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4.6 RS2018-020
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10.2 CC2018-15.10.2

Licensing Agreement for Boathouse at 781 Kenstone Beach Road,
Bobcaygeon
(Report RS2018-022, Items 11.1.2 and 11.2.2 on the Agenda)
Lucia DiLeo

11. Consent Matters

That all of the proposed resolutions shown in Section 11.1 and 11.2 of
the Agenda be approved and adopted by Council in the order that they
appear on the agenda and sequentially numbered.

11.1 Reports

11.1.1 RS2018-021 48 - 56

Boathouse Encroachment – 22 Walnut St., Fenelon Falls
Christine Oliver, Law Clerk of Realty Services

That Report RS2018-020, Boathouse Encroachment – 22 Walnut St.,
Fenelon Falls, be received.

11.1.2 RS2018-022 57 - 63

Boathouse Encroachment – 781 Kenstone Beach Rd., Bobcaygeon
Christine Oliver, Law Clerk of Realty Services

That Report RS2018-022, Boathouse Encroachment – 781 Kenstone
Beach Rd., Bobcaygeon, be received.

11.1.3 RS2018-023 64 - 89

Land Management Committee Policy CP2018-007
Robyn Carlson, City Solicitor

That Report RS2018-023, Land Management Committee Policy
CP2018-007, be received.

11.1.4 CAO2018-005 90 - 173

Update – Review of City and Agency Boards and
Committees
Ron Taylor, Chief Administrative Officer
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That Report CAO2018-005, Update – Review of City and Agency
Boards and Committees, be received;

That staff be directed to update the terms of reference for various
Committees and Boards as generally outlined in Appendix A to Report
CAO2018-005 in advance of the next term of Council for approval and
subsequent recruitment; and

That the City Clerk include regular monthly Committee of the Whole
meetings in future annual meeting calendars beginning the next term of
Council.

11.1.5 CLK2018-007 174 - 177

Delegation of Authority – Restricted Acts
Cathie Ritchie, City Clerk

That Report CLK2018-007, Delegation of Authority – Restricted Acts, be
received; and

That the Municipal Clerk be directed to prepare the necessary by-law
prior to Nomination Day, delegating authority to the Chief Administrative
Officer from July 27, 2018 to December 3, 2018 to enact the restricted
powers of Council (Section 275(3)) during the Lame Duck period.

11.1.6 CORP2018-012 178 - 191

2018 Q2 Capital Close
Nicole Owens, Junior Accountant

That Report CORP2018-012, 2018 Q2 Capital Close, be received;

That the capital projects identified in Attachment A to Report
CORP2018-012 be approved to be closed due to completion;

That the balances in the table below be transferred to or from the
corresponding reserves;

Reserve Report Closing Balance
Capital Projects Reserve $644,843.88
Public Works Fleet Reserve $14,764.64
Sewer Infrastructure Reserve $186,943.50

That $104.89 be withdrawn from Development Charges – Fire and
applied to project 932170801 – Fire, Extrication Equipment to address
the deficit;
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That an additional $5,000 from the Capital Reserves be allocated to
950180306 – Bike Repair/Tire Pump Station as per requirements
specified within OMCC Grant acceptance as per DEV2018-003, By-law
2018-018;

That project 953180112 – LSC Windows be closed and the remaining
budget of $187,583.08 and all associated expenses be transferred to
project 953170300 – LSC Windows;

That project 950180113 – Logie Park be closed and all remaining
budget and expenses totaling $1,111,000.00 be transferred to multi-year
project 950151801 – Logie Park;

That project 950180112 – Trail &  Shoreline Restoration be closed and
all remaining budget and expenses totaling $150,000 be transferred to
multi-year project 950153301 – Trail &  Shoreline Restoration;

That project 950164000 – City Boat Launches be closed and the
remaining budget of $50,734.69 be transferred to 950180109 – City
Boat Launches;

That project 950170300 – City Boat Launches be closed and the deficit
of $37,494.34 be transferred to 950180109 – City Boat Launches;

That project 950170500 – Cemetery Site Works be closed and the
remaining balance of $49,376.26 be transferred to corresponding
projects within 950180400 – Cemetery Site Works;

That project 950170601 – 50/50 Community Park Projects be closed
and the remaining budget of $12,229.20 be transferred to 950180110 –
50/50 Community Park Projects;

That project 950170701 – Wilson Estates be closed and the remaining
budget of $100,830.75 be transferred to 950180111 – Wilson Estates;

That project 950170901 – Park Furniture be closed and the remaining
budget of $32,799.27 be transferred to 950180301 – Park Furniture;

That the following projects be granted an extension to December 31,
2018:

928170301 - Upgrade/Replace Communication Equipment
928170401 - Upgrade/Replace Client Hardware
928170601 - Replace Printers
928171901 - Purchase Parks &  Rec Software
932161401 - Fire Station Capital Repairs
932170501 - Equipment Replacement
938170200 - Paramedic Equipment
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938170301 - Replace Light Duty Vehicle
938170401 - Replacement Ambulance
950170100 - Playgrounds - Various Locations
950170401 - Old Mill Park Dam Replacement
950170800 - Arena &  Community Centre Equipment
950171000 - Arenas &  Community Centres
950171101 - Victoria Park Armoury Repair
950171501 - Bobcaygeon Library
953150801 - City Hall – Roof and Atrium
953170200 - Building Services
983170100 – Bridges
983170600 - Gravel Resurfacing
983170700 - Road Lifecycle Extension
983171301 - Municipal Drains
998151201 - Lindsay WPCP Upgrade
998152200 – Glenelg St E Watermain Replacement &  Design
998170100 - Water &  Wastewater – Watermains
998170300 - Water &  Sanitary
998170601 – Fenelon Water Treatment Plant Modifications
998170701 - Bobcaygeon Main Breaker
994171601 - Ice Machine Replacement
994172400 - Transit Hub and Shelters

That the following projects be granted an extension to December 31,
2019:

928151500 - ERP System
953170501 - Development 68 Lindsay St N
998151801 - Ridout St SPS – Pumps &  Flow Meter
998161701 - Lindsay WPCP Upgrade-Construct
998170500 - Water &  Wastewater – Upgrades
997146001 - Fenelon Landfill - Admin Building
997146301 - Laxton Landfill Site
997166101 - Pump Chamber Construction

That project 997170200 – Landfill Site Works completion date be
extended to December 31, 2020.

11.1.7 CORP2018-013 192 - 194

High Bill Adjustment 5 Sussex St N
Jennifer Stover, Director of Corporate Services
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That Report CORP2018-013, High Bill Adjustment 5 Sussex St N, be
received;

That Council approve the recommendation of the High Water Bill Appeal
Committee and provide a credit of $1,293.24, plus applicable penalty, to
the account at 5 Sussex St N, Lindsay as a one-time exemption to the
Section 8.0 of the High Bill Adjustment Policy; and

That staff review and report back to Council on the High Water Bill
Adjustment Policy with consideration to removing the restriction on
income producing properties.

11.1.8 CORP2018-014 195 - 197

High Bill Adjustment 18 Francis St, Fenelon Falls
Jennifer Stover, Director of Corporate Services

That Report CORP2018-014, High Bill Adjustment 18 Francis St
Fenelon Falls, be received; and

That Council approve the recommendation of the High Water Bill Appeal
Committee and provide a credit of $1,298.56, plus applicable penalty, to
the account at 18 Francis St Fenelon Falls as a one-time exemption to
section 8.0 of the High Bill Adjustment Policy.

11.1.9 PUR2018-030 198 - 203

2018-57-CP Engineering and Design Services for Lindsay Water
Pollution Control Plant Upgrades – Phase 1
Linda Lee, Buyer
Nafiur Rahman, Senior Engineering Technician

That Report PUR2018-030, 2018-57-CP Engineering and Design
Services for Lindsay WPCP Upgrades – Phase 1, be received;

That Cima Canada Inc., of Bowmanville, be awarded 2018-57-CP
Engineering and Design Services for Lindsay WPCP Upgrades – Phase
1, as the highest scoring Proponent;

That subject to receipt of the required documents, the Mayor and Clerk
be authorized to execute the agreements to award the contract; and

That the Purchasing Division be authorized to issue a Purchase Order.
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11.1.10 PUR2018-031 204 - 206

2018-69-CQ Road Lifecycle Extension – Single Surface Treatment
Linda Lee, Buyer
Mike Farquhar, Supervisor, Technical Services

That Report PUR2018-031, 2018-69-CQ, Road Lifecycle Extension,
Single Surface Treatment, be received;

That Royel Paving, a division of CRH Canada Group Inc. of Oakville be
selected for the award of Quotation 2018-69-CQ Road Lifecycle
Extension, Single Surface Treatment for the quoted price of
$107,380.00 plus HST; and

That subject to receipt of the required documents, the Purchasing
Division be authorized to issue a purchase order.

11.1.11 PUR2018-032 207 - 209

2018-74-CQ Sylvan Crescent Reconstruction Deficiency Work
Launa Lewis, Supervisor of Financial Services
Corby Purdy, Supervisor/Infrastructure, Design,
Construction

That Report PUR2018-032, 2018-74-CQ Sylvan Crescent
Reconstruction Deficiency Work, be received;

That Hard-Co- Construction Ltd. be selected for the award of Quotation
2018-74-CQ Sylvan Crescent Reconstruction Deficiency Work for the
quoted price of $199,900.00 plus HST;

That funding in the amount of $135,000.00 be released from the Capital
Reserve for the purpose of awarding this contract; 

That subject to receipt of the required documents, the Mayor and Clerk
be authorized to sign the agreement; and

 That Purchasing be authorized to issue a purchase order.

11.1.12 PLAN2018-056 210 - 222

Request for Municipal Council Support Resolution Confirmation (Ground
Mount Solar Projects, 1674 County Road 36, Geographic Township of
Verulam)
Ian Walker, Planning Officer – Large Developments
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That Report PLAN2018-056, Request for Municipal Council Support
Resolution Confirmation, be received;

That Council of the City of Kawartha Lakes supports the construction
and operation of the Project on the Lands described as 1674 County
Road 36, Geographic Township of Verulam. This resolution's sole
purpose is to enable the Supplier to achieve Notice to Proceed under its
FIT Contract and may not be used for the purpose of any other form of
municipal approval in relation to the FIT Contract or Project or for any
other purpose;

That the Chief Administrative Officer and Director of Development
Services be authorized to sign the required Independent Electricity
System Operator (IESO) forms on behalf of Council for the ground
mount solar project at 1674 County Road 36, Geographic Township of
Verulam, which was previously endorsed; and

That this resolution shall expire 12 months after its adoption by Council.

11.1.13 PLAN2018-059 223 - 232

Deeming By-law Application D30-2018-010 – 1590839 Ontario Inc.
(Haslam)
Janet Wong, Planner II

That Report PLAN2018-059, Deeming By-law Application D30-2018-
010 - 1590839 Ontario Inc. (Haslam), be received;

That a Deeming By-law respecting Lots 3 and 4, Registered Plan 57M-
734, substantially in the form attached as Appendix E to Report
PLAN2018-059, be approved and adopted by Council; and

That the Mayor and Clerk be authorized to execute any documents
required by the approval of this application.

11.1.14 PLAN2018-061 233 - 236

Downtown Parking Space Update
Chris Marshall, Director

That Report PLAN2018-061, Downtown Parking Space Update, be
received.

11.1.15 PLAN2018-064 237 - 245

Removal of Holding (H) Symbol (317 Ranchers Road, Township of
Fenelon - Tow-All-Inc. c/o Lucas Lowell)
Mark LaHay, Planner II
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That Report PLAN2018-064, respecting Part of Lot 14, Concession 7,
being Part 3, 57R-6073, geographic Township of Fenelon, Tow-All-Inc.
c/o Lucas Lowell – Application D06-2018-019, be received;

That Zoning By-Law Amendment application D06-2018-019 identified as
317 Ranchers Road, City of Kawartha Lakes, as generally outlined in
Appendix C to Report PLAN2018-064, be approved and adopted by
Council; and 

That the Mayor and Clerk be authorized to execute any documents
required by the approval of this application.

11.1.16 ENG2018-011 246 - 261

Engineering Policy Review Update
Juan Rojas, Director of Engineering and Corporate Assets

That Report ENG2018-011, Engineering Policy Review Update, be
received;

That the following policies be rescinded and removed from the policy
manual: 

063 EPW 001           Street Lighting Assumption Policy; and

That the following policies be updated as outlined in the respective
attachments to Report ENG2018-011:

071 EPW 004           Pre-Servicing of Subdivision Lands (as per
Appendix A)

077 EPW 005           Streetlight Warrant Policy (as per Appendix B)

115 EPW 008           Right of Way Widths (as per Appendix C)

123 EPW 009           Roadway Level of Service Policy - Maintenance
Priority Classification System (as per Appendix D)

11.1.17 ENG2018-013 262 - 299

Site Plan Agreement Securities and Fees
Juan Rojas, Director of Engineering and Corporate Assets
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That Report ENG2018-013, Site Plan Agreement Securities and Fees,
be received;

That site plan securities for engineering related work on the private
property not be required;

That the Development Application Approval Process User Fee be
increased to 3.7%; and

That the Guide to the Site Plan Approval Process and the City’s Fees
and Charges By-law be amended to reflect these changes.

11.1.18 ENG2018-015 300 - 303

Airport 2018 Capital Budget Update
Juan Rojas, Director of Engineering and Corporate Assets

That Report ENG2018-015, Airport 2018 Capital Budget Update, be
received;

That 2018 Capital Program AP1802 – Airport Facilities Program, be
closed and $10,000 allocated to this program be transferred to Capital
Reserves; and

That 2018 Capital Program AP1801 – Airport Siteworks Program, be
increased by $10,000 for Minor Airside Improvements and be funded
from Capital Reserve.

11.1.19 HS2018-002 304 - 306

Kawartha Lakes Health Care Initiative: Return of Service Incentive
Repayment
Rod Sutherland, Director, Human Services

That Report HS2018-002, Kawartha Lakes Health Care Initiative: Return
of Service Incentive Repayment, be received; and

That Kawartha Lakes Health Care Initiative retain the repaid Doctor
recruitment incentive for the sole purpose of supporting upcoming
recruitment incentives prior to further Doctor Recruitment Reserve
funding being requested from the City.
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11.2 Correspondence

11.2.1 CC2018-15.11.2.1 307 - 307

Licensing Agreement for Boathouse at 22 Walnut Street, Fenelon Falls
Daniel Mellen
Candice Millroy

That the June 5, 2018 e-mail correspondence from Daniel Mellen and
Candice Millroy, regarding a Licensing Agreement for Boathouse at 22
Walnut Street, be received.

11.2.2 CC2018-15.11.2.2 308 - 308

Licensing Agreement for Boathouse at 781 Kenstone Beach Road,
Bobcaygeon
Pasquale Di Leo
Lucia Di Leo

That the July 5, 2018 correspondence from Pasquale and Lucia Di Leo,
regarding a Licensing Agreement for Boathouse at 781 Kenstone Beach
Road, Bobcaygeon, be received.

11.2.3 CC2018-15.11.2.3 309 - 311

Memo - Fence-Viewer Resignation
Joel Watts, Deputy Clerk

That the July 17, 2018 memorandum from Joel Watts, Deputy Clerk,
regarding Fence-Viewer Resignation, be received;

That the notice of resignation, dated June 29, 2018, of Fence-Viewer
Charles Clarke, be received; and

That a by-law to amend by-law 2015-024 be presented to Council for
adoption to reflect the resignation, effective the date of the by-law
adoption.

11.2.4 CC2018-15.11.2.4 312 - 313

Policy Update - AMO Stands with Canada and Ontario on NAFTA
Andy Letham, Mayor
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That the June 25, 2018 e-mail correspondence from the Association of
Municipalities  of Ontario (AMO), regarding Policy Update - AMO Stands
with Canada and Ontario on NAFTA, be received;

That the City of Kawartha Lakes support the AMO Resolution regarding
NAFTA; and

That this resolution be circulated to Prime Minister Trudeau,
Premier Doug Ford, AMO and the Federation of Canadian
Municipalities.

11.2.5 CC2018-15.11.2.5 314 - 314

Request for Noise By-law Exemption
Alex Mitchell

That the June 19, 2018 e-mail correspondence from Alex Mitchell
regarding a Request for Noise By-law Exemption, be received; and

That the exemption of the City's Noise By-law 2005-025, as amended,
for the wedding event being held at 30 Regent Street, Lindsay, from
4:00 p.m. on August 25, 2018 to 1:00 a.m. on August 26, 2018, be
approved.

11.2.6 CC2018-15.11.2.6 315 - 315

Request for Noise By-law Exemption
Russell Wilmot
Kaitlin Jubb

That the July 7, 2018 correspondence from Kaitlin Jubb and Russell
Willmont regarding a Request for Noise By-law Exemption, be received;
and

That the exemption of the City's Noise By-law 2005-025, as amended,
for the wedding event being held at Shadow Lake Road 2, Cottage
44, from 3:00 p.m. on August 5, 2018 to 1:00 a.m. on August 6, 2018,
be approved.

11.2.7 CC2018-15.11.2.7 316 - 316

Preserving Canada's Heritage: The Foundation for Tomorrow
Catherin McKenna, Minister of Environment and Climate Change

That the June 26, 2018 correspondence from Catherin McKenna,
Minister of Environment and Climate Change, regarding Preserving
Canada's Heritage: The Foundation for Tomorrow, be received.
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11.3 Items Extracted from Consent

12. Committee of the Whole and Planning Committee Minutes

12.1 CC2018-15.12.1 317 - 325

Planning Advisory Committee Meeting Minutes of July 4, 2018

That the Minutes of the July 4, 2018 Planning Advisory Committee
Meeting be received and the recommendations be adopted.

13. Petitions

14. Other or New Business

15. By-Laws

That the By-Laws shown in Section 15.1 of the Agenda, namely: Items
15.1.1 to and including 15.1.12 be read a first, second and third time,
passed, numbered, signed and the corporate seal attached.

15.1 By-Laws by Consent

15.1.1 CC2018-15.15.1.1 326 - 327

A By-law to Delegate Authority for Decisions to the Chief Administrative
Officer for Restricted Acts after Nomination Day in the City of Kawartha
Lakes

15.1.2 CC2018-15.15.1.2 328 - 331

A By-law to Provide Tax Relief to Certain City of Kawartha Lakes
Property Owners who are Low Income Elderly Persons, Low Income
Persons Between the Ages of 55 And 64, Low Income Disabled
Persons or Ontario Disability Support Program Recipients for the Year
2018

15.1.3 CC2018-15.15.1.3 332 - 336

A By-law to Provide Water Rate Relief to Certain City of Kawartha
Lakes Property Owners who are Low Income Elderly Persons, Low
Income Persons Between the Ages of 55 and 64, Low Income Disabled
Persons or Ontario Disability Support Program Recipients
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15.1.4 CC2018-15.1.4 337 - 337

A By-law to Amend By-law 2015-024, being A By-law to Appoint Fence-
Viewers for the City of Kawartha Lakes

15.1.5 CC2018-15.15.1.5 338 - 340

A By-law to Designate 15 Cluxton Street, Kinmount in the City of
Kawartha Lakes as being of Cultural Heritage Value and Interest

15.1.6 CC2018-15.15.1.6 341 - 342

A By-Law to Deem Part of a Plan of Subdivision, Previously Registered
for Lands Within Kawartha Lakes, Not to be a Registered Plan of
Subdivision in Accordance with the Planning Act, PIN 63269-0299 (Lt)
and PIN 63269-0300 (LT), Described as Lot 3 and Lot 4, 57M-734,
Geographic Township of Manvers, now City of Kawartha Lakes
(File D30-2018-010, Report PLAN2018-059, respecting 13 and 17
Sandbourne Drive – 1590839 Ontario Inc)

15.1.7 CC2018-15.15.1.7 343 - 347

A By-Law to Amend the City of Kawartha Lakes Official Plan to Add a
Special Provision to Land within the City Of Kawartha Lakes
(File D06-2018-013, Report PLAN2018-057, respecting Part Lot 13,
Concession 7, Geographic Township of Manvers, identified as 804
Highway 7A – Sutcliffe)

15.1.8 CC2018-15.15.1.8 348 - 351

A By-Law to Amend the Township of Manvers Zoning By-Law No. 87-06
to Rezone Land within the City Of Kawartha Lakes
(File D06-2018-013, Reports PLAN2018-036 and PLAN2018-057,
respecting Part Lot 13, Concession 7, geographic Township of Manvers,
identified as 804 Highway 7A – Sutcliffe)

15.1.9 CC2018-15.15.1.9 352 - 354

A By-Law to Amend the Township of Ops Zoning By-Law No. 93-30 to
Rezone Land within the City Of Kawartha Lakes
(File D06-2018-001, Report PLAN2018-060, respecting East Half of Lot
22, Concession 57, Geographic Township of Ops, identified as 417
Fieldside Road)
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15.1.10 CC2018-15.15.1.10 355 - 355

A By-law to Repeal By-law 2011-260, (as amended), being a By-Law to
Govern Water and Wastewater Services

15.1.11 CC2018-15.15.1.11 356 - 359

A By-law to Set the Remuneration Level to be Paid to the Municipal
Council in the City of Kawartha Lakes

15.1.12 CC2018-15.15.1.12 360 - 365

A By-law to Authorize An Application for Approval to Expropriate Land

15.2 By-Laws Extracted from Consent

16. Notice of Motion

17. Closed Session (If Not Completed Prior to Open Session)

18. Matters from Closed Session

19. Confirming By-Law

19.1 CC2018-15.19.1 366 - 366

A By-law to Confirm the Proceedings of a Regular Meeting of Council,
Tuesday, July 17, 2018

20. Adjournment
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 2 

1. Call to Order 

2. Adoption of Closed Session Agenda 

3. Disclosure of Pecuniary Interest in Closed Session Items 

4. Closed Session 

5. Opening Ceremonies 

5.1 Call Open Session to Order 

Mayor Letham called the Open Session of the Meeting to order at 10:00 a.m. 

Councillors I.  Breadner, P. Dunn, D. Elmslie, G. James, G. Jilesen, B. Junkin, R. 

Macklem, M.A. Martin, G. Miller, P. O'Reilly, J. Pollard, K. Seymour-Fagan, H. 

Stauble, S. Strangway, A. Veale and E. Yeo were in attendance. 

CAO R. Taylor, City Clerk C. Ritchie and Deputy Clerk A. Rooth were also in 

attendance. 

5.2 O Canada 

The Meeting was opened with the singing of 'O Canada'. 

5.3 Moment of Silent Reflection 

The Mayor asked those in attendance to observe a Moment of Silent Reflection. 

5.4 Adoption of Open Session Agenda 

CR2018-370 

Moved By Councillor Strangway 

Seconded By Councillor Seymour-Fagan 

That the Agenda for the Open Session of the Regular Council Meeting of 

Tuesday, June 19, 2018, be adopted as circulated and with the following 

amendments: 

Additions - Deputations:  

Item 10.1.2.1 

Lake Management Implementation Action Plan 

(Report PLAN2018-054, Item 10.1.2.2 on the Agenda) 

Deputation - Chris Appleton 
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Item 10.2.2 

Telecommunication Facility Endorsement Application, SBA Canada ULC 

(Report PLAN2018-049, Item 11.1.14 on the Agenda) 

Brayden Libawski, Planner, The Biglieri Group 

Item 10.2.3 

Planning Advisory Committee Recommendation PAC2018-029 

Zoning By-law Amendment Application D06-2018-016 (2071 CKL Road 36) 

(Items 12.1 and 15.1.9 on the Agenda) 

Doug Carroll, DC Planning Services Inc. 

Carried 

 

6. Disclosure of Pecuniary Interest 

There were no declarations of pecuniary interest noted. 

7. Notices and Information by Members of Council and Staff 

7.1 Council 

Councillor Elmslie: 

• Fenelon Falls Canada Day Celebrations take place July 1st with opening 

ceremonies at 3:30 p.m. at Garnet Graham Park. 

Councillor Yeo: 

• The Norland Festival is on July 14th and 15th at Ward Park. 

• The Fresh Water Summit Festival was held in Coboconk June 15th to 17th 

and was well attended. 

Councillor Martin: 

• Omemee Days are coming up on the Canada Day weekend starting with a 

Pancake Breakfast on June 30th at 8:00 a.m. at Coronation Hall. 

Councillor Miller: 

• Kinmount Canada Day Celebrations will take place July 1st at the Kinmount 

Fairgrounds commencing at 5:00 p.m. 

• The City of Kawartha Lakes is an Official Bee City and we are celebrating 

international pollinator week June 18th to 24th. Information sessions are 
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being held at several library branches and displays will be set up at all 14 City 

library branches. 

Councillor Veale: 

• The Oakwood Firefighters Association is hosting Canada Day Fireworks at 

the Oakwood Community Centre on July 1st at dusk. 

• The Woodville Family Festival is on July 6th and 7th. 

Councillor Strangway: 

• The Kawartha Lakes Heath Care Initiative Annual General Meeting is on June 

21st at 9:00 a.m. at the Academy Theatre. 

• The Kawartha North Family Health Team AGM is on June 21st at 5:30 p.m. at 

the Bobcaygeion Service Centre. 

Councillor Junkin: 

• Bobcaygeon Canada Day celebrations take place July 1st with events 

planned at both the Bobcaygeon Community Centre/Fairgrounds and 

Bobcaygeon Beach Park. 

Councillor Seymour-Fagan: 

• Bobcaygeon Bikefest is June 22nd and 23rd with a live concert on Saturday 

night at the Bobcaygeon Arena. 

Mayor Letham: 

• Please join the City in observing National Indigenous Peoples day on June 

21st. This is a day to recognize and celebrate Indigenous culture, heritage 

and accomplishments. Today we acknowledge that the City of Kawartha 

Lakes is located on the traditional territory of Indigenous Peoples and we are 

grateful to have the opportunity to live and work on this land. 

Councillor O'Reilly: 

• Lindsay Canada Day celebrations take place July 1st at Wilson Fields 

commencing at 3:00 p.m. 

• Kawartha Lakes Police Chief John Hagarty retired this week. 

• The Kawartha Antique Power Show held June 17th to 18th at the Lindsay 

Exhibition was well attended. 

• Adelaide Place recently celebrated the sod turning for their Phase 2 

development. 

• There have been several new business openings in Lindsay. 

21



 Regular Council Meeting 
June 19, 2018 

Page 5 of 30 

 5 

• The Lindsay and District Sports Hall of Fame annual golf tournament is on 

June 21st. 

• The 2018 Annual General Meeting of Community Care of Kawartha Lakes 

and the Community Care Foundation (Kawartha Lakes) is on June 28th at the 

Days Inn and Suites in Lindsay. 

• St. Paul's Anglican Church in Lindsay is hosting a Strawberry Supper June 

19th. 

• The 27th annual City of Kawartha Lakes Concerts in the Park starts on July 

4th in Victoria Park. 

7.2 Staff 

8. Matters from Closed Session 

9. Minutes 

9.1 CC2018-14.9.1 

Regular Council Meeting Minutes of June 5, 2018 

Special Council Meeting Minutes of June 12, 2018 

CR2018-371 

Moved By Councillor Elmslie 

Seconded By Councillor Strangway 

That the Minutes of the June 5, 2018 Regular Council and June 12, 2018 Special 

Council Meetings, be received and adopted. 

Carried 

 

9.2 CC2018-14.9.2 

Executive Committee Meeting Minutes of June 7, 2018 

CR2018-372 

Moved By Councillor Miller 

Seconded By Councillor Dunn 

That the Minutes of the June 7, 2018 Executive Committee Meeting, be received. 

Carried 

 

10. Presentations and Deputations 

10.1 Presentations with Related Reports and Deputations 

22



 Regular Council Meeting 
June 19, 2018 

Page 6 of 30 

 6 

10.1.1 CC2018-14.10.1.1 

Short Term Rentals 

Alix Scarr, Senior Licensing Officer 

Alix Scarr, Senior Licensing Officer, provided a brief overview of Report LIC2018-

004. 

CR2018-373 

Moved By Councillor Martin 

Seconded By Councillor Stauble 

That the presentation by Alix Scarr, Senior Licensing Officer, regarding Short 

Term Rentals, be received. 

Carried 

 

10.1.1.1 LIC2018-004 

Short Term Residential Rentals 

Alix Scarr, Senior Licensing Officer 

Aaron Sloan, Manager Municipal Law Enforcement 

CR2018-374 

Moved By Councillor Seymour-Fagan 

Seconded By Councillor Martin 

That Report LIC2018-004, Short Term Residential Rentals, be received; 

and 

That Report LIC2018-004, Short Term Residential Rentals and any 

additional information be referred to the August 14, 2018 Council Meeting 

for consideration. 

Carried 

 

10.1.2 CC2018-14.10.1.2 

Lake Management Implementation Action Plan 

Mark Majchrowski, CAO, Kawartha Conservation 

Kristie Virgoe, Director, Stewardship and Conservation Lands 

Mark Majchrowski, CAO for Kawartha Conservation, presented the Lake 

Management Implementation Action Plan. 
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CR2018-375 

Moved By Councillor Miller 

Seconded By Councillor Strangway 

That the presentation by Mark Majchrowski, CAO for Kawartha Conservation, 

regarding the Lake Management Implementation Action Plan, be received. 

Carried 

 

10.1.2.1 CC2018-14.10.1.2.2 

Lake Management Implementation Action Plan 

(Report PLAN2018-054, Item 10.1.2.2 on the Agenda) 

Deputation - Chris Appleton 

Chris Appleton attended Council to speak in support of the Lake 

Management Implementation Action Plan and the recommendation made 

in Council Report PLAN2018-054. 

CR2018-376 

Moved By Councillor Elmslie 

Seconded By Councillor Strangway 

That the deputation of Chris Appleton, regarding the Lake Management 

Implementation Action Plan, (Report PLAN2018-054, Item 10.1.2.2 on 

the Agenda), be received. 

Carried 

 

10.1.2.2 PLAN2018-054 

Lake Management Implementation Action Plan 

Chris Marshall, Director of Development Services 

A recorded vote was requested by Councillor Breadner. 

CR2018-377 

Moved By Councillor Miller 

Seconded By Councillor Strangway 

That Report PLAN2018-054, Lake Management Implementation Action 

Plan, be received; 

That Council adopt the preferred option as outlined in Report PLAN2018-

054; and 
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That approval of this Plan guides future budget considerations for the 

Total Municipal Investment portion of the Total Program Value. 

 

Recorded For Against Absent 

Mayor Letham X   

Councillor Breadner  X  

Councillor Dunn X   

Councillor Elmslie X   

Councillor James X   

Councillor Jilesen X   

Councillor Junkin  X  

Councillor Macklem X   

Councillor Martin X   

Councillor Miller X   

Councillor O'Reilly X   

Councillor Pollard X   

Councillor Seymour-Fagan X   

Councillor Stauble X   

Councillor Strangway X   

Councillor Veale X   

Councillor Yeo X   

Results 15 2 0 

Carried 

 

Council recessed at 11:45 a.m. and reconvened at 11.54 a.m. 
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10.1.3 CC2018-14.10.1.3 

Conservation Authority Core Service Review 

Chris Marshall, Director of Development Services 

Anna Kalnina, Planner II 

Director Marshall and Anna Kalnina, Planner II, presented the Conservation 

Authorities Core Service Review Options. 

CR2018-378 

Moved By Councillor Elmslie 

Seconded By Councillor Seymour-Fagan 

That the presentation by Chris Marshall, Director of Development Services, and 

Anna Kalnina, Planner II, regarding the Conservation Authority Core Service 

Review, be received. 

Carried 

 

10.1.3.1  PLAN2018-055 

Conservation Authorities Core Service Review - Options 

Anna Kalnina, Planner II 

(Note: Attachment A to Report PLAN2018-055 is included on the Agenda 

under Item 10.1.3) 

A recorded vote was requested by Councillor Breadner. 

CR2018-379 

Moved By Councillor Elmslie 

Seconded By Councillor Miller 

That Report PLAN2018-055, Conservation Authorities Core Service 

Review, be received; 

That the recommendation to continue Conservation Authority services as 

generally outlined in Option 3 to Report PLAN2018-055, be approved; and 

That staff be directed to negotiate and update the Environmental Planning 

Services Memorandum of Understanding (MOU) with the four 

Conservation Authorities with jurisdiction in the City of Kawartha Lakes 

and bring back a recommended MOU to Council for approval. 
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Recorded For Against Absent 

Mayor Letham X   

Councillor Breadner  X  

Councillor Dunn X   

Councillor Elmslie X   

Councillor James  X  

Councillor Jilesen X   

Councillor Junkin X   

Councillor Macklem X   

Councillor Martin X   

Councillor Miller X   

Councillor O'Reilly X   

Councillor Pollard X   

Councillor Seymour-Fagan X   

Councillor Stauble X   

Councillor Strangway X   

Councillor Veale X   

Councillor Yeo  X  

Results 14 3 0 

Carried 

 

10.1.4 CC2018-14.10.1.4 

Economic Development Program Update 

Denise Williams, Acting Manager of Economic Development 

Acting Manager Denise Williams and various other Economic Development 

staff presented the Economic Development Program Update. 
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CR2018-380 

Moved By Councillor Seymour-Fagan 

Seconded By Councillor Martin 

That the presentation by Denise Williams, Acting Manager of Economic 

Development, and various other Economic Development staff regarding the 

Economic Development Program Update, be received. 

Carried 

 

10.1.5 CC2018-14.10.1.5 

Kawartha Lakes Healthy Environment Plan Update 

Denise Williams, Strategy Management and Staff Champion Kawartha Lakes 

Healthy Environment Plan 

Susan Hall, LURA Consulting 

Michael Dean, ICLEI Canada 

Acting Director Denise Williams introduced Susan Hall of LURA Consulting and 

Michael Dean of IDLEI Canada who presented the Kawartha Lakes Healthy 

Environment Plan Update. 

CR2018-381 

Moved By Councillor Seymour-Fagan 

Seconded By Councillor Dunn 

That the presentation by Denise Williams, Strategy Management and Staff 

Champion Kawartha Lakes Healthy Environment Plan, Susan Hall, LURA 

Consulting and Michael Dean, ICLEI Canada, regarding the Kawartha Lakes 

Healthy Environment Plan Update, be received. 

Carried 

The meeting recessed at 1:35 p.m. and reconvened at 2:17 p.m. 

10.2 Deputations 

10.2.1 CC2018-14.10.2.1 

Surplus Declaration and Proposed Sale of City-Owned Property – Portion 

of Shaft Park, Lindsay 

(Report RS2018-018, Item 11.1.2 on the Agenda) 

John Pearson 

John Pearson requested that the properties on Bond Street East and Lindsay 

Street North in Lindsay be retained as green space as opposed to being 

28



 Regular Council Meeting 
June 19, 2018 
Page 12 of 30 

 12 

developed. He expressed concern regarding loss of green space and a 

community gathering place, safety and traffic. 

CR2018-382 

Moved By Councillor Seymour-Fagan 

Seconded By Councillor Martin 

That the deputation of John Pearson, regarding Surplus Declaration and 

Proposed Sale of City-Owned Property – Portion of Shaft Park, Lindsay, 

(Report RS2018-018, Item 11.1.2 on the Agenda), be received. 

Carried 

 

10.2.2 CC2018-14.10.2.2 

Telecommunication Facility Endorsement Application, SBA Canada, ULC 

(Report PLAN2018-049, Item 11.1.14 on the Agenda) 

Brayden Libawski, Planner, The Biglieri Group 

Brayden Libawski of The Biglieri Group provided information on the proposed 

telecommunication facility and requested that Council support the application. 

CR2018-383 

Moved By Councillor Elmslie 

Seconded By Councillor O'Reilly 

That the deputation of Brayden Libawski of The Biglieri Group, regarding 

Telecommunication Facility Endorsement Application, SBA Canada, ULC, 

(Report PLAN2018-049, Item 11.1.14 on the Agenda), be received. 

Carried 

 

10.2.3 CC2018-14.10.2.3 

Planning Advisory Committee Recommendation PAC2018-029 

Zoning By-law Amendment Application D06-2018-016 (2071 CKL Road 36) 

(Items 12.1 and 15.1.9 on the Agenda) 

Doug Carroll, DC Planning Services Inc. 

Doug Carroll of DC Planning Services Inc. identified text from the draft by-law 

relating to setbacks that had not previously been presented to the Planning 

Advisory Committee and requested that it be removed. 
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CR2018-384 

Moved By Councillor Miller 

Seconded By Councillor Macklem 

That the deputation of Doug Carroll of DC Planning Services Inc. regarding 

Planning Advisory Committee Recommendation PAC2018-029, Zoning By-

law Amendment Application D06-2018-016 (2071 CKL Road 36), (Items 12.1 

and 15.1.9 on the Agenda), be received. 

Carried 

 

11. Consent Matters 

The following items were requested to be extracted from the Consent Agenda: 

11.1.2 - Councillor Dunn 

11.1.3 - Councillor Stauble 

11.1.6 - Councillor Junkin 

11.1.9 - Councillor Junkin 

11.1.15 - Councillor Strangway 

11.1.16 - Councillor Stauble 

11.1.17 - Mayor Letham 

11.2.1 - Councillor Stauble 

Moved By Councillor James 

Seconded By Councillor Veale 

That all of the proposed resolutions shown in Section 11.1 and 11.2 of the 

Agenda be approved and adopted by Council in the order that they appear on the 

agenda and sequentially numbered, save and except Items 11.1.2, 11.1.3, 

11.1.6, 11.1.9, 11.1.15, 11.1.16, 11.1.17, 11.2.1. 

Carried 

 

11.1 Reports 

11.1.1 RS2018-017 

Surplus Declaration and Proposed Disposition by Long Term Lease of City-

Owned Property 

Robyn Carlson, City Solicitor and Acting Manager of Realty Services 

CR2018-385 
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That Report RS2018-017, Surplus Declaration and Proposed Disposition by 

Long Term Lease of City-Owned Property, be received; 

That the northern portion of property municipally known as 68 Lindsay Street 

North and legally described as LT 4 E LINDSAY ST NO RIVER, 5 E LINDSAY 

ST N RIVER, 6 E LINDSAY ST N RIVER, 7 E LINDSAY ST N RIVER, 8 E 

LINDSAY ST N RIVER, 9 E LINDSAY ST N RIVER, 10 E LINDSAY ST N 

RIVER, 11 E LINDSAY ST N RIVER, 12 E LINDSAY ST N RIVER, 13 E 

LINDSAY ST N RIVER, 14 E LINDSAY ST N RIVER PL 12P; PT LT 15 E 

LINDSAY ST N RIVER, 16 E LINDSAY ST N RIVER, 17 EAST LINDSAY ST N 

RIVER PL 12P; PT LT 1 N/S QUEEN ST, 2 N/S QUEEN ST, 3 N/S QUEEN ST, 

4 N/S QUEEN ST PL 15P; PT LT 4 W/S CAROLINE ST, 5 W/S CAROLINE ST, 

6 W/S CAROLINE ST, 7 W/S CAROLINE ST, 8 W/S CAROLINE ST, 9 W/S 

CAROLINE ST, 10 W/S CAROLINE ST, 11 W/S CAROLINE ST, 12 W/S 

CAROLINE ST, 13 W/S CAROLINE ST, 14 W/S CAROLINE ST, 15 W/S 

CAROLINE ST, 16 W/S CAROLINE ST, 17 W/S CAROLINE ST, 18 W/S 

CAROLINE ST PL 12P PT 4, 5 57R5191 & PT 6 57R8136, in the Geographic 

Town of Lindsay, City of Kawartha Lakes, at the northeast corner of Queen 

Street and Lindsay Street North, Lindsay, and more specifically identified in 

Appendix A and Appendix B, be declared surplus to municipal needs and 

disposed of by long term (40 year) lease to the Kawartha Lakes Haliburton 

Housing Corporation for affordable housing; 

That the property be disposed of on the condition that KLHHC undertake all site 

improvements at its sole cost; 

That the disposition be on the condition that the Kawartha Lakes Haliburton 

Housing Corporation incorporate environmentally friendly standards into its 

construction; 

That the disposition be on the condition that the Kawartha Lakes Haliburton 

Housing Corporation obtain, at its cost, a Record of Site Condition pursuant to 

the Ontario Environmental Protection Act, R.S.O. 1990, c. E. 19, as amended. 

That the property be disposed of on the condition that, at the end of the term of 

the lease, the parties either enter into a new lease for KLHHC’s continued use of 

the property or the property be returned to the City – at the City’s option – as 

either a vacant site or with the building and/or other site improvements to remain; 

That By-law 2018-020 be amended to add a further section 3.04(c): “Or (c) The 

disposition is to the Kawartha Haliburton Housing Corporation for the purpose of 

providing affordable housing.”; and 
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That By-law 2018-020 be amended to add a further section 10.03: “Exception: 

Section 10.01 does not apply to applications by the Kawartha Lakes Haliburton 

Housing Corporation, and the City will bear the cost of these transactions.” 

Carried 

 

11.1.4 CS2018-011 

Release of Fenelon Falls Legacy C.H.E.S.T. Funds to Kawartha Works 

Community Co-Operative Inc. 

Lisa Peimann, Executive Assistant to the Director of Community Services 

CR2018-386 

That Report CS2018-011, Release of Fenelon Falls Legacy C.H.E.S.T. Funds 

to Kawartha Works Community Co-operative Inc., be received; and 

That the Kawartha Works Community Co-operative Inc. be approved for funding 

in the amount of $5,000.00 with the allocation to come from the Fenelon Falls 

Legacy C.H.E.S.T. Reserve (3.24350). 

Carried 

 

11.1.5 CS2018-012 

Release of Powerlinks Funds to the Fenelon Theatre Restoration 

Committee (Maryboro Lodge) 

Lisa Peimann, Executive Assistant to the Director of Community Services 

CR2018-387 

That Report CS2018-012, Release of Powerlinks Funds to the Fenelon 

Theatre Restoration Committee (Maryboro Lodge), be received; and 

That the Fenelon Theatre Restoration Committee (Maryboro Lodge) be approved 

for funding in the amount of $10,000.00 with the allocation to come from the 

Powerlinks Reserve (1.32065). 

Carried 
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11.1.7 PUR2018-027 

Request for Quotation 2018-62 CQ Refurbishment of One Landfill Loader 

Marielle van Engelen, Buyer 

Todd Bryant, Manager of Fleet and Transit Services 

CR2018-388 

That Report PUR2018-027, Request for Quotation 2018-62-CQ 

Refurbishment of One Landfill Loader, be received; 

THAT Iron Equipment Ltd. of Pontypool, be selected for the award of Quotation 

2018-62-CQ Refurbishment of One Landfill Loader for the total quoted price of 

$177,500.00 not including HST; and 

THAT Financial Services be authorized to issue a purchase order. 

Carried 

 

11.1.8 PUR2018-028 

PUR2018-028 RFT 2018-006-CT Rehabilitation of the Manvers and Fenelon 

Depot Sand Domes 

Marielle van Engelen, Buyer 

Richard Monaghan, Senior Engineering Technician 

CR2018-389 

That Report PUR2018-028, Additional Funding for Capital Projects 

Rehabilitation of the Manvers and Fenelon Depot Sand Domes, be received; 

That funds in the amount of $18,433.00 be released from Capital Reserves and 

put into the budget for 991180101, Fenelon Falls Salt Dome, and 

That funds in the amount of $10,609.00 be released from Capital Reserves and 

put into the budget for 991170201, Manvers Salt Dome. 

Carried 

 

11.1.10 ED2018-007 

Ontario’s Main Street Revitalization Initiative Funding Agreement 

Denise Williams, Acting Manager of Economic Development 

CR2018-390 
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That Report ED2018-007, Ontario’s Main Street Revitalization Initiative 

Funding Agreement, be received; 

That staff be authorized to enter into the agreement in order to participate in 

Ontario’s Main Streets Revitalization Initiative; 

That the Mayor and Clerk be authorized to execute the Municipal Funding 

Agreement provided in Appendix A for the transfer of Main Streets Revitalization 

Initiatives funds in the amount of $96,311.62 between the Association of 

Municipalities of Ontario (AMO) and the City of Kawartha Lakes; and 

THAT the necessary by-law to authorize execution of the agreement be adopted 

by Council. 

Carried 

 

11.1.11 ED2018-009 

Amendments to Non-Compliant Heritage Designation By-Laws 

Debra Soule Economic Development Officer – Arts, Culture and Heritage 

CR2018-391 

That Report ED2018-009, Amendments to Non-Compliant Heritage 

Designation By-Laws, be received; 

That staff be authorized to proceed with the process to repeal and replace the 

heritage designation by-laws that do not comply with the current requirements of 

the Ontario Heritage Act, according to Section 30 1(2) to (10) of the Act, and to 

prepare updated heritage by-laws; and 

That the updated designating by-laws be presented to Council for its 

consideration after the notification process has been completed. 

Carried 

 

11.1.12 PLAN2018-047 

Telecommunication Facility Endorsement Application, Metrolinx 

Ian Walker, Planning Officer – Large Developments 

CR2018-392 

That Report PLAN2018-047, Telecommunication Facility Application, 

Metrolinx – D44-17-001, be received; 
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That the proposed 80.0 metre self-supporting telecommunication facility 

proposed by Metrolinx on behalf of the Ministry of Transportation of Ontario, to 

be sited on lands fronting at 3818 Boundary Road and as generally outlined in 

Appendices A to D to Report PLAN2018-047, be endorsed by Council, 

conditional upon the applicant entering into a telecommunication facility 

development agreement with the City; 

That Industry Canada, the applicant, and all interested parties be advised of 

Council’s decision; and 

That the Mayor and Clerk be authorized to execute any documents and 

agreements required by the endorsement of this application. 

Carried 

 

11.1.13 PLAN2018-048 

Telecommunication Facility Endorsement Application, Shared Network 

Canada 

Ian Walker, Planning Officer – Large Developments 

CR2018-393 

That Report PLAN2018-048, Telecommunication Facility Application, Shared 

Network Canada – D44-17-002, be received; 

That the proposed 65.0 metre self-supported telecommunication facility 

proposed by Shared Network Canada on behalf of 2324784 Ontario Limited, to 

be sited on lands fronting at 388 Angeline Street North and as generally outlined 

in Appendices A to D to Report PLAN2018-048, be endorsed by Council, 

conditional upon the applicant entering into a telecommunication facility 

development agreement with the City; 

That Industry Canada, the applicant, and all interested parties be advised of 

Council’s decision; and 

That the Mayor and Clerk be authorized to execute any documents and 

agreements required by the endorsement of this application. 

Carried 

 

11.1.14 PLAN2018-049 

Telecommunication Facility Endorsement Application, SBA Canada, ULC 

Ian Walker, Planning Officer – Large Developments 
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CR2018-394 

That Report PLAN2018-049, Telecommunication Facility Application, SBA 

Canada, ULC – D44-2018-001, be received; 

That the proposed 75.0 metre guyed wire telecommunication facility proposed by 

The Biglieri Group Ltd. on behalf of SBA Canada, ULC, to be sited on lands 

fronting at 2876 CKL Road 121 and as generally outlined in Appendices A to D to 

Report PLAN2018-049, be endorsed by Council, conditional upon the applicant 

entering into a telecommunication facility development agreement with the City; 

That Industry Canada, the applicant, and all interested parties be advised of 

Council’s decision; and 

That the Mayor and Clerk be authorized to execute any documents and 

agreements required by the endorsement of this application. 

Carried 

 

11.1.18 HH2018-005 

2017 Annual Housing and Homelessness Plan (HHP) Report 

Hope Lee, Administrator/Manager of Housing 

CR2018-395 

That Report HH2018-005, 2017 Annual Housing and Homelessness Plan 

(HHP) Report, be received for information purposes. 

Carried 

 

11.3 Items Extracted from Consent 

11.1.2 RS2018-018 

Surplus Declaration and Proposed Sale of City-Owned Property – Portion 

of Shaft Park, Lindsay 

Robyn Carlson, City Solicitor and Acting Manager of Realty Services 

CR2018-396 

Moved By Councillor Seymour-Fagan 

Seconded By Councillor James 

That Report RS2018-018, Surplus Declaration and Proposed Sale of City-

Owned Property – Portion of Shaft Park, Lindsay, be received. 
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Carried 

 

CR2018-397 

Moved By Councillor James 

Seconded By Councillor Dunn 

That the matter of the Surplus Declaration and Proposed Sale of City-Owned 

Property – Portion of Shaft Park, Lindsay, be referred back to staff to report to 

Council on other options for land in the City with potential for the development of 

affordable housing. 

Carried 

 

11.1.3 RS2018-019 

Proposed Lease Agreement between the City of Kawartha Lakes and 

Kawartha Lakes Haliburton Housing Corporation 

Robyn Carlson, City Solicitor and Acting Manager of Realty Services 

CR2018-398 

Moved By Councillor Stauble 

Seconded By Councillor Strangway 

That Report RS2018-019, Proposed Lease Agreement between the City of 

Kawartha Lakes and Kawartha Lakes Haliburton Housing Corporation, be 

received; 

That the southern portion of 68 Lindsay Street North, legally described as LT 4 E 

LINDSAY ST NO RIVER, 5 E LINDSAY ST N RIVER, 6 E LINDSAY ST N 

RIVER, 7 E LINDSAY ST N RIVER, 8 E LINDSAY ST N RIVER, 9 E LINDSAY 

ST N RIVER, 10 E LINDSAY ST N RIVER, 11 E LINDSAY ST N RIVER, 12 E 

LINDSAY ST N RIVER, 13 E LINDSAY ST N RIVER, 14 E LINDSAY ST N 

RIVER PL 12P; PT LT 15 E LINDSAY ST N RIVER, 16 E LINDSAY ST N 

RIVER, 17 EAST LINDSAY ST N RIVER PL 12P; PT LT 1 N/S QUEEN ST, 2 

N/S QUEEN ST, 3 N/S QUEEN ST, 4 N/S QUEEN ST PL 15P; PT LT 4 W/S 

CAROLINE ST, 5 W/S CAROLINE ST, 6 W/S CAROLINE ST, 7 W/S CAROLINE 

ST, 8 W/S CAROLINE ST, 9 W/S CAROLINE ST, 10 W/S CAROLINE ST, 11 

W/S CAROLINE ST, 12 W/S CAROLINE ST, 13 W/S CAROLINE ST, 14 W/S 

CAROLINE ST, 15 W/S CAROLINE ST, 16 W/S CAROLINE ST, 17 W/S 

CAROLINE ST, 18 W/S CAROLINE ST PL 12P PT 4, 5 57R5191 & PT 6 

57R8136, in the Geographic Town of Lindsay, City of Kawartha Lakes, being 

property proposed to be occupied by an affordable housing development and 
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more particularly illustrated in Appendix A be declared surplus to municipal 

needs and disposed of by long term lease to the Kawartha Lakes Haliburton 

Housing Corporation; and 

That the Mayor and Clerk be authorized to execute the Lease Agreement 

attached as Appendix B on behalf of the City of Kawartha Lakes, being a Lease 

Agreement with Kawartha Lakes Haliburton Housing Corporation for the purpose 

of leasing affordable housing space within City property located at 68 Lindsay 

Street North, Lindsay. 

Carried 

 

11.1.6 PUR2018-026 

Request for Quotation 2018-50-OQ Supply and Operation of Plow Trucks 

for Winter Maintenance for Arterial Roads 

Marielle van Engelen, Buyer 

Oliver Vigelius, Manager Lindsay Maintenance Area and Capital Projects 

Moved By Councillor Junkin 

Seconded By Councillor Breadner 

That Report PUR2018-026, Request for Quotation 2018-50-OQ Supply and 

Operation of Plow Trucks for Winter Maintenance of Arterial Roads, be 

received; and 

That the Request for Quotation 2018-50-OQ Supply and Operation of Plow 

Trucks for Winter Maintenance of Arterial Roads be collapsed and a new 

Request for Quotation be released with changes in the specifications to make the 

process more competitive. 

Motion Failed 

 

CR2018-399 

Moved By Councillor Pollard 

Seconded By Councillor Strangway 

That Report PUR2018-026, Request for Quotation 2018-50-OQ Supply and 

Operation of Plow Trucks for Winter Maintenance of Arterial Roads, be 

received; 

That Todd Brothers Contracting Limited of Stouffville, be selected for award of 

Request for Quotation 2018-50-OQ Supply and Operation of Plow Trucks for 
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Winter Maintenance of Arterial Roads for the quoted estimated winter roads 

maintenance season cost of $1,376,415.00 plus HST; 

That the initial term of the contract, for all depot locations except Lindsay be for 

ten (10) winter road maintenance seasons (November 1, 2018 to April 15, 2028), 

and Lindsay Depot be for one (1) winter road maintenance season (November 1, 

2018 to April 15, 2019); 

That Council approve the two (2) - one (1) year winter road maintenance season 

renewals for all areas included in the quotation, pending budget approval and 

successful vendor performance review; 

That subject to receipt of the required documents, the Mayor and City Clerk be 

authorized to execute the agreement to award Request for Quotation 2018-50-

OT Supply and Operation of Plow Trucks for Winter Maintenance for Arterial 

Roads; and 

That the Financial Services Division be authorized to issue a purchase order(s) 

as required. 

Carried 

 

11.1.9 ED2018-003 

Public Art Policy 

Debra Soule Economic Development Officer – Arts, Culture and Heritage 

CR2018-400 

Moved By Councillor Elmslie 

Seconded By Councillor Strangway 

That Report ED2018-003, Public Art Policy, be received; 

That the policy entitled Public Art Policy appended to Report ED2018-003 be 

adopted, numbered and inserted into the Corporate Policy and Procedures 

Manual; and 

That any unspent funds in the Public Art area be transferred annually to the 

City’s Contingency Reserve for future use in the Public Art initiative. (1.3209); 

and 

That $12,500.00 be allocated annually to the Arts, Culture and Heritage budget, 

of which $10,000.00 would be directed to public art purchases and $2,500.00 

towards possible maintenance or installation costs. 
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Carried 

Council recessed at 3:29 p.m. and reconvened at 3:39 p.m. 

 

11.1.15 EA2018-014 

Implications of Lowering the Traffic Volume Threshold for the Paving of 

Gravel Roads 

Adam Found, Manager of Corporate Assets 

CR2018-401 

Moved By Councillor Strangway 

Seconded By Councillor Elmslie 

That Report EA2018-014, Implications of Lowering the Traffic Volume 

Threshold for the Paving of Gravel Roads, be received. 

Carried 

 

CR2018-402 

Moved By Councillor Strangway 

Seconded By Councillor James 

That Report EA2018-014, Implications of Lowering the Traffic Volume 

Threshold for the Paving of Gravel Roads, be referred back to staff to the 

2019 budget for consideration and staff be directed to develop the criteria 

for hard surfacing roads on a go forward basis and to include future possible 

funding options. 

Carried 

 

11.1.16 ENG2018-007 

LAS Proposal, LED Streetlight Replacement Program (Lindsay) 

Mike Farquhar, Supervisor, Technical Services 

CR2018-403 

Moved By Councillor Stauble 

Seconded By Councillor Martin 

That Report ENG2018-007, LAS Proposal, LED Streetlight Replacement 

Program (Lindsay), be received; 
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That staff be directed to enter into a contract with LAS and Realterm Energy to 

implement a staged LED streetlight replacement program in Lindsay in the 

amount of $335,394.00 with options for the 2nd and 3rd phases of the project; 

That the Mayor and Clerk be authorized to sign the agreement; and 

That staff be directed to report to Council on a long term proposal for 

implementation of LED Streetlights city wide. 

Carried 

 

11.1.17 HH2018-004 

KLH Housing Corporation: New Communities through Leveraging Older 

Homes – Part 3 

Hope Lee, Administrator/Manager of Housing 

CR2018-404 

Moved By Councillor Stauble 

Seconded By Councillor Martin 

That Report HH2018-004, KLH Housing Corporation: New Communities 

through Leveraging Older Homes – Part 3, be received; 

That subject to the necessary by-laws and agreements being forwarded to 

Council for approval, and the successful completion of such planning and 

development processes as the City may require, the proposed “New 

Communities through Leveraging Older Homes – Part 3” provided as Attachment 

A to Report HH2018-004 be approved, including the following project 

characteristics: 

Phase 2 – Lindsay Street North, Lindsay 

1. approval for the sale of sixteen (16) single and semi-detached KLH Housing 

Corporation units transferred by the Province to KLH in 2001, specific 

properties as identified in Attachment A, and their replacement with sixteen 

(16) newly constructed housing unit to be rented as Rent Geared to Income 

(RGI) units through a rent supplement agreement between the City and KLH; 

2. approval for the completion of financing for cash flow and borrowing facilities 

in the City’s own name, with the City then lending the funds to KLH; 

3. approval to provide the land through a 40 year lease between the City and 

KLH; 

4. approval that any and all fees, charges, levies or securities imposed or 

controlled by the City be provided to KLH as municipal incentives as identified 
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in Attachment A of Report HH2018-004 to support the development of the 

sixteen (16) reconstructed and the eight (8) additional units that will be 

created; and 

That the CAO be authorized to approve any of the required municipal incentives 

needed to implement the projects outlined in Attachment A of Report HH2018-

004. 

Carried 

 

11.2 Correspondence 

11.2.1 CC2018-14.11.2.1 

Request for Noise By-law Exemption 

Joshua Fawcett, Vertical Horizons Aggregates 

CR2018-405 

Moved By Councillor Stauble 

Seconded By Councillor Pollard 

That the June 11, 2018 correspondence from Joshua Fawcett of Vertical 

Horizons Aggregates regarding Request for Noise By-law Exemption, be 

received. 

Carried 

 

Councillor Stauble requested a recorded vote. 

CR2018-406 

Moved By Councillor Junkin 

Seconded By Councillor Veale 

That the exemption from the City's Noise By-law 2005-025, as amended, for the 

loading and transportation of material only to a Department of Highways project 

in Manchester, Ontario, during the hours of 7:00 p.m. to 7:00 a.m. Monday to 

Friday, from June 19, 2018 to December 31, 2018, be approved. 

 

Recorded For Against Absent 

Mayor Letham X   

Councillor Breadner X   
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Councillor Dunn X   

Councillor Elmslie X   

Councillor James X   

Councillor Jilesen X   

Councillor Junkin X   

Councillor Macklem X   

Councillor Martin X   

Councillor Miller X   

Councillor O'Reilly X   

Councillor Pollard  X  

Councillor Seymour-Fagan X   

Councillor Stauble  X  

Councillor Strangway X   

Councillor Veale X   

Councillor Yeo X   

Results 15 2 0 

Carried 

 

12. Committee of the Whole and Planning Committee Minutes 

12.1 CC2018-14.12.1 

Planning Advisory Committee Meeting Minutes of June 6, 2018 

CR2018-407 

Moved By Councillor Seymour-Fagan 

Seconded By Councillor O'Reilly 

That the Minutes of the June 6, 2018 Planning Advisory Committee Meeting be 

received and the recommendations be adopted. 

Carried 
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13. Petitions 

14. Other or New Business 

15. By-Laws 

Item 15.1.9 was extracted by Councillor Seymour-Fagan. 

The mover requested the consent of Council to read the by-laws by number only. 

CR2018-408 

Moved By Councillor Jilesen 

Seconded By Councillor Elmslie 

That the By-Laws shown in Section 15.1 of the Agenda, namely: Items 15.1.1 to 

and including 15.1.14 be read a first, second and third time, passed, numbered, 

signed and the corporate seal attached, save and except Item 15.1.9. 

Carried 

 

15.1 By-Laws by Consent 

15.1.1 By-law 2018-097 

A By-law to Appoint a Municipal Law Enforcement Officer for the City of 

Kawartha Lakes (D. Camplin) 

15.1.2 By-law 2018-098 

A By-law to Appoint an Area Weed Inspector for the City of Kawartha Lakes 

(D. Camplin) 

15.1.3 By-law2018-099 

A By-law to Appoint a Municipal Law Enforcement Officer for Limited By-

law Enforcement Purposes (J. LaPointe) 

15.1.4 By-law 2018-100 

A By-law to Appoint a Municipal Law Enforcement Officer for Limited By-

law Enforcement Purposes (D. Lavallee) 

15.1.5 By-law 2018-101 

A By-law to Appoint a Municipal Law Enforcement Officer for Limited By-

law Enforcement Purposes (J. McIntyre) 

15.1.6 By-law 2018-102 
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A By-Law to Stop Up and Close Part of the Original Shore Road Allowance 

Lying in Front of Lot 23, Concession 3 Along Lake Dalrymple, in the 

Geographic Township of Carden, City of Kawartha Lakes, Designated as 

Part 1 on Reference Plan 57R-10672, and to Authorize the Sale of the Land 

to the Abutting Owners 

15.1.7 By-law 2018-103 

A By-law to Amend By-Law 2018-020, A By-Law to Regulate the Disposition 

of Municipal Real Property in and for the Corporation of the City of 

Kawartha Lakes 

15.1.8 By-law 2018-104 

A By-law to Authorize the Execution of an Agreement between The 

Association of Municipalities of Ontario (AMO) and The Corporation of the 

City of Kawartha Lakes for Funding Under the Main Street Revitalization 

Initiative 

15.1.10 By-law 2018-105 

A By-Law to Amend the Town Of Lindsay Official Plan To Re-Designate 

Land within the City of Kawartha Lakes (21 Victoria Avenue North – Carter) 

15.1.11 By-law 2018-106 

A By-Law to Amend the Town of Lindsay Zoning By-Law No. 2000-75 To 

Rezone Land within the City of Kawartha Lakes (21 Victoria Avenue North – 

Carter) 

15.1.12 By-law 2018-107 

A By-Law to Amend the Town of Lindsay Official Plan to Re-designate Land 

within the City of Kawartha Lakes (Vacant Land on Angeline Street North – 

CIC Developments Inc.) 

15.1.13 By-law 2018-108 

A By-Law to Amend the Town of Lindsay Zoning By-Law No. 2000-75 to 

Rezone Land within the City of Kawartha Lakes (Vacant Land on Angeline 

Street North – CIC Developments Inc.) 

15.1.14 By-law 2018-109 

A By-law to Amend By-law 2005-328 being A By-law to Establish Speed 

Limits (Pigeon Lake Road) 
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15.2 By-Laws Extracted from Consent 

15.1.9 By-law 2018-110 

A By-Law to Amend the Township of Verulam Zoning By-Law No. 6-87 To 

Rezone Land within the City of Kawartha Lakes (2017 CKL Road 36) 

Moved By Councillor Seymour-Fagan 

Seconded By Councillor Yeo 

That a by-law to Amend the Township of Verulam Zoning By-Law No. 6-87 To 

Rezone Land within the City of Kawartha Lakes (2017 CKL Road 36), be read a 

first and second time. 

Carried 

 

Moved By Councillor Seymour-Fagan 

Seconded By Councillor Yeo 

That the by-law be amended by removing the following from Section 1.02: 

“12.3.3.3 Notwithstanding the front yard depth and exterior side yard width 

requirements in Section 12.3.3.2, and the rear yard depth requirement in Section 

12.2, the following requirements apply to the contractor’s yard use: 

1. Minimum Setback to Front Lot Line                      75 m 

2. Minimum Setback to Exterior Side Lot Line           75 m 

3. Minimum Setback to Rear Lot Line                       75 m 

All other yard requirements of the C2 Zone shall continue to apply.” 

Carried 

 

CR2018-409 

Moved By Councillor Seymour-Fagan 

Seconded By Councillor Yeo 

That a by-law to Amend the Township of Verulam Zoning By-Law No. 6-87 To 

Rezone Land within the City of Kawartha Lakes (2017 CKL Road 36), as 

amended, be read a third time, passed, numbered, signed and the corporate seal 

attached. 

Carried 
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16. Notice of Motion 

17. Closed Session (If Not Completed Prior to Open Session) 

18. Matters from Closed Session 

19. Confirming By-Law 

19.1 By-law 2018-111 

A By-law to Confirm the Proceedings of a Regular Meeting of Council, 

Tuesday, June 19, 2018 

CR2018-410 

Moved By Councillor Seymour-Fagan 

Seconded By Councillor Strangway 

That a by-law to confirm the proceedings of a Regular Council Meeting held 

Tuesday, June 19, 2018 be read a first, second and third time, passed, 

numbered, signed and the corporate seal attached. 

Carried 

 

20. Adjournment 

CR2018-411 

Moved By Councillor Dunn 

Seconded By Councillor Yeo 

That the Council Meeting adjourn at 4:14 p.m. 

Carried 

Read and adopted this 17th day of July, 2018. 

 

 

________________________________ ________________________________ 

Andy Letham, Mayor Cathie Ritchie, City Clerk 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number RS2018-021 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: Ward 6 

Title: Boathouse Encroachment – 22 Walnut St., Fenelon Falls 

Author and Title: Christine Oliver, Law Clerk of Realty Services 

Recommendation: 

That Report RS2018-020, Boathouse Encroachment – 22 Walnut St., Fenelon 
Falls, be received. 
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Background: 

The City passed the City Lands Encroachment By-law 2018-017 in February 
2018.  The City Lands Encroachment By-law provides that encroachments on 
City property are not permitted, unless authorized by the City pursuant to by-law, 
statute, regulation, policy, resolution of the City, or encroachment agreement. 

The City Lands Encroachment By-law provides further that any person wishing to 
encroach on City lands must make an application to the Land Management 
Committee. 

The Land Management Committee consists of the Director of Public Works, the 
City Solicitor, the Asset Manager, the Director of Engineering and Corporate 
Assets, the Director of Development Services and a Land Use Planner.  All 
members are employed by the City.  Unlike other Committees, the purpose of the 
Land Management Committee is not only to make recommendations to Council; 
in some cases, the purpose of this Committee is to make administrative 
decisions within Staff’s delegated authority, set out in the City Lands 
Encroachment By-law and the Signing Authority By-law. 

More specifically, the Land Management Committee makes recommendations to 
Council regarding land acquisition and land disposition, and with respect to 
longer term leases and licenses having a higher annual associated revenue or 
expense.  The Land Management Committee also is used as a venue for Staff to 
process shorter term leases and licenses that have a lower annual associated 
revenue or expense, for which Staff have delegated authority.  

Pursuant to section 5.05 of the Signing Authority By-law 2016-009, License 
Agreements with associated revenue of $10,000.00 or less per year are signed 
by the City Solicitor or the Director of Corporate Services.  A Council by-law is 
not required.  

With respect to License Agreements for encroachments, the criteria upon which 
the Land Management Committee makes its decisions is set out at section 4.01 
of the City Lands Encroachment By-law.  Some examples of when an application 
will be denied include: the encroachment creates an unsafe condition; the 
encroachment creates liabilities for which the City cannot assign full responsibility 
to the owner of said encroachment; etc. 

Section 4.04 of the City Lands Encroachment By-law provides that an applicant 
will be advised of the Committee’s decision and has the opportunity to bring a 
deputation to a Special Meeting of Council.  At that Special Meeting, Council may 
refer the matter back to Staff for a Report, which will allow Council to consider 
the matter and make a final decision on it.   

49



Report RS2018-021 
Boathouse Encroachment – 22 Walnut St., Fenelon Falls 

Page 3 of 6 

 

Rationale: 

The Applicant, being the homeowner at 22 Walnut St., Fenelon Falls, applied to 
the Land Management Committee to allow an existing boathouse (photographs 
and aerial showing property lines at Appendices A and B) to remain in its current 
location being the unopened road allowance of Walnut St., which is leading to 
water. The entire boathouse encroaches into the City’s road allowance (shown 
on the draft plan of survey at Appendix C). 
 
In the application, the Applicant noted that they are prepared to repair the 
boathouse and have met with the building inspector. 
 
The Committee denied the application on the grounds that the Committee had 
previously made a decision that, generally, private structures on road allowances 
leading to water will not be permitted by the Committee.  In this way, the 
Committee treats road allowances leading to water quite differently from 
shoreline road allowances.  The reason for this differential treatment is because, 
in the case of a shoreline road allowance, continued use of the shoreline tends to 
promote the public use of the City property.  In the case of road allowances 
leading to water, on the other hand, providing exclusive access decreases the 
ability for the general public to use the area.  The reason for this is because, in 
the case of road allowances leading to water, only a 66 foot width must service 
an entire area.  Where we may allow one person to exclusively use most of the 
cleared portion of the road allowance leading to water, we tend to deny the use 
of this water access to many more persons who may use the area to swim, 
launch their boats, etc.   
 
This is in alignment with Council Resolution CR2001-1025, that unopened road 
allowances leading to water shall be retained by the municipality.  Exceptions 
may be considered where alternate access to water in the immediate vicinity can 
be provided. 
 
This is further in alignment with Council Direction to Staff in 2010, wherein 
Council expressly envisioned an Encroachment Policy that enabled property 
owners immediately adjacent to a travelled shoreline road allowance to have 
continued access to the water opposite their property.  Specifically, Council 
passed Council Resolution CR2010-1206: 
 

Moved by Councillor Luff, seconded by Councillor Strangway, 
 RESOLVED THAT Report LMC2010-048, “Unauthorized Dock Placement on 

Municipally Owned Land within the City of Kawartha Lakes”, be received; and 
 THAT staff be directed to develop an Encroachment Policy for docks on 

municipal property based upon the following principles: 
1. THAT such a policy be structured to deal with matters on the basis only 

where access to waterfront is being adversely affected; 
2. THAT such a policy be structured to protect the general public’s interest 

in access to the waterfront; 
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3. THAT such a policy be structured to ensure the municipality’s rights as 
landowner, along with protecting the municipality from liability; 

4. THAT such a policy contemplate a license, permit or encroachment 
agreement process for those residents wishing to ensure longer term use 
of municipal property and where previously referenced principles are not 
impacted; and 

THAT staff be directed to bring forward a report to Council in 2011 with a DRAFT 
policy as outlined above. 

 
Subsequent to this direction, Council passed the Encroachment By-law 2018-
017, which section 4.01(i) states that the Committee may object to 
encroachments on the basis that the encroachment interferes with the public use 
of the space.  Such is the case here.  This same philosophy is carried into the 
Dock Encroachments Policy CP2018-001, which further requires Staff to 
consider the potential for overcrowding of the waterfront.  Again:  Such is the 
case here. 
  
22 Walnut is a back lot.  City Staff understands that the boathouse may have 
historically been in the ownership of a person owning a property other than 22 
Walnut.  Accordingly, to allow one back lot owner to exclusively use a road 
allowance leading to water and thus prohibit others from likewise using the road 
allowance is not what was envisioned by Council, nor what was approved by 
Council in adopting its Encroachment and Docking policies. 
 
The second reason for this decision is the fact that this boathouse is in disrepair.  
Council has passed a Docking Policy – expressly allowing docks to encroach on 
City property – with respect to the Encroachment By-law, but has not yet 
considered Boathouse encroachments.  The Committee previously passed a 
decision of general application concerning boathouses:  in each of the instances   
boathouse is in substantial or structural disrepair such that substantial costs 
would be required to bring it into repair, such that a building permit would be 
required for its rehabilitation, or such that it creates an unsafe condition, the 
boathouse should be removed.  This would result in its removal at the most 
convenient time for the boathouse owner.  
 
The reason for this decision is the fact that boathouses constitute a larger 
impediment to general public access, and a larger visual impairment.  They also 
have the potential for bigger risks to the City:  Specifically, gas stored in 
boathouses present additional risk of discharge of contaminants into the 
environment.  Further, roofed structures such as boathouses or covered boat 
slips carry additional personal injury risk associated with collapse. 
 
Realty Services envisions formalizing a set of boathouse policies in a Council 
Policy or Management Directive in 2019. 
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Other Alternatives Considered: 

The City could choose to enter into a License Agreement with the Applicant to 
allow the boathouse to remain in its current location.  This would be achieved by 
adding a second statement to the recommendation, in passing the Council 
Resolution: “That Staff be directed to enter into a License Agreement with the 
owner of 22 Walnut St., Fenelon Falls, to allow the boathouse at the northwest 
corner of unopened road allowance of Walnut St. to remain in its current 
location.”  This would be to the detriment of the other back lot owners in the area, 
it would not align with existing Council resolution and policy that provides 
guidance in this instance, and thus is not recommended.   

Financial/Operation Impacts: 

None, if the encroachment is not permitted. 
 
If the encroachment is permitted, then the License Agreement will be structured 
in a way so that the City will be insured and indemnified for any government 
order or third party claim (such as an environmental spill from contents stored in 
the boathouse, or personal injury) resulting from the encroachment.   

Relationship of Recommendation to the 2016-2019 Strategic 
Plan: 

This Report does not specifically align with any of the goals in the Council 
Adopted Strategic Plan.  This Report is in alignment with the strategic enabler of 
“efficient infrastructure and asset management”. 

Consultations: 

Land Management Committee 

Appendixes:  
 
Appendix A – Photograph of Current Structure 

Appendix A-Photo.pdf

 
Appendix B – Aerial Photograph 

Appendix B- 

Aerial.pdf  
 
Appendix C – Draft Plan of Survey 
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Appendix C- Plan.pdf

 
 
Department Head E-Mail: rcarlson@kawarthalakes.ca 
Department Head: Robyn Carlson 

Department File: L17-18-RS033 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number RS2018-022 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: 13 

Title: Boathouse Encroachment – 781 Kenstone Beach Rd., 
  Bobcaygeon 

Author and Title: Christine Oliver, Law Clerk of Realty Services 

Recommendation: 

That Report RS2018-022, Boathouse Encroachment – 781 Kenstone Beach Rd., 
Bobcaygeon, be received.  
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Background: 

The City passed the City Lands Encroachment By-law 2018-017 in February 
2018.  The City Lands Encroachment By-law provides that encroachments on 
City property are not permitted, unless authorized by the City pursuant to by-law, 
statute, regulation, policy, resolution of the City, or encroachment agreement. 

The City Lands Encroachment By-law provides further that any person wishing to 
encroach on City lands must make an application to the Land Management 
Committee. 

The Land Management Committee consists of the Director of Public Works, the 
City Solicitor, the Asset Manager, the Director of Engineering and Corporate 
Assets, the Director of Development Services and a Land Use Planner.  All 
members are employed by the City.  Unlike other Committees, the purpose of the 
Land Management Committee is not only to make recommendations to Council; 
in some cases, the purpose of this Committee is to make administrative 
decisions within Staff’s delegated authority, set out in the City Lands 
Encroachment By-law and the Signing Authority By-law. 

More specifically, the Land Management Committee makes recommendations to 
Council regarding land acquisition and land disposition, and with respect to 
longer term leases and licenses having a higher annual associated revenue or 
expense.  The Land Management Committee also is used as a venue for Staff to 
process shorter term leases and licenses that have a lower annual associated 
revenue or expense, for which Staff have delegated authority.  

Pursuant to section 5.05 of the Signing Authority By-law 2016-009, License 
Agreements with associated revenue of $10,000.00 or less per year are signed 
by the City Solicitor or the Director of Corporate Services.  A Council by-law is 
not required.  

With respect to License Agreements for encroachments, the criteria upon which 
the Land Management Committee makes its decisions is set out at section 4.01 
of the City Lands Encroachment By-law.  Some examples of when an application 
will be denied include: the encroachment creates an unsafe condition; the 
encroachment creates liabilities for which the City cannot assign full responsibility 
to the owner of said encroachment; etc. 

Section 4.04 of the City Lands Encroachment By-law provides that an applicant 
will be advised of the Committee’s decision and has the opportunity to bring a 
deputation to a Special Meeting of Council.  At that Special Meeting, Council may 
refer the matter back to Staff for a Report, which will allow Council to consider 
the matter and make a final decision on it.   
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Rationale: 

The Applicant, being the homeowner at 781 Kenstone Beach Rd., Bobcaygeon, 
applied to the Land Management Committee to allow an existing boathouse 
(photographs and aerial showing property lines at Appendices A and B) to 
remain in its current location being along the travelled road allowance for 
Kawartha Lakes Road 24. The entire boathouse encroaches into the City’s road 
allowance (shown on the draft plan of survey at Appendix C). 
 
In the application, the Applicant noted that they are prepared to repair the 
boathouse. 
 
The Land Management Committee denied the application on the grounds that 
the boathouse is in disrepair and should be removed. The associated dock was 
permitted to remain. 
 
Council has passed a Dock Encroachments Policy CP2018-001 – expressly 
allowing docks to encroach on City property – with respect to the Encroachment 
By-law, but has not yet considered Boathouse encroachments.  Realty Services 
envisions formalizing a set of boathouse policies in a Council Policy or 
Management Directive in 2019.  The Committee previously made a decision of 
general application concerning boathouses:  in each of the instances that a 
boathouse is in substantial or structural disrepair such that substantial costs 
would be required to bring it into repair, such that a building permit would be 
required for its rehabilitation, or such that it creates an unsafe condition, the 
boathouse should be removed.  This would result in its removal at the most 
convenient time for the boathouse owner. 
 
The reason for this decision is the fact that boathouses constitute a larger 
impediment to general public access, and a larger visual impairment, than do 
docks.  They also have the potential for bigger risks to the City:  Specifically, gas 
stored in boathouses present additional risk of discharge of contaminants into the 
environment.  Further, roofed structures such as boathouses or covered boat 
slips carry additional personal injury risk associated with collapse.  Accordingly, it 
was the opinion of the Committee that these structures will ideally be located on 
private property. 
 

Other Alternatives Considered: 

The City could choose to enter into a License Agreement with the Applicant to 
allow the boathouse to remain in its current location.  This would be achieved by 
adding a second statement to the recommendation, in passing the Council 
Resolution: “That Staff be directed to enter into a License Agreement with the 
owner of 781 Kenstone Beach Rd., Bobcaygeon, to allow the boathouse at the 
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north side of the travelled road allowance for Kawartha Lakes Road 24 to remain 
in its current location.” 

Financial/Operation Impacts: 

None, if the encroachment is not permitted. 
 
If the encroachment is permitted, then the License Agreement will be structured 
in a way so that the City will be insured and indemnified for any government 
order or third party claim (such as an environmental spill from contents stored in 
the boathouse, or personal injury) resulting from the encroachment. 

Relationship of Recommendation to the 2016-2019 Strategic 
Plan: 

This Report does not specifically align with any of the goals in the Council 
Adopted Strategic Plan.  This Report is in alignment with the strategic enabler of 
“efficient infrastructure and asset management”. 

Consultations: 

Land Management Committee 

Appendixes: 
 
Appendix A – Photograph of Current Structure 

Appendix A- 

Photo.pdf  
 
Appendix B – Aerial Photograph 

Appendix B- 

Aerial.pdf  
 
Appendix C – Draft Plan of Survey 

Appendix C-Plan.pdf

 
 
Department Head E-Mail: rcarlson@kawarthalakes.ca 
Department Head: Robyn Carlson 

Department File: L17-18-RS060 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number RS2018-023 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: All Wards 

Title: Land Management Committee Policy CP2018-007 

Description: Information Report 
 
Author and Title: Robyn Carlson, City Solicitor 

Recommendations: 

That Report RS2018-023, Land Management Committee Policy CP2018-007, be 
received. 
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Background: 

At the May 22, 2018 Regular Council Meeting, Council passed the following 
resolution: 
 

CR2018-342 

Moved By Councillor Strangway 

Seconded By Councillor Yeo 

That the Terms of Reference for the Land Management Committee be 

brought to Council for review by end of July 2018. 

Carried 
 
The purpose of this Report is to satisfy the request set out in that resolution. 
 

Rationale: 

The Land Management Committee was created by the Property Disposition Task 
Force in 2001, with the approval by Council of the Land Management Policy 
number 032-CAO-005, now numbered as CP2018-007 (the “Policy”). 
 
The Policy defines the Land Management Committee as follows: “a staff 
committee chaired by the Realty Services Manager composed of representatives 
of each of the departments of Community Services, Public Works, Development 
Services, Engineering and Corporate Services, as appointed by the Director of 
each relevant department.  Realty Services Law Clerk provides a recording 
secretary function, and minutes of decisions are recorded for every meeting.  The 
Land Management Committee is the administrative and legal arm for the 
management of the real estate portfolio owned by the City.” 
 
The Policy was revised in February 13, 2018 to include the function of a Portfolio 
Management Team, defined as follows: “a staff committee co-chaired and project 
managed by Strategy Management Office (which also acts as recording 
secretary), co-chaired by Manager of Building and Property, and comprised of 
the Asset Manager and Realty Services Manager.  The Portfolio Management 
Team is the asset management function for the real estate portfolio owned by the 
City.” 
 
The role, functions and activities of each of these staff teams is set out in the 
Policy. 
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Council has the sole authority to sell or acquire property.1  In the case of a 
potential sale or acquisition of property, the function of the Land Management 
Committee is to provide a recommendation to Council with respect to a potential 
acquisition or disposition of land. 
 
Reasoning for the Committee being a Staff Committee – Delegation of Authority 
 
The City Solicitor has been delegated authority to sign lease agreements with 
revenue/ expense of up to $10,000.00 per year and a term of up to 5 years, 
without the necessity of the matter proceeding to Council.2  Similarly, the City 
Solicitor has been delegated authority to sign license agreements of up to 
$10,000.00 per year without the necessity of the matter proceeding to Council.3 
 
The Director of Engineering and Corporate Assets has been delegated authority 
to release easements in favour of the City registered on private land and to 
release subdivision agreements on private land, without obtaining instruction 
from Council.4 
 
In each of these cases, where Council has delegated authority to Staff, the Land 
Management Committee is a convenient forum to vet matters before that 
delegated authority is exercised. 
 
Using July, 2018 as an example, 8 of the 13 matters processed by the Land 
Management Committee were matters delegated to Staff. 
 
Reasoning for the Committee being a Staff Committee – Confidentiality 
 
Matters proceeding to Council for decision are required, subject to certain 
exemptions, to be public.5  The potential acquisition or disposition of land can be 
presented to Council in a closed meeting.6  Likewise, the potential lease or 
license of land can be presented to Council in a closed meeting.7  The meetings 
of the Land Management Committee are not public meetings due to the fact that 
virtually every matter discussed would be subject to privilege should it proceed in 
a public forum.  This allows Staff to freely discuss confidential matters – such as 
negotiation strategy – that would be otherwise have to go to a closed session if 
the matter was before Council or a Committee of Council. 
 
  

                                                           
1 See sections 5.01 and 5.02 of the Consolidated Signing By-law 2016-009, attached as Appendix B. 
2 Section 5.03 of Signing By-law 2016-009 
3 Section 5.05 of Signing By-law 2016-009 
4 See By-law 2016-059, attached as Appendix C. 
5 Section 239 of the Municipal Act, 2001 
6 Section 239(2)(c) of the Municipal Act, 2001 
7 Section 239(2)(k) of the Municipal Act, 2001 
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If the Land Management Committee was to become a public Committee of 
Council, the vast majority of items discussed by that Committee would be on the 
closed agenda.  With 13 matters being decided by the Committee in the month of 
July, 2018, for example, the associated increased administration would slow 
down the process of matters through the Committee.  The expeditious dealing of 
land matters has been a historical problem in the Realty Services Division 
(formerly the Land Management Division).  Therefore, a change in structure from 
a staff team to a Committee of Council – with associated administrative 
inefficiencies – is not recommended. 
 
Reasoning for the Limited Involvement of Members of Council at the Committee 
 
The Code of Conduct and Ethics for Council members (approved by Council on 
November 22, 2016 as Council Policy number CP2016-017) under the heading 
“Relationships with Staff and Other Members of Council” states that members 
shall: 

 Acknowledge that only Council as a whole shall direct staff members, 
through the CAO, to carry out specific tasks or functions. 

 Refrain from using their position to improperly influence members of staff 
in their duties to gain an advantage for their Ward area. 

 Be respectful that staff work for the City as a body corporate and are 
charged with providing advice that is objective and based upon their 
professional expertise, politically neutral and consider a corporate 
perspective, without undue influence from any individual member of 
Council 

 
Active involvement of members of Council in the decision making function of the 
Committee, which both recommends the purchase or sale of land to Council via 
Staff Report and deals with matters for which Staff have delegated authority, thus 
engages Code of Conduct issues. 
 
The Committee’s function cannot be likened to a Committee of Council, such as 
the Planning Advisory Committee, for example.  In the PAC example, Planning 
Staff create a report after confidential circulation to internal departments and 
confidential staff discussions are had.  That report recommends to PAC a certain 
course of action, and then the PAC makes a decision on the matter.  In this 
scenario, the Committee functions similarly to Staff in creating the report.  To 
have Council members assist in writing the Staff report to PAC would contravene 
the Code of Conduct. 
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Relationship of Recommendations to the 2016-2019 Strategic 
Plan: 

There are no recommendations set out in this Report.  Accordingly, this section is 
not applicable. 

Consultations: 

None. 

Attachments: 

Appendix A – Land Management Committee Policy CP2018-007 

CP2018-007 Land 
Management Policy.docx

 
Appendix B – Consolidated Signing By-law 2016-009 

2016-009 
Consolidated Provide Signing Authority for Execution of Certain Documents.docx

 
Appendix C – By-law 2016-059, a By-law to Release Certain Property Interests 

2016-059 Delegate 
Release of Property Interests.docx

 

Department Head E-Mail: rcarlson@kawarthalakes.ca 

Department Head: Robyn Carlson 
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Council Policy No.: CP2018-007 

Council Policy Name: Land Management 

Date Approved by Council: July 9, 2001 

Date revision approved by Council: February 13, 2018 

Related SOP, Management Directive, 
Council Policy, Forms 

 

Policy Statement and Rationale: 

The Corporation of The City of Kawartha Lakes requires policies and procedures for 
land management.  This policy statement sets out the philosophy, principles and 
procedures for the management of the inventory of property owned, or to be acquired, 
by the Corporation. 

Section 193 of the Municipal Act, 2001 S.O. 2001, c. M.25, governs municipalities’ 
obligations with respect to the disposition of real property. 

Section 207 of the Municipal Act, 2001 requires municipalities to adopt policies 
regarding the sale and other disposition of municipally owned land. To promote 
consistent, transparent and equitable processed in disposal in a manner consistent with 
the best interest of the City. 

Scope: 

This policy covers all real property owned or to be acquired by The Corporation of the 
City of Kawartha Lakes. 

Policy: 

Definitions: 

“City” refers to The Corporation of the City of Kawartha Lakes. 
 
“Committee” refers to the Council sitting in Committee of the Whole, unless the Council 
has authorized a special ad hoc committee to deal with the issue in question.  In those 
circumstances, the ad hoc committee is intended. 
 
“Council” means the elected council of the City. 
 
“Director” means the Director of Economic Development of the City. 
 
“Land Management Committee” means a staff committee chaired by the Realty 
Services Manager composed of representatives of each of the departments of 
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Community Services, Public Works, Development Services, Engineering and Corporate 
Services, as appointed by the Director of each relevant department.  Realty Services 
Law Clerk provides a recording secretary function, and minutes of decisions are 
recorded for every meeting.  The Land Management Committee is the administrative 
and legal arm for the management of the real estate portfolio owned by the City.   
 
“Portfolio Management Team” means a staff committee co-chaired and project 
managed by Strategy Management Office (which also acts as recording secretary), co-
chaired by Manager of Building and Property, and comprised of the Asset Manager and 
Realty Services Manager.  The Portfolio Management Team is the asset management 
function for the real estate portfolio owned by the City.   
 
“Land Management System” refers to the policies and procedures outlined in this policy 
statement. 

“Realty Services Manager” refers to a person employed by the City with that title.  
Where the City has not employed a person with that title, the term refers to the City 
Solicitor, or his or her delegate. 

Background: 

Inquiries from residential property owners, businesses and public institutions such as 
school boards regarding acquisition or occupation of City-owned real estate or selling 
real estate to the City are received by all City departments and by Council.  All inquiries 
should be directed to the Realty Services Manager.  Having a comprehensive Land 
Management System comprised of an up-to-date City-owned property inventory, a list of 
surplus properties, a comprehensive profile of each property, established real estate 
procedures to evaluate inquiries, and a revised real estate disposition by-law, will 
enable the expeditious and prompt consideration of all inquiries. 

All leases and licenses, including encroachment agreements, are held in the Clerks’ 
Office.  The Clerks’ Office will notify the Realty Services Division of upcoming renewals 
6 months prior to expiry of a tenancy where the City is the landlord.  Where the City is 
the tenant, the Portfolio Management Team will consider the lease in light of long term 
portfolio planning, and make a recommendation to Council (report authored by the 
Manager of Building and Property, who shall have jurisdiction over all City-owned 
buildings, regardless of their occupancy) with the assistance of the Realty Services 
Division. 

Accounts Receivable manages all the invoicing related to leases and licenses, with the 
exception of temporary leases issued by Community Services of its buildings pursuant 
to the CLASS system. 

To assist the Really Services Manager (who is responsible for the management of the 
City’s Land Management System) with recommendations to Council, a City staff Land 
Management Committee comprised of representatives from the departments of 
Development Services, Planning, Community Services, Engineering and Corporate 
Assets and Public Works has been established.  This group’s role is to undertake the 
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ongoing analysis of each City-owned land parcel to determine present or future 
municipal need.  The Realty Services Manager, after acquiring the Land Management 
Committee’s input, together with that of the appropriate Ward Councillor (or Councillors 
where the property spans wards), prepares a Report for providing a recommendation to 
Council.  However, with some requests to sell a particular City-owned property, the 
input provided by the Land Management Committee could indicate the municipal use 
opportunities require significant analysis before considering selling a property.  In these 
situations, the City department with the identified, specific need (i.e., future road 
servicing corridor, recreation, etc.) for a particular property would complete an analysis 
(including acquiring input from the Land Management Committee) and provide a 
recommendation to Council. 

To assist the Land Management Committee, the Portfolio Management Team will 
establish a 5 – 10 year plan on a portfolio basis, for each community within the City of 
Kawartha Lakes.  The Portfolio Management Team will have regard to Council-
approved plans, including but not limited to, asset management, parkland, transit, and 
affordable housing plans when determining long term planning for each community.   

Acquisition of property for municipal staff occupancy is considered by the Portfolio 
Management Team at least two years prior to occupation date.  If Council agrees to 
acquire property, the Realty Services Manager (typically) negotiates an acquisition with 
property profile information provided by the City’s Land Management Committee.  There 
are exceptions to whether or not the lead negotiation person is the Realty Services 
Manager.  One example involves public road allowance widenings acquired at little or 
no cost in conjunction with environmental assessments or agreements about fence 
maintenance.  These, for example, are negotiated by the Director of Engineering & 
Corporate Assets.  The Portfolio Management Team composition ensures that the City 
is in a position to acquire land in a timely manner with respect to its long term 
requirements, to maximize the options available to the City and ensure cost reduction.  
The Land Management Committee composition ensures that staff discuss processes 
regularly and all are kept informed about discussions in progress.  Cross-corporate 
representation ensures that all relevant and appropriate input is received, such as input 
as to locations of underground services, potential land contamination, Wilson Estate or 
other trust implications, etc. 

City Council makes all final decisions to purchase real estate and to sell or to retain or 
lease (above a certain cost and term threshold, established in by-law 2016-009) City-
owned real estate. 

Typically, real estate activity related to City-owned lands cover 5 areas as follows: 
 

A- Offers to sell or lease land TO the City; 

B- Offers FROM the City to purchase or lease from private (or other public) interests; 

C- Offers FROM the City to sell land, directly to certain individuals (lot expansions; 

road allowances) or on the open market (development land; building lots; surplus 

facilities); 
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D- Third party inquiries to purchase, lease or occupy land FROM the City; and 

E- Encroachment circumstances, whether or not intentional. 

It is helpful to establish guidelines for determining the respective roles and 
responsibilities of the Departments represented on the Land Management Committee in 
relation to each of these five types of activity.  This policy provides those guidelines and 
procedures. 

The City’s property disposition by-law (No. 2018-020) and encroachment authorization 
by-law (No. 2018-017) are utilized by the Land Management Committee as appropriate. 

Philosophy: 

All dispositions of municipal realty shall occur at market value or greater. 

Procedures: 

A- Offers to sell or lease land TO the City 

Examples include:   

(a) School Boards offering surplus land to the City; 

(b) Conservation Areas offering land to the City; 

(c) CN Rail, Hydro One Inc., etc. offering surplus property corridors to the 
City; and 

(d) Private individuals who approach the City (i.e. waterfront homeowners; 
valley land owners, land for fences or road widenings). 

 

Where persons approach the City to dispose of a property interest, the following 
procedure is followed: 

1. All such offers are communicated to the Clerks in the Realty Services Division, 
regardless of the point of entry to the City (Clerk’s office; Development Services; 
etc.). 

2. The Realty Services Clerk contacts the owner (if necessary) to advise of process 
and timing or liaises with the appropriate departmental staff member (i.e. the 
Director of Engineering & Corporate Assets in circumstances of land-for-fence 
negotiations) to contact the owner. 

3. The Realty Services Clerk takes the offer to the next regularly scheduled Land 
Management Committee for review.  In cases of extreme urgency, a special Land 
Management Committee meeting might be required. 

4. The Land Management Committee analyzes the offer, considering the City’s 
need (or desire) for the acquisition or lease for municipal purposes and the 
significance of the land parcel in question, the City’s ability to purchase, whether 
or not an appraisal is required, and appropriate funding sources. 
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5. Where members of the Land Management Committee agree upon the treatment 
of the offer, the Realty Services Clerk proceeds to draft a report to Council to 
obtain direction.  Prior to finalization of the report, the content discussed with the 
appropriate Ward Councillor(s).   

6. If the Land Management Committee does not agree on treatment of the matter, 
then the Realty Services Manager shall determine the direction to be taken. 

7. If there is a significant corporate issue involved, then a coordinated response 
may be appropriate.  All relevant departmental directors shall have input in 
determining the lead department for purposes of the report.  A joint report may be 
necessary to Council in committee of the whole.   

 

B- Offers FROM the City to purchase or lease from private (or other public) 

interests 

 
From time to time, staff may recognize either a need or an opportunity for the City to 
occupy or acquire land for existing or future municipal purposes. 

Examples include:   

(a) Desirable parkland or open space property (waterfront, neighbourhood or 
community parks); 

(b) Road extensions or widenings; and 

(c) Land required for new/expanded City facilities (new depot site, parking 
lots; arenas, pools, cemeteries, fire halls, contaminate attenuation zones, 
etc.). 

 

In the case of road extensions or widenings, the lead department will be the 
Department of Engineering and Corporate Assets, as the one with responsibility for the 
subject matter in terms of policy or operations.  It will undertake the research, analysis 
and reporting to Council on the policy context, financing, timing, need, location, etc.  
The lead department will consult with the Realty Services Division and any other 
appropriate sources (such as the Wilson Estate representatives or other potential 
third-party funding sources) prior to reporting regarding matters such as land values, 
appraisal reports, etc. 
 
In the case of acquisitions for new / expanded City facilities, or for parkland, Portfolio 
Management Team will consider the need approximately 2 years prior to occupancy 
date.  The Portfolio Management Team will advance a refusal / alternative plan to the 
requesting department or, in the case of a recommended acquisition, will advance the 
request to Council via report by the Manager of Building and Property in conjunction 
with the Manager of Realty Services. 
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Upon Council approval, the Realty Services Division will implement the resolution.   
 

C- Offers FROM the City to sell or lease land, directly to certain individuals (lot 
expansions; road allowances) or on the open market (development land; 
building lots; surplus facilities) 

 

Sometimes there is no clear market for a parcel of land (particularly remnant parcels 
remaining after implementation of a project) except to a select few interests.  In those 
cases, although the by-laws require the advertisement of the potentially surplus lands, 
interest in them may not be expressed and may have to be solicited. 

Examples include:   

(a) Sales or leases of land to legalize or regularize encroachments; 

(b) Sales of closed road allowances offered to abutting owners pursuant to section 
66 of the Municipal Act, 2001; and 

(c) Sales of remnant parcels of land “leftover” after development to abutting owners 
as lot accretions. 

In these circumstances, the Realty Services Manager has carriage of the matter and 
will report to Council in this regard. 
 

D- Third party inquiries to purchase or lease land FROM the City 

 
Interest is invited from members of the public or other agencies in any land the City 
currently owns, when it has been declared surplus.  However, interest can and is 
expressed from time to time on land that has not been considered surplus or even 
potentially surplus – or even land that is under active City use and clearly not surplus.  
However, if an appropriate land exchange is part of the offer, or if the City facility 
would be better placed elsewhere (using purchase funds), it may well be appropriate 
to consider the offer regardless of whether or not the Land Management Committee 
has historically considered the land potentially surplus. 

Examples include: 

(a) Lands owned by the City which are attractive to persons or corporations 
proposing to invest in the community; and 

(b) Lands owned and operated by the City which are strategically located for 
private economic interests, and not necessarily optimally located for the 
municipal operation. 

Where persons approach the City with inquiries, the following procedure is followed: 

1. All such inquiries are communicated to the Clerks of the Realty Services Division, 
regardless of the point of entry to the City (Clerk’s office; Development Services; 
etc.). 
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2. The Realty Services Clerk contacts the person inquiring (if necessary) to advise 
of process and timing. 

3. The Realty Services Clerk takes the inquiry to the next regularly scheduled Land 
Management Committee for review.  In cases of extreme urgency, a special Land 
Management Committee meeting might be required. 

4. The Land Management Committee analyzes the inquiry, considering the City’s 
need (or desire) to retain the land for municipal purposes and the significance of 
the land parcel in question.  At this time, other options for properties or facilities 
not previously considered surplus can be reviewed. 

5. Where members of the Land Management Committee agree upon the treatment 
of the offer, the Realty Services Clerk proceeds to draft a report to Council for 
instruction. 

6. If the Land Management Committee does not agree on treatment of the matter, 
then the Realty Services Manager shall determine which decision will be made 
and, if applicable, which recommendation will be made to Council. 

7. In circumstances where property disposition by the City in response to an inquiry 
would require a significant change of use (Official Plan Amendment, Rezoning 
application, or plan of subdivision), then a representative from the Planning 
Department shall be in attendance at the Committee to provide advice. 

8. If there is a significant corporate issue involved, then a coordinated response 
may be appropriate.  All affected Directors shall have input in determining the 
lead department for purposes of the report.  A joint report may be necessary, 
reporting to Committee or to Council.   

9. If Council approves a course of action to sell or lease property, the Real Estate 
Manager will negotiate terms, in consultation with the City Solicitor, and prepare 
the appropriate report on a proposed agreement of purchase and sale to Council. 

 

E- License and Encroachment Circumstances 

Requests to occupy City property through an agreement which is less than a lease 
arise in two circumstances.  The first is where City property is being occupied 
inadvertently.  The second is where City property is either being occupied intentionally 
or is intended to be occupied intentionally in the near future, and consent of the City is 
sought.  Leases in these circumstances are not practical because the property 
occupier does not seek exclusive occupation rights or because the occupation of 
property is not intended to end within a determinable time frame.  Examples include 
circumstances where business awnings, eaves, or signs, or residential eaves or 
porches, overhang City road allowances, parks, or open spaces where structures are 
accidentally erected with small portions encroaching on or over City realty, where 
persons deed land to the City pursuant to the Planning Act, but that land is partially 
occupied by structures, where businesses seek permission to temporarily occupy 
boulevard property for sidewalk sales or cafés, etc.  
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The City’s Encroachment By-law, No. 2018-017, governs circumstances where City 
staff are authorized to grant encroachment agreements.   

Requests for encroachment agreements are processed by application to the Land 
Management Committee, which are received by the Realty Services Division. 
 

F- Short Term Licenced Use of Municipal Premises – Exemptions from this 
Scheme 

 
It is understood that the City staff person with management authority over each 
municipal facility may, with the consent of the Chief Administrative Officer, authorize 
the licencing of space within that facility.  These licences will involve non-exclusive 
possession or shared use for short time periods, terminable at any time on short 
notice.  Extent of occupation, term and consideration are at the discretion of the facility 
manager, with the consent of the Chief Administrative Officer, and subject to 
applicable law. 
 
Examples include:  short term storage or gathering space for Christmas donations for 
community groups and the use of municipal space by the Riverfront Festival. 
 
Longer term occupations, even if non-exclusive, are not subject to this process, but to 
the processes described in Sections “C” or “D” (as applicable) of this policy. 
 
The annual license program to use roadways for patios is separately administered by 
the Engineering and Corporate Assets Department. 
 
The temporary occupation of roadways for construction, including driveway 
construction, is separately administered by road occupancy permits issued by the 
Public Works Department. 
 

G- Financial Considerations:  Accounting for Proceeds from Leases, Licences & 
Sales 

In all circumstances, the proceeds from the lease or disposition of municipal property 
shall be first applied to the expenses associated with the sale or lease (i.e. advertising, 
surveys, legal and registration fees, appraisals, etc.). 

Where municipal property is encumbered with a trust or other legal restriction on the 
disposition of the net proceeds, those proceeds will be administered in accordance 
with that legal restriction (for example, Planning Act restriction on use of funds from 
parkland sales). 

As a general rule, the net proceeds from the sale of any municipal property will be 
deposited in a corporate account for future land acquisition and capital improvements 
to existing property (including demolition of structures). 

Council may direct the net proceeds from the sale of any municipal property in a 
manner not provided for in this Policy. 
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THE CORPORATION OF THE CITY OF KAWARTHA LAKES 
 

OFFICE CONSOLIDATION OF BY-LAW 2016-009 
 

Consolidated on February 19, 2018 
 
Passed by Council on January 12, 2016  
 
Amendments: 
 

1) By-law 2017-076  April 18, 2017   Section 6.01 
2) By-law 2018-019  February 13, 2018  Section 5.03 

 
Note:  This consolidation is prepared for convenience only.  For accurate reference the 
original by-laws should be reviewed. 
______________________________________________________________________ 

 
THE CORPORATION OF THE CITY OF KAWARTHA LAKES 

 
BY-LAW 2016-009 

 

A BY-LAW TO PROVIDE AUTHORITY FOR THE EXECUTION OF CERTAIN 
DOCUMENTS AND AFFIX THE CORPORATE SEAL ON BEHALF OF THE CITY OF 

KAWARTHA LAKES 

Recitals 

1. In 2004, Council authorized certain signing authorities for various agreements 
entered into on behalf of The Corporation of the City of Kawartha Lakes. 

2. The Corporation may designate who may act on behalf of the City to sign  
documents necessary to give effect to the matters approved by Council. 

3. It is appropriate and necessary that certain officials be authorized to sign 
documents on behalf of the corporation to implement actions which have been 
approved by Council without having to seek further approval. 

4. The delegation of signing authority will be clear for Council, staff and the public 
and for others who have dealings with the Corporation. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes enacts 
this By-law 2016-009. 

Section 1.00: Definitions and Interpretation 

1.01 Definitions:  In this by-law, 

“agreement” means a contract duly executed and legally binding. 

“by-law” means this by-law, as it may be amended from time to time.  The 
Recitals to, and the Schedules attached to this by-law are considered integral 
parts of it. 

“CAO” means the Chief Administrative Officer and the person who holds that 
position or another person designated by Council; 

“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means The 
Corporation of the City of Kawartha Lakes and includes its entire geographic 
area. 

"City Clerk" means the person appointed by Council to carry out the duties of 
the clerk described in section 228 of the Municipal Act, 2001; 

“City Solicitor” means the person who holds that position; 

“City Treasurer” means the office and function of the Treasurer as set out in 
section 286 of the Municipal Act, 2001; 

“contract” means a formal legal agreement, in writing, between two or more  
parties that is validated by a due exchange of consideration. 

“Council” or “City Council” means the municipal council for the City; 

“Department Head” or “Director” means the person who holds that position 
and his or her delegate(s) or, in the event of organizational changes, another 
person designated by Council; 
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“Land Management Coordinator” means the person who holds that position 
and his or her delegates(s) or, in the event of organizational changes, the 
successor position or another person designated by Council; 

“lease” means a contract by which one conveys real estate, equipment, or 
facilities for a specified term, for specified conditions and for a specified rent. 

“licence” means an agreement between two parties giving one party permission 
to act. 

“Mayor” means the head of Council or as applicable, the Acting Mayor. 

1.02 Interpretation Rules: 

(a) The Schedules attached to this by-law form part of the by-law, and are 
enforceable as such. 

(b) The words “include” and “including” are not to be read as limiting the 
meaning of a word or term to the phrases or descriptions that follow. 

1.03 Statutes:  References to laws in this by-law are meant to refer to the statutes, as 
amended from time to time, that are applicable within the Province of Ontario. 

1.04 Severability:  If a court or tribunal of competent jurisdiction declares any portion 
of this by-law to be illegal or unenforceable, that portion of this by-law shall be 
considered to be severed from the balance of the by-law, which shall continue to 
operate in full force and effect. 

Section 2.00: General Provisions 

2.01 Agreement Repository:  The City Clerk is responsible to maintain a central 
 repository of all City agreements and contracts. 

 
2.02 Staff Signing Responsibility:  Every member of staff is responsible to sign 
 agreements and contracts in accordance with the delegated authority set out in 
 this by-law or by Resolution of Council. 

 
2.03 Staff Responsibility:  Every member of staff who signs an agreement or  
 contract is responsible to forward all executed agreements and contracts to the 
 Office of the City Clerk upon execution for inclusion in the central agreement 
 repository. 
 
2.04 Electronic Signatures:  All staff that have authority to bind the corporation  

through the signing of documents, can execute agreements by hand signatures 
or by electronic signature, in accordance with adopted policy. 

 
2.05 Use of Templates: Wherever templates are provided for certain documents that 
 have been approved by the City Solicitor or City Clerk, staff are required to use 
 these templates. 

Section 3.00: General Document Execution – Mayor and City Clerk 

3.01 Execution of Documents:  The Mayor and City Clerk, without the specific 
approval by resolution of Council are authorized to execute under seal on  behalf 
of The Corporation of the City of Kawartha Lakes: 

a) any deed, grant, assignment, release, surrender, discharge, quit claim 
deed, conveyance, re-conveyance, instrument, notice, caution or other 
document relating to any estate, right or interest in land which is of a 
routine nature, is for nominal consideration, or has been approved for 
such execution by the City Solicitor, and falls within any of the categories 
listed in 3.01(c) below; 

b) any agreement for the purchase of services by the Corporation from the 
successor of an operator with whom the Corporation has a similar 
agreement immediately prior to the change in operator, where such 
agreement is required by reason of a change of name, ownership, 
address or legal status of the operator and the agreement has been 
approved for such execution by the City Solicitor. 

c) contracts and agreements with a value not exceeding $100,000.00 
(exclusive of HST where applicable) other than those procurement 
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contracts authorized for execution by the purchasing policy as noted 
below: 

1. Road Allowances: 

i. conveyance of an original road allowance to an abutting 
owner or his successor where land is taken without 
compensation for the site of a highway laid out and 
opened. 

ii. conveyance of an original road allowance to an abutting 
owner who or whose predecessors laid out and opened a 
highway without compensation for the site. 

iii. conveyance to an abutting owner of an unassumed road 
allowance, highway, street, lane or walk shown on a 
registered plan of subdivision which has been closed by 
judge’s order. 

iv. Renewal of existing sidewalk cafe licence agreements 
where the size and location of the café has not changed 
after it has been approved by the Department Head. 

2. Condominiums: 

i. Declaration and/or consent where the City is the owner of 
land or an interest appurtenant to the land described in the 
description. 

3. Land Titles: 

i. Application by the Corporation as owner or purchase of 
land or an interest appurtenant thereto for its own benefit 
to be registered under the Land Titles Act as owner. 

ii. Consent to a purchaser of land from the Corporation being 
registered under the Land Titles Act as owner. 

iii. Authorization for actual or beneficial owner of land 
nominally owned by the Corporation, to have the 
corporation registered under the Land Titles Act as owner. 

iv. Statement of an adverse claim or a claim not recognized in 
the application of any person to be registered under the 
Land Titles Act as owner. 

v. Caution and any renewal therefor against registration 
under the Land Titles Act of land in which the Corporation 
has or claims an interest without its consent. 

vi. any notice, caution, inhibition or restriction to protect any 
unregistered estate, right, interest or equity of the 
Corporation in registered land from being impaired by any 
act of the registered owner. 

vii. Application by the Corporation as registered owner for 
amendment of any entry in the register of its title, including 
escheat properties. 

viii. Application by the Corporation as registered owner to 
improve, withdraw or modify restrictions on transferring or 
charging the land or conditions, restrictions or covenants 
regarding building thereon or use thereof. 

ix. Application for registration or renewal or withdrawal of a 
caution against dealing and with land without notice to the 
Corporation. 

x. Signing of a plan of subdivision and subdivision extensions 
prepared and to be registered on the Corporation’s behalf 
after it has been approved by the Department Head. 

xi. Application by the Corporation to be entered as the owner 
of a public highway laid out on a registered plan. 

xii. Application by the Corporation as Registered owner to 
withdraw land from the Land Titles Act. 

xiii. Application for an order or entry inhibiting any dealing with 
registered land or registered charge without notice to the 
Corporation. 

xiv. Application for an entry negating implied covenants on 
transfer of leasehold estate. 

4. Boundaries: 

i. Application by the Corporation to have the true location of 
the boundaries confirmed under the Boundaries Act. 
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5. Certification: 

i. Application by the Corporation the Certification of Land 
Titles Act, to have the Registrar certify title to land. 

ii. A written statement of claim by affidavit alleging an 
adverse or inconsistent claim to a claim set out in an 
application for certification of title. 

iii. Application by Corporation to be paid compensation out of 
The Land Titles Assurance Fund. 

6. Utilities: 

i. Execution of grants of easements for the purposes of the 
Corporation for water, sewer or other infrastructure 
services. 

7. Correction of Perfection of Title: 

i. Execution of deed, quit claim deed, release or other 
document to correct inadvertent error or defect of title to 
land. 

8. Road widening agreements wherein the developer has agreed 
to dedicate land for public highway purposes: 

i. Execution of road widening agreements entered into 
between the City and developer upon the development or 
redevelopment of land pursuant to the Planning Act, 
R.S.O. 1990, c. P.13, s.41, where the developer has 
agreed to dedicate land for public highway purposes as 
approved by the Department Head. 

9. Underground Pipe Crossing Agreements: 

i. Execution of Agreements with land owners respecting 
underground pipe. 

d) Application forms for grant funding where any municipal funding is 
included in the current budget or is part of the normal operations of a 
department where a budget has not yet been approved or it is 100% 
funded from external sources. 

e) Service Agreements or Contracts that receive subsidy for mandated 
operating programs included in the approved operating budget or it is 
100% funded from external sources (Example – Social Service 
Agreements with the Province). 

f) Agreements between the City and Educational Institutions where a 
partnership for training and development of students working with City 
staff has been arranged and where there are no budget implications.  All 
Agreements between the City and Educational Institutions where there 
are budget implications, a report shall be presented to Council and a by-
law adopted authorizing the Mayor and City Clerk to sign. 

g) Memorandum of Understanding (MOU) between the City and one or more 
third parties where an agreement has been developed to investigate 
future partnership opportunities and where the MOU does not commit the 
Corporation into future financial or asset encumbrance excluding staff 
resources. 

h) Amendment to an approved contract or agreement, where the nature of 
the amendment is of a minor nature and where the contract or agreement 
does not fall under the jurisdiction of the Purchasing Policy. 

Section 4.00: Document Execution – Planning Act and Condominium Act 

4.01 Authority  The Director of Development Services is delegated the authority to 
execute on behalf of The Corporation of the City of Kawartha Lakes: 

1. Consent Agreements required to satisfy conditions imposed by the 
Committee of Adjustment for the City of Kawartha Lakes under the 
Planning Act, R.S.O. 1990, c.P.13, as amended. 
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2. Condominium Agreements required to satisfy a condition of condominium 
draft approval under the Condominium Act, S.O. 1998, c.19, as amended. 

Section 5.00: Document Execution – Land Transactions 

5.01 Land Sale:  In all cases of the Corporation selling land, Council approval to sell 
the property shall be done in accordance with the Land Disposition By-law in 
effect at the time of property sale. The CAO or Land Management Coordinator 
are authorized to execute all surplus municipal land listing documentation and 
documentation associated with the receipt of an offer to purchase surplus 
municipal land for the full appraised value plus any and all costs associated with 
the transaction; A by-law for the sale of land by the Corporation shall be adopted 
by Council authorizing the Mayor and City Clerk to sign the requirement 
documents except as outlined within Section 3.01 of this by-law.  

5.02 Land Purchase:  In all cases of the Corporation purchasing land, Council 
approval to purchase the property shall be done in accordance with the Municipal 
Act.  A by-law for the purchase of land by the Corporation shall be adopted by 
Council authorizing the Mayor and City Clerk to sign the required documents 
except as outlined within Section 3.01 of this by-law. 

5.03  Lease Agreement with a Third Party:  In all cases of the Corporation entering 
into a lease agreement, the lease agreement shall have legal review and 
approval.  In all cases, with the exception of 1 below, Council approval is 
required to enter into the lease agreement and signing authority shall be as 
follows: 

1. The Lease Agreement with revenue or expense of $10,000.00 or under 
per year with a lease term of five (5) years or under, the City Solicitor or 
Director of Corporate Services to sign. 

2. The Lease Agreement with a revenue or expense over $10,000 per year 
and/or a lease term of greater than five (5) years, the City Solicitor 
approves and the City Clerk puts an authorizing by-law before Council to 
authorize the Mayor and City Clerk to sign. 

3. The Lease Agreement with revenue or expense over $10,000.00 per year 
with a lease term of five (5) years or under, the Mayor and City Clerk to 
sign. 

2018-019 Effective February 13, 2018 

5.04 Encroachment Agreement:  In all cases of the Corporation entering into an 
encroachment agreement, the encroachment agreement shall have legal review 
and approval, and signing authority shall be as follows: 

1. The encroachment agreement requires a Council Report 
recommendation adopted by Council that approves the Encroachment 
Agreement and authorizes the Mayor and City Clerk to sign. 

5.05  Licence Agreement with a Third Party:  In all cases of the Corporation entering 
into a licence agreement, except for software licences, the licence agreement 
shall have legal review and approval, and signing authority shall be as follows: 

1. The licence agreement where the revenue or expense is $10,000.00 or 
under per year, the City Solicitor or Director of Corporate Services to sign. 

2. The licence agreement with revenue or expense over $10,000.00 per  
  year with a term of five (5) years or under, the City Solicitor approves  
  and the City Clerk put an authorizing by-law before Council authorizing  
  the Mayor and City Clerk to sign.  

Section 6.00: Document Execution – Contracts and Agreements 

6.01 General Agreement:  This section applies to all contracts and agreements not 
specifically addressed in another section of this by-law or addressed in the 
Purchasing Policy.  Where the agreement relates to a procurement, the 
requirements of the Purchasing Policy shall take precedence. 

2017-076, effective April 18, 2017 

6.02 Specific Signing Authority:  Authority for specific document signing may be 
delegated to staff if the Council Report recommendation adopted by Council 
identifies that staff should have this responsibility. 
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6.03 Rental Agreement for City Facilities:  A rental agreement for use of a city 
facility within a Council approved policy, shall be approved and signed by Staff as 
outlined within the approved policy.  A rental agreement for use of a city facility 
not included in a policy requires a Council Report recommendation adopted by 
Council that approves the rental agreement and authorizes the Mayor and City 
Clerk to sign. 

6.04 A contract or agreement with a term of five (5) years or less and  funded within 
the approved Corporate Budget, the  CAO or Department Head to approve and: 

a. the Mayor and City Clerk to sign for contracts with an aggregate 
value greater than $100,000; 

b. the CAO and Department Head to sign for contracts with an 
aggregate value greater than $50,000 and up to $100,000; 

c. the Department Head or designate to sign for contracts with an 
aggregate value up to $50,000. 

6.05 A contract or agreement with a value of up to $100,000.00 with a term of five (5) 
years or less  and not funded within the approved Corporate Budget but 100% of 
funding from external source(s)  to cover expenses, the CAO or Department 
Head to approve and the CAO or Department Head to sign but the signing of the 
contract shall be completed by other than the person who approved. 

6.06 A contract or agreement with a term of five (5) years or less and not funded 
within the approved Corporate Budget, requires a Council Report 
recommendation adopted by Council that approves the  contract or agreement 
and authorizes the Mayor and City Clerk to sign.  This does not include 
emergency purchases authorized by the Purchasing Policy. 

6.07 A  contract or agreement with a term of five (5) years or more, requires a Council 
Report recommendation adopted by Council that approves the contract or 
agreement and authorizes the Mayor and City Clerk to sign. 

6.08 A contract or agreement between municipalities, requires a Council Report 
recommendation adopted by Council that approves the contract or agreement 
and authorizes the Mayor and City Clerk to sign. 

6.09 A contract or agreement between levels of government, requires a Council 
Report recommendation adopted by Council that approves the contract or 
agreement and authorizes the Mayor and City Clerk to sign. 

6.10 A contract or agreement that does not fall within 6.03 – 6.09 above, requires a 
Council Report recommendation adopted by Council that approves the contract 
or agreement and authorizes the Mayor and City Clerk to sign. 

6.11 A contract or agreement that  has an aggregate value greater than $100,000.00 
requires a report to Council and by-law to authorize the execution of the 
agreement. 

6.12 An annual contract or agreement where the service is included in the operating 
budget but extends beyond the spending limit, be approved by the Director of 
Corporate Services or the CAO, and authorized to be executed by the Manager 
of Revenue and Taxation or Manager of Information Technology. (Example 
MPAC Contract and Software Licences) 

6.13 A contract or agreement that discharges the obligation of a third party to the 
Corporation once the obligation has been satisfied, the City Solicitor approves 
the discharge and the City Clerk is authorized to sign the Acknowledgement and 
Direction document. (Example Ontario Home Renewal Program Liens). 

6.14 A grant claim form required to be submitted to the funding body is approved by 
Department Head of the initiating department and the City Treasurer is 
authorized to sign the document. 

Section 7.00: Execution of Documents - Insurance 

7.01 Insurance Claim Settlements: The authority to settle insurance claims within 
the existing insurance deductible shall be exercised as per the prescribed 
approval authorization limits adopted within the Purchasing Policy. 

7.02 Insurance Claim Recoveries:  In all cases of the Corporation entering into an 
Agreement to settle an insurance claim, the release documentation shall have 
legal review and approval, and the signing authority shall be as follows: 
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1. Where the Settlement Agreement is being paid by a third party to the City, 
the CAO and City Solicitor or Director of Corporate Services shall sign the 
release documentation. 

Section 8.00: Execution of Documents - Finance 

8.01 Investment Documents:  In all cases of the Corporation entering into an 
investment, the signing authority shall be as follows: 

1. The City Treasurer shall have authority to sign the documents required to 
invest corporate funds in accordance with adopted policy setting out the 
parameters. 

2. In the case where the investment is outside of the adopted policy setting 
out  the investment parameters, it requires a Council Report 
recommendation adopted by Council that approves the investment and 
authorizes the City Treasurer to sign. 

8.02 Procurement  Documents:  In all cases of the Corporation entering into a 
procurement contract or agreement, the signing authority shall be as outlined 
within the approved Purchasing Policy. 

8.03 Banking Documents:  The Mayor, CAO, City Clerk or City Treasurer be 
authorized to sign account agreements as approved by the City Treasurer and 
required by the City banking and financial institution. 

8.04 Tax Sale Extension Agreements:   A tax sale extension agreement between 
the City and the property owner, requires a Council Report recommendation 
adopted by Council that approves the tax sale extension agreement and 
authorizes the Corporate Services Manager - Revenue and Taxation to sign. 

8.05 Release Documents:  A contract or agreement that discharges a financial 
obligation of a third party to the Corporation upon the completion of the 
obligation, the City Solicitor or the Manager of Revenue and Taxation approves 
the discharge and authorizes the City Clerk or the Manager of Revenue and 
Taxation to sign. The execution of the contract shall not be completed by the 
person who approved. 

Section 9.00: Execution of Documents - Human Resources 

9.01 Negotiations:  In all cases of the Corporation entering into a tentative Collective 
Agreement, subject to ratification, the Director, Corporate Services or designate 
and the negotiating committee shall be authorized to sign the memorandum of 
settlement. 

9.02 Collective Agreements:  In all cases of the Corporation entering into a 
Collective Agreement, at the end of negotiations, the Director, Corporate 
Services or designate shall report to Council the terms of the tentative collective 
agreement.  Upon approval by Council of the terms of the tentative collective 
agreement, the collective agreement shall be signed by the Director, Corporate 
Services or designate and the negotiating committee. 

Collective Agreements which are amended as a result of interest arbitration shall 
be reviewed with Council by report and the collective agreement shall be signed 
by the Director, Corporate Services or designate and the negotiating committee. 

9.03  Letter of Understanding:  In all cases of the Corporation entering into a letter of 
understanding forming part of the collective agreement, the agreement shall be 
approved by the Director, Corporate Services.  The Director and his/her 
designate shall sign when such agreements do not represent substantive 
monetary impacts to the Corporation and are within the spending limit of the 
Director.  Letters of Understanding with substantive monetary impacts, entered 
into during the term of a Collective Agreement (therefore not during the renewal 
agreement process) must be approved by Council, by written report.   Upon 
approval by Council the letter of agreement shall be signed by the Director, 
Corporate Services or designate and the appropriate Director. 

9.04 Grievances/ Arbitrations:  In all cases of the Corporation entering into a 
grievance settlement, the agreement shall be approved by the Director, 
Corporate Services.  The Director and his/her designate may sign when such 
agreements do not represent substantive monetary impacts to the Corporation 
and are within the spending limit of the Director.  Grievance settlements with 
substantive monetary impacts must be approved by Council, by Report.  Upon 
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approval by Council the grievance settlement shall be signed by the Director, 
Corporate Services or designate and the appropriate Director. 

Section 10.00: Administration and Effective Date 

10.01 Administration of the By-law:  The City Clerk and Department Heads are 
responsible for the administration of this by-law. 

10.02 Effective Date:  This By-law shall come into force on the date it is finally passed. 

By-law read a first, second and third time, and finally passed, this 12th day of January, 
2016. 

________________________________ 
Andy Letham, Mayor 

________________________________ 
Judy Currins, City Clerk 
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THE CORPORATION OF THE CITY OF KAWARTHA LAKES 
 

BY-LAW 2016-059 
 

A BY-LAW TO DELEGATE TO STAFF AUTHORITY TO APPROVE THE 
RELEASE OF CITY PROPERTY INTERESTS IN CERTAIN CIRCUMSTANCES  

 
Recitals 
 
1. From time to time circumstances arise where the municipality becomes  
 the owner of relatively minor property interests obtained for development 
 or other purposes.  These include strips of land as conditions for 
 development approvals, easements, road widening requirements and 
 reserves prior to development conclusion. 
 
2. City staff is often approached by developers with requests to relocate 
 easements, release reserves or release subdivision agreements to 
 facilitate development within Kawartha Lakes.  As the land re-develops, or 
 as neighbouring lands develop the need for, or the location for, these 
 minor property interests may change. 
 
3. It is expedient to delegate to staff the authority to approve these releases 
 and adjustments in circumstances where alternate sites are provided for 
 the property interest, or in circumstances where the property interest is no 
 longer required. 
 
4. This by-law updates and replaces By-laws 2012-079 and 2012-080. 
 
5.  Pursuant to Section 23.1, 23.2 and 23.3 of the Municipal Act, 2001, S.O. 
 2001, c.25, Council is authorized to delegate administrative authority to 
 staff. 
 
6.   The delegated authority must be authorized by by-law. 
 
Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2016-059. 
 

Section 1.00: Definitions and Interpretation 

 
1.01 Definitions:  In this by-law, 
 

“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means The 
Corporation of the City of Kawartha Lakes and includes its entire 
geographic area.  
"City Clerk" means the person appointed by Council to carry out the 
duties of the clerk described in section 228 of the Municipal Act, 2001; 
“Council” or “City Council” means the municipal council for the City. 
“Director of Development Services” means the person who holds that 
position and his or her delegate(s) or, in the event of organizational 
changes, another person designated by Council;   
“Director of Engineering and Corporate Assets” means the person 
who holds that position and his or her delegate(s) or, in the event of 
organizational changes, another person designated by Council;   
“Director of Public Works” means the person who holds that position 
and his or her delegate(s) or, in the event of organizational changes, 
another person designated by Council;   
“Easement” means that property right described as “a dominant 
tenement” over another’s land for access including a “right of way” or for 
drainage; 
“Owner” means the owner of property; 
“Property” refers to the servient tenement to an easement; 
“Reserve” refers to a small piece of property held by the City until such 
time as conditions have been fulfilled by a developer. 
“Servient Tenement” means the land over which the City owns an 
easement or right-of-way. 
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1.02 Interpretation Rules:   
 
(a) The Schedules attached to this by-law form part of the by-law, and 

are enforceable as such.  
 
(b) The words “include” and “including” are not to be read as limiting 

the meaning of a word or term to the phrases or descriptions that 
follow.   

 
1.03 Statutes:  References to laws in this by-law are meant to refer to the 

statutes, as amended from time to time, that are applicable within the 
Province of Ontario.  

 
1.04 Severability:  If a court or tribunal of competent jurisdiction declares any 

portion of this by-law to be illegal or unenforceable, that portion of this by-
law shall be considered to be severed from the balance of the by-law, 
which shall continue to operate in full force and effect. 

 
 

Section 2.00: General  

 
2.01 Delegation:  The authority to approve release of easements, reserves, 
 subdivision agreements and road widening parcels is delegated to the 
 Director of Engineering and Corporate Assets. 
 
2.02 Consultation Required:   Prior to any final approval delegated within this 
 by-law, the Director of Engineering and Assets shall consult with the 
 Director of Development Services and the Director of Public Works to 
 ensure all City interests are resolved. 
 
2.03 Approval:  The Director of Engineering and Corporate Assets may 
 present a by-law to the Council to effect any approved property interest 
 action within this by-law, without separately reporting on the history of 
 the property interest.  
 
2.04 Council Authorization:  Wherever an action does not meet the   
 delegation criteria established within this by-law, the Director of 
 Engineering and Corporate Assets shall prepare a report to Council 
 seeking direction. 
 
2.05 Signing Authority:  Any action authorized in this by-law shall comply with 

the requirements of the Signing Authority By-law in effect at the time of the 
transaction. 

 
2.06 Acquisition and Disposition of Land:  Where an action authorized in 
 this by-law requires the acquisition or disposition of land, the procedures 
 for such land acquisition or disposition shall be in accordance with the 
 governing by-law in effect at the time of the transaction. 
 

Section 3.00:   Criteria for Delegated Approval Authority 

 
3.01 Criteria for Easements on land owned by a third party:  The Director of 
 Engineering and Corporate Assets may approve the release of any 
 easement which meets the following criteria: 
 
 (a) the easement provided access to property, the Director of  
  Engineering and Corporate Assets must be satisfied that adequate  
  alternate access has been provided, either by the owner or   
  otherwise; 

(b) the easement involves drainage of the property or other properties,  
  the Director of Engineering and Corporate Assets must be satisfied  
  that an adequate alternate route has been provided, either by the  
  owner or otherwise;  

(c)  the easement involves the potential for trail connections; and 
(d) the release of the easement does not prejudice in any way the  

  safety of any member of the public. 
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3.02 Criteria for Easements on land owned by the City:  The Director of  
 Engineering and Corporate Assets may approve easements owned by the 
 City under this by-law which provide access to the City for: 

(a)  installation, maintenance, repair and replacement of underground, 
 overhead or surface municipal services; 
(b)  a pathway for the travel of water;  
(c)  another parcel of land owned by the City, for which there is no other 
 legal access;  
(d) a relocation where the location is satisfactory; and 
(e) the easement is no longer necessary for municipal purposes. 

 
3.03 Criteria for Reserves on land owned by the City: The Director of  
 Engineering and Corporate Assets may approve the release of a reserve 
 owned by the City where: 

(a) the land parcel is within a travelled highway and by all  
 appearances, practices and treatments, the land parcel in question 
 has been historically treated as if it has already been dedicated as 
 public road allowance; or 
(b) the land parcel prevents an adjacent developed property from 
 having access to or frontage on a highway, and no history can be 
 located for the reasons for imposition of the reserve and conditions 
 for lifting the reserve; or 
(c)  by all appearances, practices and treatments, the land parcel in 
 questions has been historically treated as if it has already been 
 dedicated as public road allowance; or 
(d)  the land parcel was set aside through a development approval 
 process as a reserve pending the completion of conditions by an 
 adjacent land owner. 

 
3.04 Criteria for Reserves associated with a Development Agreement:  

The Director of Engineering and Corporate Assets may approve the 
release of a reserve associated with a Development Agreement where: 
(a) the development conditions imposed at the time of the City’s 
 reservation of the reserve have been met to the Director of 
 Engineering and Corporate Assets’ satisfaction; 
(b)  the reserve is no longer required due to an extension of a road; and 
(c)  the release of the reserve does not prejudice in any way the safety 
 of any member of the public. 

 
3.05 Criteria for Subdivision Agreements:  The Director of Engineering and  
 Corporate Assets may approve the release of any subdivision agreement 
 where: 

(a) the subdivision agreement has been released from a portion of the  
 development but not every lot in accordance with the terms of the 
 conditions of the subdivision agreement; 
(b) the subdivision agreement financial security has been released; 
 and 
(c) the release of the subdivision agreement does not prejudice in any 
 way the safety of any member of the public. 

 
3.06 Road Widening Strips:  The Director of Engineering and Corporate  
 Assets may conclude that of a parcel of land owned by the City was 
 intended to be dedicated by by-law as part of a road allowance where: 
 
 (a)  the land parcel is immediately adjacent to another parcel of land  
  owned by the City which has been dedicated as public road   
  allowance; and 

(b) where it not part of the road allowance, the land parcel would be  
  preventing adjacent property from having frontage on a road   
  allowance; and 

(c)  by all appearances, practices and treatments, the land parcel in  
  question has been historically treated as it if has already been  
  dedicated as public road allowance; or 

(d) a development project previously approved by the council contains  
  a condition that the land owner in question deed land to the City for  
  the purposes of the widening of the adjacent road allowance; 
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Section 4.00: Signing Approval Authority 

 
4.01 Easements:  Where an easement has been approved in accordance with 

Section 3.01 and 3.02 of this by-law, the Director of Engineering and 
Corporate Assets shall advise the Mayor and City Clerk, who are 
authorized to sign a Release of Easement in a form satisfactory to the 
City’s legal advisors. 

 
4.02 Reserves:  Where a reserve has been approved in accordance with 

Section 3.03 and 3.04 of this by-law, the Director of Engineering and 
Corporate Assets shall advise the Mayor and City Clerk, who are 
authorized to sign the documents necessary, in a form satisfactory to the 
City’s legal advisors, to remove any passage hindrance imposed by the 
reserve.  

 
4.03 Subdivision Agreements: Where a subdivision agreement release has 
 been approved in accordance with criteria set out in Section 3.05 of this 
 by-law, the Director of Engineering and Corporate Assets shall advise the 
 Mayor and City Clerk, who are authorized to sign a release of that 
 agreement in a form satisfactory to the City’s legal advisors, and at the 
 expense of the person requesting the release. 
 
4.04 Road Widening Strips:  Where a road widening strip has been identified 
 in accordance with the criteria set out in Section 3.06 of this by-law, the  
 Director of Engineering and Corporate Assets  shall present a by-law to 
 the Council to dedicate the reserve as part of the immediately adjacent 
 road allowance.  
 

Section 5.00: Costs  

 
5.01 Easement Costs:  All costs for the release or relocation of easements 
 shall be borne by the holder of the Servient Tenement title, unless Council 
 determines otherwise. 
 
5.02 Reserve Costs: Where a by-law is presented pursuant to 3.03 (a) 
 through (d) inclusive, the costs for preparation and registration of the by-
 law shall be borne by the City.  Where the by-law is presented pursuant to 
 Section 3.03 (d), the costs for preparation and registration of the by-law 
 shall be borne by the adjacent land owner. 
 
5.03 Road Widening Costs:  Where a by-law is presented pursuant to 3.06 (a) 
 through (c) inclusive, the costs for preparation and registration of the by-
 law shall be borne by the City.  Where the by-law is presented pursuant to 
 Section 3.06 (d), the costs for preparation and registration of the by-law 
 shall be borne by the adjacent land owner. 
 
5.04 Subdivision Agreement Release Costs:  The costs associated with the 
 subdivision agreement release under Section 3.05 of this by-law, shall be 
 borne by the person requesting the release. 
 

Section 6.00: Administration and Effective Date 

 
6.01 Administration of the By-law:  The Director of Engineering and 

Corporate Assets is responsible for the administration of this by-law. 
 
6.02 Effective Date:  This By-law shall come into force on the date it is finally  
 passed. 
 
 
By-law read a first, second and third time, and finally passed, this 22nd day of 
March, 2016. 
 
 
 
_______________________________ 
Andy Letham, Mayor 

______________________________ 
Judy Currins, City Clerk 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report 

Report Number CAO2018-005 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier:  

Title: Update – Review of City and Agency Boards and 
Committees 

Description: Options for CKL Committees and Boards Structure 

Author and Title: Ron Taylor, Chief Administrative Officer 

Recommendation(s): 

That Report CAO2018-005, Update – Review of City and Agency Boards and 
Committees, be received; 

That staff be directed to update the terms of reference for various Committees 
and Boards as generally outlined in Appendix A to Report CAO2018-005 in 
advance of the next term of Council for approval and subsequent recruitment; 
and 
 
That the City Clerk include regular monthly Committee of the Whole meetings in 
future annual meeting calendars beginning the next term of Council. 
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Report CAO2018-005 
Update – Review of City and Agency Boards and Committees 

Page 2 of 6 

 

Background: 

The City has reviewed Committees and Boards structure through staff reports 
provided to Council in 2014, 2015 and 2016.  These reports are provided in 
Appendix B to D to this report. 
 
In 2014, the previous Council established committee assessment criteria and 
guidelines to function, and expectations for establishing and reporting annual 
work plans.  This guided the establishment of, and recruitment for, active 
Committees and Boards during this current term of Council. 
 
At the Council Meeting of March 3, 2015, Council considered a follow-up report 
that included consideration for various changes to specific committees.  At that 
same meeting, Council adopted the following additional resolution (CR2015-257): 
 
Resolved that staff review and present a report to Council by the end of June 
2015 that analyzes the dissolution of all current advisory committees in their 
present form and create one advisory committee per City operating department; 
and 
 
That the report also provide draft terms of reference to be used for each 
committee. 
 
In 2016, a follow-up report was provided, and Council passed the following 
resolution (CR2016-020): 
 
Resolved that Report CAO2016-001, Department Committees of Council, be 
received; and 
 
That staff continue with the direction given in Resolution CR2015-257 and 
provide draft terms of reference for department based advisory committees. 

This report provides an update of staff’s review and addresses that direction. 

Rationale: 

Concurrent with this review, staff has continued to monitor and review current 
committee and board structure and effectiveness.  As well, Council has reviewed 
its complement and downsized to 9 total members (from 17) effective the next 
term of Council. 
 
Appendix A to this report provides recommended structure for all active 
committees and boards effective the next term of Council.  These 
recommendations were formulated through discussions with department heads, 
staff liaisons, individual members of Council, and through Executive Committee 
meetings. 
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If Council supports this direction, staff will also complete an update to the current 
Council Policy entitled “Non-Legislated Committees of Council” (see Appendix 
E). 
 
Council requested draft terms of reference for department-based advisory 
committees (one committee per operating department) to replace all current 
advisory committees.  
 
In Appendix A, there are currently 22 active “non-legislated advisory committees 
and boards” listed that would be replaced with 9 advisory committees aligned 
with City departments.  Those departments are: 
 
CAO (3) 
Corporate Services (1) 
Public Works (2) 
Engineering & Assets (1) 
Human Services (1) 
Community Services (10) 
Development Services (4) 
Fire Services (0) 
Paramedic Services (0) 
 
Note: (#) with department (above) indicates number of active non-legislated 
advisory committees and boards managed/implemented by that department. 
 
The recommendations contained in Appendix A for these 22 committees and 
boards include consolidation of 2 (with a legislated committee), dissolution of the 
Executive Committee (and replaced with regular Committee of the Whole 
meetings), and possible dissolution/restructure of the Airport Board. 
 
Dissolving current “non-legislated advisory committees and boards” and 
replacing with department-based committees is not recommended for the 
following reasons: 
 

 Current committees and boards are issue and/or geographic focused, with 
public volunteers as active members with defined scope and workplans. 

 Departments have a much broader mandate and workplans – it is difficult 
to define the scope of matters these new committees would be 
responsible for reporting on. 

 Some issues may extend beyond one department mandate, requiring 
multiple resources and committee meeting attendance. 

 A maximum of 4 Council members could serve on any one committee.  
Recommendations and information discussed would not be consistent for 
all Council members. 
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 If Council continues with non-legislated advisory committees (with public 
volunteers), then adding additional department-based advisory 
committees will significantly increase Council member and Clerks division 
workload. 

 All recommendations from department-based advisory committees would 
be forwarded to Council for debate and approval prior to implementation.  
This creates significant duplication, potential time delays, and potential for 
“inequity” of information for Council members to make decisions. 

 Department-based advisory committees could not direct departments and 
operations directly.  A review of other municipal structures suggests 
portfolio or department-based committees are difficult to define the scope 
of work and integration of non-elected volunteers. 

 
Similar “standing committees” are typically established in some municipalities 
(but not in lieu of specific advisory committees).  These standing committees are 
typically aligned with “high-volume” departments and issues better considered 
through a more informal setting prior to consideration at a regular Council 
meeting. These standing committees are typically only composed of Council 
members.  Examples of these types of committees include: 
 
Finance and Administration 
Public Works and Engineering 
Community and Human Services 
Economic Development and Planning 
Emergency Services (Fire, Paramedics and Police) 
 
For the volume and type of reports and issues currently processed through CKL 
Council, it is recommended that regular Committee of the Whole meetings be 
established effective the next term of Council. 
 
This regular and more informal committee could review matters typical of 
standing committees and/or department-based committees by all Council 
members consistently, efficiently and frequently. 
 

Other Alternatives Considered: 

Department-based Advisory Committees 
 
Should Council wish to establish only department-based advisory committees 
effective the next term of Council, then consideration and direction should be 
given to staff respecting: 
 

 Council’s preferred composition of department-based committees (Council 
membership and/or community volunteer membership); 
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 The number of committees to be established (one per department or 
consolidations); and 

 Confirmation of intent to dissolve all active advisory committees. 
 
Staff would then develop amendments to the procedural by-law to implement 
department-based advisory committees for Council consideration and approval, 
and draft any required supporting Council Policy to implement. 
 

Financial/Operation Impacts: 

Should Council establish department-based advisory committees, then staff will 
need to review and determine meeting frequency and propose appropriate 
scheduling to ensure workload of Council and administration is manageable, and 
open and transparent for the public. 

Relationship of Recommendation(s) to the 2016-2019 Strategic 
Plan: 

Council’s Strategic Plan sets out a priority of Municipal Service Excellence 
through, among other things, providing citizen accessibility to government 
services and implementing best municipal practices. 
 
It is recommended that regular Committee of the Whole meetings be established 
(together with regular and information special council meetings) effective the next 
term of Council.  This would be an effective “interim” step to better assess 
department-based issues that Council wishes to receive reporting and 
information about. 
 
It is further recommended that, post-orientation of the future Council, that Special 
Information Council meetings continue to be utilized for department, project, 
program and budget updates to all Council members. 
 

Consultations: 

Executive Committee 
All Directors 
City Clerk 
Review of Various Municipal Committee Structures 
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Attachments: 

Appendix A: CKL Boards and Committee Inventory with Recommendations 

Review of 
Committees.pdf

 

Appendix B: Report CLK2014-003 – Review of Committees of Council 

CLK2014-003 - 
Review of Committees of Council.pdf

 

Appendix C:  Report CLK2015-008 – Review of Committees of Council 

CLK2015-008 - 
Review of Committees of Council.pdf

 

Appendix D: Report CAO2016-001 – Department Committees of Council 

CAO2016-001 - 
Department Committees of Council.pdf

 
 
Appendix E – Non-Legislated Committee of Council Policy 

Policy 
028CAO002.pdf

 

Department Head E-Mail: rtaylor@kawarthalakes.ca 

Department Head:  Ron Taylor 

Department File: 
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2018 Review of Committees

Council
Lead Department Representation

(2018)

Staff
Representation

(2018)
Notes & Comments

Name

Mun.
Funded

Recommend reduction in membership from maximum of 15 to
maximum of 10 + one Councillor - 11 total. AODA requires

minimum 50% committee membership be citizens with disabilities

cAo I 2t Accessibility Advisory Committee

Recommend Council representative appointment for 2 years.
Committee has requested the City review/consider remuneration.

This request is not recommended and no other members of
committees are provided remuneration.

DS several2 Committee of Adjustment
1 annually
appointed

Community Emergency
Management Program Committee
(cEMPC)

Recommended Mayor and Deputy Mayor are Council
representatives.

1 + MayorFIRE many3

4 Drainage Board E&A 2 2to 4 Recommend 2 Council appointees maintained

1 + Mayor Recommend 1 Council appointee.5 DS 3
He

Municipal Heritage Committee
Victoria

2 CKL and 1

Haliburton Recom mend maintai n current comm ittee mem bership.HS
Yes

6 4
on

Kawartha Lakes - Haliburton
Housi
Municipal Election Compliance
Audit Committee

Prescribed mandate similar to a task force with community-based
representation.

prohibited prohibited7 cAo

Recently updated to require public representation. Composition
outlined in Procedural By-law. Recommend 7 members total
consisting of Mayor, 3 Council representatives and 3 public

representatives.

5 + MayorDS several8 Planning Advisory Committee

Recommend consolidation of all PRC's with total 1-2 Council
representatives.

PW 19 PRC Fenelon Landfill Site

Recommend consolidation of all PRC's with total 1-2 Council
representatives.

PW 110 PRC Lindsay Ops Landfill

Recommend 3 Council appointees, and consolidate to hear
Fortification By-law appeals and Order to Restrain matters.

cAo 3 1tL Property Standards Committee

Updated as of February 7,2Ot896



2018 Review of Gommittees

: Lead Department *"ol"o"HiL,on
(2018)

Staff
Representation

(2018)
Notes & Comments

Name

Mun.
Funded

t2
established to guide City and Board interaction. Liaison

through Community Services and CAO Departments.3Library
Yes

MOU

Recommend 1 Council

13 Recommend reduction in Council appointees to 3
Yes

HS 5 2

L4 Recommend 2 Lindsay Ward Councillors appointedYes
DS 2 1

M

Updated as of February 7, 2OL897



Council
LeadDepartment Representation

(2018)

Staff
Representation

(2018)
Notes & Comments

Name

Mun.
Funded

Agricultural Development Advisory
Board (ADAB)

Change name from board to
committee. Recommend 1

Cou ncil representative.

DS 2 1

L

Bobcaygeon Legacy C.H.E.S.T.
Fund Grant Committee

Recommend 1 Council
representative.

as requiredCS 2
2

Legacy C.H.E.S.T. Audit
Committee as requiredCS 1

3

Lindsay Legacy C.H.E.S.T. Fund
Grant Committee

CS 4 I4
Recommend 2 Council

resentatives

Recommend 3 Council
appointees, and consolidate to

hear Fortification By-law appeals
and Property Standards matters.

3 + 1 alternatecAo I

5

Committee to Hear Appeals -
Orders to Restrain

Community Policing Advisory
Committee (CPAC) Ontario
Provincial Police

Recommend 2 Council
representatives from Wards

outside of Lindsay/Ops service
area.Yes

cAo 5

6

DS 1 2
7 Committee CKL resentation 1

Environmental Advisory Recommend continued council

Recommend dissolve and replace
with regularly scheduled
Committee of the Whole.

Executive Committee

8

Mayor/CAO 4 + Mayor

ffi

2018 Review of Committees
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Gouncil
Lead Department Representation

(2018)

Staff
Representation

(2018)

Mun.
Funded

Notes & Gomments

Name

Fenelon Falls Cemetery Board CS 1 1

Recommend 1 Council
representative. Consolidate with

Joint Cemetery Board.9

Joint Cemetery Board CS 3 2

Recommend 1 Council
representative. Consolidate with
Joint Cemetery Board and review

public complement.10

Fenelon Falls Museum Board CS 1 1
Recommend Fenelon Falls Ward

L7 Councillor be inted

t2
Fenelon Falls Powerlinks
Committee

CS 2 0 Recommend 1 Council
representative.

Fortification By-law Appeal
Committee

DS 3 1

Recommend 3 Council
appointees, and consolidate to

hear Order to Restrain and
13 Standards matters

Joint Social & Housing Services
Advisory Committee

HS
3 CKL and 3

Haliburton
5

Required committee through
service agreementL4 Yes

Kinmount Committee for Planning
and Economic Development

DS I

Recommend Mayor and
Kinmount Ward Councillor be
appointed as ex officio (non-

voting)15

Lindsay Nayoro Twinning
Committee

CS 2
Recommend Lindsay Ward

Councillors (2) be appointed as
required.16

2018 Review of Committees
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Council
Lead Department Representation

(2018)

Staff
Representation

(2018)

Mun.
Funded

Notes & Comments

Name

Lindsay Parks Advisory
Committee

CS 4 1

Recommend change to City-wide
Parks Advisory Committee.

Recommend 3 Council
representatives, and 4 public

appointees. Terms of reference
to focus on advice respecting

large park projects and city-wide
standards.L7

Transit Advisory Board PW 3 3

Recommend terms of reference
mention/align work with Transit

Master Plan. Recommend 2
Council appointees.18 Yes

Wilson Estate Advisory Committee CS 4 + Mayor I

Lindsay By-law 98-130, CKL 201 1

016. Recommend 2 Lindsay
Councillors and Mayor be

appointed.T9

Kawartha Lakes Municipal Airport
Board

E&A
2 (voting) + Mayor

(non-voting) 1 Yes

Future recommendations from
Board pending. Recommend
"advisory" role and 1 Council

representative.20

2018 Review of Committees
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Council
Lead Department Representation

(2018)

Staff
Representation

(2018)

Mun.
Funded

Notes & Comments
Name

2I
Corporate
Services

3 Recently established committee

PW 3 (proposed)

Recent Council direction to
establish this committee. Terms
of reference pending and likely
consolidation with High Water

Appeals Committee22

2018 Review of Committees

Updated as of Februa ry 7 ,2OL8 5of5101



Council
LeadDepartment Representation

(2018)

Staff
Representation

(2018)
Notes & Comments

Name

Mun.
Funded

Baddow Community Centre
Volunteer Management Board

Recommend Mayor and Ward
Councillor ex-officio, non-voting
members (include in terms of

CS1

reference

Bolsover Community Centre
Volunteer Management Board

Recommend Mayor and Ward
Councillor ex-officio, non-voting

members (include in terms of
2 CS

reference

Burnt River Community Centre
Volunteer Management Board

Recommend Mayor and Ward
Councillor ex-officio, non-voting

members (include in terms of
3 CS 1 1

reference
Recommend Mayor and Ward

Councillor ex-officio, non-voting
members (include in terms of

4 CS 1 1

reference

Carden Community Centre
Management Committee

Recommend Mayor and Ward
Councillor ex-officio, non-voting
members (include in terms of

5 CS 1 1

reference

Coboconk Railway Station
Restoration Committee

Dalton Community Centre
Volunteer Management Board

Recommend Mayor and Ward
Councillor ex-officio, non-voting
members (include in terms of

CS6 1 1

reference

Janetville Community Centre
Volunteer Management Board

Recommend Mayor and Ward
Councillor ex-officio, non-voting
members (include in terms of

7 CS

reference

2018 Review of Committees
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Council
Lead Department Representation

(2018)

Staff
Representation

(2018)

Mun.
Funded

Notes & Comments

Name

8 Kinmount Community Centre CS I I

Recommend Mayor and Ward
Councillor ex-officio, non-voting
members (include in terms of

reference).

9 Kirkfield Festival Committee CS

Recommend Mayor and Ward
Councillor ex-officio, non-voting
members (include in terms of

reference).

10
Manilla Community Centre
Volunteer Management Board

CS

Recommend Mayor and Ward
Councillor ex-officio, non-voting
members (include in terms of

reference).

7I
Norland School Hall Community
Centre Volunteer Management
Board

CS 2 1

Recommend Mayor and Ward
Councillor ex-officio, non-voting
members (include in terms of

reference).

L2
Palestine Community Centre
Committee

CS

Recommend Mayor and Ward
Councillor ex-officio, non-voting
members (include in terms of

reference).

13 Seagrave Park Association CS
Durham-based management

committee - CKL invited.

2018 Review of Committees
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Council
Lead Department Representation

(2018)

Staff
Representation

(2018)
Notes & Comments

Name

Mun.
Funded

Note: Recommended all be renamed to "Volunteer Ma Committees"

2018 Review of Committees
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Council
Lead Department Representation

(2018)

Staff
Representation

(2018)

Mun.
Funded

Notes & Gomments

Name

1
Ganaraska Region Conservation
Authority

DS 1 yes

Additional working groups formed
for various objectives with both

staff and Council representation.
Trail Users Sub-committee public

appointment ongoing.

2
Kawartha Region Conservation
Authority

DS 3 yes
Additional working groups formed

for various objectives with both
staff and Council representation.

3
Otonabee Region Conservation
Authority

DS 1 yes
Additional working groups formed

for various objectives with both
staff and Council representation.

4
Lake Simcoe Conservation
Authority

DS 1 yes
Additional working groups formed

for various objectives with both
staff and Council representation.

5
Haliburton, Kawartha, Pine Ridge
District Health Unit Board

HS 2 yes
Recommend minimum 2 Council

re s

6
Kawartha Lakes Community
Health Care lnitiative

HS 2 yes
Recommend 1 Council

entative

7
Kawartha Lakes Police Services
Board

cAo 1 + Mayor Recommend 2 Councilyes

8 Ross Memorial Hospital Board HS 1 no
Recommend 1 Council

resentative

9
Trent Conservation Coalition
Source Protection Committee

Trent and
Ganaraska

Watershed CA's
1 yes

Recommend 1 Council
representative.

2018 Review of Committees
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2018 Review of Committees

Gouncil
Lead Department Representation

(2018)

Staff
Representation

(2018)
Notes & Gomments

Name

Mun.
Funded

L E&A 2 30,2019Janu

2

3

2018.

DS ,1

3

E&A

Updated as of Februa ry 7,20t8106



The Corporation of the Gity of Kawartha Lakes

Council Report

Report Number CLK201 4-003

Date:
Time:
Place

June 24,2014
2:00 p.m.
Council Chambers

Ward Community ldentifier:

Subject Review of Gommittees of Council

Author/Title: Currins, Clerk

Recommendation(s):

RESOLVED THAT Report CLK2014-003, Review of Committees of Council,
be received;

THAT a four step process to establish a commiftee of Council as outlined in
Report CLK2014-003, be adopted;

THAT the Committee of CouncilAssessment Criteria Tool, appended to Report
CLK2014-003 be adopted and completed by the Lead Department assigned by
the CAO prior to the establishment of any Committee of Council;

THAT all existing Committees of Council be reviewed by their Lead Department
using the Assessment Criteria Toolwith results reported to Council by the end of
October 2014;

THAT the Terms of Reference template for all Committees of Council appended
to Report CLK2014-003, be adopted;

THAT all Committees of Council be advised of the new Terms of Reference,
including the requirements for an annual work plan and report to Council;

THAT staff amend existing Terms of Reference for Committees of Council using
the new template and that any required by-laws be presented;

Department Head:

Corporate Services Director / Other:

G hief Administrative Officer:
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Report CLK2014-003
Review of Committees of Council

Page 2 ot 12

THAT policy number 028CAO002 - Non-legislated Commiftees of Council be
reviewed and a report back on any amendments to the policy by end of Q3;

THAT a process to form a Task Force and a Terms of Reference template (for
the Task Force) be established, with a report back by the end of October 2014;

THAT the Acting Director of Community Services provide a report on Recreation
Volunteer Management Committees;

THAT the City Clerk schedule a training session in December for Councillors
appointed to advisory committees relating to Committees of Council and the role
of Councillor Liaison; and

THAT the City Clerk develop an Orientation Program for all Committees of
Council, Chairs and Secretaries for implementation in January 2015.

Background:

At the Council Meeting of November 26,2013, Council adopted the following
resolution as part of Report CAO2013-009:

THAT the City Clerk provide a preliminary report to Council on the process
to review Committees of Council by March 2014 with the report to include
recommendations on the Terms of Reference template, a training process
for members of Council and volunteers who sit on the Committees,
volunteer recruitment process, boarder community committees, terms of
committee appointments, Councillor Liaison responsibilities and
committee reporting responsibilities to Council;

This report addresses that direction.

Rationale:

Active volunteers and volunteerism are widely regarded as fundamentalto the
building of community spirit and identification with the City. This municipality has
relied on the efforts of volunteers who have given countless hours sitting on
advisory committees for the past number of years. Members of the public who
volunteer in the City of Kawartha Lakes make a vital contribution to our
communities. Regardless of the time given or the task completed, volunteers
improve resident quality of life, promote local heritage, demonstrate civic pride
and strengthen social and community identity.
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Many of our citizens participate in their local communities by being part of a
volunteer Gommiftee of Council. These committees are most frequently created
as an opportunity to provide advice and recommendations to Council on actions,
policies and procedures related to specific areas of interest.

ln November 2Q13, City Council requested a preliminary report on the process to
review Committees of Council. Commiftees of Council are typically advisory in
nature and practice. This report does not include the Planning Committee or
Management Boards. lt also does not address External Committees/Agencies
as they are operated by an independent third party organization with appointed
representation from the City as a member.

Specifically, the purpose of this report is to make recommendations on the
current Terms of Reference template, a training process for members of Council
and volunteers who sit on the Committees, the volunteer recruitment process,
border community committees, the terms of committee appointments, the
Councillor Liaison responsibilities and the committee reporting responsibilities to
Council.

This preliminary report will review the above issues and provide Councilwith
information on the committee operating efficiency and effectiveness.

The City has broken down its committees into five categories:

Legislated: Mandatory committees formed to meet a requirement of law or to
make recommendations to Council on Discretionary Committees;

Advisory Board: Formed to provide recommendations to Councilon areas
determined by Council.

Volunteer Recreation Management: Discretionary Committees formed to
manage recreation facilities.

Agencies: Committees formed by an external body where municipal
representation has been requested to make decisions independent of Council
Management Boards - Discretionary formed in accordance with legislation.

Local Boards: Discretionary - formed in accordance with legislation

The City currently is involved in 69 agencies, boards and committees, of which
39 are advisory committees, 2 are task forces, 1 local board, 2 management
boards, 13 volunteer recreation management committees and 12 agencies, as
reflected in Appendix A.
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Data was collected from the various committees as a starting point. The data
covered the terms of reference, meeting frequency, meeting duration, Council
and staff resources used, the volunteer base engaged and the recommendations
brought forward from the Committee to Council on issues. As the city has
recently adopted a Strategic Plan, and as the Corporation progresses with
performance management, it is an ideal time to review Committees of Council to
ensure value is added by efforts expended. One of the identified enablers in the
Strategic Plan to advance Council's objectives (as outlined in the community
vision) is to "ldentify and Secure Partnerships and Collaboration". Utilizing the
community's talent base through Committees is essentialto advancing our
community vision.

Observations:

Based on known data in 2012,4759 hours were dedicated to support the forty-
one (41) legislated and non-legislated committees. This exceeds the equivalent
of two (2) FTElyr. Of that 2,190 1219 x (3 + 2) x 2 = 2,1901 were hours tallied for
Council and Staff attendance/administration and the balance, 2569 hours, were
volunteer hours (4759 - 2190) I 4759 x 100 = 54%l This is worth noting as we
have indicated the significance of volunteerism and unanswered questions
regarding the City's ability to maintain and attract volunteer(s). Of equal
importance, is the suspicion that the 54o/o of volunteer contributions is not evenly
spread across the Municipality, resulting in concerns about aftracting volunteers
in some communities, as is the case for many jurisdictions across Canada.

Reviewing further a sampling of the minutes from these committees, some
committees are strictly administrative / informationalwhile others are very
structured and contribute with recommendations on policy and legislation,
increasing advocacy and promotion of various activities. Three to five of the 41
committees regularly provide Council with recommendations while the balance or
88o/o ol the committees provide no direct recommendations to Council. Greater
analysis on volunteers and their contributions is called for which may be
revealing in terms of community representation and future increased
expectations by Council and staff to support the various committees that
comprise the City. Attention as well should be given to the issue of ageing, since
this impacts volunteerism.

The last revision to the Committees of Council recruitment policy and Terms of
Reference Template was in 2007. As Council and the City strategic directions
change, Committees continuance need to be aligned with these priorities to
provide value to Council and the communities that are represented. A consistent
process and expectations are required moving fonrvard. lt is important to focus
efforts to the municipal Council strategic direction, adapt the structure to
maximize flexibility for effective and procedurally correct decision making in an
open and transparent way.
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Senior Management and staff dealing with Committees have identified some of
the inconsistencies and issues relating to current committee operations and the
terms of reference, including:

Terms of Reference:

- Some approved by by-law, some by resolution
- Terms of Reference wording is inconsistent
- Sections are missing in some
- No date of approval
- No review timeframe for task forces
- Criteria for commiftee not clear
- Doesn't fit all our types of committees (recreation management)

Operation of Committee:
- No orientation
- No clear expectation of members - council and volunteer
- Liability to Corporation of their actions
- lnsurance coverage - only formed to get ac@ss to insurance coverage
- Training - has not been consistent
- No clear guidelines for Chair, staff, Council Liaison
- Meeting for nothing - agendas should have quality items - if just

administrative - cancel meeting
- Option to discontinue but treat volunteers as resources - less formal, less

administration, more focused to specific issues
- Only put in place to direct staff
- No clear policy for committee expenditures
- Committee Meeting Rooms - challenge
- Lack of quorum in many cases

Recruitment:
- Cumbersome recruitment process - alternative - committee do all, make

for term of council- only have to do once with few exceptions, one
training

- Not successful recruitment - challenge on how to advertise and either
short in number of applications received or they lack the required skill
seUexpertise/q ua lification s

111



Report CLK2014-003
Review of Committees of Council

Page 6 of 12

Accountabilitv:
- No reporting requirements - need befter, more consistent reporting

method
- Public notice of meetings - not consistent
- May not be in line with new strategic priorities
- No meeting schedules published, limited public participation
- Minutes and Agendas not regularly posted in a timely manner
- Minutes not provided at all
- No clear criteria to form a new advisory committee
- Few committees have a work plan
- AnnualWork plans should be approved by Council
- Not following proper procedures - agenda posted with no business items

- all business items added at meeting with adoption of agenda
- Working on issues outside of Council's jurisdiction
- Volume of minutes is unmanageable
- Some committees forget they report to Council

As you can see, a number of inconsistencies and issues have been identified
and will be addressed in the report that follows.

Creation of a Committee

Currently, there is no established process to create a committee. Many times a
resolution of Council recommends the formation of a committee without any
analysis or clear details of the purpose for the committee. There are a number of
factors that may prompt the creation of a new commiftee of council including:

- Legislated requirement including federal or provincial legislation or a by-
law

- Fulfillment of a provincial mandate
- Council or Staff request
- Public issues
- Contentious issues.

It is important for Councilto have all of the facts relating to any new committee
including anticipated mandate and Council's expectations. These should be
established prior to the recruitment of members and formation of the committee
to ensure that scarce resources are channeled to achieve Council's strategic
priorities and to ensure value for the Corporation.
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It is recommended that the creation of a committee follow four parameters,
without exception:

1. Receive the request to form a new committee from council or the public,
including an explanation of the purpose and objective.

2. Direction to staff and Clerk to research report back to Council utilizing the
established criteria

3. Comprehensive report to Council
4. Council adopts or abandons the creation of Committee Terms of

Reference

The staff report qualifying factors would include:

. Alignment with the Strategic Plan
o Considerations of corporate and departmental goals and objectives
o Terms of reference including sunset clause, and reporting requirements
o Public stewardship and financial value
o Duplications
o An assessment of the criteria to establish a committee,
o Any public interest or feedback received.

The process to assess the formation of a new advisory Committee of Council
would be a stepped approach following a path of:

1) Defining - creation of parameters
2) Measures - qualifying factors
3) Analysis - assessment criteria.

This process would align with the overall City performance management
program. The recommended Assessment Criteria Checklist is attached as
Appendix B. lt is recommended that a review of all existing Committees be
undertaken during the 3rd quarter of 2014 with a report to Council by end of
October advising of the results.

Terms of Reference

It is recommended that the existing Terms of Reference template be abandoned
and replaced by Appendix B. Generally, the revised Terms of Reference are
shorter and more concise. Once Council has adopted a new terms of reference
template, the next step would be to review allexisting committees list. The
assessment criteria and only those Committees that move forward would be
considered for new terms of reference. The balance would be dissolved.
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lncluded in the Terms of Reference, each Committee will be required to provide
and present to Council an annual work plan outlining the goals for the year. An
annual report is also required to update Council on the Committee's progress
and also to measure its effectiveness in relation to their established mandate and
Council's strategic priorities. The annual report will ensure Council maintains
their required oversight of activities without having to read 100's of sets of
minutes. ln addition, it provides Council with a way to measure the Committee's
performance. The Council Liaison position also has the opportunity to advise
Council if they feel a committee is not reaching its mandate during the year.

Annualwork plan approaches have proven to work very well. Members are
contributing more, there is better liaison with city departments and more quality
recommendations, advocacy and participation has occurred.

Councillor Liaison Position

ln an informal survey conducted by Councillor Hodgson, many Councillors noted
they are on many commiftees; and some committees have more than one
Councillor. The majority felt that only one member of Councilwould be required
on Advisory Committees if proper training of their role is achieved. lt is
recommended that Advisory Committees only have one appointed member of
Council identified as Councillor Liaison.

Orientation for Volunteer Members

At the first meeting of each year, an orientation session using a prescribed format
shalltake place. This will ensure the action is completed by orienting new
members, refreshing existing members and focusing the entire committee toward
the end goal. Councillor Liaisons are strongly recommended to attend.

An orientation checklist will be created and supplied to each department to allow
for conducting an orientation session and to ensure that all members are
provided with updated information. The orientation session will:

o introduce the Committee to the staff
o set clear expectations
o allow for the explanation of insurance coverage and have each volunteer

sign a volunteer waiver
o provide an explanation of why it is important to keep records of their

activities particularly with events, inspections off-site and any partnering
that takes place to run events

. provide an explanation on the use of sub-committees and the fact that
they are not covered under the current insurance policy unless the
members are appointees of the original Committee.
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Recruitment

Recruiting and maintaining volunteer committee members has been a challenge
Currently many committees do not have their maximum membership and find it
difficult to meet quorum. as earlier noted in the analysis.

It is possible volunteers may feelthey are not accomplishing what they expected
they would or they are simply too busy for the time commitment of regular
meetings. lf the recommendation above to create an annual work plan is
adopted, members may feel more fulfilled and appreciated. As well, if the
meeting structure was revised to more informalworking meetings as opposed to
structured formal meetings, there may be more contributions by the volunteer
members. The number of formal meetings may be reduced to quarterly or semi-
annually depending on the adopted work plan.

To get full value from the recruitment exercise, it is recommended that members
be appointed for two and four year terms. This will allow the terms of members
to stagger, it will reduce the need for annual advertising and interviews, it will
maximize the orientation efforts and work plan development. This
recommendation has been included in the revised Terms of Reference.

Manaoinq Risk with Volunteers

The City of Kawartha Lakes General Liability insurance policy extends coverage
to Committees of Council under the control of, answerable to, or the
responsibility of the City of Kawartha Lakes. The intent is that the Committee of
Council works in conjunction with the municipality. To be an insured the City
must be aware of all planned activities so that the City can assess the risks and
ensure that proper policies and procedures are being followed.

Committees of Council and volunteers are not entitled to any benefits normally
provided by the City including WSIB nor does coverage provided extend to injury
sustained by the volunteer or any loss or damage to their personal property. The
volunteer is responsible for his or her own medical or health insurance coverage.

The City's insurance coverage only extends to the City's activities and those
activities of the Committee of Council that is authorized by the City. lf a
Committee is partnering with another group who does not have their own
insurance it is not automatically the responsibility of the City to assume their
liability. ln the event of a loss, the City's insurer would only be obligated to
defend the City and the authorized Committee of Council, not another group
partnered with. Therefore it is not in the best interest of the City and/or a
Committee to partner with another group who does not have insurance unless
the City and/or Committee is willing to take control of the entire event. This is an
area of particular concern from a corporate risk management perspective. Many
Committees of Council take it upon themselves to create "sub-committees" and
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develop community partnerships in the belief that the City's insurance coverage
continues as a blanket over all partners. lt does not. Simply put, the City's
insurer needs to know that the City, or its designated committee has direct care
and controlover an activity.

On a general note, any Committee should not be making any promises on behalf
of the group or the City unless they know they are in a position to properly and
safely complete the task. Any commitments they make, and if not followed
through on would result in the City bearing the responsibility. . The same would
be true for any of their events; it would be the City's policy that would respond in
the event of a loss, with the City having to finance all expenses within its
deductible. This is the ultimate risk that the City needs to mitigate if it continues
to assign responsibility to volunteers.

A Committee of Council is a representation of the City of Kawartha Lakes and
therefore must always act in the best interest of the municipality and its citizens.
lf the tools and processes are put in place as noted above, it will assist to limit
the city risk and better inform the volunteers of the coverage through the
orientation process. During the analysis of each Committee, consideration will be
given to the requirement of crimina! record checks to be included in the Terms of
Reference.

The next steps, assuming that Council approves the assessment criteria and
revised terms of reference, would be:

o That the lead department appointed by the CAO will review all existing
committees using the assessment criteria checklist

o A Report will come back to Council on the outcome of the assessment
with recommendations for each Committee

. Depending on the decision of Council after the assessment criteria has
been completed and reports, revise the Terms of Reference for all
committees carried fonnrard

. Clerk's Office develop the Orientation Program for implementation in
January 2015

o Clerk's Office develop the Councillor Liaison training to be used during
Council Orientation in 2014.

Volunteer Recreation Management Boards

Volunteer Recreation Management Boards were created to assist with the
management in an independent way, some of the smaller communig centres
throughout the municipality. This type of committee of council is different from an
advisory committee as they have decision making powers, controlfinances, and
manage facilities and other city assets on a daily basis. lt is recommended that
the Acting Director of Community Services report separately on options to deal
with Volunteer Recreation Management Boards.
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Border Community Comm iftees

This issue was reviewed with the Acting Director of Community Services since
the one Border Community that exists is for a recreation purpose. lt was felt that
there is no real issue at this point, however, it would be recommended that if
future committees form, that the assessment criteria and four step process to
create it is followed. This will allow Councilto have input into the expectations,
funding, etc. in relation to their strategic priorities. lf Councilwishes a more in-
depth analysis or more detailed review of this issue, further direction will be
required.

Other Alternatives Gonsidered :

Council may wish to do nothing with respect to Committees of Council at this
time. This is not recommended as the current process is not as efficient as it
could be nor is Council seeing the results from the time and effort being put forth
by volunteers. With a proper process, it will streamline the creation of
committees, develop a proper training tool to start the committee on their work
with a clear and concise expectation of Council and have proper approval and
reporting formats.

Financial Considerations:

There will be a cost to review the existing committees, however, the potentialfor
more efficient use of time and efforts of Council, staff and volunteers should be
far greater than the one-time cost to review. with a good process in place to
create new committees, time will not be expended on non-essentialwork in the
future.

Relationship of Recommendation(s) To Strategic Priorities:

The recommendations contained within this report will support Council's strategic
priorities by creating stronger relationships with the City's volunteer base and
maximize the volunteer efforts.

Review of Accessibility lmplications of Any Development or
Policy:

N/A
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N/A

Servicing Comments:

Consultations:

Mark Fisher, CAO
Senior Management Team
Jolene Ramsay, lnsurance and Risk Management Coordinator

Attachments:

@r
l-:l

@rl=-l
l'rcl$
l:l

AppendixA- ApperdlxB- AppendkC-
Corrlttees of CouncConrrlttee of CouncilCorrittee of Councll

Phone: 705-324-94{1 Ext. 1295

E-Mail: jcurrins@city.kawarthalakes.on.ca

Department Head: Mark Fisher, CAO

Department File:
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The current committees included in each category can be broken down as
follows:

Leoislated Advisorv Commiftees (1 2)

Accessibility Advisory Committee,
Community Emergency Management Program,
Drainage Board,
Heritage Victoria,
Municipal Election Compliance Audit Committee,
Property Standards Committee,
Public Review Committee (PRC) Lindsay Ops Landfill,
PRC Fenelon Landfill Site,
Public Library Board,
Victoria Manor Committee of Management,
Comm ittee of Adjustment (non-advisory)
Kawartha Lakes-Haliburton Housing Corporation.

Non-Leoislated Advisory Committees (29)

Agricultural Development Advisory Board (ADAB),
Aggregate Secondary Plan Steering Committee,
Audit Committee,
Bobcaygeon Legacy C.H.E.S.T. Fund Grant Committee,
Budget Committee,
City Property Disposition Task Force,
Coboconk-Norland and Area Business Committee of Council,
Committee to Hear Appeals - Orders to Restrain,
Community Policing Committee,
Environmental Advisory Committee,
Fortification By-law Appeal Committee,
Governance Review Task Force (concluded Dec 2013),
Human Resources Committee,
Legacy C. H.E.S.T. Audit Committee,
Lindsay Legacy C.H.E.S.T. Fund Grant Committee,
Lindsay Parks Advisory Committee,
Northwest Trunk Sanitary Sewer Steering Committee,
Omemee Business Committee of Council,
Transit Board,
Waste Management Committee,
Joint Social and Housing Services Advisory Committee,
Fenelon Falls Cemetery Board,
Fenelon Falls Museum Board,
Fenelon Falls Powerlinks Committee,
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Joint Cemetery Board,
Kinmount Committee for Planning and Economic Development,
Lindsay Nayoro Twinning Committee,
Trails Advisory Committee,
Wilson Estate Advisory Committee.

Local Board (1)

Lindsay Downtown Business lmprovement (BlA)

Management Boards (2)

Kawartha Lakes Municipal Airport Board
Trolley Management Board

Recreation Volunteer Manaqement Committees (1 3)

Baddow Community Centre,
Bolsover Comm unity Centre,
Burnt River Community Centre,
Carden Community Center,
Coboconk Railway Station Restoration Committee,
Dalton Community Centre,
Janetville Community Centre,
Kinmount Community Centre,
Kirkfield Festival Committee,
Manilla Community Centre,
Norland School Hall Community Centre,
Palestine Community Centre,
Seagrave Park Association.

Aoencies (12)

Haliburton, Kawartha, Pine Ridge District Health Unit Board,
Kawartha Lakes Community Health Care lnitiative,
Kawartha Lakes Police Seruices Board,
Queen Elizabeth Provincial Park Committee,
Ross Memorial Hospital Board,
Safe Communities
Kawartha Lakes, Sturgeon Lake Management Plan Executive Liaison
Group,
Trent Conservation Coa lition So u rce Protection Comm ittee,
Ganaraska Region Conservation Authority,
Kawartha Region Conservation Authority,
Lake Simcoe Region Conservation Authority,
Otonabee Region Conservation Authority.
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Assessment criteria List to Form a new Advisory committee of council

Statutory requirement - ls the existence of this committee required by
Federal/Provincial/By-law legislation and regulation

List Leg islation/Order/By-law

ls there a clear committee mandate?
ls the committee's mandate relevant?
ls the committee's mandate achievable?
ls the committee's mandate unique?
ls the committee's mandate aligned with corporate goals?
ls the committee operating effectively? (for review year)

lf not a Statutory requirement - must fulfil five (5) of the followino eiqht (8) criteria

Aligns with Strategic Map and Priorities (or other approved Master Plans,
guiding documents)

-Requires 

citizen voice(s) or external stakeholder expertise to develop public
policy or fulfill corporate mandate

-Broad 

subject matter is handled by multiple internal divisions and/or external
stakeholders

_Emerging issue of clear importance to the municipality

-Significantly 

helps steam-line discussion and decision making at Council
_Handles work that staff do not perform
_Needed for the long-term (minimum four years - term of council)
_Mandate and work plan and can be clearly articulated
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Terms of Reference Template Revised 2014

TERMS OF REFERENCE

NAME: (name of Committee/Board)

Date Established by Council:

Regular Review Timeframe:

Date Committee Ends: (if applicable)

MISS|ON: (a brief description of the mission, goals and objectives of the
Committee)
The )()00(X Committee is established to

ROLES AND RESPONSIBILITIES:

It is the responsibility of all appointed members to comply with:
o the City Code of Conduct,
o the City Accountability and Transparency Policy
r the City Procedural By-law
o Other applicable City by-laws and policies
e MunicipalAct
e Municipal Freedom of lnformation and Protection of Privacy Act

No individual member or the Committee as a whole has the authority to make direct
representations of the City to Federal or Provincial Governments

Members shall abide by the rules outlined within the Municipal Conflict of lnterest Act
and shall disclose the pecuniary interest to the Secretary and absent himself or herself
from meetings for the duration of the discussion and voting (if any) with respect to that
matter.

The Committee will abide by any terms and conditions which may be set out by the
City's Council, CAO, City Clerk, City Solicitor, Auditor and/or lnsurer for any activities
relating to Committee business.

ACTIVITIES: The following represent the general activities of the Committee:
(List specific activities, such as:)

a) To prepare, by September 1Sth of each year, a projected budget and/or annual
workplan for the succeeding year, for Council approval during the budget
process. Workplan to include details on promotion of public education programs,
review of other government reports, programs and legislation for any impacts on
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the City or its programs, and future City policy direction allwith the view of
advancing the City's adopted strategic priorities and the proposed budget.

b) To make recommendations to Council on strategy, policies and various issues to
achieve Council's strategic priorities relating to the Board/Committee's mandate.

c) Prepare an annual written report to Council by the end of January of the following
year to outline the Board/Committees achievements in line with the approved
workplan.

d) Other - as recommended and approved by Council.

COMPOSITION:
The Committee shall be comprised of a maximum of (sfafe number of membersl
consisting of (sfafe number of public volunteers) members of the public and (sfate
number of council members) Council representative(s). Committee members will
be appointed by Council in accordance with established policy. The Councillor
appointed by the Council will be ex-officio on the Committee and have full
authority to debate and vote. The Committee shall, at its first meeting in each
year, elect from its membership a Chair, and Vice-Chair. lt is acknowledged that
there are no per diems for any Committee positions and it is acknowledged that
none of the above positions shall be paid for their services. All committee
members are considered volunteer positions. Mileage costs and other minor
expenses related to committee activities may be eligible for reimbursement subject
to budget approvals by Council. No attendance at conferences or workshops shall
be allowed by a volunteer member unless clearly identified in the workplan/budget
and approved by Council.

TERM OF APPOINTMENT:
Unless exempted by legislation, members will be appointed to varying terms to a
maximum of a three year term. An equal number of appointees will be for a one
year term and two year term with the balance appointed to a three year term for
the first appointees. Successive appointments will be for a three year term to
ensure knowledge succession and that there be no complete turnover of
membership in any given year, OR

Members will be appointed for a term of two or four years. Successive
appointments will be for a two year term to ensure knowledge succession and
that there be no complete turnover of membership in any given year,

RESOURCES:
The (name the departmenf) will provide support in the form of advice, day-to-day
liaison with the City, updates on program and promotional ideas and initial
assistance in their implementation to the degree resources are available. The
Department will also assist in the preparation and submission of budget
requests/grant submissions, if needed and attend meetings of the committee
upon request.
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TIMING OF MEETINGS:
Meetings will be held on a set day and time as may be determined by the
Committee/Board or at the call of the Chair.

MEETINGS:
The Committee shall hold a minimum of (sfate number) meetings in each
calendar year. The Chair shall cause notice of the meetings, including the
agenda for the meetings, to be provided to members of the Committee a
minimum of three (3) business days prior to the date of each meeting. Quorum
for meetings shall consist of a majority of the members of the Committee. No
meeting shall proceed without quorum. OR

The Committee shall hold a minimum of two (2) formal business meetings in
each calendar year to discuss the budgeVworkplan and the annual report. Other
formal business meetings shall be at the call of the Chair. The Chair shall cause
notice of the meetings, including the agenda for the meetings, to be provided to
members of the committee a minimum of five (5) business days prior to the date
of each meeting. Quorum for formal business meetings shall consist of a
majority of the members of the Committee. No meeting shall proceed without
quorum.

Working meetings throughout the year to advance the efforts of the workplan
shall be held at the call of the Chair with the Chair providing notice of the working
meetings to all members of the Commiftee a minimum of three (3) business days
prior to the date of each meeting. No formal minutes are required to be taken at
working meetings, however, notes shall be taken.

Any member of the Committee who misses three consecutive formal business
meetings, without being excused by the Committee, may be removed from the
Gommittee in accordance with adopted policy.

PROCEDURES:
Procedures for the formal business meetings of the Committee shall be governed
by Procedural By-law and Legislation or, where both of these are silent, by
Robert's Rules of Order.

CLOSED MEETINGS:
The Committee may, upon affirmative vote of the majority of its members present
at a meeting, determine to hold any meeting or part of a meeting as a closed
session in orderto discuss sensitive personalissues or legal matters. lf the
Committee elects to hold a closed session, all persons not entitled to vote (with
the exception of the staff liaison and visiting members of Council, if any, and all
persons excepted by the members) shall vacate the premises where the meeting
is taking place. Closed meetings can only be held in accordance with Section
239 of the MunicipalAct. Prior to the commencement of closed session, a
resolution shall be passed stating the general nature of the matter to be
discussed and what section of the Municipal Act applies. The Committee shall
maintain a record of the meeting which will be stored in the lead department.
Formal minutes are not required for working meetings.
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AGENDAS AND MINUTES:
A copy of the Agenda shall be provided to the City Clerk's office at the same time
it is provided to Committee Members. The City Clerk's office will distribute the
agenda to Council members as per established policy and have it posted on the
website. At the first meeting of each year, an Orientation Session shall be held
for new members.

Minutes of all formal business meetings and notes from working meetings of the
Committee/Board shall be forwarded to the (name of Departmenf; not later than
two weeks after the meeting. Minutes of all formal business meeting of the
Committee/Board shall be forwarded to the City Clerk's ffice not laler than two
weeks after the meeting. Action items requested of staff and/or Council will be
brought to the attention of the (name of the Departmenf) at that time. The City
Clerk's Office will electronically circulate the formal business meeting minutes to
all members of Council for their information. The City Clerk's Office will maintain
a set of printed minutes on file for public review.

REPORTS:
Two written reports are required per year from the Board/Committee, being the
workplan/budget and the annual report. lf there are recommendations of ifre
(name of committee) that fall outside of these two reports, they are to be
forwarded to Council in a formalwritten report on the City report template. lt will
be the responsibility of the Committee to identify those recommendations to the
(name of the Department) for final preparation of the report.

LOCATION OF MEETINGS:
The location of the meetings will be set by the Committee.

PURCHASING POLICY:
This Committee has no purchasing or procurement responsibilities. OR
ALTERNATIVELY: This Committee has the following purchasing responsibilities
within the budget allocated as follows (most should not have any purchasing
responsibilities)

INSURANCE:
(This will be specific to the commiftee and will advise the members clarification of
the position of the city insurers with respect to the specific commiftee and to what
extent the city's coverage will be extended.)

EXPULSION OF MEMBER:
The Committee may recommend to Councilthe expulsion of a member or
Council may remove a member for reasons as listed, but not limited to, the
member being in contravention of the Municipal Act, the Municipal Freedom of
lnformation and Protection of Privacy Act, the Provincial Offences Act, the
Municipal Conflict of lnterest Act; disrupting the work of the Board/Committee or
other legal issues. The process for expulsion of a member is outlined with Policy
Number 028 CAO 002.
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Terms of Reference:
Any responsibilities not clearly identified within these Terms of Reference shall
be the responsibility of the City of Kawartha Lakes. Council may, at its
discretion, change the Terms of Reference forthis Committee/Board at any time.
Any changes proposed to these Terms of Reference by the Gommittee/Board
shall be recommended to Council via the Director through a report to the
appropriate Committee of Gouncil.

At the dlscretlon of Gouncil or upon the mandate of the Board/ Gommittee
being fulfilled, the Gommittee may be dissolved by resolution of Gouncil.
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The Corporation of the Gity of Kawartha Lakes

Gouncil Report

Report Number CLK 2015-008

Date: March 3,2015
Time: 2:00 p.m.
Place: CouncilChambers
Ward Gommunity ldentifier:

Subject Review of Committees of Council

Author/Title: Currins, Clerk Si

Recommendation(s):

RESOLVED THAT Report cLK 2015-008, Review of Gommittees of council,
be received;

THAT Coboconk Norland and Area Businesses Committee of Council, Aggregate
Secondary Plan Steering Committee, city Property Disposition Task ForCe,
Omemee Business Committee of Council, and the OCWA Contract Efficiency
working Group be dissolved as they have completed their mandate;

THAT the Transit Advisory Cornmittee be dissolved in its present form and the
Director of Public Works report back with revised terms of reference to establish
a review committee with a scoped work plan as identified on Appendix
A attached to this report;

THAT the Waste Management Committee be dissolved in its present form and
the Director of Public Works report back with revised terms of reference to
establish a task force to support the developrnent of the Waste Strategy for the
City as identified on Appendix A attached to this report;

THAT the Agriculture Development Advisory Board continue and that staff
develop and forward new terms of rebrence to Councit,

Department Head:

Gorporate Seruiees Director

Chief Administrative Officer:

/ Othe
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THAT the Trails Advisory Committee be dissolved as it has completed its
rnandate;

THAT the Lindsay Parks Advisory Committee be dissolved in its present form as
a Committee of Council and the Director of Community Services and staff
continue to work with the existing membership in an advisory capacity to support
the parks activities in Lindsay;

THAT the Joint Cemetery Board continue and that staff develop and forward new
terms of reference to Council;

THAT the Fenelon Falls Museurn Board continue and staff review alternatives to
establish this Board as an independent body;

THAT the Wilson Estate Advisory Committee continue as it is a requirement of
receiving funds from the \Mlson Estate;

THAT the Victoria Manor Committee of Management continue as it is a legislated
committee and staff bring fonruard any terms of reference amendments required;

THAT the Joint Social and Housing Services Advisory Committee continue as it
is part of the approved agreement with the County of Haliburton.

Background:

At the Council Meeting of June 24,2014, Council adopted the following
resolution:

10.3.1 RESOLVED THAT Report CLK2014-003, Review of Gommittees of Council,
be received;
THAT a four step process to establish a Committee of Council, as outlined in
Report CLK2014-003, be adopted;
THAT the Committee of Council Assessment Criteria Tool, appended to Report
CLK2O14-003, be adopted and completed by the Lead Department assigned by
the CAO prior to the establighment of any Committee of Council;
THAT all existing Committees of Council be reviewed by their Lead Department
using the Assessment Criteria Tool with results reported to Council by the end of
October 2014:
THAT the Terms of Reference template for all Committees of Council, appended
to Report CLK2014-003, be adopted;
THAT all Committees of Council be advised of the new Terms of Reference,
including the requirements for an annual work plan and report to Council;
THAT staff amend existing Terms of Reference for Committees of Council using
the new template and that any required by-laws be presented;
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THAT Policy number 028 CAO OO2 - Non-legislated Committees of Council be
reviewed and a report back on any amendrnents to the policy by end of Q3;
THAT a process to form a Task Force and a Terms of Reference template (for
the Task Force) be established, with a report back by the end of October 2O14;
THAT the Acting Director of Community Services provide a report on Recreation
Volu nteer Management Comrn ittees;
THAT the City Clerk schedule a training session in December for Councillors
appointed to advisory cornmittees relating to Committees of Council and the role
of Councillor Liaison; and
THAT the City Clerk develop an Orientation Program for all Comrnittees of
Council, Chairs and Secretaries for implementation in January 2015.

9F2014-60e

This report addresses that direction.

Rationale:

The Clerk's Office provided each Director with material for the Committees of
council (advisory) that they have the liaison responsibility. The material
included, the present Terrns of Reference, the new Terms of Reference
Template, the Assessment criteria Tool and the previous repoft to council
outlining the task.

Directors reviewed each committee under their responsibility and the
Assessment Criteria Tool for each Gommittee is attached as Appendix '4" to this
Report.

The Assessrnent Criteria Tool provides information to Council with the conclusion
of the assessrnent for each Committee. The Director has provided a
recommendation for the future of the Committee along with possible alternatives.

During this review, a number of Gornmittees and Task Forces were identified as
having completed their mandate. lt is recomrnended that these committees be
dissolved at this time and if a need arises in the future, that they be established
at that time with specific terms of reference. These cornrnittees include:
coboconk Norland and Area Businesses committee of council, Aggregate
secondary Plan steering Cornrnittee, city Property Disposition Task Force,
Omernee Business Committee of Council and the OCWA Contract Efficiency
Working Group.

The Fenelon Falls cemetery Board willbe reviewed by separate report.

As noted on the Assessment Criteria Tool completed for the Fenelon Falts
Powerlinks Comrnittee, there is an opportunity to review the overall objectives of
this committee and how the funds are dispersed. lf Council wishes a review of
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this committee mandate, then a resolution directing this to be done would have to
be passed.

Due to the fact that the Victoria Manor Committee of Management and the Joint
Social and Housing Services Advisory Committee were created as a result of
legislation or a service agreement arrangement, they have been moved to be
treated as legislated committees.

Other Alternatives Considered :

The alternatives for each Committee are provided on the Assessment Criteria
Tool. Council may wish a further review of any of the committees with the view
of combining or changing the mandate.

Financia I Cons iderations:

The financial considerations for dollar savings are minimal, however, we
anticipate with the overall change in committee reporting that many hours of staff
time will be saved with the reduction in the number of agendas and minutes that
will have to be produced. This was reported in the initial report to Councit.

Relationship of Recommendation(s) To Strategic Priorities:

Public lnput is essential to any municipalgovernment. The importance cannot be
measured, however, the volunteer time and effort to provide input should be
maximized which is the objective of this exercise.

Review of Accessibility lmplications of Any Development or
Policy:

N/A

Servicing Comments:

N/A

Consultations:

cAo
Directors
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Attachments:

Appendix A - Agriculture Development Advisory Board
Environmental Advisory Committee
Fenelon Falls Museum Board
Joint Cemetery Board
Lindsay Parks Advisory Committee
Wilson Estate Committee
Trails Advisory Committee
Fenelon Falls Powerlinks Cornmittee
Transit Advisory Committee
Waste Management Committee
Victoria Manor Comrnittee of Management
Joint Socialand Housing Services Advisory Committee
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Appendix A - Wasb
Management Committ

Phone: (7051324-9411 Ext. 1295

E-Mail: jcurrins@city.kawarthalakes.on.ca

Department Head: Mark Fisher, GAO

Department File:
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Appendix A

Cornmittee Name: culture rd

Assessment Criteria Review

irement

ls the existence of this committee required
by Federal/Provincial/By-law legislation or
regulation?

No

lf yes, list the Legislation/Order/By-law:

ls there a clear committee mandate?

ls the committee's mandate relevant?

ls the committee's mandate achievable?

ls the committee's mandate aligned with
corporate goals?
ls the committee operating effectively? (for
year review

No uirement

lf there is no statutory requirement for the committee, the committee must fulfillfive (5)
of the criteria:
The committee aligns with the strategic map and the strategic priorities
sther approved Master Plans or guiding principles)

(or Yes

The cornmittee requires citizen voice(s) or external stakeholder expertise to
develop public policy or fulfill corporate mandate

Yes

The committee addresses a broad subject matte
internal d ivisions and/or external stakeholders

r that is handled by rnultiple Yes

The cornmittee handles emerging issues of clear importance to the
municipality

Yes

The committee significantly helps stream-line discussion and decision
making at Council

Yes

The comrniftee handles work that staff do not perform
The committee is needed for the long-term (minimum four years - term of
council

Yes

fhe qqlmittee's mandate and work plan can be clearlv articulated Yes
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Conclusion

lf the committee meets the criteria, outline the mandate of the committee from the
approved terms of reference and a recornmendation to bring back revised Terms of
Reference for approval :

Mandate:
The Agriculture Development Advisory Board is a volunteer board appointed by City
Council. ADAB will provide advice and assistance to Council and Economic
development "to optimize economic opportunities available to and within the City by
aggressively working towards the implementation of activities focused on the continued
growth and prosperity of the rural areas and agricultural sector of the City of Kawartha
Lakes."
The Board shall provide advice, guidance and assistance to Council and the Manager
of Economic Developrnent, in areas by which the Board's involvement can benefit the
overall agricultural prosperity of the City.
The following are the activities and responsibilities of the Board:
(a) Consider and advise Council upon the objectives and strategies for
incorporation within Council's agricultural development policy which the Board deems
most likely to optimize economic growth and the advancement of the agricultural sector
(b) Review and advise Council and the Manager of Economic Development on
mafters related to the farm and the agricultural industry as they relate to the overall rural
community
(c) Advise City Council on long and short term planning regarding Agricultural
Development within the City of Kawartha Lakes
(d) Review and report to Council annually upon the effectiveness of Council's
agricultural development policy and the execution thereof and on all activities and
operations of the Board
(e) Provide such other initiative, assistance, and advice to Council and to the
Manager of Economic Development as they or the Manager may request or the Board
considers appropriate for the provision, through agricultural development, of diverse and
secure employment opportunities as well as the assessment necessary to support in a
vital and attractive economic environment the highest possible quality of community life.
(0 The Board may establish "specialtask forces or sub-comrnittees" to investigate
certain matters or carry specialtasks for projects. The Board may appoint volunteers to
serve on these task forces or committees;
lf the committee does not meet the criteria provide alternatives,

Alternatives

Provide alternatives to strengthen the committee's mandate (i.e. merge committees,
create an issue task force, etc.
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Alternatives:
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Appendix A

Committee Name: Environment Advisor Committee

Assessment Criteria Review

uirement

ls the existence of this committee required
by Federal/Provincial/By-law legislation or

ulation?

No

lf yes, list the Legislation/Order/By-law No

ls there a clear committee mandate? No

ls the committee's mandate relevant? Yes

ls the committee's mandate achievable? Yes

ls the committee's mandate aligned with
corporate goals?

Yes

ls the commiftee operating effectively? (for Yes
r review

No

lf there is no
of the followi

statutory requirement for the commiftee, the committee must fulfill five (5)
criteria:

The committee aligns with the strategic map and the strategic priorities (or
other approved Master Plans or guiding principles)

Yes

The committee requires citizen voice(s) or external stakeholder expertise to
develop public policy or fulfill corporate mandate

No

The committee addresses a broad subject matter that is handled by multiple
internal divisi ons and/or extern a I stakeholde rs

Yes

The committee handles emerging issues of clear importance to the
municipality

Yes

The committee significantly helps stream-line discussion and decision
making at Council

Yes

The committee handles work that staff do not perform No
The committee is needed for the long-term (rninimum four years - term of
council)

Yes

The committee's mandate and work plan can be clearly articulated Yes
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Conclusion

lf the committee meets the criteria, outline the mandate of the committee from the
approved terms of reference:
Mandate: To provide advice to Council and staff on various environmental matters, with
a focus on implementation of the City's sustainability Plan.
To assist staff and Council in moving forward on various cornmunity projects.
Aligns with "Healthy Environrnent" Strategic Priority and various priorities on city's
Strategy Map.
Aligns with sustainability plan and its' implementation. New sustainability plan identifies
important environmental issues.

lf the cornmittee does not meet the criteria provide alternatives.

Alternatives

Provide alternatives to strengthen the committee's mandate (i.e. merge committees,
create an issue task force, etc.

Alternatives:
This committee was reassigned to Development Services in 2015 with refreshed
mandate and alignment with various City projects, programs and priorities.
Recommendation is to provide new more focussed terms of reference.
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Appendix A

Committee Name: Fenelon Falls Museum

Assessment Criteria Review

Statutory Requirement

ls the existence of this committee required
by Federal/Provincial/By-law legislation or
regulation?

No

lf yes, list the Legislation/Order/By-law: N/A

ls there a clear committee mandate? Yes

ls the committee's mandate relevant? Yes

ls the committee's mandate achievable? Yes

ls the committee's mandate aligned with
corporate goals?

Yes

ls the committee operating effectively? (for
year review

Yes

No Statutory Requirement

lf there is no statutory requ irement for the committee, the committee must fulfillfive (5)
of the follow ng eisht (8) criteria
The committee aligns with the strategic map and the strategic priorities (or
other approved Master Plans or guiding principles)

Yes

The committee requires citizen voice(s) or external stakeholder expertise to
develop public policy or fulfill corporate rnandate

Yes

The committee addresses a broad subject matter that is handled by multiple
internal divisions and/or external stakeholders

No

The committee handles emerging issues of clear importance to the
municipality

Yes

The committee significantly helps stream-line discussion and decision
making at Council

Yes

The committee handles work that staff do not perform Yes
The committee is needed for the long-term (minimum four years - term of
council)

Yes

The committee's mandate and work plan can be clearlv articulated No
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Conclusion

lf the committee meets the criteria, outline the mandate of the committee from the
approved terms of reference and a recommendation to bring back revised Terms of
Reference for approval:
Mandate: MISSION: To manage the Fenelon Falls Museum Board facility with
volunteers and in the most cost-effective way.

OBJECTIVES: The Board shall be responsible for the management and operations
of the Fenelon Falls Museum including collection management, staffing, promotion, and
events for the facility. The Board will also manage the various artifacts in accordance
with the City's adopted policies relating to aftifacts, maintain officer and director liability
insurance for its volunteers and staff, oversee grant funding related initiatives and
manage the day-to-day finances of the facility.

The Board will abide by any terms and conditions which may be set out by the City's
Solicitor, Auditor and/or lnsurer for any activities relating to Board business including but
not limited to special events as well as financial information.
lf the committee does not meet the criteria provide alternatives

Alternatives

Provide alternatives to strengthen the committee's mandate (i.e. merge committees,
create an issue task force, etc,

Alternatives: This Committee could become more of a Management Board/Advisory
Board and not continue as a Committee of Council.
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Appendix A

Committee Name Joint Cemetery Board

Assessment Criteria Review

Stat uirement

ls the existence of this committee required
by Federal/Provincia l/ByJaw legislation or

ulat on?

Yes

lf yes, list the Legislation/Order/By-law: Cemeteries Act R.S.O. 1990, c.4
ls there a clear committee mandate? Yes

ls the commiftee's mandate relevant? Yes

ls the committee's mandate achievable? Yes

ls the committee'g mandate aligned with
corporate goals?

Yes

ls the committee operating effectively? (for
year review

Yes

No irement

lf there is no
of the followi

statutory requ lrem ent for the committee, the comm ttee must fulfi I five (5)
criteri a

The committee aligns with the strategic map and the strategic priorities (or
other approved Master Plans or guidinq principles)

Yes

The committee requires citizen voice(s) or external stakeholder expertise to
public policy or fulfill corporate mandate

No

The co
interna

mmittee addresses a broad subject matter that is handled by multiple
I divisions and/or external stakeholders

Yes

The committee handles emerging issues of clear importance to the
palitymuntct

No

The committee significantly helps strearn-line discussion and decision
making at Council

Yes

The committee handles work that staff do not perform No
The committee is needed for the long-term (minimum four years - term of
cou ncil)

Yes

The committee's mandate and work plan can be clearly articulated Yes
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Conclusion

lf the committee meets the criteria, outline the mandate of the committee from the
approved terms of reference and a recommendation to bring back revised Terms of
Reference for approval:
Mandate: MISSION:
Provide advice and input on City of Kawartha Lakes cemetery services and support
related local cornmunity initiatives such as annual Decoration Days. Promote the sale of
cernetery lots; and guidance on the provision of cemetery maintenance (includes
foundations, setting of markers, staking, grass cutting, and general upkeep).

OBJECTIVES:
To work towards being a self-sustaining operation. The Committee will abide by any
terms and conditions which may be set out by the City's Council, CAO, Clerk,
Solicitor, Auditor and/or lnsurer for any activities relating to Committee business,

lf the comm ttee does not meet the criteria provide alternatives.

Alternatives

Provide alternatives to strengthen the committee's mandate (i.e. rnerge committees,
create an issue task force, etc,

Alternatives: Should remain status quo due to legislation and by-law

140



Appendix A

Committee Name: L P

Assessment Criteria Review

Statutory Requirement

ls the existence of this committee required
by Federal/Provincial/By-law legislation or
requlation?

No

lf yes, list the Legislation/OrderlBy-law: NIA

ls there a clear committee mandate? Yes

ls the commiftee's mandate relevant? Yes

ls the committee's mandate achievable? Yes

ls the committee's mandate aligned with
corporate goals?

Yes

ls the committee operating effectively? (for
year review

Yes

No Statutory Requirement

lf there is no statutory requirement for the committee, the committee must fulfill five (5)
of the ight (8) criteria
The committee aligns with the strategic map and the strategic prio
slher approved Master Plans or guiding principles)

rities (or Yes

The committee requires citizen voice(s) or external stake
levelop public policy or fulfill corporate mandate

holder expertise to Yes/No

The committee addresses a broad subject matter that is handled by multiple
internal divisions and/or external stakeholders

No

The committee handles emerging issues of clear importance to the
municipality

Yes

The committee significantly helps stream-line discussion and decision
making at Council

Yes

The committee handles work that staff do not perform No
The committee is needed for the long-term (minimum four years - term of
council)

Yes/No

The committee's mandate and work plan can be clearlv articulated Yes
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Conclusion

lf the committee meets the criteria, outline the mandate of the committee from the
approved terms of reference and recommendation to bring back revised Terrns of
Reference for approval:
Mandate: MISSION: The mandate of the Lindsay Parks Advisory Committee is to
Advise on the provision of parks services in the Town of Lindsay, including input to
parks policy, and promoting and maintaining communication with the public on
local parks needs.

OBJECTIVES: To provide input for the City in regards to the Lindsay Parks system,
particularly related to its policies for parkland use, development and maintenance, To
allow for open communication between the City and the stakeholders of the Lindsay
Parks system and act as a sounding board for potential projects.

lf the committee does not meet the criteria e alternatives

Alternatives

Provide alternatives to strengthen the comrnittee's rnandate (i.e, merge committees,
create an issue task force , etc

Alternatives: lt
Committee wh

would be preferable to staff to leave this as an active Advisory
ich is not a Committee of Council. However, this may come with some

objection from the Councillors on the Committee
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Appendix A

Committee Name Wilson Estate

Assessment Criteria Review

ls the existence of this committee required
by Federal/Provincial/By-law leg islation or

No

lation?
lf yes, list the Legislation/Order/By-law: N/A

ls there a clear committee mandate? Yes

ls the committee's mandate relevant? Yes

ls the committee's mandate achievable? Yes

ls the committee's mandate aligned with
corporate goals?

Yes

ls the committee operating effectively? (for Yes
revtew

No irement

lf there is no statutory requirement for the committee, the committee must fulfill five (5)
of the followin 8 criteria
The committee aligns with the strategic map and the strategic priorities (or
other approved Master Plans or quidinq princioles)

Yes

The committee requires citizen voice(s) or external stakeholder expefiise to
develop public policv or fulfill corDorate mandate

Yes

The committee addresses a broad subject matter that is haidled by multiple
internal divisions and/or external stakeholders

Yes

The committee handles emerging issues of clear importance to the
municipalitv

Yes

The cornmittee significantly helps strearn-line discussion and decision
makinq at Council

Yes

The committee handles work that staff do not perform Yes
The cornmittee is needed for the long{erm (minimum four years - term of
council)

Yes

The committee's mandate and work plan can be clearly articulated Yes
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Conclusion

lf the comrnittee meets the criteria, outline the mandate of the committee from the
approved terms of reference and recommendation to bring back revised Terms of
Reference for
Mandate: The Committee should
dictated by the Willof Mr. Wilson.

rernain status quo as its existence and mandate

lf the committee does notlneet the criteria provide alternatives.

Alternatives

Provide altematives to strengthen the committee's mandate (i,e. merge committees,
create an issue task force, etc

Alternatives:
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Appendix A

Committee Name Trails Advisory Cornmittee

Assessment Criteria Review

irement

ls the existence of this committee required
by Federal/Provincial/By-law legislation or

No

lation?
lf yes, list the Legislation/Order/By-law: N/A

ls there a clear committee mandate? No

ls the committee's mandate relevant? No

ls the committee's mandate achievable? No

ls the committee's mandate aligned with
corporate goals?

No

ls the committee operating effectively? (for
year review

No

No uirement

lf there is no statutory requirement for the committee, the comrnittee must ll five (5)
of the followin e criteria
The committee aligns with the strategic map and the strategic priorities (or
other approved Master Plarrs or guiding principles)

Yes

The committee requires citizen voice(s) or external stakeholder expertise to
develop public policy or fulfill corporate mandate

No

The committee addresses a broad subject matter that is handled by multiple
internal divisions and/or external stakeholders

Yes

The commiftee handles emerging issues of clear importance to the
municipality

No

The committee significantly helps stream-line discussion and decision
making at Council

No

The commiftee handles work that staff do not perform No
The committee is needed for the long-term (minimum four years - term of
counci

No

The cqmmittee's mandate and work plan can be clearly articulated No
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Conclusion

lf the committee meets the criteria, outline the mandate of the committee from the
approved terms of reference and recommendation to bring back revised Terms of
Reference for approval:
Mandate:

lf the comrnittee does not meet the criteria provide alternatives,

Provide alternatives to strengthen the committee's mandate (i.e. merge committees,
create an issue task force. etc.

Alternatives: The Commiltee has not met for over 2 years and should be disbanded
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Appendix A

Committee Name: Fenelon Falls Powerlinks

Assessment Criteria Review

Statuto uirement

ls the existence of this committee required
by Federal/Provincial/By-law legislation or

No

ulation?
lf yes, Iist the Legislation/OrderlBy-law N/A

ls there a clear committee mandate? Yes

ls the committee's mandate relevant? Yes

ls the committee's mandate achievable? Yes

ls the committee's mandate aligned with
corporate goals?

Yes

ls the commlttee operating effectively? (for Yes
r revtew

No uirement

rf there is no statutory requirement for the committee, the committee must fulfillfive (5)
of the followi criteria:
The committee aligns with the strategic map and the strategic priorities (or
other approved Master Plans or guiding principles)

Yes

The committee requires citizen voice(s) or external stakeholder expertise to
develop public policy or fulfill corporate mandate

Yes

The committee addresses a broad subject matter that is handled by multiple
i nternal d ivisions and/o r external stakeholders

Yes

The committee handles emerging issues of clear importance to the
municipality

Yes

The committee significantly helps stream-line discussion and decision
at Council

Yes

The committee handles work that staff do not perform No
The committee is needed for the long-term (minimum four years - term of
council)

Yes

The committee's mandate and work plan can be clearlv articulated Yes
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lf the committee rneets the criteria, outline the mandate of the committee from the
approved terms of reference and recornmendation to bring back revised Terms of
Reference for approval:

Conclusion

Mandate: MISSION'To rnake recommendations concerning financialassistance for
capital projects that lead to the physical improvement, enhancement, beautification,
sustainable tourism and for the benefit of Village of Fenelon Falls residents.

OBJECTIVES: To make recommendations to Council on the expenditure and/or
investment of the Powerlinks Fund within Fenelon Falls and within the Fund
Disbursement Policy approved by Council, Funding will be available to the City,
community-based organizations and individuals for initiatives that meet the program
objectives of improving public property in any one of the following areas
of focus.

- Beach Park - Fenelon Falls Museum - Docking
- Water Street Promenade - west of Colborne
- Oak Street lmprovements . Water Street - east of Colbome
- Flume parkette (Upl)
- Fallsview and Heritage Gorge Walkway o Bass Street Park area south of Railway

Bridge

The Committee will abide by any terms and conditions which rnay be set out by the
City's Council, CAO, Clerk, Solicitor, Auditor and/or lnsurerfor any activities relating to
Committee business,
lf the committee does not meet the criteria provide alternatives.

Alternatives

Provide alternatives to strengthen the committee's mandate (i,e. merge comrnittees,
create an issue task force, etc.
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Alternatives: Should continue as is due to fund components unless Gouncil decides
to alter how funds are dispersed and used.
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Appendix A

Committee Name Transit Aduisory Board ffAB)

Assessment Criteria Review

Stat uirement

ls the existence of this committee required
by Federal/Provincial/By-law leg islation or

ation?
No

lf yes, list the Legislation/Order/By-law: nla

ls there a clear committee rnandate? nla

ls the comrnittee's mandate relevant? n/a

ls the committee's mandate achievable? nla

ls the committee's mandate aligned with
corporate goals?

nla

ls the committee operating (for nla
r revrew

No uirement

lf there is no statutory requirement for the committee, the committee must fulfill five (5)
of the followin ht criteria:
The committee aligns with the strategic map and the strategic priorities (or
other approved Master Plans or guidinq principles)

partially

The committee requires ciiizen voice(s) or external stakeholder expertise to
develop public policv or fulfill corporate mandate

no

The committee addresses a broad subject matter that is handled by multiple
internal divisions and/or external stakeholders

no

The committee handles emerging issues of clear importance to the
mun icipality

no

The committee significantly helps stream-line discussion and decision
at Council

no

The committee handles work that staff do not perform no
The committee is needed for the long-term (minimum four years - term of
council)

no

The committee's mandate and work plan can be clearly articulated no
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Conclusion

lf the committee meets the criteria , outline the mandate of the committee from the
approved terms of reference and recomrnendation to bring back revised Terms of
Reference for approval:
Mandate:
Each member of the Committee shall
1. exercise the care, diligence and skill that a reasonably prudent person would
exercise in comparable circumstances
2. take such measures as necessary to ensure that the corporation complies with all
requirements under this Act (MunicipalAct 2001) as it applies to a transit system;
3. become knowledgeable of Public Transit in Ontario;
4, be committed to achieving and maintaining the vision, mission and values of
Kawartha Lakes Transit Board; and
5. promote Transit Services and communicate with passengers, ernployees and
stakeholders in a positive manner concerning the Kawartha Lakes Transit Board and
the board Vision.

lf the committee does not meet the crite ria provide alternatives.

Alternatives

Provide alternatives to strengthen the committee's mandate (i.e. merge committees,
create an issue task force, etc,

Alternatives:

Staff recommend that the TAB be reorganized as a review committee with a scoped
work plan, that would meet a minimum 2 times per year, have four members (one
Councillor and three residents of the CKL and have a revised terms of reference.)
The Board may make recommendations to Council on the following mafters:
1. The annual capital and operating budgets;
2. Transit initiatives
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Appendix A

Committee Name Commiftee

Assessment Criteria Review

Statutory Requirement

ls the existence of this committee
required by Federal/Provincial/By-law
legislation or regulation?

no

lf yes, list the Legislation/Order/By-law nla

ls there a clear cornmittee mandate? nla
ls the commiftee's mandate relevant? nla

ls the committee's mandate achievable? nla

ls the cornmittee's mandate aligned with
co rporate goals?

nla

ls the committee operating effectively?
(lqr year review

nla

No Statutory Requirement

lf there is no statutory requirement for the committee, the comrnittee must fu lfillfive (5)
of the followins eight (8) criteria
The committee aligns with the strategic map and the strategic
priorities (or other approved Master Plans or guiding principles)

yes

The comrnittee requires citizen voice(s) or external stakeholder
expertise to d public policy or fulfill corporate mandate

no

The committee addresses a broad subject matter that is handled by
multiple internal d ivisions and/or external stakeholders

no

The comrnittee handles emerging issues of clear impoftance to the
municipality

occasionally

The comrnittee significantly helps stream-line discussion and
decision making at Council

no

The committee handles work that staff do not perform no
The committee
term of council)

is needed for the long-term (minimum four years - Subject to new
task force
mandate

The committee's mandate and work plan can be clearly articulated no
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Conclusion

lf the committee meets the criteria, outline the mandate of the committee from the
approved terms of reference and recommendation to bring back revised Terms of
Reference for approval:
Mandate

The committee mandate, as per existing TOR is to provide recommendations to Council
on strategy, policies and procedures and public education, Also to review other
governmental reports/prog ra ms and advise/make recommendations to C ouncil.

The committee has typically not focused on the above mandate and has been involved
at a more grass roots level; comrnenting on operations and day to day activities. That
said, most recently the Committee has been engaged in participating in the
development of a Waste Management Strategy.

lf the committee does not meet the criteria provide alternatives.

Alternatives

Provide alternatives to strengthen the committee's mandate (i,e. merge committees,
create an issue task force, etc.

Alternatives

Staff recommend (in concert with the current WMC Chairperson Brian Junkin), that the
WMC be reorganized as a task force. The first order of business will be to provide
support and guidance through the development of the Waste Strategy. Once this has
been finalized and approved by Council, the task force mandate will again be reviewed
and perhaps aligned with recommendations in the Waste Management Strategy.

A resolution was received from the Lindsay PRC that reads as follows:

Waste Management Committee Resolution made July 16. 2014

There was discussion by members of the PRC regarding the merit of having mernbers of
the public sit on the Waste Management Committee.

Moved by: Lloyd Robertson

Seconded by: Ken Trodd

RESOLVED THAT the PRC recommends to the present Waste Management Committee
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and Councilthatwhen a newWaste Management Committee is appointed the 2014
election, that it consist of both Councillors and interested members of the public

Staff do not recommend at this time that the recommended task force include members
of the public.
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Committee Name: Victoria Manor Committee of
Manaqement

Assessment Criteria Review

uirement

ls the existence of this committee required
by Federa l/Provincial/By-law leg islation or

Yes

lation?
lf yes, list the Legislation/Order/By-law: Long-Term Care Homes Act, 2007

132. n\ The council of a municipality
establishing and maintaining a municipal
home or the councils of the
municipalities establishing and
maintaining a joint home shall appoint
from among the members of the council
or councils, as the case may be, a
committee of management for the
municipal home or joint home. 2007,
c. 8, s. 132 (1).

Regulation O. Reg. 79110 under the Act states:
284. A committee of management
appointed under section 132 of the Act
shall,
(a) in the case of a municipal home, be
composed of not fewar than three rnembers:

ls there a clear committee rnandate? Yes

ls the committee's mandate relevant? Yes

ls the committee's mandate achievable? Yes

ls the committee's mandate aligned with
corporate goals?

Yes

ls the committee operating effectively? (for Yes
revrew

No Statuto uirement

lf there is no statutory requirement for the committee, the committee must fulfill five (5)
of the followin ht I criteria
The committee aligns with the strategic map and the strategic priorities (or
other approved Master Plans or guiding principles)
The committee requires citizen voice(s) or efiernal stakeholder expertise to
devel public policy or fulfill corporate mandate
The committee addresses a broad subject matter that is handled by multiple
internal divisions and/or external stakeholders
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The committee handles emerging issues of clear importance to the
municipality
The comrn significantly helps stream-line discussion and decision
makin at Council
The committee handles work that staff do not perform
The committee is needed for the long-term (m
council)

inimum four years - term of

The comrnittee's mandate and work plan can be clearly articulated

Conclusion

lf the comrnittee meets the criteria , outline the mandate of the committee frorn the
approved terms of reference and we will put a recommendation to bring back the Terms
of Reference for approval:
Mandate

lf the comrnittee does not meet the criteria provide alternatives.

Alternatlves

Provide alternatives to strengthen the committee's mandate (i,e. merge committees,
create an issue task force, etc

Alternatives
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Committee Name: Joint Social & Housing Services Advisory
Committee

Assessment Criteria Review

uirement

ls the existence of this committee required
by Federal/Provi ncial/By-law legislation or
regulation?

Yes: Resolution to approve agreement
with the County, including the JAC
Agreement (which includes the terms and
conditions of the JAC Committee):
cR2011-812

lf yes, list the Legislation/OrderlBy-law: By-law #:2011-135
ls there a clear committee mandate? Yes

ls the comrnittee's mandate relevant? Yes

ls the committee's mandate achievable? Yes

ls the commiftee's mandate aligned with
corporate goals?

Yes

ls the committee operating effectively? (for
year review

Yes

No Statutory Requirement

lf there is no statutory requirement for
gf the following eight (8) criteria:

the committee, the committee must fulfillfive (5)

The committee aligns with
other approved Master Pla

the strategic map and the strategic priorities (or
ns or guiding principles)

The committee requires citizen voice(s) or external stakeholder expeftise to
develop public policy or fulfil rate mandate
The committee add resses a b road SU bject matter that is hand led by MU Itaple
interna divis rons and/o r external stakeholders
The committee handles emerging
municipality

issues of clear importance to the

The committee significantly helps stream-line
making at Council

discussion and decision

The committee handles work that staff do not perform
The committee is needed for the long-terrn (minimum four years - term of
counqil)
The committee's mandate and work plan can be clearly articulated
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Conclusion

lf the committee meets the criteria, outline the mandate of the comrnittee from the
approved terms of reference and we will put a recommendation to bring back the Terms
of Reference for approval:
Mandate:

lf the committee does not meet the criteria provide alternatives

Alternatives

Provide alternatives to strengthen the committee's mandate (i.e. merge committees,
create an issue task force, etc.

Alternatives:
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The Gorporation of the Gity of Kawartha Lakes

Gouncil Report

Report Number CAO201 6-001

Date:
Time:
Place:

January 12,2016
2:00 p.m.
Council Chambers

Ward Gommunity ldentifier:

Subjecfi Department Committees of Council

Author/Title: Ron cAo nature:

Recommendation(s):

RESOLVED THAT Report CAO2016-001, Department Committees of Council, be
received;

THAT no further action be taken to create department committees of Council at this
time.

Department Head:

Corporate Seruices Director / Other:

Chief Administrative Officer:
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Report CAO2016-001
Department Committees of Council

Page 2 of 3

Background:

At the Council Meeting of March 3, 2015, Council adopted the following resolution

Moved by Councillor Breadner, seconded by Councillor Junkin,
RESOLVED THAT staff review and present a report to Council by the end of June
2015 that analyzes the dissolution of all current advisory committees in their
present form and create one advisory committee per City operating department;
and
THAT the report also provide draft terms of reference to be used for each
committee.

GARRTED CR20{5-257
This report addresses that direction.

Rationale:

Council requested a review of Committees of Council in 2014 and made a decision to
change the way advisory commiftees report and are accountable to Council. Starting
for the fiscal year 2016, Advisory Commiftees of Council will be providing a work plan
on a standard template for approval. Council will be able to see what Committees
wish to accomplish during the year, and provide any amendments and directions to
that work plan. Work plans will be presented to Council before year end. At the end of
20'16, each Committee will present Council with an annuat report. The purpose is to
document committee achievement of targets and to be accountable to Council for
results. This process will keep committees focused and maximize the time of
volunteers and staff to achieve results for the municipality.

The municipal advisory committees take many forms. Generally they are formed to
deal with specific tasks, projects or specific program areas. Several commiftees
inform topics that are multi-departmental. There are also legislated committees that
dealwith specific legislated processes such as the Drainage Board.

Establishing department-focused committees is not recommended for the following
reasons:

There would be difficulty in attracting individuals as the scope of department
programs and services is broad-based (specific or special interests may not be
adequately addressed);
Departments manage the prescribed service delivery and programming of the
City - department-based committees would likely delve into operational issues,
and volunteers should not be directing staff operational matters or establishing
service levels on behalf of Council; and
Council and staff are moving towards streamlining and reducing overall
committees to maximize resources, achieve specified targets and objectives,
and establish through Council-approved committees, clear work programs.

a

o
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Report CAO2016-001
Department Committees of 

!3r;;1

Council reduced the number of non-legislated advisory committees from 29 (at end of
20141to 19 at the end of 2015. Council and staff continue to monitor the new
Committee structure and process, and dissolution or changes to the current structure
would be premature at this time. A previous report providing an analysis of
Committees of Council is available for review.

Other Alternatives Considered:

Council could direct staff to establish terms of reference for department-based
committees. This is not recommended.

Financial Considerations:

There are no financial considerations relating to this report.

Relationship of Recommendation(s) To Strategy Map:

This report does not directly impact or align with a specific strategy Map topic.

Review of Accessibility lmplications of Any Development or policy:

N/A

Seruicing Comments:
N/A

Consultations:
City Clerk

Attachments:
nla

Phone: 705-324-9411 Ext. 1296

E-Mail: rtaylor@city.kawarthalakes.on.ca

Department Head:

Department File:
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DEVELOPED BY
DEPARTMENT:

ADOPTED BY

RESOLUTION
NUMBER:

Judy Currins, Clerk
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cR2007-233
cHR2007-032

DATE:

DATE:

EFFECTIVE

REVISIONS:

Mar 13/07

Mar 13/07

CRoSS-REFERENCE: CR2002-320 - Mar 26102

028 cAo 002

Non-Legislated Gommittees of Council - Revised

Policy Name:

POLICY STATEMENT AND IONALE:

The City appoints citizens from the municipality to non-legislated Boards and
Committees of Council to review and recommend actions to Council to advance various
issues relating to the municipality. This policy establishes the process of appointments,
along with defining the volunteer appointee's roles and responsibilities, and how they
conduct business for the betterment of the municipality.

SCOPE:

This policy applies to all non-legislated Committees of Council created and approved by
Council and their sub-committees and the appointment process is specific to citizen
appointees. lt does not cover legislated Committees of Council except where the
legislation governing those committees is silent.(ie. Appointment process)

DEFINITIONS: ln this policy:

"city", "corporation of the city of Kawartha Lakes" or "Kawartha Lakes" means
The Corporation of the City of Kawartha Lakes.

"Gity Clerk" means the person appointed by Council to carry out the duties of the clerk
described in section 228 of the Municipal Act, 2001;

"Committee" means any Committee, commission, board, task force, or similar group
which is advisory in nature and/or mandate specific and is:

Policy No.028 CAO 002
Non-Legislated Commiftees of Council - Revised

Page 1 of 12
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1.0

1.01

1. created by the City;

2. approved by the City; or

3. created by another level of government (with jurisdiction), providing the
right to Council to appoint one or more Persons to it, who are not
members of Council.

"Gouncil" or "City Council" means the municipal council for the City.

"Director" means the employee who holds that position, his or her delegate(s) or, in the
event of organizational changes, another employee designated by Council;

"lnteliew Team" means a committee composed of three (3) members of Council to
review applications and make the recommendation to Council on the Committee
appointment(s).

"Person" means a human individual. For the purposes of this policy, the term does not
include "artificial" persons recognized by law (for example, Corporations).

POLICY, PROCEDURE AND IMPLEMENTATION:

Qualifications

ln addition to any other qualification requirements established by resolution or by
City policy, any Persons appointed to a Committee must be:

i) an elector of the City;

ii) at least eighteen years of age; and

iii) a Canadian citizen.

except where provided for in section 1.05 of this policy.

1.02 Notwithstanding section 1.01, the following Persons are ineligible for
appointment to the City's Committees as a Citizen Appointee.

current members of the Council (with the exceptions of statutory
requirements and ex officio positions);

current trustees of the Trillium Lakelands District School Board or the
Peterboroug h, Victoria, Northum berland, Clarington Catholic District
School Board who have direct association/affiliation with the
service/facility in question;

current City employees who have direct association/affiliation with the
service/faci lity in question ;

Policy No.028 CAO 002
N o n -Leg i s I ated C o m m ittees of C o u n cil - Revised
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1.03

1.04

3.0

3.01

1.05 Despite the qualification requirements as set out under Section 1.01 of this
policy, and subject to other applicable legislation, the lnterview Team may
recommend the appointment of one or more Person(s) to a Committee, with the
consent of two thirds of the members (of the lnterview Team) present.

2.0 Terms of Gommittee Membership

2.01 The terms of reference for each Committee shall stipulate the terms of the
membership of the Committee members. Terms of reference shall be developed
in accordance with the Agenda and Reporting Policy.

2.02 The City encourages staggered-terms of membership of its Committees, with
stated maximum terms. The maximum term for any member shall be three (3)
years. Members may be reappointed for succeeding terms.

2.O3 From time to time it may be necessary for an lnterview Team to recommend to
Council an appointment to a Committee which is outside the term of office stated
in that Committee's terms of reference. ln those circumstances, the Council
must be fully apprised of the circumstances when considering its options for
appointments.

iv) any Person who may have an actual or perceived (in the opinion of the
lnterview Team) conflict of interest with the purposes of the Committee in
question due to his or her employment or othenruise; or

v) any Person who is in litigation or potential litigation with the municipality.

council may assign staff persons to committees in liaison or record-keeping
roles. No City employees may participate in voting that may occur on
Committees unless they have been appointed as a Committee member.

Given the time commitment required by members of committees, no Person
shall serve as a member of more than two (2) Committees during the same time
period, without special permission of the Council.

Annual Appointment Advertising Requirements

Once annually in the last quarter of each year, the Clerk shall, in accordance with
the applicable statutes of the Province of Ontario and the policies of the City,
advertise all vacancies to be filled through appointments of Persons to
Committees of the City. The advertisement shall be placed in accordance with
Council's approved advertising policies, and shall also be listed on the City's
website.

3.02 The advertisement(s) shall list the name(s) of the committee(s) and any particular
qualification requirements for membership.

3.03 Persons wishing to fill advertised vacancies on Committees of the City must
submit to the Clerk, in writing, an application except as outlined in Section 3.04
The application shall be on a form supplied by the Clerk's office. No
consideration will be given to filling vacancies unless a written application is

Policy No.028 CAO 002
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received. Supplemental resum6s are encouraged, but are not required.
Application forms and attached resumes are considered confidential and shall
only be used for their intended purpose of selecting members to the specified
committee.

3.04 Any person who is a current appointee to any Committee and remains qualified
to be a citizen appointee, can reapply by submitting a letter indicating their
intention to reapply. Nothing prevents an incumbent from applying using the
application form if they choose.

3.05 The Clerk shall maintain a file with all current appointee's original applications for
use during the selection process.

4.0

4.01

Appointment Procedure

The clerk shall arrange an interview team to consist of three (3) members of
Council to include any member(s) of Council appointed as the Council
representative to the Committee shall form part of the interview team.

4.02 The clerk shall copy for the appropriate affected Director a copy of all
applications received for a Committee and the names of the lnterview Team

4.03 The Director shall arrange a meeting of the lnterview Team to review the
applications and decide whether there is a sufficient number of qualified
candidates, or if a further notice and advertisement is required, or to decide if
interviews are required and how many candidates will be interviewed, or if a
recommendation will be made to Council without interviews.

4.04 lf interviews are required, the Director shall arrange a meeting of the lnterview
Team to conduct the interviews with the applicants.

4.05 The Director or designate shall advise all selected applicants of the time and
place of the interview. The notice shall be given at least one (1) week in
advance of the interview.

4.06 The lnterview Team will give fair and equal consideration to the qualifications,
abilities and civic interest of all Persons who have applied who meet the
qualifications of the office when considering appointments to Committees.

4.07 lnterviews of the applicants to a Committee will be dealt with individually by the
lnterview Team. After interviews, the Director will call the members of the
lnterview Team to a vote. The Director shall advise the lnterview Team of those
citizen candidates receiving the greatest number of recommending votes. The
lnterview Team will recommend the selected candidates to Councilfor
appointment to the said Committee, subject to the following conditions having
been met:

the number of candidates thereby recommended shall not exceed, but
may be fewer than, the number of vacancies to be filled, and

Policy No.028 CAO 002
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b) No candidate may be recommended who has not received a majority of
the votes eligible to be cast in relation to that candidate for a particular
appointment.

4.08 The Director shall check the names of the recommended candidates with the
Clerk's office to ensure the person(s) is not on more than two Committees.

4.09 A written report from the lnterview Team, prepared by the Director responsible
for the Committee, will be presented in closed session at the next scheduled
regular meeting of the Standing Committee where the Committee reports. This
report shall include the lnterview Team's recommendations for appointments,
together with a list of all the names submitted for the vacancies and a brief
explanation of each applicant interviewed. The Standing Committee shall
recommend the final appointments to Councilto be considered in closed session.
Council may choose to accept any of the lnterview Team's recommendations, or
it may choose to appoint an applicant not recommended by the lnterview Team.
Council shall not appoint a Person who was not considered by the lnterview
Team. The final appointment resolution shall be made in open session of
Council.

4.10 lf an applicant who was not invited to be interviewed wishes to appeal such to
council, he/she shall do so by contacting the clerk who in turn will place the
individual on the closed session agenda of the Council meeting. Council shall
hear the individual. The final decision on the appointment to Committees is that
of Council.

4.11 The Clerk shall maintain the list of all candidates who have submitted their
names to the lnterview Team but were not appointed to the Committee. The sole
purpose of the list shall be to provide information relevant to Section 5.01 of this
policy. Names shall be removed from the list at the request of the candidate or
after a period of 3 years.

4.12 The Clerk shall not accept applications which are received but were not solicited
through advertising in accordance with the Municipal Freedom of lnformation and
Protection of Privacy Acf. Applications received after the date to receive
applications will be kept on file in the event of a future vacancy and the applicant
will be so notified.

5.0 Vacancies - (January to September of any year)

5.01 Upon receiving a request from a Committee that there is a vacancy, the Director
shall review the applications received when the position was most recently
advertised and recommend the person to fill the vacancy to the Committee. lf
there are no applications in the file then the Director shall ask the Committee,
through the chair, to nominate a single candidate for the position, which
candidate shall be recommended to the applicable Standing Committee for
appointment via a written confidential report. lf the Committee declines to
nominate a candidate, the Clerk shall advertise the vacancy in accordance with
Section 3.01.

Policy No.028 CAO 002
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5.02 Where for any reason it is impossible to fill a Committee vacancy pursuant to
Section 5.01 then Council may approve an amendment to the terms of reference
for the Committee to allow for a smaller membership number or to alter quorum
rules, as required, or the Council may approve circumstances allowing the
position to remain vacant for the balance of the year.

5.03 ln all cases, Persons appointed to fill a vacancy on a Committee shall assume
the remainder of the term of office of the member whose vacancy is being filled

6.0

6.01

6.02

6.03

6.04

Termination of Appointment (Recommended by Committee)

lf a member of a Committee ceases to maintain the eligibility requirements, is not
willing or able to carry on his or her duties, or absents himself or herself from
three consecutive meetings of the committee without being authorized by
resolution entered upon its minutes, he or she is deemed to have vacated his or
her seat. The Committee chair shall immediately advise the Director of the
vacancy, which shall be considered in accordance with this policy.

A proposed recommendation to Council to terminate the appointment of a
member of a Committee, based on reasons other than those as set out under
section 6.01, shall not be considered at any meeting of the committee unless
notice of the proposed recommendation to terminate the appointment has been
given to the member of the committee as set out in 6.03. The waiving of this
notice is prohibited. The notice shall state the proposed recommendation to
council for termination of appointment of the member(s) and the reasons
advanced for the recommendation. Where authorized by legislation, the matter
may be considered at a meeting closed to the public.

The notice for termination of appointment and any supporting documentation
shall be sent directly to the member identified in the motion by registered mail,
the Secretary of the Committee, the Director, and the Clerk within seven (7) days
after the meeting at which the matter will be presented.

The Committee member identified in any notice for termination of appointment
shall be advised of his/her entitlement to forward a written response to the
secretary of the committee, the Director, and the clerk within seven (7) days of
receipt of the notice and the supporting documentation.

6.05 After the period for response as set out in section 6.04 has expired, the Secretary
of the Committee, shall place the proposed recommendation to Council for
termination of appointment, any supporting documentation and any written
response received on the agenda of the next scheduled regular meeting of the
Committee. Where authorized by legislation, the matter may be considered at a
meeting closed to the public.

6.06 The Committee member identified in a notice for termination of appointment shall
be allowed to make a final presentation to the Committee prior to a vote being
taken on the matter.

Policy No.028 CAO 002
Non-Legislated Committees of Council - Revised

Page 6 of 12
167



6.07 The recommendation to Council for termination of appointment of a member of a
Committee appointed by Council requires a two{hirds vote of the Committee for
approval.

6.08 Upon approval of a recommendation to Council for termination of appointment of
a Committee member, the Secretary or Department Liaison of the Committee
shall prepare a written report outlining the recommendation and all
documentation presented concerning the recommendation.

6.09 The Clerk shall place the report with the recommendation for termination of the
committee member on the agenda of the next scheduled regular meeting of
Council. The Clerk shall invite the attendance before Council of:

the member(s) who provided notice for termination of appointment;

the Committee member whose appointment has been recommended for
termination; and

any other member of the committee, municipal officer or Person the Clerk
may deem necessary to be in attendance.

6.10 The comments of those invited pursuant to Section 6.09, the report with the
recommendation for termination of the Committee member and all other
documentation received with respect to the matter, shall be considered in a
meeting of Council closed to the public if permitted under section 239 of the
Municipal Act 2001.

6.11 The Committee member identified in the recommendation for termination of
appointment shall be given the opportunity to make a final presentation to
Council prior to a vote being taken on the matter.

6.12 Adoption of the recommendation for termination of an appointment by Council to
a Committee requires the affirmative vote of a simple majority of members of
Council.

7.0 Termination of Appointment lnitiated by Gouncil

7.01 A proposalto Council to terminate the appointment of a Committee member shall
not be considered at any meeting of Council unless notice of the proposal to
terminate the appointment has been given to the individual being considered.
The waiving of this notice is prohibited. The notice shall state both the proposed
recommendation to Council for termination of the appointment of the Committee
member in question and the reasons advanced in support of the
recommendation.

7 .02 The notice for the termination of the appointment, along with any supporting
documentation, shall be sent by the Clerk directly to the Committee member
identified in the motion, by registered mail, at least seven (7) days prior the
meeting at which the issue will be presented.
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7.03 A Committee member identified in any notice for termination of appointment shall
be advised of his/her entitlement to forward a written response to the Clerk within
seven (7) days of receipt of the notice and the aforementioned supporting
documentation.

7.04 After the period for response, as set out in Section 7.03 has expired, the Clerk
shall place the matter and provide Councilwith any supporting documentation
and any written response received on the closed session agenda of the next
scheduled regular meeting of Council, or on the agenda of any Special Meeting
of Council called for the purpose of its consideration.

7.05 The Committee member identified in a notice for termination of appointment
shall be given the opportunity to make a presentation to Council prior to a vote
being taken on the matter.

7.06 The termination by Council of the appointment of a Committee member
appointed by Council requires the affirmative vote of a simple majority of Council
for approval.

7.07 Council has the sole discretion to terminate any City Committee, established by
Council, if Council determines that the Committee, is no longer required. No
prior notice is required.

8.0

8.01

Terms of Reference

The Terms of Reference of any Committee shall be developed using the
template as attached to this policy as Appendix "A". Any amendments or
revisions to the Terms of Reference are required to be submitted to the relevant
Standing Committee for approval by both the Committee and ultimately Council.
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Appendix "A" to Policy Number 028 CAO 002

Terms of Reference Template Revised

TERMS OF REFERENCE

(n am e of Co m m ittee/ Bo a rd)

(a brief description of the mission of the Committee)

(brief outline of objectives and goals of the Committee)

NAME:

MISSION:

OBJEGTIVES:

a

The Committee will abide by any terms and conditions which may be set out by the
City's Council, CAO, Clerk, Solicitor, Auditor and/or lnsurer for any activities relating
to Committee business.

ROLES AND RESPONSIBILITIES:

(a brief description of the roles and responsibilities of the Committee witt be
inserted and be specific to the committee. ltems that may be included, if
applicable:

Compliance with the Code of Conduct

o compliance with the Municipal Act including the Accountability and
Transparency Section

o Direction of Staff

Advisory Body to provide recommendations to Councit

No direct representations of the City to Provincial or Federal Governments

o Follow the by-laws and polices established by Council)

ACTIVITIES: The following are the activities and responsibilities of the Committee: (List
specific activities, such as:)

(a) To make recommendations to council on various issues related to the
Board/Committee mandate.

(b) To advise and make recommendations to council on strategy, policies and
procedures to achieve council's goals relating to the Board/committee's
mandate.

(c) To develop and recommend to Council the promotion of public education
programs on local related issues and related to the board/Committee's mandate.

(d) To review other governmental reports/programs and advise/make
recommendations to Council of any impacts of those reports for the City and any
action that should be considered by Council.
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(e) To prepare, by September 15th of each year, a projected budget and work
program for the succeeding year, for presentation to, and adoption by, Council
during the budget presentation process.

(t) Other- as recommended and approved by Council.

COMPOSITION: The Committee shall be comprised of a maximum of (sfafe
number of members) consisting of (sfafe number of public volunteers)
members of the public and (sfafe number of council members) Council
representative(s). Committee members will be appointed by Council in
accordance with established policy. The Councillor appointed by the
Councilwill be ex-officio on the Committee. The Committee shall appoint
such executive positions as it deems necessary to ensure its operations
but shall include as a minimum, a Chair, Vice-Chair and Secretary. lt is
acknowledged that there are no per diems for any Committee positions
and it is acknowledged that none of the above positions shall be paid for
their services.

TERM oF APPOINTMENT: Unless exempted by legislation, members wiil be
appointed to varying terms to a maximum of a three year term. An equal
number of appointees will be for a one year term and two year term with
the balance appointed to a three year term for the first appointees.
Successive appointments will be for a three year term to ensure
knowledge succession and that there be no Lomplete turnover of
membership in any given year.

RESOURCES: The (name the departmenf) will provide support in the form of
advice, day{o-day liaison with the City, updates on program and
promotional ideas and initial assistance in their implementation to the
degree resources are available. The Department will also assist in the
preparation and submission of budget requests/grant submissions, if
needed.

STAFF ASSIGNED: Staff from (name the departmenf) will be available to assist the
Committee as outlined under "Resources" and to attend meetings of the
Committee upon request.

TIMING oF MEETINGS: Meetings will be held on a set day and time as may be
determined by the Committee/Board or at the call of the Chair.

ADMINISTRATION: Any responsibilities not clearly identified within these Terms of
Reference shall be the responsibility of the City of Kawartha Lakes.
Council may, at its discretion, change the Terms of Reference for this
Committee/Board at any time. Any changes proposed to these Terms of
Reference by the Committee/Board shall be recommended to Council via
the Director through a report to the appropriate Committee of Council.

APPOINTMENT OF OFFICERS: The (name of Committee) shall, at its first meeting
in each year, elect from its membership a chairperson and a vice-
chairperson. ln the event that there is a staff liaison appointed pursuant
to Staff Appointment, that person shall serve as the Secretary. ln the
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event that there is no staff liaison, the Committee shall, at its first meeting
in each year, elect from its membership a Secretary.

MEETINGS: The Committee shall hold a minimum of (sfafe numbe) meetings in each
calendar year. The Chair shall cause notice of the meetings, including
the agenda for the meetings, to be provided to members of the
Committee a minimum of three (3) business days prior to the date of each
meeting. Quorum for meetings shall consist of a majority of the members
of the Committee.

PROCEDURES: Procedures for the meetings of the Committee shall be governed
by Procedural By-law and Legislation or, where both of these are silent,
by Robert's Rules of Order.

CLOSED MEETINGS: The Committee may, upon affirmative vote of the majority
of its members present at a meeting, determine to hold any meeting or
part of a meeting as a closed session in order to discuss sensitive
personal issues or legal matters. lf the Committee elects to hold a closed
session, all persons not entitled to vote (with the exception of the staff
liaison and visiting members of Council, if any, and all persons excepted
by the members) shall vacate the premises where the meeting is taking
place. Closed meetings can only be held in accordance with Section 239
of the Municipal Act. Prior to the commencement of closed session, a
resolution shall be passed stating the general nature of the matter to be
discussed and what section of the Municipal Act applies.

AGENDAS AND MINUTES: A copy of the Agenda shall be provided to the Clerk's
office at the same time it is provided to Committee Members.

Minutes of all meetings of the committee/Board shall be forwarded to the
(name of Departmenf) and to the Clerk's Office not later than two weeks
after the meeting. Action items requested of staff and/or council will be
brought to the attention of the (name of the Depaftmenf) at that time. The
clerk's office will electronically circulate the minutes to all members of
Council for their information. The Clerk's Office will maintain a set of
printed minutes on file for public review.

REPORTS: All recommendations of the (name of committee) are to be fonruarded to
standing committee in a formal written report on the city report temprate.
It will be the responsibility of the Committee to identify those
recommendations to the (name of the Department) for final preparation of
the report.

CONFLICTS OF INTEREST: Members shall abide by the rules outlined within the
Municipal Conflict of lnterest Act and shall disclose the pecuniary interest
to the Secretary and absent himself or herself from meetings for the
duration of the discussion and voting (if any) with respect to that matter.

ERRORS/OMISSIONS: The accidental omission to give notice of any meeting of the
Committee to its members, or the non-receipt of any notice by any
member, or any error in any notice that does not affect its substance,

Policy No.028 CAO 002
N o n - Leg i sl ated C om m ittees of C o u n crI - Revised

Page1l of12
172



does not invalidate any resolution passed or any proceedings taken at the
meeting. Any member of the committee may at any time waive notice of
any meeting.

MEETING ATTENDANGE: Any member of the committee who misses three
consecutive meetings, without being excused by the Committee, may be
removed from the Committee. The Committee must make
recommendations, by a report to Council for the removal of any member
in accordance with adopted policy.

LOCATION OF MEETINGS: The location of the meetings will be set by the
Committee.

PURCHASING PoLlcY: This committee has no purchasing or procurement
responsibilities. OR ALTERNATIVELY: This Committee has the following
purchasing responsibilities within the budget allocated as follows (most
should not have any purchasing responsibilities)

BUDGET: Committees will not be responsible for a budget unless Council approves
their budget and delegation of responsibility to the Committee through the
Committee's Terms of Reference.

VOLUNTEER PoslrloNS: Unless approved by council, as part of the Terms of
Reference or establishing by-law, all committee members are considered
volunteer positions. Mileage costs and other minor expenses related to
committee activities may be eligible for reimbursement subject to budget
approvals by Council.

INSURANCE: (Ihis will be specific to the committee and wilt advise the members
clarification of the position of the city insurers with respect to the specific
committee and to what extent the city's coverage will be extended.)

DlssoLUTloN: At the discretion of council, or upon the mandate of the
Board/Committee being fulfilled, the Committee may be dissolved by
resolution of Council.

EXPULSION OF MEMBER: The Committee may recommend to Councilthe expulsion
of a member or Council may remove a member for reasons as listed, but
not limited to, the member being in contravention of the Municipal Act, the
Municipal Freedom of lnformation and Protection of Privacy Act, the
Provincial Offences Act, the Municipal Conflict of lnterest Act; disrupting
the work of the Board/Committee or other legal issues. The process for
expulsion of a member is outlined with Policy Number 028 CAO 002.
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number CKL2018-007 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: All Wards 

Title: Delegation of Authority – Restricted Acts 

Description: Providing the Chief Administrative Officer Delegated Authority 
during the “Lame Duck’ Period 

Author and Title: Cathie Ritchie, Clerk 

Recommendation(s): 

That Report CLK2018-007, Delegation of Authority – Restricted Acts, be 
received; and 
 
That the Municipal Clerk be directed to prepare the necessary by-law prior to 
Nomination Day, delegating authority to the Chief Administrative Officer from July 
27, 2018 to December 3, 2018 to enact the restricted powers of Council (Section 
275(3)) during the “Lame Duck” period. 
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Background: 

Under the Municipal Act, 2001, S.O. 2001, c.25, a Council can be restricted from 
performing certain actions in one or both of two separate time periods:  
1.  Following Nomination Day Inaugural Day and/or 
2.  Following Election Day until Inaugural Day)   

This period is technically referred to as the Restricted Acts after Nomination Day 
but is also known as a “lame duck” period.  
 
When a new Council is going to be less that 75% of the existing members, “Lame 
Duck” will apply. In 2016 Council reduced the number of wards changing the size 
of the future Council from 17 to 9 and will automatically put Council into a “lame 
duck” period after nomination day.  
 
The restrictions include the following: 

 the appointment or removal from office of any officer of the municipality; 

 the hiring or dismissal of any employee of the municipality; 

 the disposition of any real or personal property of the municipality which 
has a value exceeding $50,000 at the time of disposal; and 

 making any expenditures or incurring any other liability which exceeds 
$50,000 

 
Section 275 of the Municipal Act, 2001, as amended states: 

Restricted Acts after Nomination Day 

Restricted acts 

275.  (1)  The council of a local municipality shall not take any action described in 
subsection (3) after the first day during the election for a new council on which it 
can be determined that one of the following applies to the new council that will 
take office following the election: 
1. If the new council will have the same number of members as the outgoing 
council, the new council will include less than three-quarters of the members of 
the outgoing council. 
2. If the new council will have more members than the outgoing council, the new 
council will include less than three-quarters of the members of the outgoing 
council or, if the new council will include at least three-quarters of the members 
of the outgoing council, three-quarters of the members of the outgoing council 
will not constitute, at a minimum, a majority of the members of the new council. 
3. If the new council will have fewer members than the outgoing council, less 
than three-quarters of the members of the new council will have been members 
of the outgoing council or, if at least three-quarters of the members of the new 
council will have been members of the outgoing council, three-quarters of the 
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members of the new council will not constitute, at a minimum, a majority of the 
members of the outgoing council. 2001, c. 25, s. 275 (1). 

Basis for determination 

(2)  If a determination under subsection (1) is made, 
(a) after nomination day but before voting day, the determination shall be based 
on the nominations to the new council that have been certified and any 
acclamations made to the new council; or 
(b) after voting day, the determination shall be based on the declaration of the 
results of the election including declarations of election by acclamation. 2001, 
c. 25, s. 275 (2). 

Restrictions 

(3)  The actions referred to in subsection (1) are, 
(a) the appointment or removal from office of any officer of the municipality; 
(b) the hiring or dismissal of any employee of the municipality; 
(c) the disposition of any real or personal property of the municipality which has a 
value exceeding $50,000 at the time of disposal; and 
(d) making any expenditures or incurring any other liability which exceeds 
$50,000. 2001, c. 25, s. 275 (3); 2006, c. 32, Sched. A, s. 114 (1). 

Exception 

(4)  Clauses (3) (c) and (d) do not apply if the disposition or liability was included 
in the most recent budget adopted by the council before nomination day in the 
election. 2001, c. 25, s. 275 (4). 

Emergencies 

(4.1)  Nothing in this section prevents a municipality taking any action in the 
event of an emergency. 2006, c. 32, Sched. A, s. 114 (2). 

(5)  Not applicable 

Delegated authority unaffected 

(6)  Nothing in this section prevents any person or body exercising any authority 
of a municipality that is delegated to the person or body prior to nomination day 
for the election of the new council. 2006, c. 32, Sched. A, s. 114 (3). 

Rationale: 

To ensure continuity of service delivery and decision making is maintained. 
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Other Alternatives Considered: 

None 

Financial/Operation Impacts: 

There are no financial implications associated with this recommendation.  
Corporate policies will continue to be complied with during this period and all 
decisions in accordance with this delegated authority will be reported to Council. 

Relationship of Recommendation(s) To The 2016-2019 Strategic 
Plan: 

To maintain Municipal Service Excellence. 

Review of Accessibility Implications of Any Development or 
Policy: 

No impacts. 

Servicing Implications: 

This report will ensure continued service to residents to advance the Corporate 
Strategic Priorities. 

Under the Act Section 275(4)(4.1) Council is not restricted from taking any action 
in the event of an emergency within the municipality. 

Consultations: 

Ministry of Municipal Affairs and Housing 

Attachments: 

The relevant By-law is provided in Section 15 of the Agenda 

Department Head E-Mail:  rtaylor@kawarthalakes.ca 

Department Head:  Ron Taylor, Chief Administrative Officer 

Department File:  
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number CORP2018-012 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: All 

Title: 2018 Q2 Capital Close 

Author and Title: Nicole Owens, Junior Accountant 

Recommendation(s): 

That Report CORP2018-012, 2018 Q2 Capital Close, be received; 

That the capital projects identified in Attachment A to Report CORP2018-012 be 
approved to be closed due to completion; 

That the balances in the table below be transferred to or from the corresponding 
reserves; 

Reserve Report Closing 
Balance 

Capital Projects Reserve $644,843.88 

Public Works Fleet Reserve $14,764.64 

Sewer Infrastructure Reserve $186,943.50 

That $104.89 be withdrawn from Development Charges – Fire and applied to 
project 932170801 – Fire, Extrication Equipment to address the deficit; 

That an additional $5,000 from the Capital Reserves be allocated to 950180306 
– Bike Repair/Tire Pump Station as per requirements specified within OMCC 
Grant acceptance as per DEV2018-003, By-law 2018-018; 
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That project 953180112 – LSC Windows be closed and the remaining budget of 
$187,583.08 and all associated expenses be transferred to project 953170300 – 
LSC Windows; 

That project 950180113 – Logie Park be closed and all remaining budget and 
expenses totaling $1,111,000.00 be transferred to multi-year project 950151801 
– Logie Park; 

That project 950180112 – Trail & Shoreline Restoration be closed and all 
remaining budget and expenses totaling $150,000 be transferred to multi-year 
project 950153301 – Trail & Shoreline Restoration; 

That project 950164000 – City Boat Launches be closed and the remaining 
budget of $50,734.69 be transferred to 950180109 – City Boat Launches; 

That project 950170300 – City Boat Launches be closed and the deficit of 
$37,494.34 be transferred to 950180109 – City Boat Launches; 

That project 950170500 – Cemetery Site Works be closed and the remaining 
balance of $49,376.26 be transferred to corresponding projects within 
950180400 – Cemetery Site Works; 

That project 950170601 – 50/50 Community Park Projects be closed and the 
remaining budget of $12,229.20 be transferred to 950180110 – 50/50 Community 
Park Projects; 

That project 950170701 – Wilson Estates be closed and the remaining budget of 
$100,830.75 be transferred to 950180111 – Wilson Estates; 

That project 950170901 – Park Furniture be closed and the remaining budget of 
$32,799.27 be transferred to 950180301 – Park Furniture; 

That the following projects be granted an extension to December 31, 2018: 

 928170301 - Upgrade/Replace Communication Equipment 

 928170401 - Upgrade/Replace Client Hardware 

 928170601 - Replace Printers 

 928171901 - Purchase Parks & Rec Software 

 932161401 - Fire Station Capital Repairs 

 932170501 - Equipment Replacement 

 938170200 - Paramedic Equipment  

 938170301 - Replace Light Duty Vehicle 

 938170401 - Replacement Ambulance 

 950170100 - Playgrounds - Various Locations 

 950170401 - Old Mill Park Dam Replacement 

 950170800 - Arena & Community Centre Equipment 

 950171000 - Arenas & Community Centres 
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 950171101 - Victoria Park Armoury Repair 

 950171501 - Bobcaygeon Library 

 953150801 - City Hall – Roof and Atrium 

 953170200 - Building Services 

 983170100 - Bridges 

 983170600 - Gravel Resurfacing 

 983170700 - Road Lifecycle Extension 

 983171301 - Municipal Drains 

 998151201 - Lindsay WPCP Upgrade 

 998152200 - Glenelg St E Watermain Replacement & Design 

 998170100 - Water & Wastewater – Watermains 

 998170300 - Water & Sanitary 

 998170601 - Fenelon Water Treatment Plant Modifications 

 998170701 - Bobcaygeon Main Breaker 

 994171601 - Ice Machine Replacement 

 994172400 - Transit Hub and Shelters 

That the following projects be granted an extension to December 31, 2019: 

 928151500 - ERP System 

 953170501 - Development 68 Lindsay St N 

 998151801 - Ridout St SPS – Pumps & Flow Meter 

 998161701 - Lindsay WPCP Upgrade-Construct 

 998170500 - Water & Wastewater – Upgrades 

 997146001 - Fenelon Landfill - Admin Building 

 997146301 - Laxton Landfill Site 

 997166101 - Pump Chamber Construction 

That project 997170200 – Landfill Site Works completion date be extended to 
December 31, 2020; 

Background: 

This report is provided to advise Council on each capital project’s actual costs 
versus its approved budget and to close projects that are complete as at June 
30, 2018 in accordance with the Capital Close and Administration Policy. 

Rationale: 

The expectation of a capital close report is to bring completed capital projects to 
a zero balance by recommending provisions for any shortfalls and disposition of 
surplus amounts. When projects are closed with a surplus, the surplus is typically 
transferred to the Capital Projects Reserve. There are some exceptions to this 
practice. If the project being closed was funded from a source other than the 
general tax levy then the surplus is returned to that source of funding. 
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Please see below a list of attachments: 
 
Attachment A - Lists all projects completed and recommended to be closed 
identifying the amount that will be returned to the reserves listed. There are 
projects that are closing with a zero balance as the funding has been returned to 
the original funding source and does not require Council approval to do so. 
 
Attachment B – Lists all projects that will be complete as of December, 2018 or 
are on target to be completed by their current completion date. The project 
numbers with two asterisks (**) are multi year projects that will have additional 
funding over multiple years and will be using the same project number until the 
project is completed.  
 
Attachment C – Lists the active projects that are seeking Council Resolution to 
extend the current completion date. 
 
Attachment D - Lists all of the current municipal drain projects. Most of the 
municipal drain projects are currently showing as negative amounts because the 
landowner is billed for his/her share and the City applies for funding from the 
province, once the project is complete. 
 
The projects that are still open total $119 Million in budget.   The spending to 
date is approximately $42 Million.  There is currently $77 Million of capital 
spending still to be incurred and of that total 73% of the projects are on track and 
have the capacity and resources to be completed on schedule.  The remaining 
27% of projects have been delayed for various reasons and are requesting 
extensions.   

Other Alternatives Considered: 

Council may choose an alternative direction with respect to where the over and 
under expenditures should be transferred. Staff’s recommendations are in 
accordance with the Capital Close and Administration Policy C 187 FIN 018. 

Financial/Operation Impacts: 

The status of each project has been reviewed by Directors and appropriate 
management staff. The below detailed tables show the balances to the affected 
Reserves and Deferred Revenue, of the projects being closed. 
 
Attachment A: Completed Projects 
 
The table below is a listing of the reserves that require Council approval to 
transfer funds to and from. 
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Reserve Report Closing 
Balance 

Capital Projects Reserve $644,843.88 

Public Works Fleet Reserve $14,764.64 

Sewer Infrastructure Reserve $186,943.50 

 
Obligatory Funds 
 
Below is a table listing the obligatory funds for which the return of funding does 
not require Council approval, all deficits require Council approval and are 
included in the Council resolutions. 
 

Obligatory Reserves and Development 
Charge Reserve 

Report Closing 
Balance 

City Development Charge Reserve $436,807.26 

Gas Tax Reserve – Transit $131,682.69 

Gas Tax Reserve – Infrastructure $2,032.96 

Provincial Grants Receivables $14,183.00 

 
Debenture Proceeds 
 
The debenture debt will be decreased by $988,854.04 due to the closure of 
various capital projects that already had debenture funding from previous capital 
budgets. 
 

Debenture Proceeds 
Report Closing 
Balance 

983150100 – Bridge Reconstruction, Rehab & Design $41,893.58 

983160100 – Bridge Reconstruction $102,657.28 

99815101 – Huron Street Watermain Replacement $40,929.92 

998170400 – Water & Wastewater Treatment $17,000.00 

991150300 – Depot/Sand/Salt Building Repairs – East $848,250.000 

 
In summary, a total of $2,481,988.71 is recommended to be closed and returned 
to the original budget funding sources. There are currently 174 projects and staff 
recommend closing 37 projects, leaving a remaining 137 projects open. 
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Relationship of Recommendation(s) To The 2016-2019 Strategic 
Plan: 

This recommendation assists in achieving the Strategic Enabler goal. This 
Capital Close enables Council and the public to see that the projects that have 
been approved are being closed within budget and in a timely manner. This 
illustrates responsible fiscal resource management. 

 
City of Kawartha Lakes Strateigc Plan.  
 

Consultations: 

Directors, Managers and Executive Assistants 

Attachments: 

Attachment A.xlsx Attachment B.xlsx Attachment C.xlsx

Attachment D.xlsx

 

Attachment A: Completed projects. 

Attachment B: Projects on target to be closed by current completion date. 

Attachment C: Projects requesting an extension. 

Attachment D: Municipal Drains. 

 

Department Head E-Mail: jstover@kawarthalakes.ca 

Department Head: Jennifer Stover 
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CORP2018-012 2018 Q2 Capital Close Appendix A

Completed Projects - June 30,2018

Project Number Description

Budget 

Year

 Capital 

Projects 

Reserve 

 Public Works 

Fleet Reserves 

 Sewer 

Infrastructure 

Reserve  Sub-total  Debenture 

 Development 

Charges 

 Gas Tax 

Reserve Transit 

 Gas Tax 

Reserve 

Infrastructure 

 Provincial 

Grants  Total 

1.32045 1.32070 1.32030 1.13595 3.24140 3.24115 3.24110

928170201 Transit Scheduling System 2017 -                    129,945.01       129,945.01          

932170701 Communitcation Equipment 2017 721.83              721.83              721.83                  

932170801 Extrication Equipment 2017 (760.11)            (760.11)            (104.89)            (865.00)                

950160700 Ice Plant/System Equip Replace 2016 8,707.35          8,707.35          8,707.35              

950162200 Arena&Pool Syst&Equip Upgrades 2016 25,310.00        25,310.00        25,310.00            

950171300 Arena Systems 2017 (6,027.62)         (6,027.62)         (6,027.62)             

950171401 LRC Pool System Upgrades 2017 132.24              132.24              132.24                  

953150200 Upgrade City Building Systems 2015 6,087.75          6,087.75          6,087.75              

953150300 HVAC Replacements 2015 204,763.96      204,763.96      204,763.96          

953170100 HVAC Systems 2017 (3,034.83)         (3,034.83)         (3,034.83)             

953170600 HVAC - Emergency Replacement 2017 0.04                  0.04                  0.04                      

983150100 Bridge Recon, Rehab and Design 2015 -                    41,893.58          41,893.58            

983160100 Bridge Reconstruction 2016 -                    102,657.28       102,657.28          

983161400 Traffic Improvements 2016 1,866.56          1,866.56          5,599.67          7,466.23              

983161800 Roads Portion of WWW Projects 2016 -                    2,032.96          2,032.96              

983170400 Urban and Arterial Resurfacing 2017 1,084.74          1,084.74          1,084.74              

983170500 Rural Resurfacing  2017 94,068.07        94,068.07        94,068.07            

983170900 Sidewalks 2017 127,730.38      127,730.38      127,730.38          

983171201 Parking Lots 2017 61,681.58        61,681.58        61,681.58            

998151001 Huron Street Watermain Replace 2015 -                    40,929.92          40,929.92            

998160701 East St N Watermain Replace 2016 -                    13,837.88       13,837.88            

998170400 Water & Wastewater - Treatment Plants 2017 186,943.50     186,943.50      17,000.00          14,183.00     218,126.50          

997130401 Somerville Landfill Cell Const 2013 855.38              855.38              855.38                  

997131000 Landfills - Cell Construction 2013 45,310.51        45,310.51        45,310.51            

987170101 Resurfacing of Runway 13-31 2017 4,430.50          4,430.50          4,430.50              

991150300 Depot/Sand/Salt Build Rep-East 2015 38,883.53        38,883.53        848,250.00       417,474.60     1,304,608.13       

991150400 Depot/Sand/Salt Build Rep-West 2015 33,032.02        33,032.02        33,032.02            

994152501 Transit - Calling of Stops 2015 -                    1,737.68           1,737.68              

994170501 Tractor Replacement 2017 14,764.64        14,764.64        14,764.64            

644,843.88      14,764.64        186,943.50     1,050,730.78    436,807.26     131,682.69       2,032.96          14,183.00     

Total 846,552.02      2,481,988.71       
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CORP2018-012 2018 Q2 Capital Close

Attachment A

Capital Projects to be Closed

Project Description

Total Approved 

Budget Total Spending

Remaining 

Budget

928170201 Transit Scheduling System 255,000.00           125,054.99           129,945.01         1/2 GTR 1/2 Transit Infrasture Reserve

932170701 Communitcation Equipment 40,000.00             39,278.17             721.83                tax levy

932170801 Extrication Equipment 50,000.00             50,865.00             (865.00)               43937 tax levy 6063 DC - 

950160700 Ice Plant/System Equip Replace 987,000.00           978,292.65           8,707.35             tax levy

950162200 Arena&Pool Syst&Equip Upgrades 312,000.00           286,690.00           25,310.00           45000 cap reserv 267,000 tax levy

950170200 Sportsfield Siteworks 55,000.00             58,641.24             (3,641.24)            tax levy

950170300 Boat Launches 100,000.00           137,494.34           (37,494.34)          

950170500 Cemetery Siteworks 60,000.00             10,623.74             49,376.26           

950170601 50/50 Community Capital Projects 80,000.00             67,770.80             12,229.20           

950170701 Wilson Estate Parkland Program 110,000.00           9,169.25               100,830.75         

950170901 Upgrade/Replace Park Furniture 40,000.00             7,200.71               32,799.29           

950171300 Arena Systems 310,000.00           316,027.62           (6,027.62)            tax levy

950171401 LRC Pool System Upgrades 245,600.00           245,467.76           132.24                tax levy & cap res

953150200 Upgrade City Building Systems 118,000.00           111,912.25           6,087.75             tax levy

953150300 HVAC Replacements 935,496.11           730,732.15           204,763.96         tax levy

953170100 HVAC Systems 15,000.00             18,034.83             (3,034.83)            tax levy

953170600 HVAC - Emergency Replacement 23,413.00             23,412.96             0.04                    cap res

983150100 Bridge Recon, Rehab and Design 79,411.00             37,517.41             41,893.59           27% debenture 23% reserves 50% DC Road

983160100 Bridge Reconstruction 3,095,695.00        2,993,037.72        102,657.28         13% ocif grant 74% debenture 13% cap res

983161400 Traffic Improvements 260,000.00           252,533.78           7,466.22             cap reserve & tax levy

983161800 Roads Portion of WWW Projects 475,104.00           473,071.04           2,032.96             100000 added infra gas tax, rest tax levy & capital reserve

983170400 Urban and Arterial Resurfacing 2,771,693.00        2,770,608.26        1,084.74             used all ocif, balance to CR

983170500 Rural Resurfacing  2,959,918.00        2,865,849.93        94,068.07           CR

983170900 Sidewalks 572,824.00           445,093.62           127,730.38         CR

983171201 Parking Lots 150,526.00           88,844.42             61,681.58           CR

998151001 Huron Street Watermain Replace 339,900.00           298,970.08           40,929.92           28000 Water Reserve/111900 cap reserve additional funding?

998160701 East St N Watermain Replace 26,000.00             12,162.12             13,837.88           DC

998170400 Water & Wastewater - Treatment Plants 482,000.00           263,873.50           218,126.50         7415 of ocif grant to return, 17000 deb and rest CR

997130401 Somerville Landfill Cell Const 121,000.00           120,144.62           855.38                CR

997131000 Landfills - Cell Construction 301,800.00           256,489.49           45,310.51           CR

987170101 Resurfacing of Runway 13-31 200,000.00           195,569.50           4,430.50             CR

991150300 Depot/Sand/Salt Build Rep-East 1,440,000.00        135,391.87           1,304,608.13      848250 debenture 135000 CR 456750 (32%) DC

991150400 Depot/Sand/Salt Build Rep-West 132,500.00           99,467.98             33,032.02           CR

994152501 Transit - Calling of Stops 211,000.00           209,262.32           1,737.68             GT

994170501 Tractor Replacement 110,000.00           95,235.36             14,764.64           GT

Total 17,465,880.11       14,829,791.48       2,636,088.63      

0.32                                            

417,474.60                                 

848,250.00                                 

38,883.53                                   
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260,000.00 7,466.22   
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195,000.00 0.75        5,599.67   
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928180100 IT Systems 282,000.00            -                         282,000.00                June 30, 2019

932130701 **Central Training Facility 75,000.00              426.80                   74,573.20                  December 31, 2018 VK 0%

PROJECT EXTENSION APPROVED CR2016-611 

Requires funding in 2018 budget. Master Fire Plan 

recommendation MFP T-1 “That a Central Training 

Facility be established to incorporate all aspects, facilities 

and equipment discussed in this plan.” Approved in 2014 

budget was $50,000 with a current project balance of 

$74,573.20. No budget was approved in 2015, 2016 and 

2017 and the project balance is not enough to complete 

the project.

932170201 **Bethany Firehall 1,000,000.00         98,940.62              901,059.38                December 31, 2018 VK 10% PO 901366 issued. Multi Year Project. 

932170901 **Bunker Gear 75,000.00              65,772.66              9,227.34                    December 31, 2018 VK 90% Multi year project. Expected completion Q4 2018

932171001 **SCBA Equipment 500,000.00            -                         500,000.00                June 30, 2020 VK 0% Multi year project. Expected completion Q2 2020

932172201 Coboconk Fire Hall Upgrades 637,786.00            29,542.48              608,243.52                December 31, 2018 VK 1%

Project has been tendered. Expected completion Q4 

2018. Project awarded by tender PO903511

932180100 Fire Facilities 356,000.00            -                         356,000.00                June 30, 2019 VK 0% Estimated Completion Q2 2019

932180201 Fire Fleet - Light Duty Vehicle 46,000.00              -                         46,000.00                  June 30, 2019 VK 0% Estimated Completion Q2 2019

932180300 Fire Equipment Program 730,000.00            9,171.09                720,828.91                June 30, 2019 VK 10% Estimated Completion Q2 2019

938180200 Paramedic Fleet 585,000.00            585,000.00                June 30, 2019 AS 0% Project in progress

938180300 Public Access Defibrillators 16,000.00              3,953.24                12,046.76                  June 30, 2019 AS 0% Project on target to be completed Q2 2019

942180101 Police Computers 30,000.00              -                         30,000.00                  June 30, 2019 LR 0 Complete, awaiting final invoice

942180201 Police Printer Replacement 3,000.00                468.61                   2,531.39                    June 30, 2019 LR 15% on order

942180301 Police Vehicle Replacement 150,200.00            129,415.18            20,784.82                  June 30, 2019 LR 95% Complete, awaiting final invoices

942180401 Police Radio System Upgrade 144,000.00            65,868.08              78,131.92                  June 30, 2019 LR 50% Awaiting invoices

942180501 Police Switch Replacement 15,000.00              6,730.43                8,269.57                    June 30, 2019 LR 45% Awaiting work to be done by IT and final invoicing

950151801 **Logie Park Improvements 1,136,000.00         242,586.19            893,413.81                June 30, 2020 LP 25% Multi-year estimated completion Q2 2020

950153301 **Shoreline Restore Sheet Piling 450,000.00            236,083.67            213,916.33                June 30, 2020 LP 25% Multi-year estimated completion Q2 2020

950180100 Parkland Siteworks 3,208,000.00         125,381.69            3,082,618.31             June 30, 2019 LP 10% Estimated completion Q2 2019

950180200 Parkland Facilities 239,000.00            14,527.08              224,472.92                June 30, 2019 LP 10% Estimated completion Q2 2019

950180300 Parks & Rec Equipment 140,000.00            15,008.34              124,991.66                June 30, 2019 LP 10% Estimated completion Q2 2019

950180400 Cemetery Siteworks 100,000.00            2,234.00                97,766.00                  June 30, 2019 LP 10% Estimated completion Q2 2019

950180500 Arenas & Pools 3,317,000.00         21,044.69              3,295,955.31             June 30, 2019 LP 10% Estimated completion Q2 2019

950180601 Dalton Community Centre Elevator 73,000.00              3,358.08                69,641.92                  June 30, 2019 LP 10% Estimated completion Q2 2019

953170300 **Building Envelope 187,300.00            54,209.64              133,090.36                June 30, 2019 LP 50% Estimated completion Q2 2019

953180100 **B&P Facilities 1,850,000.00         69,070.80              1,780,929.20             June 30, 2019 LP 25% Estimated completion Q2 2020

953180201 Demo & Removal of 6 Buildings 278,380.00            2,136.96                276,243.04                June 30, 2019 LP 25% Estimated completion Q4 2018

969180101 VM Circulation Piping 33,000.00              15,054.98              17,945.02                  June 30, 2019 PK 50% Ongoing, project on target

969180102 VM Kitchen Steamer/Soup Kettle 20,000.00              -                         20,000.00                  June 30, 2019 PK 0% Project to begin in the fall
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969180103 VM Resident Room Furniture 22,000.00              20,391.40              1,608.60                    June 30, 2019 PK 95% Ongoing, project on target

969180104 VM MacMillian Common Area Furniture 18,476.00              -                         18,476.00                  June 30, 2019 PK 0% Project to begin in the fall

969180105 VM Hi-Low Electric Beds 12,000.00              11,002.71              997.29                       June 30, 2019 PK 15% Ongoing, project on target

969180106 VM 3rd Servery 40,000.00              -                         40,000.00                  June 30, 2019 PK 0% Project to begin in the fall

969180107 VM Blixer/Food Processor 6,000.00                -                         6,000.00                    June 30, 2019 PK 0% Project to begin in the fall

983150600 **Urban/Rural Recon Projects 4,488,332.00         4,342,672.66         145,659.34                December 31, 2018 CP 99% Work complete.  Utilility invioces outstanding

983160600 **Urban/Rural Reconstruct Projec 4,851,494.00         3,189,111.43         1,662,382.57             December 31, 2018 CP 85% Project is in progress and ongoing

983161301 **New Streetlights 110,000.00            4,923.82                105,076.18                December 31, 2018 MF Project is in progress and ongoing

983170300 Urban /Rural Reconstruction 6,259,100.00         4,894,750.13         1,364,349.87             December 31, 2018 CP 80% Project is in progress and ongoing

983170800 Road Restoration WWW Projects 400,775.00            86,363.57              314,411.43                December 31, 2018 CP 50% Project is in progress and ongoing

983171001 Streetlights 110,000.00            1,307.87                108,692.13                December 31, 2018 MF 5% Project is in progress and ongoing

983171101 Traffic Signals 100,000.00            21,155.48              78,844.52                  December 31, 2018 MF 20% Project is in progress and ongoing

983180100 Bridge Program 3,152,320.00         457,842.75            2,694,477.25             June 30, 2019 CP 25% Project is in progress and ongoing

983180201 Jennings Creek Culverts 100,000.00            -                         100,000.00                June 30, 2019 MF 5% Project is in progress and ongoing

983180300 Urban/Rural Reconstruction 6,870,615.00         345,894.08            6,524,720.92             June 30, 2019 CP 25% Project is in progress and ongoing

983180400 Urban/Rural Resurfacing 4,309,200.00         26,967.77              4,282,232.23             June 30, 2019 CP 25% Project is in progress and ongoing

983180500 Rural Resurfacing  3,487,400.00         50,299.13              3,437,100.87             June 30, 2019 MF 15% Project is in progress and ongoing

983180600 Gravel Resurfacing 1,717,220.00         15,043.69              1,702,176.31             June 30, 2019 MF 20% Project is in progress and ongoing

983180700 Road Lifecycle Extension 1,219,800.00         -                         1,219,800.00             June 30, 2019 MF 15% Project is in progress and ongoing

983180900 Sidewalks 306,883.00            123,687.22            183,195.78                June 30, 2019 CP 50% Project is in progress and ongoing

983181001 Streetlights 110,000.00            -                         110,000.00                June 30, 2019 MF 0% Project is in progress and ongoing

983181100 Traffic Signals 100,000.00            -                         100,000.00                June 30, 2019 MF 0% Project to begin in the fall

983181200 Parking Lots 171,000.00            595.30                   170,404.70                June 30, 2019 MF 5% Project is in progress and ongoing

983181301 Municipal Drains 40,000.00              -                         40,000.00                  June 30, 2019 MF 0% Project to begin in the fall

983181400 Gravel Road Rehabilitation 4,559,540.00         -                         4,559,540.00             June 30, 2019 MF 0% Project to begin in the fall

998110100 **Omemee WPC Plant Upgrades 2,450,000.00         2,347,009.47         102,990.53                December 31, 2019 JR/AF N/A Project is on going

998151501 **Lindsay WPCP Septage Receiving 250,000.00            95,321.82              154,678.18                December 31, 2018 AH 95% Project is in progress and ongoing

998151601 **Fenelon Falls Ellice St SPS Up 2,658,317.00         2,421,010.07         237,306.93                December 31, 2018 CP 95% Project is in progress and ongoing

998151701 **Colborne St SPS Upgrades 5,675,000.00         4,356,959.44         1,318,040.56             December 31, 2018 CP 40% Project is in progress and ongoing

998160201 **Water Operations Monitor Syst 150,000.00            18.73                     149,981.27                December 31, 2018 JR 5% Awarded to OCWA Bobaygeon Pilot

998160501 **Pinewood Production Well 254,456.45            51,844.81              202,611.64                December 31, 2018 CP 20% Project is in progress and ongoing

998160800 **Fenelon Falls Watermain Upgrad 64,400.00              59,779.29              4,620.71                    December 31, 2018 CP 90% Project is in progress and ongoing

998161100 **Peel/York St Watermain -Design 50,000.00              8,054.77                41,945.23                  December 31, 2018 CP 20% Project is in progress and ongoing

998161401 **Kings Bay - RBC Units Upg/Repl 200,000.00            18,923.27              181,076.73                December 31, 2018 CP 50% Project is in progress and ongoing

998161501 **Wastewater Operat Monitor Syst 150,000.00            18.73                     149,981.27                December 31, 2018 JR 5% Awarded to OCWA Bobaygeon Pilot

998162001 **Adelaide St N Sewer 127,600.00            89,354.31              38,245.69                  December 31, 2018 CP 75% Project is in progress and ongoing
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998180101 Caroline St Water Main 40,000.00              -                         40,000.00                  June 30, 2019 CP 0% Project to begin in the fall

998180301 Water Distribution & Collection Program 5,190,000.00         496,374.93            4,693,625.07             June 30, 2019 CP 25% Project is in progress and ongoing

998180401 Water Treatment Program 502,000.00            511.82                   501,488.18                June 30, 2019 CP 5% Work has been awarded.  Construction ongoing

998180501 Wastewater Treatment Program 784,000.00            14,966.20              769,033.80                June 30, 2019 CP 5% Work has been awarded.  Construction ongoing

997130801 **Eldon Landfill 292,000.00            178,983.25            113,016.75                December 31, 2018 DK 61% Project is in progress and ongoing

997141000 **Landfills - Cell Construction 143,750.00            99,864.12              43,885.88                  December 31, 2018 SH 70% ongoing(road grading and bin placement)

997161201 **Eldon Landfill Const - Phase 3 1,200,630.00         182,862.39            1,017,767.61             December 31, 2018 JR 15% Project is in progress and ongoing

997180100 Landfill Site Works 67,000.00              6,062.89                60,937.11                  June 30, 2019 TK 10% Project is in progress and ongoing

997180200 Landfill Equipment 78,000.00              8,388.08                69,611.92                  June 30, 2019 DK 10% Project is in progress and ongoing

987180100 Airport Siteworks 201,500.00            -                         201,500.00                June 30, 2019 JR 0% Project to begin in the fall

987180201 Airport Terminal HVAC 10,000.00              -                         10,000.00                  June 30, 2019 JR 0% Project to begin in the fall

987180301 Airport Capital Plan 35,000.00              -                         35,000.00                  June 30, 2019 JR 0% Project to be reevaluated

988000001 **Tile Drainage 0.00 102,900.00 (102,900.00)              On going JH Ongoing tile drainage recording project

991170200 Sand & Salt Storage Structure 75,000.00              6,716.16                68,283.84                  December 31, 2018 RM 50% Project ongoing

991180100 Roads Operations Depot Program 270,000.00            13,771.89              256,228.11                June 30, 2019 RM 50% Project ongoing

994180101 Transit Stops 50,000.00              -                         50,000.00                  June 30, 2019 TB 0% Scheduled to start process in July 2018

994180200 Fleet Program 3,189,000.00         348,107.62            2,840,892.38             June 30, 2019 TB 25% Expected completion, spring 2019

Total 82,396,474.45  25,710,798.38  56,685,676.07     
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928151500 ERP System 3,200,218.00         2,738,691.22     461,526.78         June 30, 2018 KK 86%

Extend - implementation of initial scope is substantially complete and implementation of remaining 

scope and optimization is ongoing. Extend Dec 31, 2019

928170301 Upgrade/Replace Communication 80,700.00              46,539.95           34,160.05           June 30, 2018 JC 58%

Extend - Competitive process for additional hardware yet to be issued once equipment needed is 

confirmed Extend Dec 31

928170401 Upgrade/Replace Client Hardware 110,000.00            61,074.34           48,925.66           June 30, 2018 JC 56% Extend - Waiting on vendor to deliver hardware Extend Dec 31

928170601 Replace Printers 11,000.00              -                      11,000.00           June 30, 2018 JC 0%

Extend - Quotes for hardware are going to be issued shortly, assessing needs for equipment is 

ongoing Extend Dec 31

928171901 Purchase Parks & Rec Software 180,000.00            60,398.66           119,601.34         June 30, 2018 DT 34% Extend - Awaiting delivery of hardware & onsite costs Extend Dec 31

932161401 Fire Station Capital Repairs 80,000.00              60,747.52           19,252.48           June 30, 2018 VK 75% Project requires extension to complete. Pending final invoicing Extend Dec 31

932170501 Equipment Replacement 65,000.00              22,991.07           42,008.93           June 30, 2018 VK  Project requires extension to complete. Waiting for delivery of equipment and final billing. Extend Dec 31

938170200 Paramedic Equipment 16,000.00              8,988.76             7,011.24             June 30, 2018 AS 55% 170202 Project needs to remain open beyond Q2. Goods received and waiting for final invoicing Extend Dec 31

938170301 Replace Light Duty Vehicle 80,000.00              68,422.44           11,577.56           June 30, 2018 AS 90% Project needs to remain open beyond Q2 PO outstanding(903477) good received invoice pending. Extend Dec 31

938170401 Replacement Ambulance 150,000.00            147,008.40         2,991.60             June 30, 2018 AS 100% Project complete, awaiting final invoicing Extend Dec 31

950170100 Playgrounds - Various Locations 200,000.00            89,289.67           110,710.33         June 30, 2018 LP 50%

PO issued, products order, installs are happening now. This is being kept open as the installs will be 

after June 30 and we need to pay. Project on hold through the winter as installs cannot be done in 

winter months. Extend Dec 31

950170200 Sportsfield Siteworks 55,000.00              58,641.24           (3,641.24)           June 30, 2018 LP 100% All work is complete we are just waiting on final invoicing Extend Dec 31

950170401 Old Mill Park Dam Replacement 167,611.00            164,485.67         3,125.33             June 30, 2018 LP 75% All work is complete we are just waiting on final invoicing Extend Dec 31

950170800 Arena & Community Centre Equipment 57,500.00              48,915.06           8,584.94             June 30, 2018 LP 75% All equipment has been ordered we are just waiting on final invoicing Extend Dec 31

950171000 Arenas & Community Centres 60,000.00              19,307.38           40,692.62           June 30, 2018 LP 90% Work is 90% complete, final PO to be closed and awaiting final invoicing Extend Dec 31

950171101 Victoria Park Armoury Repair 20,000.00              2,409.26             17,590.74           June 30, 2018 LP 50%

It took time to find where the leak was coming from after many repairs. We have finally pin pointed 

the issue. Work is underway and the project will be complete Q3, 2018 Extend Dec 31

950171501 Bobcaygeon Library 20,000.00              13,564.61           6,435.39             June 30, 2018 LP 75%

Changes need to be made to design to meet code, invoices outstanding.  Request extension to 

Dec 31 2018 Extend Dec 31

953150801 City Hall - Roof, Atrium, etc 2,077,316.00         1,807,524.91     269,791.09         June 30, 2018 LP 95% Extend to Dec 31, 2018 awaiting final payments and hold backs Extend Dec 31

953170200 Building Services 88,000.00              5,672.99             82,327.01           June 30, 2018 LP 25%
Extend to Dec 31, 2018 requesting additional funds through the 2019 Capital Budget in order to 

move forward with this project Extend Dec 31

953170501 Development 68 Lindsay St N 12,300,000.00       3,407,087.40     8,892,912.60     June 30, 2018 RS 40%

Extend to December 31, 2019 to allow for final billing. Expected construction completion Q1 2019. 

Should have been a multi-year project Extend December 31, 2019

983170100 Bridges 3,006,214.00         1,798,484.49     1,207,729.51     June 30, 2018 CP 80%

Construction ongoing, project on hold over winter as construction cannot be done in winter months. 

Request extension to Dec 31 2018 Extend Dec 31

983170600 Gravel Resurfacing 1,395,497.00         1,235,497.08     159,999.92         June 30, 2018 MF 96%

Construction ongoing, project on hold over winter as construction cannot be done in winter months. 

Request extension to Dec 31 2018 Extend Dec 31

983170700 Road Lifecycle Extension 500,000.00            395,657.17         104,342.83         June 30, 2018 MF 80%

Construction ongoing, project on hold over winter as construction cannot be done in winter months. 

Request extension to Dec 31 2018 Extend Dec 31

983171301 Municipal Drains 40,000.00              33,361.00           6,639.00             June 30, 2018 MF 16%

Construction ongoing, project on hold over winter as construction cannot be done in winter months. 

Request extension to Dec 31 2018 Extend Dec 31

998151201 Lindsay WPCP Upgrade

192,520.00            166,566.04         25,953.96           December 31, 2018 AH 100%

Work complete. Outstanding final invoice from OCWA for contractor maintenance holdback.  Keep 

open until December 2018 Extend Dec 31

998151801 Ridout St SPS-Pumps&Flow Meter 100,000.00            26,283.72           73,716.28           December 31, 2018 AF 25% Construction ongoing, delayed start due to weather. Request extension to Dec 31 2018 Extend Dec 31, 2019

998152200 GlenelgStE Watermain Repl-Dsgn 50,000.00              29,011.56           20,988.44           June 30, 2018 CP 90% design complete, invoices outstanding.  Request extension to Dec 31 2018 Extend Dec 31

998161701 Lindsay WPCP Upgrade-Construct

315,000.00            25,617.39           289,382.61         December 31, 2018 CP 5%

RFP to be awarded in Q3, had to wait for design work to be completed. Request extension to Dec 

31 2019 Extend Dec 31, 2019

998170100 Water & Wastewater - Watermains

767,714.00            350,168.77         417,545.23         June 30, 2018 CP 60%

Construction ongoing, project on hold over winter as construction cannot be done in winter months. 

Request extension to Dec 31 2018 Extend Dec 31

998170300 Water & Sanitary

3,069,206.00         2,763,190.66     306,015.34         June 30, 2018 CP 90%

Construction ongoing, project on hold over winter as construction cannot be done in winter months. 

Request extension to Dec 31 2018 Extend Dec 31

998170500 Water & Wastewater - Upgrades

6,500,561.00         235,688.24         6,264,872.76     June 30, 2018 CP 50%

Lindsay WPCP RFP to be awarded in Q3.  Request extension to Dec 31 2019.  Colborne PS 

ongoing. Design work was delayed, causing delays to construction Extend Dec 31, 2019

998170601 Fenelon Water Treatment Plant Mods 120,000.00            65,891.80           54,108.20           June 30, 2018 TK 70% Complete, awaiting final invoices Extend Dec 31

998170701 Bobcaygeon Main Breaker 49,083.72              -                      49,083.72           June 30, 2018 AH 5% Work has been rescheduled due to Hydro One August 2018. Request extension to December 31, Extend Dec 31

997146001 Fenelon Landfill-Admin Buildin 269,675.00            66,207.39           203,467.61         December 31, 2018 TK 25% Request extension to December 31, 2019. Waiting for MOECC approval Extend Dec 31 2019

997146301 Laxton Landfill Site 173,750.00            3,533.98             170,216.02         December 31, 2018 DK 5% Request extension to December 31, delays due to slow negotiations for land purchases. Extend Dec 31 2019

997166101 Pump Chamber Construction 250,000.00            -                      250,000.00         December 31, 2018 TK 0% Request extension to Dec, 31 2019. Construction is ongoing, should have been a multi-year project Extend Dec 31 2019

997170200 Landfill Site Works 875,000.00            357,314.58         517,685.42         December 31, 2018 TK 40% Request exrtension to Dec. 31 2020. Compost pad complete. Ministry approvals are ongoing and 

construction for Gas Collection to begin after approval. Should have been created as a multi-year 

project Exend Dec 31 2020

994171601 Ice Machine Replacement 100,000.00            -                      100,000.00         June 30, 2018 TB 90%

Manufacturer states that we should have ice machine by August 1, 2018. Late due to parts supply 

issues Extend Dec 31

994172400 Transit Hub and Shelters 291,029.00            95,599.01           195,429.99         June 30, 2018 TB 50%

Main Transit Hub is installed but remainder of shelters are schedlue for August 24, 2018. Late due 

to parts supply and an influx of orders Extend Dec 31

Total 37,083,594.72       16,479,833.43   20,603,761.29   
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988000001 Tile Drainage 0.00 102,900.00 (102,900.00)   JH

988033601 Carew Drain 0.00 503.71 (503.71)          JH Drain Maintenance

988037101 Ferguson Drain 0.00 25,848.69 (25,848.69)     JH

988038101 Grant Municipal Drain 0.00 1,381.39 (1,381.39)       JH Drain Maintenance

988038601 Hall Municipal Drain 0.00 22,361.77 (22,361.77)     JH Drain Maintenance

988043601 Lownsbrough Municipal Drain 0.00 29,303.18 (29,303.18)     JH

988047101 Murdoch Drain 0.00 11,649.24 (11,649.24)     JH Drain Maintenance

988052601 Ryall Drain - Main 0.00 854.78 (854.78)          JH

988054101 Short - Branch A 0.00 505.00 (505.00)          JH Drain Maintenance

988081101 Ops Drain #1 0.00 29,599.00 (29,599.00)     JH Drain Maintenance

988082101 Ops Drain #4 0.00 5,025.00 (5,025.00)       JH Drain Maintenance

988082601 Ops Drain #5 0.00 778.46 (778.46)          JH Drain Maintenance

988083201 Ops Drain 21/74 0.00 650.00 (650.00)          JH

988083203 OPS 21-74 Drain Archer Branch 0.00 1,300.00 (1,300.00)       JH Drain Maintenance

988083601 Robertson Drain - Main 0.00 976.90 (976.90)          JH

988083901 Darmar/Tamlin Drain ENG12-007 0.00 256,526.28 (256,526.28)   JH Drain Construction 

988084001 SandringhamDrain(ELD)ENG15-013 118,247.00 118,247.86 (0.86)              JH Construction Previously Levied

988084101 Gingrich Drain (EMI) ENG15-017 26,580.00 26,578.82 1.18               JH Construction Previously Levied

988084201 Waite Drain 0.00 9,270.56 (9,270.56)       JH Construction - to be levied upon completion

MUNICIPAL DRAINS 144,827.00  644,260.64  (499,433.64)  
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number CORP2018-013 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: 12 

Title: High Bill Adjustment 5 Sussex St N 

Author and Title: Jennifer Stover, Director of Corporate Services 

Recommendation(s): 

That Report CORP2018-013, High Bill Adjustment 5 Sussex St N, be 
received; 

That Council approve the recommendation of the High Water Bill Appeal 
Committee and provide a credit of $1,293.24, plus applicable penalty, to the 
account at 5 Sussex St N, Lindsay as a one-time exemption to the Section 8.0 of 
the High Bill Adjustment Policy; and 

That staff review and report back to Council on the High Water Bill Adjustment 
Policy with consideration to removing the restriction on income producing 
properties. 
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Background: 

At the Council Meeting of May 22, 2018, Council adopted the following 
resolution: 

CR2018-340 

That Report CORP2018-009, High Water Bill Adjustment Appeals 

Committee, be received; and 

That Councillor James, Councillor Veale and Councillor Breadner be 

appointed to the High Water Bill Adjustment Appeals Committee, in 

accordance with By-law 2018-039, for the remainder of this term of 

Council; 

That the Terms of Reference for the Committee be amended to include 

both High Water Bill Adjustment and Mandatory Connection Appeals; and 

That the necessary by-law amendments and revised terms of reference 

be brought forward to Council. 

This report addresses the outcome of the High Water Bill Adjustment Appeals 
Committee meeting. 

Rationale: 

The High Water Bill Adjustment Appeals Committee held its first meeting on June 
26, 2018 to hear the concerns of the owner of 5 Sussex St North, Lindsay.  This 
property is a multi-tenanted residential dwelling unit. 
 
In a typical billing cycle (+/- 90 days) this address consumes 50 to 80 cubic 
metres of water.  During the period of November 2017 to January 2018, the 
consumption of water totaled 492.7 cubic metres.  Due to the timing between the 
first bill, and the leaking toilet being fixed, the next billing cycle was also higher 
than normal with consumption of 249.2 cubic metres. 
 
Section 8 of the High Water Bill Adjustment Policy provides one-time relief for 
instances similar to those that occurred at this property however, it does not 
apply to income producing properties.  
 
The Committee received the deputation of the owner and recommended that a 
credit be applied to the account, using the same methodology that would be 
applied had this not been an income producing property.  
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The credit is calculated as 50% of the consumption billed that was above the 
average consumption.   Specific to this property, the credit would be equal to 
309.55 cubic metres, or $1,293.94. 
 
The Committee also made the recommendation that staff review the policy with 
consideration to removing the restriction on income producing properties. 

Other Alternatives Considered: 

If Council wishes to uphold the High Water Bill Adjustment Policy, and not 
provide relief, then the following resolution should be passed: 

That Council not approve any financial relief of the high water bill incurred at 5 
Sussex St N, Lindsay for the billing period from November 2017 to January 2018. 

Financial/Operation Impacts: 

The Water and Wastewater rates are established to recover the cost of 
producing and delivering safe drinking water to property owners, and the 
collection and treatment of wastewater.   
 
Although the water was not knowingly consumed by the property owner, the City 
still bears the cost providing the service.  Providing relief to residents for high 
water bills results in the City incurring a cost for which there isn’t a direct revenue 
for recovery.  This cost is then borne by the remaining user rate contributors 
throughout the City. 

Relationship of Recommendation(s) To The 2016-2019 Strategic 
Plan: 

Strategic Enabler – Responsible Fiscal Resource 

Consultations: 

Property Owner 
Director, Public Works 
High Water Bill Appeal Committee  

Department Head E-Mail: jstover@kawarthalakes.ca 

Department Head: Jennifer Stover 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number CORP2018-014 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: 12 

Title: High Bill Adjustment 18 Francis St, Fenelon Falls 

Author and Title: Jennifer Stover, Director of Corporate Services 

Recommendation(s): 

That Report CORP2018-014, High Bill Adjustment 18 Francis St Fenelon 
Falls, be received; and 

That Council approve the recommendation of the High Water Bill Appeal 
Committee and provide a credit of $1,298.56, plus applicable penalty, to the 
account at 18 Francis St Fenelon Falls as a one-time exemption to section 8.0 of 
the High Bill Adjustment Policy. 
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Background: 

At the Council Meeting of May 22, 2018, Council adopted the following 
resolution: 

CR2018-340 

That Report CORP2018-009, High Water Bill Adjustment Appeals 

Committee, be received; and 

That Councillor James, Councillor Veale and Councillor Breadner be 

appointed to the High Water Bill Adjustment Appeals Committee, in 

accordance with By-law 2018-039, for the remainder of this term of 

Council; 

That the Terms of Reference for the Committee be amended to include 

both High Water Bill Adjustment and Mandatory Connection Appeals; and 

That the necessary by-law amendments and revised terms of reference 

be brought forward to Council. 

This report addresses the outcome of the High Water Bill Adjustment Appeals 
Committee meeting. 

Rationale: 

The High Water Bill Adjustment Appeals Committee held its first meeting on June 
26, 2018 to hear the concerns of the owner of 18 Francis Street in Fenelon Falls.  
This property is a multi-tenanted commercial and residential unit. 
 
In a typical billing cycle (+/- 90 days) this address consumes approximately 20 
cubic metres of water.  During the period of January to March 2018, consumption 
totaled 641.7 cubic metres of water.   
 
The owner of the property was out of the country during the winter months and 
claims that a vandal turned on the tap in the basement resulting in the high water 
bill. 
 
Section 2.9 of the High Water Bill Adjustment Policy states that no adjustment 
will be made where water loss is due to theft, vandalism or construction damage. 
 
Ignoring the vandalism issue, Section 8 of the High Water Bill Adjustment Policy 
also exempts income producing properties.  
 
The Committee received the deputation of the owner and recommended that a 
credit be applied to the account, using the same methodology that would be 
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applied had the property not been vandalized, and not been an income producing 
property.  
 
The credit is calculated as 50% of the consumption billed that was above the 
average consumption. Specific to this property, the credit would be equal to 
114.58 cubic metres, or $1,298.56. 
 

Other Alternatives Considered: 

If Council wishes to uphold the High Water Bill Adjustment Policy, and not 
provide relief, then the following resolution should be passed: 

That Council not approve any financial relief of the high water bill incurred at 18 
Francis Street, Fenelon Falls for the billing period from January to March 2018. 

Financial/Operation Impacts: 

The Water and Wastewater rates are established to recover the cost of 
producing and delivering safe drinking water to property owners, and the 
collection and treatment of wastewater.   
 
Although the water was not knowingly consumed by the property owner, the City 
still bears the cost providing the service.  Providing relief to residents for high 
water bills results in the City incurring a cost for which there isn’t a direct revenue 
for recovery.  This cost is then borne by the remaining user rate contributors 
throughout the City. 

Relationship of Recommendation(s) To The 2016-2019 Strategic 
Plan: 

Strategic Enabler – Responsible Fiscal Resource 

Consultations: 

Property Owner 
Director, Public Works 
High Water Bill Appeal Committee  

Department Head E-Mail: jstover@kawarthalakes.ca 

Department Head: Jennifer Stover 
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Department Head:    

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number PUR2018-030 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: Ward 5 

Title: 2018-57-CP Engineering and Design Services for Lindsay Water 
Pollution Control Plant Upgrades – Phase 1 

Author and Title: Linda Lee, Buyer 
  Nafiur Rahman, Senior Engineering Tech.  

Recommendation(s): 

That Report PUR2018-030, 2018-57-CP Engineering and Design Services for 
Lindsay WPCP Upgrades – Phase 1, be received; 

That Cima Canada Inc., of Bowmanville, be awarded 2018-57-CP Engineering 
and Design Services for Lindsay WPCP Upgrades – Phase 1, as the highest 
scoring Proponent; 

That subject to receipt of the required documents, the Mayor and Clerk be 
authorized to execute the agreements to award the contract; and 

That the Procurement Division be authorized to issue a Purchase Order.   
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Background: 

The Lindsay Water Pollution Control Plant (WPCP) is situated directly north of 

the community of Lindsay settlement area adjacent to the Scugog River and the 

City’s Lindsay-Ops Landfill site. It was originally constructed in 1962/64 as a 

facultative lagoon treatment system and has been subsequently upgraded 

several times in the past.  

The current Lindsay WPCP is an extended aeration facility with a rated Average 

Daily Flow (ADF) capacity of 21,500 m3/day as per the current MOECC 

Environmental Compliance Approval (ECA). Considering the City’s completed 

Growth Management Strategy and Municipal Master Plan Project forecast rate of 

population growth, the existing WPCP will run out of reserve capacity by 

approximately 2022. Due to the increased demand of current and future 

residential, commercial and industrial development within the area and the 

operational issues and deficiencies in WPCP, the City completed a Schedule “C” 

Municipal Class Environmental Assessment (Class EA) study in 2015. The study 

focused on providing additional wastewater treatment capacity and improving 

WPCP operations by upgrading the WPCP’s treatment process and improved 

effluent quality to service approved growth for the community of Lindsay. 

The Class EA was completed in accordance with the Municipal Class 

Environmental Assessment process and was received by Council as follows: 

RESOLVED THAT Report WWW2015-001, Lindsay Water Pollution Control 

Plant (WPCP) - EA Update, be received; 

THAT the recommendations in the attached "Lindsay Water Pollution Control 

Plant upgrades, Municipal Class Environmental Study Report (Jan 2015)" be 

endorsed by Council; 

THAT the notice of completion be forwarded to MOE and posted on the City's 

Website for 30 calendar days and posted in the local newspaper as per the 

Municipal Class EA process; 

THAT the Environmental Study Report (Jan 2015) be made available at the 

Clerk's office and the Lindsay Library for review by the public and other 

interested parties for 30 calendar days. 

CR2015-132 
 

As per EA study, the preferred design is to upgrade and expand the existing 

Lindsay WPCP to an ultimate capacity of 42,756 m3/day on the existing site in 

two phases. Due to the uncertainty of phasing of forecasted growth during the EA 
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study, the Phase 1 upgrades considered to provide the Lindsay WPCP to an 

ADF capacity of 24,500 m3/day to meet the servicing requirements up to 2025, 

while taking into account planning for the future construction of additional works 

during Phase 2 to accommodate servicing of Lindsay to full build-out in 2048.  

The Phase 1 upgrades will include expansion and upgrading the treatment 

system to include improved aeration and other miscellaneous improvements to 

address operational issues and deficiencies. The Phase 2 upgrades will be 

confirmed through further EA study while incorporating the updated Growth 

Management Plan and Lindsay Wastewater System Capacity Assessment.   

The Request for Proposal (RFP) 2018-57-CP Engineering Services, Design, and 

Contract Preparation for WPCP – Phase 1 was released and advertised in 

accordance with the Purchasing Policy.   

The RFP closed on Thursday May 17, 2018 and was opened in public by 

Councillor Pat O’Reilly and Launa Lewis, Supervisor of Financial Services. 

Proposals were received from the following: 

Company 

CIMA Canada Inc 

AECOM 

Associated Engineering 

Wood Environmental & Infrastructure 

D.M. Wills Associates 

WSP 

Hatch 

J.L. Richards 

 

Submissions were carefully reviewed and evaluated by the evaluation committee 
by consensus to the criteria described in the RFP, and CIMA Canada Inc. was 
found to be the highest scoring proponent. 

References were checked with no concerns identified. 

Rationale: 

Staff recommends that CIMA Canada Inc., of Bowmanville, be awarded 2018-57-
CP Engineering and Design Services for Lindsay WPCP Upgrades – Phase 1 as 
the highest scoring proponent.  

200



Report PUR2018-030 
2018-57-CP Engineering and Design Services for Lindsay WPCP Upgrades – Phase 1 

Page 4 of 6 

 

Other Alternatives Considered: 

No other alternative is being considered as the competitive procurement 
processes were followed and the scope of work cannot be changed. So, the 
highest scoring proponent is being recommended.  

Financial/Operation Impacts: 

Capital 
Project 
Number 

Project 
Budget 

Other 
Committed 

Funds 

Capital 
Project 
balance 

Purchase 
Amount 

(excl. 
HST) 

Contingency 
(10%) 

HST 
Payable 

Total 
Purchase 

Project 
Balance 

 

WW 1617 
998161701 

$315,000 $63,463 $251,537 $224,715 $22,471 $4,351 $251,537 $0 

WW1705 
998170501 

$315,000 $40,725 $274,254 $219,539 $21,954 $4,251 $245,743 $28,531 

TOTAL $630,000 $104,188 $525,812 $444,254 $44,425 $8,602 $497,280 $28,531 
 

Other committed Funds include staff time. 

Water and wastewater capital projects do not close with a surplus, only the 
amount required is funded based on costs incurred. Therefore these projects will 
close with a zero balance in the capital close report. 

Upon completion of the work, any remaining surplus or deficit will be dealt with 
through the Capital close report presented to Council by the Treasury 
Department in accordance with the Capital Close Policy. 

Relationship of Recommendation(s) To The 2016-2019 Strategic 
Plan: 

RFP 2018-57-CP – Engineering and Design Services for Lindsay WPCP 
Upgrades – Phase 1 aligns with the Corporate Strategic Goals “A Vibrant and 
Growing Economy", "An Exceptional Quality of Life", and "A Healthy 
Environment". 
 
This Wastewater Capital Project directly aligns with these strategic goals by: 

 Enabling efficient infrastructure and asset management; 

 Priority Action - Protect and Enhance Water Quality; 

 Support development by providing sanitary capacity; 

 Update and execute Municipal Master Plans by implementing 
improvements to wastewater infrastructures. 

 

Servicing Implications: 
Due to the uncertainty of phasing of forecasted growth as per City’s Growth 
Management Strategy completed in 2010, the Municipal Class EA for Lindsay 
WPCP Upgrades completed in 2015 identified that the existing Lindsay WPCP 
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will be upgraded in two phases.  As per EA, the Phase 1 upgrades will be 
designed to ensure the wastewater capacity to 2025 (14% increase), while taking 
into account in design to allow for provision of future expansion and adaptability 
to accept the use of new technology as will be needed to improve the effluent 
quality and treat greater flows for full build-out in 2048 (est. 100% increase). The 
Ministry of Environment, Conservation and Parks (the then MOECC) commented 
that the Phase 2 expansion would need to be planned as a new schedule C 
project. The future EA undertaking will be planned with taking into account the 
future updates of City’s Growth Management Plan and Lindsay 
Water/Wastewater Capacity Study.   
 
As per current EA, the estimated capital costs (in 2014 dollars) for Phase 1 and 
Phase 2 upgrades of Lindsay WPCP (design and construction) are $12M and 
$40M respectively.  The design for Phase 1 upgrades are funded in 2016 & 2017 
capital budget and the future cost for Phase 1 construction and Phase 2 
upgrades will be budgeted in 10-Year Capital Plan. It is expected that a multi-
year phased design and construction program will be used to construct the 
proposed upgrades.  
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Consultations: 

Junior Accountant 
Supervisor/Infrastructure, Design, Construction 

Department Head E-Mail:   jrojas@kawarthalakes.ca 

Department Head: Juan Rojas, Director of Engineering and Corporate Assets 

Department File: 2018-57-CP 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number: PUR2018-031 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: Ward 12, Ward 14 

Title: 2018-69-CQ Road Lifecycle Extension – Single Surface Treatment 

Author and Title: Linda Lee, Buyer 
Co-Author and Title: Mike Farquhar, Supervisor, Technical Services 

Recommendation(s): 

That Report PUR2018-031, 2018-69-CQ, Road Lifecycle Extension, Single 
Surface Treatment, be received; 

That Royel Paving, a division of CRH Canada Group Inc. of Oakville be selected 
for the award of Quotation 2018-69-CQ Road Lifecycle Extension, Single Surface 
Treatment for the quoted price of $107,380.00 plus HST; and 

That subject to receipt of the required documents, the Purchasing Division be 
authorized to issue a purchase order. 
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Background: 

Within the 2018 Capital budget the program RD1807 Road Life Cycle Extension 
was approved for the treatment of road sections with preservation measures to 
insure and extend the surface life cycle of the selected road sections. These 
preservation measures can involve localized paving, single surface treatment, 
micro surfacing, crack sealing and slurry sealing as listed under RD1807.  
 
This tender was issued under RD1807 for Localized Single Surface treatment. 
Crack sealing under this program has already been awarded and is underway. 
Localized paving is currently out for tendering. 
 
Request for Quotation 2018-69-CQ Road Surface Extension – Single Surface 
Treatment was released for advertising in accordance with the City’s Purchasing 
Policy. 
The RFQ closed on Thursday June 21, 2018 and was opened in public by Andy 
Letham, Mayor and Linda Lee, Buyer with the following results: 
 

Quotation Received From 
Total Quotation Amount 

(excluding HST)  
As Read at the Public Opening 

Royel Paving, a division of CRH Canada 
Group Inc. 

$107,380.00 

Miller Paving Limited  $112,725.00 

 
In accordance with the Purchasing Policy the results of a competitive 
procurement process are considered to be irregular when fewer than three 
submissions are received in a formal competitive procurement process.  
 
Irregular results of a competitive procurement process require that the selection 
of the vendor for award be approved according to the Table of Authority (4.04).  
 
Bids received were checked for mathematical errors and compliance to the bid 
call. 
 
Royel Paving is the lowest compliant quote and is known to the City. 

Rationale: 

Staff recommends that Royel Paving, a division of CRH Canada Group Inc. of 
Oakville be selected for the award of Quotation 2018-69-CQ Road Lifecycle 
Extension, Single Surface Treatment for the quoted price of $107,380.00 plus 
HST. 
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Other Alternatives Considered: 

No other alternatives are being considered at this time as the recommendation to 
award was achieved through an open, fair and transparent process and is within 
budget.  

Financial/Operation Impacts: 

Funds for Tender 2018-69-CQ were approved in the 2018 Capital Budget as 
indicated in the table below. 

 

Capital 
Project 
Number 

Project 
Budget 

Other 
Committed 

Funds 

Capital 
Project 
balance 

Purchase 
Amount 

(excluding 
HST) 

10% 
Conting

ency 

HST 
Payable 

Total 
Purchase 

Project 
Balance 

 

983180702 $197,950 $2,000 $195,950 $107,380 $10,738 $2,079 $120,197 $75,753 

  
Upon completion of the work, any remaining surplus or deficit will be dealt with 
through the Capital close report presented to Council by the Treasury 
Department in accordance with the Capital Close Policy. 

 

Relationship of Recommendation(s) To The 2016-2019 Strategic 
Plan: 

This project relates to Goal1 by maintaining the City existing infrastructure : 
 

 Goal 1 – A Vibrant and Growing Economy 
 
 

Consultations: 
Junior Accountant  

Department Head E-Mail: jrojas@kawarthalakes.ca 

Department Head: Juan Rojas, Director of Engineering and Corporate Assets 

Department File: 2018-69CQ 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number PUR2018-032 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: Ward 5 

Title: 2018-74-CQ Sylvan Crescent Reconstruction Deficiency 
Work 

Author and Title:  Launa Lewis, Supervisor of Financial Services 
Co-Author and Title: Corby Purdy, Supervisor/Infrastructure, Design,  

Construction 

Recommendation(s): 

That Report PUR2018-032, 2018-74-CQ Sylvan Crescent Reconstruction 
Deficiency Work, be received; 

That Hard-Co- Construction Ltd. be selected for the award of Quotation 2018-74-
CQ Sylvan Crescent Reconstruction Deficiency Work for the quoted price of 
$199,900.00 plus HST; 

That funding in the amount of $135,000.00 be released from the Capital Reserve 
for the purpose of awarding this contract. 
 
That subject to receipt of the required documents, the Mayor and Clerk be 
authorized to sign the agreement; and 
 
That Purchasing be authorized to issue a purchase order. 
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Background: 

Request for Quotation 2018-74-CQ Sylvan Crescent Reconstruction Deficiency 
Work was issued in accordance with the City’s Purchasing Policy. 
 
The RFQ closed on Thursday June 28, 2018 and was opened in public by Pat 
Dunn, Councillor and Linda Lee, Buyer with the following results: 
 

Quotation Received From 
Total Quotation Amount 

(excluding HST)  
As Read at the Public Opening 

Hard-Co Construction 199,900.00 

Coco Paving Inc. 229,624.08 

Accurex Inc. $297,129.90 

Fidelity Engineering & Construction $538,641.00 

 
Bids received were checked for mathematical errors and compliance to the bid 
call. 
 
Hard-Co Construction Ltd. is the lowest compliant quote and is known to the City. 
 

Rationale: 

Staff recommends Hard-Co- Construction Ltd. be selected for the award of 
Quotation 2018-74-CQ Sylvan Crescent Reconstruction Deficiency Work for the 
quoted price of $199,900.00 plus HST. 

Other Alternatives Considered: 

None, as the lowest compliant bid is being recommended. 
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Financial/Operation Impacts: 

Funds for Sylvan Crescent Reconstruction were approved in the 2017 Capital 
budget as noted in the table below.  

 

*Other committed funds subcontract work, internal staff time/wages, investigation 
and equipment. 
 
Any remaining surplus or deficit will be dealt with through a further report to 
Council. 
 

Relationship of Recommendation(s) To The 2016-2019 Strategic 
Plan: 

This project aligns with the Strategic Enabler of Efficient Infrastructure and Asset 
Management. 
 

Consultations: 

Junior Accountant 

 

Department Head E-Mail: jrojas@kawarthalakes.ca 

Department Head: Juan Rojas, Director of Engineering and Corporate Assets 

Department File: 2018-74-CQ 

Capital 
Project 

Capital 
Project 
Budget 

Other 
Committed 

Funds 
*see below 

Capital 
Project 
Balance 

Tender 
Amount 
(Excl. 
HST) 

10% 
Contingen

cy 
  

Payable 
HST 

Total 
Tender 
Cost 

Capital 
Project 
Balance 

998170302 
(WW1703) 

$300,000 $211,225 $88,774 $199,900 $19,990 $3,870 $223,760 <$134,986> 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report 

Report Number PLAN2018-056 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Victoria Room 

Ward Community Identifier: Ward 13 – Dunsford 

Title: Request for Municipal Council Support Resolution 
Confirmation 

Description: Feed-In Tarriff (FIT) 3.0 Municipal Council Support 
Resolution Confirmation – Ground Mount Solar Projects, 
1674 County Road 36, Geographic Township of Verulam 

Author and Title: Ian Walker, Planning Officer – Large Developments 

Recommendations: 

That Report PLAN2018-056, Request for Municipal Council Support 
Resolution Confirmation, be received; 

That Council of the City of Kawartha Lakes supports the construction and 
operation of the Project on the Lands described as 1674 County Road 36, 
Geographic Township of Verulam. This resolution's sole purpose is to enable the 
Supplier to achieve Notice to Proceed under its FIT Contract and may not be 
used for the purpose of any other form of municipal approval in relation to the FIT 
Contract or Project or for any other purpose; 

That the Chief Administrative Officer and Director of Development Services be 
authorized to sign the required Independent Electricity System Operator (IESO) 
forms on behalf of Council for the ground mount solar project at 1674 County 
Road 36, Geographic Township of Verulam, which was previously endorsed; and 

That this resolution shall expire 12 months after its adoption by Council. 
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Background: 

On January 15, 2013 Council adopted the following resolution: 
 

CR2013-027 

Moved By Councillor Elmslie 

Seconded By Councillor Luff 

RESOLVED THAT Council for the City of Kawartha Lakes supports the 

construction and operation of ground mount solar projects located at the 

following locations: 

1) 38 Esker Drive, Township of Emily, City of Kawartha Lakes 

2) 1674 County Road 36, Township of Verulam, City of Kawartha Lakes 

3) 3269 County Road 36, Township of Verulam, City of Kawartha Lakes 

4) 309 Northline Road, Township of Fenelon, City of Kawartha Lakes 

5) 131 Northline Road, Township of Fenelon, City of Kawartha Lakes; and 

THAT this resolution shall expire twelve (12) months after its adoption by 

Council. 

The City has been notified that the Independent Electricity System Operator 
(IESO) requires the Council Resolution of Support to be submitted, and provide 
confirmation in the prescribed forms. 

Rationale: 

Since that resolution, the project at 1674 County Road 36 has received a 
Renewable Energy Approval (REA) from the Ministry of the Environment 
and Climate Change (MOECC), under the FIT 3.0 program. The Independent 
Electricity System Operator (IESO) requires that successful applicants of the FIT 
3.0 program must receive confirmation of the original Municipal Council Support 
Resolutions. 

Planning Comments: 

The project seeking a Municipal Council Support Resolution Confirmation is a 
ground mount solar project. This ground mount project is located on land 
designated Rural in the City of Kawartha Lakes Official Plan (OP). The land area 
of this parcel is 32.2 hectares (79.7 acres), of which the footprint of the project is 
a maximum of 1.2 hectares (3.0 acres). Small scale solar installations are 
considered an accessory use to rural uses, and would not create a land use 
conflict with abutting uses. 

Other Alternatives Considered: 

No other alternatives were considered. 
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Risks/Considerations 

The FIT Contract has commenced based on the January 15, 2013 Council 
Resolution No. CR2013-027, enabling the Supplier to achieve Notice to Proceed 
under its FIT Contract. As the contract has proceeded, a motion to reconsider or 
rescind the January 15, 2013 motion is not being recommended. 

Financial/Operation Impacts: 

In March 2018, the City’s Fee Schedule was updated to require a fee of $425 per 
request for a Municipal Council Support Resolution. This fee offsets the cost for 
staff resources to screen each request for completeness of information, sign the 
IESO prescribed form/template, and prepare a package to the proponent. The 
package includes the resolution from Council. 

Relationship of Recommendations to the 2016-2019 Strategic 
Plan: 

The Council Adopted Strategic Plan identifies these Strategic Goals: 

 Goal 1 – A Vibrant and Growing Economy 

 Goal 2 – An Exceptional Quality of Life 

 Goal 3 – A Healthy Environment 
 

The Feed-In Tariff program does not directly impact or align with a specific 
Strategic Priority. One of the top 10 Strategic Priorities is to protect prime 
agricultural land. The project is not proposed on prime agricultural land. 

Consultations: 

IESO Website 

Attachments: 

The following attached documents may include scanned images of appendices, 
maps, and photographs. If you require an alternative format, please call Ian 
Walker, Planning Officer – Large Developments, (705) 324-9411 extension 1368. 
 
Appendix ‘A’ – Correspondence from Proponents 

PLAN2018-056 
Appendix A.pdf

 

Department Head E-Mail: cmarshall@kawarthalakes.ca 

Department Head: Chris Marshall, Director of Development Services 

Department File: D43-2018 

212

mailto:cmarshall@kawarthalakes.ca


;)-u,
=> SOLAR PROVIDER,,j;' ti,;

1 Atlantic Ave., Suite 105
Toronto, ON M6K 3E7

Office: (416) 532-4658
Fax: (416) 532-0090
Email : aross@solarprovidergroup.com

ltMay 29, 2018

Hey lan,

Solar Provider Group
1 Atlantic Avenue, Sui{e 105

Toronto, ON M6K 3E7

cell: 647-624-2468
office: 1-888-989-4677

APPENDIX
to

REPORT

It

it{

Enclosed are 3 documents that I will summarize for you
FILE NO.

1) The first is the original Support Resolution that was provided for this project by the City of
Kawartha Lakes on October 29,2OI3.

2) The second is the new Municipal Support Resolution Confirmation document that we require for
the Notice To Proceed process. lt includes the instruction pages, but page #2 &#4 are the ones
that are required to be completed on your end. Page #2 can be signed by you or a planning
office representative, while page #4 is the one that requires a signature from an elected
representative of the City of Kawartha Lakes.

3) The third document is the Limited Partnership Report, which documents the change in name of
the Limited Partnership, currently known as "SoLAR PRovtDER CANADA oRtGtNATtoN HEALTH
LP", but previously known as "SUNEDISON CANADA ORIGINATION HEALTH Lp" (as shown on the
2nd page, and highlighted).

Feel free to email or call me at any time if there is anything that you need clarification on. The cheque
for 5425 + HST (totat s+90.25) is in our systern being processed, and I hope to get it to you by the end of
next week. I will email you a scan of the cheque once it has been signed.

Thank you very much,

Andrew Ross

Project Developer RffiCH!Vffifi}

iuN fi i 2$18

City of Kawartha L.rkr:,
Developtreltt Selv!.1 !

Planning |]li,,.i1:i;;1 ;

email: aross@solarproviderqroup.com
website: solarproviderqroup. com

."qolar Prr,.vitjer (iroup, L Atlantic Ave., Suite 105, Tororrto , ON N46I( :iE7

Phone: (41{-i) 5:J2-ll65u lToll tree: L(8?>s,)9?'.9-4611 lfax:/tl6-532-oo90 lwww.solarprovidergroup.com
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OilTANlotlilrrrAltlt|ilTY

PRESCRIBED FORM: MUNICIPAL COUNCIL SUPPORT RESOLUTION CONFIRMATION
(Sestions 5.1{g} ofthe FtT iules, Verslon 3.0}

{,i
\:"

ili: jlit!1::ri* 5r,iri.l \'jr': iirrir rrill
i iri t!jii] ali' i! rr-: l, lrri r: i

', .,ti: ra! !!.i,'l
i,:ii.'ttJ i!.i.-
: \': a::r!:i'i::,i,i;:r; iit.irii [;

i.li,4tti: i.t:il t?:1i 1

The Prescribed Form may be completed and provided to the OPA by an Appllcant that had received a Fff Rules, Version 2.l Template:
Municipal Council Suppo* Resolutlon (that was not a blanket support resolution) that was issued by the Local Municipality prlor to
October 9, 2013 in relation to the Applicant and the Project. The Presribed Form: Municipal Council Support Resolution ConfirmaUon
may not be used as a substitute for a Template: Municipal Council Support Resolution where no Template: Municlpal Council Support
Resolution was issued for the Project previously.

Capitalized terms not defined in this form have the meanings ascribed thereto in the FII Rules, Version 3.0.

1. I am the/an Director of Development Services ofthe

City of Kawartha Lakes (the "Municipallty"),

and have the delegated authorlty to provide this confirmation on behalf of the Munidpality and without personal liability.

2. SunEdison Canada Origlnation Health LP (the "Appllcant")

tThis must be thc same Appllcant (1.e. some nome) os stoted in tht Municipol Council Support Resolution arlglnally provided as attoched)

proposes to construct and operate a Bround mount Solar

(This murt be the some description as stotcd in the Munlcipol Council Support Resolufion originolly provided os aftoched)

{the 
,'proJect") on 1574 County Road 36 Dunsford/Kawartha Lakes, Ontario, KoM 110

(This must be the some desuiption os the Londs ln the Munlcipol Councll Suppon Resolutlon oilglnolly ptovlded os aftached)

(the "[ands"] ln the Municipelity under the Provinces FIT Program.

The Council of the Municipaliiy (the "Councll") had previously provided the Munlclpal Councll Support Resolution attached as
Exhibit "A" for the Project indicating by resolution the Council's support for the construction and operation of the Proiect on the
Property.

I have conlirmed that the Project belng proposed by the Applicant under the Province's FIT Program is the same Project on the
sam€ Lands as the Project that was the subject of the Municipal Council Support Resolution attached as Exhibit "A",

I confirm that the Municipal Council Support Resolution attached as Exhibit "A" is still in effect and that the Council has not
rescinded, revoked or repealed such resolution and confirm that ihe Municipality supports the construction and operation of the
Project on the Lands.

DATE: October 29,2013 Signature:

3.

4.

5.

Signature:

Name: Ron TaylOr
ritre: Director of Development Services

lThe rcference numbet must he insefted by the Applicont in oder lor the resolutian

aa comply with the Hf NE\ even whete La|al Mvnlclpal letterheod is used, This is nst

the Latol

FIT

lnsert?d

17. GY

Ost ?013 Page 1 of 2
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OHTARIoT.ranrtrornrv ,

Reset

PRESCRI BED tORM/f EMPIATE: MUNI C! PAt COUNCI L SUPP0RT RESO LUTION

Secion 6.1{d[il of the FIT Rules, Verslon 2.1

Print :lil..l:.ii i:.: ijr,i,ji :a:,.:: :.1:1:. :l'iii;
'ia 

".r:n a!,ir:,1 i-,:1 1 I !

i .r r. ')r; :i.-i-:

..:.r,. ;a\ri:: ai:;t:ia,.rl ! a,., :;

ti.ri.i,ir: i j I it"!::,i

WHEREAS

Capitalired terrns not defined herein have the meanings ascribed thereto in the FIT Rules, Verslon 2.1.

ResolutlonNo: cR2o13ro27
Date: January 15,2013

Sun€dison Canada Origination Health LP (the nApplicantr'f proposes to construct and operate a

Bround mount solar project

(the " Proiect") on 1674 County Road 36 Dunsford/Kawartha Lakes, Ontario, KoM 110 (the "Lands") in

City of Kawartha Lakes
under the Province's Fff Program;

AND WHEREAS the Appllcant has requested that Coundl of City of Kawartha Lakes

indicate by resolution Council's support for the construction and operation of the Projecton the Property;

AND WHERIAS, pursuant to the rules governing the FII Program (the "FlT Rules"), Appllcations whose Projects receive the formal

support of Local Municipalities will be awarded Priority Points, which may result in the Applicant being offered a FIT Contract prior to
other persons applying for FIT Contracts;

NOW THEREFORE BE IT RESOTVED THAT:

Council of the Gty of Kawartha Lakes supports the

construction and operation of the ProJect on the Lands.

This resolution's sole purpose is to enable the Applicant to receive Priority Points under the FIT Program and may not be used for the
purpose of any other form of munlclpal approval in relation to the ApplicaUon or Project or any other purpose.

Ron Taylor, Director of Development Services

(Note: signature lines for councillors or other representdtives, as appropriate.)

FIT reference number: Frt - c,L4 t
lNote: Must be inserted by Applicant to complete Appllcatlon)

C

Dec,2012 PaBe I of 1
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ieso
lndependent Elechicity
System Operator

1 20 Adetaide Street West, Suite 1 600
I or.orio, Olitar-jo i45l i 1 1 1

T 416 967 7474
F 116 967.1947
www.ieso.ca

INSTRUCTIONS: MUNICIPAL COUNCIL SUPPORT RESOLUTION CONFIRMATION - NOTICE TO PROCEED

(Sections 2.a(dXvii) of the FIT Contract, Version 3.1)

2.

3.

4.

5.

6.

7.

8.

Capitalized terms not defined herein have the meanings ascribed to them in the FIT Contract.

TNSTRUCTTONS SPECTFTC TO THE MUNICIPAL COUNCIL SUPPORT RESOLUTION CONFTRMATTON (PROJECT-SPECTFtC) - NOTTCE TO
PROCEED (THE ''PRESCRIBED FORM'')

L. Where a Prior Resolution (as defined in the Prescribed Form) was passed in respect of a Project and a Municipal Council
Support

Resolution is required as per the FIT Contract Cover Page, the Prescribed Form must be provided to the IESO for the purposes of
achieving Notice to Proceed ("NTP") under Section 2.a(dXvii) of the FIT Contract, Version 3.1.

The Supplier must submit a New Resolution (as defined in the Prescribed Form) that was issued by the Local Municipality

TheTemplate: Municipal Council Support Resolution (Project-Specific) must be completed and attached as Exhibit "A" to the
Prescribed Form.

All information, including Project details, provided in the Prescribed Form must be consistentwith the information contained in
the New Resolution and the Prior Resolution.

The Prescribed Form may not be used as a substitute for a Municipal Council Support Resolution where no new Municipal
Council Support Resolution was issued for the Project.

No Prior Resolution related to the Project will be accepted as Exhibit "A" for the purposes of achieving NTP.

The Prescribed Form must be completed by an authorized representative of the Local Municipality.

Apart from the completion of any blanks, no amendments may be made to the wording of the Prescribed Form or of the
Municipal Council Support Resolution attached as Exhibit "A".

9. The original ink signature must be provided on the Prescribed Form and submitted as a hard copy along with the NTP Request.

10. This instruction page is not required to be submitted to the IESO.

INSTRUCTIONS SPECIFIC TO THE TEMPLATE: MUNICIPAt COUNCII SUPPORTS RESOTUTION (PROJECT-SPECIFIC) (EXHIBIT "A")

t. The Local Municipality named in the Municipal Council Support Resolution must be the Local Municipality in which the Project
is located.

The Renewable Fuel type named in the Municipal Council Support Resolution must be the same as that contained on the
FIT Contract Cover Page.

The Supplier's legal name and Lands (as defined in the Prescribed Form) must be the same as the information contained on the
FIT Contract Cover Page.

Local municipal councils have the option of drafting the Exhibit "A" on the council or equivalent governing body letterhead.

Words in between square brackets (i.e. "[" and "]") are immaterial to the intent of Exhibit "A" and may be modified to follow
standard procedure of the issuing body. Wording not contained within square brackets must not be changed in order for the
New Resolution to be acceptable for the purposes of achieving NTP.

2.

3.

4.

5

June 2015
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reso
lndependent Electricity
System Operator

PRESCRIBED FORM: MUNICIPAL COUNCIL SUPPORT RESOLUTION CONFIRMATION (PROJECT-SPECIFtC)

RE: NOTICE TO PROCEED

(Section z.a(dXvii) of the FIT Contract, Version 3.1)

1 20 Adetaide Street \ /est, Suite 1 600
loronio, Ontario M5l i '1 I 1

r 416 967 7474
F 416 967 1947

www. ieso. ca

Capitalized terms not defined in this form have the meanings ascribed thereto in the FIT Contract, Version 3.1

l. I am the/an: of the

2.

City of Kawartha Lakes (the "Municipality"),

and have the delegated authority to provide this confirmation on behalf of the Municipality and without personal liability

SOLAR PROVIDER CANADA ORIGINATION HEALTH LP (the "Supplier") has entered into

a FIT Contract to construct and operate a

(the "Project").

ground mount solar Facility

3. The Project is located on 1674 County Road 36 Dunsford/Kawartha Lakes, Ontario, KOM 110 (the "Lands")

The Council of the Municipality (the "Council") had previously provided a Municipal Council Support Resolution indicating the
Council's support for the construction and operation of the Project on the Lands, which the Supplier obtained and submitted in its
Application in accordance with the FIT Rules, Version 3.0 (the "Prior Resolution").

The Council has provided a new Municipal CouncilSupport Resolution indicating by resolution Council's continued supportforthe
construction and operation of the Project on the Lands (the "New Resolution"). The New Resolution is attached as Exhibit "A"
hereto.

I have confirmed that the Project proposed by the Supplier and that is the subject of the New Resolution is the same Project on the
same Lands as the Project that was the subject of the Prior Resolution.

l confirm thatthe New Resolution attached as Exhibit "A" is still in effect as ofthe date below and thatthe Council has not
rescinded, revoked or repealed such resolution and confirm that the Municipality supports the construction and operation of the
Project on the Lands.

DATE Signature

4

5

6.

7

FIT Contract lD #: F-006145-SPV-310-722

Name

Title

June 2015 Page 1 of 2
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Sieso
120 Adelaide Street West, Suite 160C
I ofonlo. Ontario M5l I 1l '1

lndependent Electricity
System operator

I 416 967 7474
F 416 967-1947
www.ieso.ca

PRESCRIBED FORM: MUNICIPAL COUNCIL SUPPORT RESOLUTION CONFIRMATION . NOTICE TO PROCEED
(Section z.a(dXvii) of the FIT Contract, Version 3.1)

Exhibit "A"

New Resolution

Attoch the new Municipal Council Support Resolution. This con be provided on Council letterheod or in the
Template: Municipal Council Support Resolution (Project-Specific) - Notice to Proceed

June 2015 Page 2 of 2
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Sieso
120 Adetaide Street West, Suite 1600
I oronio, Ontafio 

^451 

i 1 l 1

r 416 967.7474
F 416 967.1947
www.ieso.ca

lndependent Electricity
System Operator

TEMPLATE: MUNICIPAL COUNclt SUPPORT RESOLUTION (PROJECT-SPECIFIC)- NOTICE TO PROCEED

Section 2.4(d)(vii) of the FIT Contract, Version 3.1

Resolution NO: Date:

[WHEREAS] capitalized terms not defined herein have the meanings ascribed thereto in the FIT Contract, Version 3.1;

IAND wHEREASI SOLAR PROVIDER CANADA ORIGINATIoN HEALTH LP {the "Supplier") has entered into a FtT contract to

construct and operate a ground mount solar Facility

(the "Project") on 1674 County Road 36 Dunsford/Kawartha Lakes, Ontario, KOM 110 (the "Lands") in the

City of Kawartha Lakes (the "Local Municipality") under the

Province's FIT Program;

[AND WHEREAS] the Supplier previously requested that the Council of the Local Municipality ("Council") indicate by resolution Council's
support for the construction and operation of the Project on the Lands or all Projects with the same Renewable Fuel anywhere in the
Local Municipality, and Council did provide such support in a prior resolution.

IAND WHEREASI the Supplier has requested that the Council indicate, by a resolution dated no earlier than June 10, 2015
(the "New Resolution"), Council's continued support for the construction and operation of the Project on the Lands;

IAND WHEREAS] where a New Resolution is received in respect of a Project, the Supplier will be recognized as fulfilling the
requirements underSection 2.4(d)(vii) of the FlTContract, which may result in the Supplier being offered Notice to Proceed in
accordance with the terms of the Supplier's FIT Contract;

lNow THEREFORE BE rT RESOLVED THATI:

Council ofthe City of Kawartha Lakes supports the construction and operation of

the Project on the Lands.

This resolution's sole purpose is to enable the Supplier to achieve Notice to Proceed under its FIT Contract and may not be used for
the purpose of any other form of municipal approval in relation to the FIT Contract or Project or for any other purpose.

Title:

Title:

(signoture Iines for elected representotives.)

FIT Contract lD #: F-006145-5PV-310-722

June 2015 Page 1 of 1
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Request lD:

Transaction lD

Category lD:

01 894301 5

61076988

UN/E

Province of Ontario
Ministry of Government Services

Date Report Produced
Time Report Produced
Pagel

2016tOst11
10:41.,28
1

LIMITED PARTNERSHIPS REPORT

Firm name registered under the Limited Partnerships Act

SOLAR PROVIDER CANADA ORIGINATION HEALTH
LP

Business ldentification Number

221277569

Business Type

LIMITED PARTNERSHIP

Mailing Address

1 ATLANTIC AVENUE

No. 105
TORONTO
ONTARIO
CANADA, M6K3E7

General Nature of Business

RENEWABLE ENERGY

Declaration Date

2012t12t21

Renewal Date

2016t04t28

Last Document Filed

CHANGE

Last Document Filed Date

2016105103

Address of Principal Place of Business in Ontario

1 ATLANTIC AVENUE

No. 105
TORONTO
ONTARIO
CANADA, M6K3E7

Jurisdiction of Formation

ONTARIO

Expiry Date

2022t12t19

Change Date(s)

2016105t03

DissolutionMithdrawal Date

NOT APPLICABLE

Current Partnership Business Names Exist:

NO

Expired Partnership Business Names Exist:

NO
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Request lD:

Transaction lD

Category lD:

01894301 5

61076988

UN/E

Province of Ontario
Ministry of Government Services

Date Report Produced
Time Report Produced
Page:

2016tO't11
1O:41:28
2

LIMITED PARTNERSHIPS REPORT

Firm name registered under the Limited Partnerships Act

SOLAR PROVIDER CANADA ORIGINATION HEALTH
LP

Business ldentification Number

221277569

Business Type

LIMITED PARTNERSHIP

Former Names

SUNEDISON CANADA ORIGINATION HEALTH LP

Date of Name Ghange

2016r}4t28
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Request lD:

Transaction lD:

Category lD:

01 894301 5

61076988

UN/E

Province of Ontario
Minishy of Government Services

Date Report Produced:
Time Report Produced:
Page:

2016t05t'11
10:41:28
3

LIMITED PARTNERSHIPS REPORT

Firm name registered under the Limited Partnerships Act

SOLAR PROVIDER CANADA ORIGINATION HEALTH
LP

Business ldentification Number

221277569

Business Type

LIMITED PARTNERSHIP

Name (lndividual/Corporation/Other)

SOLAR PROVIDER CANADA ORIGINATION HEALTH
GP CORP.

Corporate Number: 2355101

Name of Signatory

SEYFARTH, SEBASTIAN

lnformation Regarding General Partner(s)

Address

1 ATLANTIC AVENUE

No.'105
TORONTO
ONTARIO
CANADA, M6K 3E7

Power of Attorney

NO

Former Limited Partnership Names will only be displayed for Declarations registered on or after April 1, 1994.

This Report sets out the most recent information registered on or after April 1, 1994 and recorded in the Ontario Business
lnformation System as of the last business day.

The issuance of this report in electronic form is authorized by the Ministry of Government Services,
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number PLAN2018-059 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Victoria Room 

Ward Community Identifier: 16 

Title: Deeming By-law Application D30-2018-010 – 1590839 
Ontario Inc. (Haslam) 

Description: Deem Lots 3 and 4, Registered Plan 57M-734, geographic 
Township of Manvers, being 13 and 17 Sandbourne Drive 

Author and Title: Janet Wong, Planner II 

Recommendation(s): 

That Report PLAN2018-059, Deeming By-law Application D30-2018-010 - 
1590839 Ontario Inc. (Haslam), be received; 

THAT a Deeming By-law respecting Lots 3 and 4, Registered Plan 57M-734, 
substantially in the form attached as Appendix E to Report PLAN2018-059, be 
approved and adopted by Council; and 

THAT the Mayor and Clerk be authorized to execute any documents required by 
the approval of this application. 
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Report PLAN2018-059 
Deeming By-law Application – D30-2018-010 

Page 2 of 3 

 

Background: 

Proposal: To deem Lots 3 and 4, Registered Plan 57M-734 not to be lots 
within a registered plan of subdivision. 

Owner: 1590839 Ontario Inc. 

Applicant: Ron Haslam 

Official Plan: Oak Ridges Moraine Natural Linkage Area – Schedule G Oak 
Ridges Moraine Policy Area, City of Kawartha Lakes Official 
Plan 

Zone: General Industrial Zone – Oak Ridges Moraine Zoning By-law 
2005-133 

Site Servicing: Private well and individual septic system 

Existing Use: Industrial 

Adjacent Uses: North, South and West: Industrial 
 East: Rural 

Rationale: 

The applicant (Mr. Haslam) operates a business constructing signs (Maximum 
Signs) from 17 Sandbourne Drive and has obtained site plan control approval to 
construct an addition to the building. Mr. Haslam has since purchased 13 
Sandbourne Drive and is seeking to deem these two lots not to be part of a 
registered plan in order to merge the parcels on title. As two separate lots, a 
retaining wall is required to direct runoff from 17 Sandbourne Drive to the 
roadside such that runoff is not increased to 13 Sandbourne Drive. The purchase 
allows Mr. Haslam to remove the requirement for a retaining wall and lot grading 
and drainage will be reviewed to ensure no adverse impacts on subsequent 
neighbouring properties. Please refer to Appendices B, C and D. The applicant 
has requested that Council pass a Deeming By-law to effect the consolidation of 
Lots 3 and 4, Registered Plan 57M-734. 

Adoption and subsequent registration of this Deeming By-law (Appendix E) will 
allow the two parcels to be used as one providing greater flexibility with use of 
the lands and to address grading and drainage with less long term maintenance 
costs. The effect of this Deeming By-law is that Lots 3 and 4 will consolidate into 
one larger property, which cannot be sold as two separate lots. The legal 
description will remain as – Lots 3 and 4, Registered Plan 57M-734. 

Other Alternatives Considered: 

At this time, there are no other alternatives considered that are appropriate or 
represent good planning. The Deeming By-law is the appropriate method to 
legally consolidate the owner’s land. 
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Report PLAN2018-059 
Deeming By-law Application – D30-2018-010 

Page 3 of 3 

 

Financial/Operation Impacts: 

The cost of registering the By-law is included in the application fee. There are no 
financial implications for the City. 

Relationship of Recommendation(s) to the 2016-2019 Strategic 
Plan: 

The City’s Strategic Plan outlines Council’s vision for the municipality. The vision 
consists of three main Strategic Goals: that of a vibrant and growing economy, 
an exceptional quality of life, and a healthy environment. 

This application aligns with the vibrant and growing economy and healthy 
environment priorities by creating a property which supports local business 
operations with the least impact on the environment. 

Conclusions: 

The consolidation of the two separate parcels will create one larger property. 
This will allow for greater flexibility to address lot grading and drainage from 
development of this site. Planning staff do not anticipate any negative impacts as 
a result of the consolidation. 

Attachments: 

Appendix A – Location Map 
Appendix B – Orthoimage 
Appendix C – Excerpt from Registered Plan 179 
Appendix D – Excerpt from Lot Grading and Drainage Plan 
Appendix E – Draft Deeming By-law 

Appendix A.pdf Appendix B.pdf Appendix C.pdf Appendix D.pdf Appendix E.pdf

________________________________________________________________ 

Department Head E-Mail: cmarshall@kawarthalakes.ca 
Department Head: Chris Marshall 

Department File: D30-2018-010 
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APPENDIX  “     A      “ 

      to 

REPORT     PLAN2018-059 

FILE NO:    D30-2018-010   
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APPENDIX  “     B      “ 

      to 

REPORT     PLAN2018-059 

FILE NO:    D30-2018-010   
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APPENDIX  “     C      “ 

      to 

REPORT     PLAN2018-059 

FILE NO:    D30-2018-010   

Subject Lands 
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APPENDIX  “     D      “ 

      to 

REPORT     PLAN2018-059 

FILE NO:    D30-2018-010   
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APPENDIX  “     E      “ 

      to 

REPORT     PLAN2018-059 

FILE NO:    D30-2018-010   
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report 

Report Number PLAN2018-061 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: 10 

Title: Downtown Parking Space Update 

Author and Title: Chris Marshall, Director 

Recommendation(s): 

That Report PLAN2018-061, Downtown Parking Space Update, be received; 
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Report PLAN2018-061 
Downtown Parking Space Update 

Page 2 of 4 

 

Background: 

The owner of 171-183 Kent Street proposes to demolish the existing three storey 
hotel/restaurant building at 171 Kent Street West, known as The Grand hotel, 
and the existing two storey mixed commercial and residential building at 171-183 
Kent Street West, and to construct a new three (3) storey commercial building.  
As part of the application process, the applicants requested that Council permit 
them to pay cash in lieu for the required parking spaces that could not be 
provided on site. 

 

At the May 22, 2018 Regular meeting of Council the request to pay cash in lieu 
for the parking spaces that could not be provided on site was approved and a 
follow up motion was adopted: 

 
CR2018-337 

Moved By Councillor Elmslie 

Seconded By Councillor Strangway 

That staff be directed to meet with the Lindsay Downtown Business 

Improvement Area and bring a report back to Council regarding 

the financial information on the cost of parking in downtown Lindsay at the 

last meeting in June 2018. 

 Carried 

This report addresses that direction. 

Rationale: 

Further to the Council resolution/direction, staff met with the Lindsay BIA parking 
sub-committee on June 12, 2018. The staff that attended the meeting included 
the CAO (Ron Taylor), Manager, Corporate Assets (Adam Found), Manager, 
MLEO (Aaron Sloan) and Planning Officer, Large Developments (Ian Walker). 
 
The CAO provided an overview of the past downtown parking utilization study, 
the City’s existing Transportation Master Plan (and parking demand targets), and 
the long term capital plan (inclusive of allocation for some tax support investment 
in parking expansion). 
 
The Manager, Corporate Assets provided an overview of the parking strategy 
and explained that the City’s Transportation Master Plan (TMP) recognizes the 
general need to expand municipal parking capacity in the downtown areas of 
Lindsay, Fenelon Falls, and Bobcaygeon.  This is based on the population and 
employment forecasts in the Growth Management Strategy.  These are in turn 
based on the Provincial Growth Plan, which forecasts the City of Kawartha Lakes 
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Report PLAN2018-061 
Downtown Parking Space Update 

Page 3 of 4 

 

will reach a permanent population of 100,000 by 2031 and 107,000 by 2041.  
The Places to Grow Act requires the City to plan for this growth. 
 
Section 6 of the Transportation Master Plan (TMP) recommends the City further 
study municipal parking needs through a parking strategy designed to examine 
parking issues in downtown areas more closely, substantiate specific needs and 
develop proposed solutions.  The TMP recommended that this parking strategy 
be undertaken in 2023 as it was forecasted that downtown Lindsay’s parking 
capacity would reach 80% occupancy by this time.  However, due to recent 
growth in the area and increased parking demand since the removal of paid 
parking, Council adopted a staff recommendation at the April 24, 2018 Council 
meeting to budget $100,000 to start the Parking Strategy in 2018. 
 
The Manager of Corporate Assets went on to explain to the BIA Parking Sub-
Committee members that: 
 

It is recommended that a parking strategy study be undertaken to assess 
the operation of the existing parking infrastructure in downtown Lindsay 
and other urban areas in the City, the costs of providing this parking, the 
parking requirements for new development and redevelopment sites in 
these areas, parking enforcement, and the potential to provide additional 
parking to meet future demands. This study  should  be  undertaken  with  
input  from  the business  community  and  include  more  detailed 
utilization surveys of the existing parking. The goal of this study will be to 
find a long-term solution that meets parking needs, is supportive of overall 
City objectives of encouraging travel by modes other than the private 
automobile, is financially viable and sustainable for the community. (City of 
Kawartha Lakes Transportation Master Plan) 

 
At the June BIA Sub-Committee meeting, staff committed to providing an update 
on the Parking Strategy at the August BIA Parking Sub-committee meeting and 
reiterated that until the Parking Strategy was completed, providing detailed 
costing of expanding parking was premature.  
 
Although it is difficult to provide costing of parking spaces in downtown Lindsay 
without a more thorough study, the Manager of Corporate Assets did provide 
some ballpark figures for constructing various kinds of parking including: 
 

- Surface parking spaces would cost about $10,000 per stall; 
- Above ground parking stalls in a parking structure would cost about 

$37,500 per stall 
- Underground Parking spaces would cost about $50,000 to $60,000 per 

stall depending on depth, ground conditions and other factors. 
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Financial/Operation Impacts: 

The Parking Strategy has been budgeted for $100,000.  The cost of providing 
parking in downtown Lindsay, Bobcaygeon and Fenelon Falls will be identified in 
the Parking Strategy. 

Relationship of Recommendations to the 2016-2019 Strategic  

The recommendations of this report align with the following goals of the 
Corporate Strategic Plan: 
 

 Goal 1 – A Vibrant and Growing Economy: An effective Downtown Parking 
Strategy helps support municipal infrastructure that is essential for a 
prosperous and growing economy, especially in the major downtown 
areas of the City. 
 

 Goal 2 – An Exceptional Quality of Life: An effective Downtown Parking 
Strategy helps support municipal infrastructure that is essential for the 
quality of life of residents, especially in the major downtown areas of the 
City. 

 

Consultations: 

CAO 
Manager of Planning 
Chief Building Official 
Manager of Municipal Law Enforcement 
Manager of Economic Development 
City Treasurer 
Manager of Corporate Assets 
Planning Officer, Large Developments 
Director of Engineering and Corporate Assets 
Lindsay Downtown BIA Parking Sub-Committee 

Department Head E-Mail: cmarshall@kawarthalakes.ca 

Department Head: Ron Taylor, CAO 

Department File:  
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number PLAN2018-064 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Victoria Room 

Ward Community Identifier: 16 

Subject: An application to amend the Township of Fenelon Zoning By-
law 12-95 to remove the Holding (H) symbol to permit a towing 
facility on Part of Lot 14, Concession 7, being Part 3, 57R-6073, 
geographic Township of Fenelon, now City of Kawartha Lakes 
and municipally known as 317 Ranchers Road (Tow-All-Inc. c/o 
Lucas Lowell) 

Author Name and Title: Mark LaHay, Planner II 

Recommendation(s): 

THAT Report PLAN2018-064, respecting Part of Lot 14, Concession 7, being 
Part 3, 57R-6073, geographic Township of Fenelon, Tow-All-Inc. c/o Lucas 
Lowell – Application D06-2018-019, be received; 
 
THAT Zoning By-Law Amendment application D06-2018-019 identified as 317 
Ranchers Road, City of Kawartha Lakes, as generally outlined in Appendix C to 
Report PLAN2018-064, be approved and adopted by Council; and 
 
THAT the Mayor and Clerk be authorized to execute any documents required by 
the approval of this application. 
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Background: 

The application proposes to remove the Holding (H) symbol from Schedule A of 
the Township of Fenelon Zoning By-law 12-95, which regulates development and 
the use of land on Part of Lot 14, Concession 7, being Part 3, 57R-6073, in the 
geographic Township of Fenelon. The removal of the Holding (H) symbol would 
permit the construction of a towing facility consisting of a garage with office and 
associated on-site parking together with a storage compound on the subject land 
(see Appendix A and B attached). 
 

Owner/Applicant: Tow-All-Inc., c/o Lucas Lowell 

Legal Description: Part of Lot 14, Concession 7, being Part 3, 57R-6073, 
geographic Township of Fenelon, now City of Kawartha 
Lakes. 

Designation: Highway Commercial in the City of Kawartha Lakes Official 
Plan 

Zone: Highway Commercial Exception Six Holding (C2-6(H)) Zone 
in the Township of Fenelon Zoning By-law 12-95 as 
amended by By-law 2017-051. 

Lot Area: 1.27 ha. (3.14 ac.) - MPAC 

Site Servicing:  Private water well and septic system with ditches 

Existing Uses: Vacant land 

Adjacent Uses: North: Rural Residential 
South: Highway Commercial/Agricultural 

 East: Ranchers Road/Agricultural 
 West:  Highway 35/Agricultural 

Rationale: 

The subject land is vacant and is proposed to be developed with a towing facility 
consisting of a garage with office and associated on-site parking together with a 
storage compound between Ranchers Road and Highway 35 (see Appendix A 
and B attached). 

In Zoning By-law 12-95, lands that have been zoned with a Holding Symbol 
pursuant to Section 36 of the Planning Act, as amended, shall be limited to 
existing uses, conservation or forestry uses exclusive of buildings or structures, 
unless otherwise specified within the applicable zone provisions. In this regard, 
presently, land zoned C2-6 with a Holding (H) symbol may be used for a tree or 
garden nursery with no buildings or structures. At such time as the holding 
symbol is removed, by amendment to this By-law, the land may be used in 
accordance with the applicable zone provisions. In accordance with By-law 2017-
051, the removal of the (H) Holding Symbol requires that the owner enter into a 
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site plan agreement with the City for any development on land zoned C2-6 on 
lands described as Part 3, 57R-6073 and municipally known as 317 Ranchers 
Road. 

The property is subject to site plan control, and on July 6, 2018, City staff 
provided the owner with the prepared Site Plan Agreement for the owner to enter 
into with the City for the proposed development, as all review was completed and 
the site plans were finalized. The owner has agreed to enter into the agreement 
with full securities prior to July 17, 2018, therefore it is appropriate for Council to 
consider removal of the Holding (H) symbol. 

Provincial Policies:  

The application conforms to the 2017 Growth Plan for the Greater Golden 
Horseshoe (Growth Plan) and is consistent with the 2014 Provincial Policy 
Statement (PPS). 

Official Plan Conformity: 

The land is designated Highway Commercial on Schedule A-5 of the City of 
Kawartha Lakes Official Plan. The proposed use on the property conforms to the 
applicable policies of the official plan designation. 

Zoning By-law Compliance: 

The property is zoned Highway Commercial Exception Six - Holding (C2-6)(H) 
Zone in the Township of Fenelon Zoning By-law 12-95, as amended by By-law 
2017-051, which permits the proposed towing facility on the subject land once 
the Holding (H) provision is removed. 

Other Alternatives Considered: 

No other alternatives have been considered. 

Financial Impacts: 

There are no financial considerations unless Council’s decision is appealed by 
the owner/applicant to the Local Planning Appeal Tribunal. In the event of an 
appeal there could be costs for legal representation and planning staff. 

Relationship of Recommendation(s) to the 2016-2019 Strategic 
Plan: 

The Council Adopted Strategic Plan identifies these Strategic Goals: 

 A Vibrant and Growing Economy 

 An Exceptional Quality of Life 

239



Report PLAN2018-064 
Removal of Holding – Tow-All-Inc. (Lucas Lowell) 

Page 4 of 4 
 

 A Healthy Environment 

This application aligns with the vibrant and growing economy goal as it provides 
opportunities for business growth. 

Review of Accessibility Implications of Any Development or 
Policy: 

Accessibility matters will be implemented through the Site Plan Approval and 
Building Permit processes. 

Servicing Implications: 

The property will be developed on private well and septic system services with 
roadside ditches. 

Development Services – Planning Division Comments: 

Prior to July 17, 2018, the City and the Owner will need to execute the Site Plan 
Agreement. Staff supports the application based on the information contained in 
this report and as such, respectfully recommends that the proposed Zoning By-
law application to remove the Holding (H) symbol be approved and adopted by 
Council. 

Attachments: 

The following attached documents may include scanned images of appendices, 
maps, and photographs. If you require an alternative format, please contact Mark 
LaHay, Planner II at 705.324.9411 x 1324. 

Appendix 'A' 

PLAN2018-064.pdf
Appendix 'B' 

PLAN2018-064.pdf
Appendix 'C' 

PLAN2018-064.pdf  

Appendix ‘A’ – Location Map 
Appendix ‘B’ – Proposed Site Plan, last revised July 3, 2018 
Appendix ‘C’ – Draft Zoning By-law Amendment  

________________________________________________________________ 

Department Head E-Mail: cmarshall@kawarthalakes.ca 

Department Head: Chris Marshall 

Department File: D06-2018-019 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report 

Report Number ENG2018-011 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: All 

Subject: Engineering Policy Review Update 

Author:  Juan Rojas, Director of Engineering of Corporate Assets 

Recommendation(s): 

That Report ENG2018-011, Engineering Policy Review Update, be received; 

That the following policies be rescinded and removed from the policy manual: 
 
063 EPW 001  Street Lighting Assumption Policy; and 
 
That the following policies be updated as outlined in the respective attachments 
to Report ENG2018-011: 
 
071 EPW 004  Pre-Servicing of Subdivision Lands (as per Appendix A) 
077 EPW 005  Streetlight Warrant Policy (as per Appendix B) 
115 EPW 008  Right of Way Widths (as per Appendix C) 
123 EPW 009  Roadway Level of Service Policy - Maintenance Priority 

Classification System (as per Appendix D) 
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Background: 

At the direction of Executive Committee, Engineering and Corporate Assets staff 
reviewed existing Council Policies related to the Division. The review involved 
analyzing the current policies and determining which ones are no longer valid 
and which ones need to be updated. At the March 1, 2018 Executive Committee 
meeting an update on the proposed changes was received. 

This report addresses that direction. 

Rationale: 

Staff reviewed the current documents in accordance with the new structure for 
Policies, Management Directives and Standard Operating Procedures. 
 
It is agreed by staff and the Executive Committee: 

- that one current policy is no longer valid and should be rescinded,   
- that five current policies should be updated, and 
- that two current policies require further review.  

 
Below is the rational for rescinding, updating and continuing review of the 
policies. 
 
Policies to be Rescinded: 
 
Policy 063 EPW 001 – Street Lighting Assumption Policy 
 
Rescind Policy, as the elements of the street lighting Assumption Policy form part 
of PW policy for Assumption of Private and Unopened Roads (143 EPW 014) 
 

 

Policies to be Updated: 
 
Policy 071 EPW 004 – Pre-Servicing of Subdivision Lands 
 
Policy was reviewed in 2016 with report No. ENG2016-018 going to Planning 
Committee on June 8, 2016 and adopted by Council on June 28th, 2016 
(CR2016-624). The pre-servicing agreement template only was again updated at 
the July 5th, 2017 PAC (Report No. ENG2017-006) and adopted by Council on 
July 11th, 2017 (CR2017-646).  
 
Policy inventory needs to be updated with revised Policy found in Report No. 
ENG2016-018 and pre-servicing template found in ENG2017-006. 
 
Minor housekeeping changes regarding department lead, proposed changes can 
be found in Appendix A of this report. 
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Policy 077 EPW 005 – Streetlight Warrant Policy 
 
Policy follows TAC (Transportation Association of Canada) guideline, warrant 
table needs to be updated 
 

Proposed Changes can be found in Appendix B of this report. 
 

 

Policy 115 EPW 008 – Right of Way Widths 
 
Minor housekeeping changes can be found in Appendix C of this report. 

Policy 123 EPW 009 – Roadway Level of Service Policy - Maintenance 
Priority Classification System 

 

Table 1 – Road Classification requires to be updated in accordance with the 
Roads Needs Study and current road classification. 

Proposed Changes can be found in Appendix D of this report. 

Policies requiring further Review 
 
Policy 064 EPW 002 – Crossing Guard Requirements 

Policy should be updated to identify that the Engineering & Corporate Asset 
departments conducts the crossing guard warrant and Public Work implements 
warrant recommendations.   

This policy should be guided by Community Services and will require additional 
review and input from Community Services. 
 
Policy 114 EPW 007 – Agricultural Tile Drain Discharge to Roadside Ditches 
 
This policy is currently being reviewed by the Drainage Taskforce and will form 
part of the taskforce recommendation. 
 
 
  

248



Report ENG2018-011 
Engineering Policy Review Update 

Page 4 of 5 

 

Policy 162 EPW 015 – Tile Loan Program 
 
This policy is currently being reviewed by the Drainage Taskforce and will form 
part of the taskforce recommendation.  

Servicing Implications: 

N/A 

Consultations: 

Director of Public Works 
Executive Committee 

 

Attachments: 

Appendix A – Pre-Servicing of Subdivision Lands, Policy No 071 EPW 004 
 

071 EPW 004 
Pre-Servicing of Subdivision Lands.doc

 
 
Appendix B – Streetlight Warrant Policy, Policy No 077 EPW 005 
 

077 EPW 005 
Streetlight Warrant Policy.doc

 
 
Appendix C – Right of Way Widths, Policy No 115 EPW 008 
 

115 EPW 008 Right 
of Way Widths.doc

 
 
Appendix D – Roadway Level of Service Policy - Maintenance Priority 
Classification System, Policy No 123 EPW 009 
 

123 EPW 009 
Roadway Level of Service Policy  Maintenance Priority Classification.doc
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Department Head E-Mail: jrojas@kawarthalakes.ca 

Department Head: Juan Rojas, Director of Engineering and Corporate 
Assets 

Department File:   Engineering 
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CORPORATE POLICY AND 

PROCEDURES MANUAL 

 

 

Policy No: 

071 EPW 004 

Policy Name: 
Pre-Servicing of Subdivision Lands 
 

 

DEVELOPED BY: Wayne Hancock DATE: May 12/03 
DEPARTMENT: Public Works 
    
REVIEWED BY: Development & Public Works DATE: May 20/03 
APPROVED BY: Council DATE: May 27/03 
    
RESOLUTION 

NUMBER: 
CR2003-520 EFFECTIVE: May 27/03 

    
CROSS-REFERENCE: DPW2003-130 

CR2012-303 

CR2016-624 

CR2017-646 (agreement template 

only) 

REVISIONS:  

Mar 27/12 

June 28/16 

July 11/17 

    
 

 

POLICY STATEMENT AND RATIONALE: 
 
It is the purpose of this policy to establish the requirements for pre-servicing of vacant 
lands prior to the execution of a subdivision agreement throughout the City of Kawartha 
Lakes. 
 

SCOPE: 
 
This policy shall apply to all requests for pre-servicing of vacant lands which have been 
granted draft plan approval. 
 

DEFINITIONS: 
 
In reading and interpreting the Pre-Servicing of Subdivision Lands policy, the following 
definitions apply: 
 

a) “City” means The Corporation of the City of Kawartha Lakes. 
“Owner” means the party who wishes to install services as a requirement of draft 
plan approval. 
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POLICY, PROCEDURE AND IMPLEMENTATION: 
 

1.0 Request for Pre-Servicing Agreement 

 
1.01 Staff of the Engineering and Corporate Assets Department shall review in 

consultation with the Public Works Department the requests for pre-servicing 
submitted by Owners. 

1.02 The Owner shall acknowledge in writing in the request for pre-servicing that he 
or she understands that the pre-servicing work will be completed solely at his or 
her peril, and the City will assume no responsibility for any work that has 
commenced. 

1.03 The Owner shall acknowledge in writing in the request for pre-servicing that he 
or she understands that the pre-servicing agreement will not permit any 
connections to any existing sewers or water services.  In addition, the Owner 
shall acknowledge that there will be no installations of any services within the 
City’s right-of-ways. 

 
 

2.0 Requirements 

 
2.01 The following items must be submitted with the pre-servicing request: 
 

 A draft copy of the pre-servicing agreement prepared by the Owner and 
Consulting Engineer; 

 A written acknowledgement from the Consulting Engineer addressed to the City 
stating that the Consulting Engineer understands the obligations to the City of 
the pre-servicing agreement; 

 A letter of indemnification to the City identifying that the Composite Utility Plan 
and Landscaping Plans are still outstanding from the engineering submission 
and that the Owner is proceeding at his or her sole risk on that basis; 

 A letter of credit or certified cheque for the securities (details noted in 2.03 
below); 

 A certificate of public liability insurance in an amount not less than $5,000,000 to 
protect the Owner and the City jointly against loss, damage, or injury to persons 
or property caused directly or indirectly by reason of the Owner undertaking 
development of the lands (details noted in 2.04 below); 

 A Construction Management Plan addressing the erosion and sediment controls, 
the construction traffic routing plan, and the detailed construction schedule, 
including the coordination of the preconstruction meeting with the City staff, 
Consulting Engineer, and the Contractor; 

 A copy of the Ministry of the Environment and Climate Control approval for 
municipal services; 

 A copy of the Conservation Authority written confirmation of clearance; and 

 Four hard copies and one electronic copy of the complete “issued for pre-
servicing” sets of engineering drawings. 

 
  
2.02 The Engineering and Corporate Assets Department must approve the servicing 

proposal prior to the execution of the pre-servicing agreement. 
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2.03 The Owner will submit security in the amount of 50 percent of the total estimated 
cost of engineering design along with an executed Pre-Servicing Agreement. 
The security will be used to secure the site with any required fencing, vegetative 
cover, or grading if the Owner does not enter into a subsequent subdivision or 
development agreement. 

 
2.04 The Owner will also supply an indemnification in the pre-servicing agreement 

along with proof of liability insurance in the amount of at least $5,000,000 with 
the City being named as a co-insured. 

 
 

3.0 Procedures 
 
3.01 If an Owner wishes to pre-service a property, he or she will make a request to 

the Director of Engineering and Corporate Assets. 
 
3.02 Development Engineering will provide a template of the pre-servicing agreement 

as requested. 
 
3.03 The Owner shall submit the draft pre-servicing agreement along with the 

required items listed in Section 2.0 to the Director of Engineering and Corporate 
Services for review  by the City. 

 
3.04 The Director of Engineering and Corporate Assets will report to the Mayor and 

Clerk that the Owner has met the requirements, and the City may execute the 
agreement. 

 

4.0 Delegated Authority 
 
4.01 For the purpose of permitting pre-servicing, the authority to execute a pre-

servicing agreement is hereby delegated to the Director of Engineering and 
Corporate Assets. 

 
Pre-Servicing Agreement Template (updated July 2017 CR2017-646): 
 

Pre Servicing 

Agreement Template -Accessible.docx
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CORPORATE POLICY AND 

PROCEDURES MANUAL 

 

 

Policy No: 

077 EPW 005 

Policy Name: 
Streetlight Warrant Policy 
 

 

DEVELOPED BY: Wayne Hancock DATE: Oct 7/03 
DEPARTMENT: Public Works 
    
REVIEWED BY:  DATE:  
APPROVED BY: Council DATE: Oct 14/03 
    
RESOLUTION 

NUMBER: 
CR2003-254 EFFECTIVE: Oct 14/03 

    
CROSS-REFERENCE:  REVISIONS: July 17,2018 
 

 

POLICY STATEMENT AND RATIONALE: 
 
It is the purpose of this policy to establish the warrant requirements for full street lighting 
throughout the City of Kawartha Lakes. 
 

SCOPE: 
 
This policy shall apply to all requests for full street lighting. 
 

DEFINITIONS: 
 
In reading and interpreting the StreetlightWarrant policy, the following definitions apply: 
 

a) “City” means The Corporation of the City of Kawartha Lakes. 
b)  “Director” means the Director of Engineering & Corporate Assets. 
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POLICY, PROCEDURE AND IMPLEMENTATION: 
 

1.0 Request for Street Lights 

 
1.01 Staff of the Engineering & Corporate Assets Department shall review the request 

for streetlights and apply the warrants of the Transportation Association of 
Canada (TAC). 

 
 

2.0 TAC Warrants 

 
2.01 Staff will evaluate the location requested and fill in the appropriate warrant form. 
 
2.02 Factors that will be considered are geometrics, operational, environmental and 

accidents. 
 
2.03 Staff will report on their findings to the Director for consideration. 
 
2.04 An example of a warrant for a non-controlled access roadway is attached. 
 
 

3.0 Warrants Met 
 
3.01 If the warrants have been met, the Director is authorized to make the necessary 

arrangements for the installation of the streetlights if funds are budgeted or with 
the approval of the CAO. 
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Sample of Streetlight Warrant 
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CORPORATE POLICY AND PROCEDURES 

MANUAL 

 

 

Policy No: 

115 EPW 008 
Policy Name: 
 
RIGHT OF WAYS WIDTHS 

 

DEVELOPED BY: Kenneth D. Becking DATE: May 10, 2005 
DEPARTMENT: Public Works 
    
ADOPTED BY: Council DATE: May 10, 2005 
    
RESOLUTION NUMBER: CR2005-518 EFFECTIVE: May 10, 2005 
    
CROSS-REFERENCE: CKL Design Guidelines REVISIONS: July 19,2018 
 

 

POLICY STATEMENT AND RATIONALE: 
 
Right of ways are common public lands and provide space for the placement of common services such 
as roads, sidewalks, water and sewer and utilities such as telephone, electricity and natural gas.  
Because we are in a northern climate, right of ways must also provide sufficient volume for the storage 
of snow plowed from the streets. 
 
The widths recommended in the policy are considered the minimum necessary to provide for the 
placement of common services for the public.  They represent a reasonable balance between the 
needs of the road authority to provide for the services and desires of the development community to 
minimize the allocation of lands for such common purposes. 

 

 

SCOPE: 
 
This policy applies to all existing and proposed right of ways within the City of Kawartha Lakes. 

 

DEFINITIONS: 
 
Local Roads – Roads whose primary function is to provide access to adjoining properties.  Local roads 
connect to other local roads and collector roads. 
 
Collector Roads – Roads whose purpose is to provide access to property and move traffic.  They 
connect local roads to the arterial system.  Collector roads place equal priority on these two functions.  
Minor Collectors provide service to a small number of local roadways, typically less than five. 
Major Collectors service larger numbers of roadways and hence carry higher volumes of traffic. 
 
Arterial Roads – Roads whose function is primarily to move traffic.  Property access is a secondary 
consideration and may be restricted to avoid interference with the flow of traffic. 
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POLICY, PROCEDURE AND IMPLEMENTATION: 
 

1.0 That the City adopt a policy on minimum right of ways. 

 
1.01 The City of Kawartha Lakes adopts the following minimum widths for public purposes: 
 
 Road Classification   Urban   Rural 
 Local     18.5 metres  20.0 metres 
 Minor Collector   20.0 metres  -- 
 Major Collector   26.0 metres *  -- 
 Arterial     30.0 metres *  26.0 metres* 
 

* Additional widths may be required if additional lanes are warranted as a result of a traffic 
management plan. 
 

Other Corridors 
 Drainage Corridors 4.5 to 6.0 metres 
 Utilities  Corridors 4.5 to 6.0 metres 
 Pathways  3.0 to 4.5 metres 
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CORPORATE POLICY AND PROCEDURES 

MANUAL 

 

 

Policy No: 

123 EPW 009 

Policy Name: 
ROADWAY LEVEL OF SERVICE POLICY 

Maintenance Priority Classification System 
 

 

DEVELOPED BY: Kenneth D. Becking, P. Eng. 

Director of Public Works and Engineering 

DATE: November 

2005 
DEPARTMENT: Public Works 
    
REVIEWED BY: Directors DATE:  
APPROVED BY: Council DATE: Nov. 29, 2005 
    
RESOLUTION NUMBER: CR2005-1294 EFFECTIVE: Nov. 29, 2005 
 DPW2005-409   
CROSS-REFERENCE:  REVISIONS: July 17, 2018 
 

 
 

POLICY STATEMENT AND RATIONALE: 
The City of Kawartha Lakes adopts the methodology contained herein to objectively evaluate and 
define priority for roadway maintenance activities. The objective of the policy is to ensure consistency 
of service delivery to all roads in the City.   
 

SCOPE: 
This policy applies to all roadways assumed and maintained as public roadways in the City of Kawartha 
Lakes. 
 

DEFINITIONS: 

 

 AADT…Average Annual Daily Traffic is a technical measurement of traffic volume on a road, in 
 both directions.  Conversion factors, which vary depending on time of year and week, 
 extrapolate daily traffic counts into AADT. (See seasonal.)  
 

 Class…in the context of these standards refers to the criteria for classifying roadways 
 developed in the preamble to the standards. 
 

 Right Of Way…(R.O.W.) describes the corridor of land reserved for roadway improvements 
 and under the jurisdiction of the roadway authority. Certain rights of way infer a right of passage 
 to the public.  However, in the context of these standards, only rights of way with assumed
 public roadways are considered.  Rights of way solely for non-vehicular traffic are not 
 addressed in these standards (e.g. Pedestrian, equestrian, bicycle.) 
 

259



Policy No: 123 EPW 009 
Policy Title: Roadway Level of Service Policy 

Maintenance Priority Classification System  
Page 2 of 3 

 Road…refers specifically to the traveled road surface on a roadway assumed by a roadway 
 authority, but not including on-street parking or stopping zones. 
 

Roadside…refers to all the features that make up the roadway, except for the road surface 
itself. 

 

 Roadway…in the context of these standards means any public assumed road right of way, 
 intended for vehicular traffic. It refers not only to the traveled road surface, but to all services 
 relevant to the road, within the right of way. 

Roadway = road + roadside 
 

 Roadway Authority…indicates the public agency accountable for the status and condition of 
 the roadway.  This refers to the Corporation of the City of Kawartha Lakes and its designated 
 officials or agents. 
 

 Section…refers to a portion of roadway with a distinct classification, and homogeneous 
 character.   
 
 

Service…in the context of these standards, “service” refers aspects of a roadway and their 
condition. Services are seen from the perspective of the user. 

 

 Service Level Matrix…the chart in the standard that specifically defines the service level 
 according to class of roadway. 
 

 Service Levels…a range of values that quantify a particular service standard, by one or more 
 parameters, across a range of roadway classifications.  Service levels typically reflect a 
 maximum, minimum or desirable. 
 

Speed…in the context of this policy refers to the legal speed limit for the roadway. The speed 
limit need not be posted with a sign to be valid. 

 
   
 

POLICY, PROCEDURE AND IMPLEMENTATION: 
 

1.0 MAINTENANCE PRIORITY CLASSES 

 
 Priority for roadway maintenance services shall be according to roadway class as defined by 
 Table 1 below.  The road classification of roads in the City of Kawartha Lakes Road System  

shall be as specified in Appendix I attached hereto. 
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Table 1 – Roadway Classes  
 

Speed 

AADT 

100 90 80 70 60 50 40 

15000 or more 1 1 1 2 2 2 2 

12000 - 14999 1 1 1 2 2 3 3 

10000 - 11999 1 1 2 2 3 3 3 

8000 - 9999 1 1 2 3 3 3 3 

6000 - 7999 1 2 2 3 3 3 3 

5000 - 5999 1 2 2 3 3 3 3 

4000 - 4999 1 2 3 3 3 3 4 

3000 - 3999 1 2 3 3 3 4 4 

2000 - 2999 1 2 3 3 4 4 4 

1000 - 1999 1 3 3 3 4 4 5 

500 - 999 1 3 4 4 4 4 5 

200 - 499 1 3 4 4 5 5 5 

50 - 199 1 3 4 4 5 5 5 

0 - 49 1 3 6 6 6 6 6 

 
 

Roads classifications shall be based on Table 1 utilizing the ADDT volumes collected within the 
City’s current roads need study. 

 
The Director of Public Works and Engineering & Corporate Assets may increase the 
classification of a road or portion thereof by one level where terrain or other localized 
circumstances have a significant affect of driving conditions and in his or her opinion the 
classification as defined above does not result in a level of service for any maintenance activity 
that is adequate to satisfy the requirements for public safety. 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number ENG2018-013 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: All 

Title: Site Plan Agreement Securities and Fees 

Description: Request for Amendment 

Author and Title: Juan Rojas, Director of Engineering and Corporate Assets 

Recommendations: 

That Report ENG2018-013, Site Plan Agreement Securities, be received; 

That site plan securities for engineering related work on the private property not 
be required;  

That the Development Application Approval Process User Fee be increased to 
3.7%; and 

That the Guide to the Site Plan Approval Process and the City’s Fees and 
Charges By-law be amended to reflect these changes. 
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Report ENG2018-013 
Site Plan Agreement Securities 

Page 2 of 4 

 

Background: 

Through the site plan review process by Engineering staff, the cost estimates are 
reviewed for accuracy for unit cost, quantities, and totals and to ensure the 
security held (at the 50% level for the engineering infrastructure) is sufficient. 
Securities are typically taken to ensure that the works approved through the site 
plan process are constructed in accordance with the approved drawings. They 
are also held to pay consultants or contractors in event that they have not been 
paid by the project developer. 

Further to a legislative change, specifically the Construction Lien Act, now the 
Construction Act, this report provides for the implications for securities held for 
the site plan process. 

In addition, the Development Application Approval Process (DAAP) User Fees 
for Engineering Activities (as per By-Law 2007-132 and Consolidated By-Law 
2016-209), DAAP Fee, is currently at 0.65% of the constructed value of the 
project . This fee is required to be increased to 3.7% to reflect the level of effort 
and to partially recover for staff time. 

Rationale: 

Further to changes to the Construction Lien Act, now the Construction Act, there 
are two major amendments related to payment: 
 

1. The Lien Period after Substantial Performance has increased from a 
45 day period to a 60 day period 

2. A “prompt payment” procedure has been introduced between the 
owner and the vendor. 

 
As a result, this minimizes the risk of non-payment for the contractor, suppliers 
and trades and provides for processes to ensure payment. They now have the 
responsibility and the mechanisms (e.g. adjudication process) to facilitate 
payment. Therefore, for site plans, the City is not required to hold additional 
protections for the payment of all trades for works on private property. 

The cost of the site plan review through the DAAP fee is proposed to partially 
cover staff time.  The review of the design, the various numbers of submissions, 
and the inspections of varying site plans takes time, and the current DAAP fee 
collections are in the range of $500 to $1000 total. The proposed increase in fee 
represents a fair and equitable fee for review in keeping with the reviews of other 
developments at 3.7% of the site works. The fee is a percentage of the total 
engineering works proposed, and therefore is a sliding scale to compensate for 
the size and complexity of a project.  
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Report ENG2018-013 
Site Plan Agreement Securities 

Page 3 of 4 

 

As per the City’s “A Guide for Site Plan Approval Process”, any amendments to 
the Guide require review and approval by Council. The following 
recommendations are proposed as amendments to the Guide: 
 

 Require 100% security for any and all works proposed in the City’s Right-
of-Way (this is the current practice and should be clearly outlined in the 
Guide) 

 Require 0% security for any engineering related services on the private 
property (currently require 50% for engineering related services)  

 Require 100% security for planning related services (fencing, landscaping, 
etc.) (this is the current practice and should be clearly outlined in the 
Guide) 

 The latest cost estimate template for site plans is to be included as an 
appendix to the Guide (attached as Appendix B) 

 

Other Alternatives Considered: 

Council could choose to continue with the status quo and maintain the site plan 
agreement security for on-site works related to engineering infrastructure at 50% 
and the DAAP fee at 0.65%. 

Financial/Operation Impacts: 

The only financial implication of the proposed security reduction is to the Owner 
or Developer of the site plan. The security requirements will be reduced. The City 
will hold less security to ensure the work is completed. All current engineering 
activities will continue, including design review, cost estimate review (to ensure 
the costs are realistic and current), and inspection. 
 
Based on the level of review and the unique review for each site plan, the 
proposed Development Application Approval Process User Fee of 3.7% of the 
constructed value of the site works is recommended to provide for revenue to 
partially recover for staff time and review. This value is equal to the DAAP fee for 
subdivisions and condominiums, so the rate is fair and equitable for the review 
and inspections required to support growth and development. 
 

Relationship of Recommendations to the 2016-2019 Strategic 
Plan: 

All development is intended to support all three goals of the Council Adopted 
Strategic Plan – a Vibrant and Growing Economy, an Exceptional Quality of Life, 
and a Healthy Environment.  Site plans represent projects on private property by 
private owners creating private infrastructure connecting to existing municipal 
infrastructure (i.e. roads, sidewalks, sewers, etc.). The engineering review of site 
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Report ENG2018-013 
Site Plan Agreement Securities 

Page 4 of 4 

 

plans supports the Strategic Objectives and Actions contained in the plan 
through review for a stronger and more diversified economy, improved walkability 
and accessibility, and protection and enhancement of water quality. The review 
ensures compliance for sustainable infrastructure, increased access, and 
development standards for connections to any municipal infrastructure and the 
community in which the project is proposed. 

Review of Accessibility Implications of Any Development or 
Policy: 

Accessibility is reviewed with every site plan application.  

Servicing Implications: 

As a result of the redistribution of workload through the departmental 
reorganizations of 2016, Development Engineering Staff review all municipal 
service connections and facilitate the review, requirements, and implementation 
of servicing connections for all applications, including site plans. This review 
includes the servicing capacity review. 

Consultations: 

Development Services – Director/Chief Building Official/Manager of Planning 

 

Attachments: 

Appendix A – Construction Act Presentation – 2018 Changes 

Appendix A - 
Construction Act Presentation - 2018 Changes.pdf

  

Appendix B – Cost Estimate Template 

Cost Estimate 
Template for Site Plans 2018.xlsx

 

Department Head E-Mail: jrojas@kawarthalakes.ca 

Department Head:  Juan Rojas 
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VTbirFbulds

B¡ll 142, The
Construction Lien
Act Amendment

Act, 2017

Ba rrie Co n stru ctio n
Association

Ma rch 29 , 20 18

4100 - 66 Wellington Street West
TD Bank Tower

Toronto, ON MsK 187
4L6-947- 5008 gackerley@wei rfoulds. com
4L6-947-5045 sastolfo@weirfoulds.com

Glenn W. Ackerley & Sandra Astolfo
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Prompt Payment

2

Part I.1 r Prompt Payment

æWeirFoulds
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Prompt Payment

o Prompt payment = October L, 201 9

o Calendar days, not working days

o Applies to all projects (home renovation
to P3)

o Appl¡es to contracts entered into after
October L,201 9

o Cannot contract out of prompt payment

1 ä \¡lbirFoulds
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No Project Payment lssues

a
aJI

Contractor submits
"proper invoice" to
Owner

Owner pays

Contractor amount
payable (in full)

Contractor pays

Subcontractors
amounts payable
(7 days after payment
received by

Contractor)

Subcontractor pays

Su b-su bcontractors
amounts payable
(7 days after
payment received by
Subcontractor)

IIN4 WeirFoulds
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Prompt Payment Issues :
Scenario I

Owner Disputes lnvoice (ln Fu ll)

Day 0 Day L4 Day 2L Day 28

Contractor submits
"proper invoice"

Owner gives

Contractor a "notice
of non-payment"
disputing invoice

Contractor gives

Subcontractor
"notice of non-
payment" within 7

days and starts
adjudication within
the next 2L days

Subcontractor
gives Sub-

su bcontractor(s)
"notice of non-
payment" within 7
days

5 ËWeirFoulds
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Prompt Payment Issues r
Scenario 2

Non-Payment by Owner

Day 0 Day 28 Day 35

Contractor gives

Owner a "proper
invoice"

Owner does not pay

Contractor and Owner
does not give

Contractor a "notice of
non-payment"

Contractor gives

Su bcontractors "notice of
non-payment" and starts
adjudication within the
next 2L days or pays

Subcontractors

6 ËÌtrêirFou]ds
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Dispute between Contractor & Subcontractor

Contractor gives

Owner a "proper
Owner pays

Contractor amount
payable

Contractor gives

Subcontractor "notice
of non-payment"
within 7 days of
receipt of payment

Subcontractor gives

Su b-su bcontractor(s)
"notice of non-
payment" within 7

days and starts
adjudication within the
next 21, days or pays

Su b-su bcontractors

t,tnvotce

7 -* Weirfbulds
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Adjudication

B

Part II.1 : Construction Dispute
Interim Adjudication

E \4birFbutds
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o Completely new section

o Freedom to include adjudication "rules" in
contract, but must comply with legislation

. Adjudicator can also set "ground rules"

o Cannot pre-select adjudicator in contra ct/
su bcontract

I Cannot refer dispute to adjudication after
contra ct/ subcontract complete

9 EWeirFbulds
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H¡ghlights

o Can adjudicate dispute even ¡f dispute before
court or arbitration, but adjudicate before
decision made by court or arbitrator

Any contracting party can refer dispute to
adjudication (owneç contractoç subcontractoç
su b-su bcontractor)

o

o Adjudication is not mandatory

o Option to terminate adjudication, ¡f notice of
termination given before decision made

o Pa rties still have lien r¡g hts
10 Ë VlbirFbulds
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H¡ghlights

o Adjudicator's determination is binding until:
a) dispute decided by court or arbitrator; or
b) written agreement between the parties regarding

matte¡l

11 EWeirFbulds
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H¡ghlights

o Types of disputes to be adjudicated:
a) valuation of services
b) payment (including COs or proposed COs)

c) notice of non-payment under "Prompt Payment"
d) claims for set-off (against trust funds or against lien)
e) payment and non-payment of holdback
f) other disputes the parties agree to adjudicate

L2 Ë\¡lbirFbutds
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Highlights

o General Rule: one dispute per adjudication
Contractor can elect to consolidate contract and
su bcontract adj ud ications

o General Rule: Adjudicator's fee paid equally

o General Rule: Parties pay own costs

13 E\YeirFbulds
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Who Are the Adjudicators? (draft
regulations)

o Managed by Authorized Nominating Authority
(government body)

o Must have certificate of qualification to
adjudicate (can be renewed, cancelled,
suspended)

o Need at least 7 years of relevant worki ng
experience in construction industry and may be
an accountant, architect, engineeÇ quantity
surveyor, project mana gêr, lawye[ arbitrator

L4 EWeirFoulds
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Adjudicator's Powers

o Power comes from Construction Act and
contra ct/ su bcontract

o Adjudicator can:
a) issue directions regarding conduct of adjudication
b) ascertain relevant facts and law

c) draw inferences
d) on-site inspection
e) retain others accountant, building contractoç

architect, engineer (to be paid as determined by
adj ud icator)

f) make a determination (decision)

15 E\4birFh]ds
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Adjudicator's Powers

o If decision issued after 30 days from receipt of
documents, decision not binding

o Decision must be in writing, with reasons

16 EWeirFbulds
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How to Start Process n Notice of
Adjudication
o Give written notice of adjudication

o No standard/ prescri bed form

o Notice of adjudication must include:
a) Parties'names and addresses
b) nature and description of dispute (how and when

a rose)
c) relief sought
d) name of proposed adjudicator

o Adjudicator's fee negotiated

s fee paid e ually
t7

o General rule: adjudicator I

E a
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Documents G¡ven To Adjudicator

o Notice of adjudication

o Contra ct/ su bcontract

o Any documents party will rely on

18 ËWeirFbulds
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o Ti mely resolution of disputes

o Keep money flowing down construction pyramid

o Prevent accumulation of disputes from being
dealt with at end of project

o Deal with disputes as project being constructed

o Quick way of dealing with stalemates

o Qualified adjudicator considers dispute and
makes timely decision

19 E \4birFbulds
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o Review and modify document management
system

o Review or set up method of keeping track of
issues and dates (limitation periods)

o Consider how to keep staff on site while also
prepa ri ng for adj ud ication

o Consider how to simplify complex disputes

o List of adjudicators

o List of lawyers
20 8\¡lbirFbutds
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Adjudication Process

4 days

4 days

5 days

5 days

Adjudicator
consents and is

appointed

Party giving notice
sends documents

to adjudicator

Payment of
determined

amounts

Adjudication and
Determination

Applícation to set
aside

Authorized
nominating

authority to appoint
adjudicator

Adjudicator does
not consent

Notice of
Adjudication

Adjudicator
consents to
adjudicate

7

days subject
to extension

10 30

2L E \4birFoulds
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Remedies for Non-Payment of Adjudicator's
Determination within 10 days

Suspend Work
(cost to demobilize

and remobilize)

Apply to Court to
enforce

(2 years to convert
to judgment)

lnterest Construction
Lien?

22 H \¡lbirFìoulds
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What Happens After Owner Pays
Contractor w¡thin 10 days?

Contractor pays
Subcontractor
within 7 days

Subcontractor
pays Sub-

subcontractor
within 7 days

Construction
Lien?

Parties treat
decision as final

23 H\¡lbirFbutds
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Substantial
performance

reached

Gertificate of
Substantial

Performance is
published

DAY 40
Owner gives notice
of non.payment of

holdback
(20 days before

lien expires)

Contractor to
refer non-

payment to
adjudicator

60-day lien
per¡od

extended by 45
days from date

adjudicator
gets

documents

Start lien action
90 days after

lien registered/
served

24 r= Weirfbulds
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L¡en Modern¡zation

Lien Modernizatoin comes into effect =
July Lt 2O1 I

25 EWeirFoulds
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L¡ens

I

Preservation

Deadline to register or serve lien increases from
45 days to 60 days

Perfection

Deadline to start lien action increases from 90
days to 150 days

O

26 ËWeirFoulds
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Holdback

Mandatory Release of Holdback
General Rule: Mandatory release of holdbacka

o Except¡on: Owner can retain holdback ¡f it
publ¡shes a Notice within 40 days

Annual or Phased Release of Holdback
For certain projects, holdback may be released
on an annual or phased basis

o

27 EWeirFbulds
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Substantial Performance

Substantial Performance occurs when the
improvement is ready for its intended use, and the
cost is not more than:

3o/o of the fi rst $1,000,000 of the contract price;

¡¡. 2o/o of the next $1,000,000 of the contract price

¡i¡. Io/o of the balance of the contract price

28 HWeirFoulds
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Completion of Contract

Deemed Completion of Contract
o Contract deemed completed and

services/materials deemed to be last supplied
when the price of completion, correction of known
defect, or last supply is not more than lesser of:

¡. Lo/o the contract price; and
i¡. $5,000

29 E\¡lbirFbutds
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CITY OF KAWARTHA LAKES - SITE PLAN COST ESTIMATE

Unit Price ($) Quantity
Total 

Cost ($)

100% 

Security 

($)

Reduced 

Value, max. 

10% ($)

1 Erosion & Sediment Control

Maintenance of Erosion & Sediment Controls
Time 

Basis $0.00
-

Light Duty Silt Fencing (219.110) m $0.00 -

Heavy Duty Silt Fencing m $0.00 -

Mud Mat ea $0.00 -

Check Dams ea $0.00 -

Straw Bale Flow Check ea $0.00 -

R50 Rip Rap and Filter Cloth m
2 $0.00 -

Swales m $0.00 -

Filter Strip m $0.00 -

Subtotal: Erosion & Sediment Control $0.00

2 Site Preparation and Earthworks

Clearing and Grubbing LS $0.00 -

Topsoil Strip and Stockpile m
3

$0.00 -

Earth Excavation and Grading m
3

$0.00 -

Ditching m $0.00 -

Cut to Fill m
3

$0.00 -

Import Fill m
3

$0.00 -

Disposal of Fill Material Off-Site m
3

$0.00 -

Subtotal: Earthworks $0.00

3 Road - Internal Site Work

Street, Stop and Parking Signs LS $0.00 -

Granular 'B' 300mm Depth m
2

$0.00 -

Granular 'A' 150mm Depth m
2

$0.00 -

HL8 Asphalt Binder Course 50mm Depth m
2

$0.00 -

HL4 Asphalt Surface course 40mm Depth m
2

$0.00 -

HL3 Asphalt Driveway m
2

$0.00 -

Storm 150 mm Dia Subdrain Road 

(OPSD216.021)
m

$0.00
-

Barrier Curb and Gutter (muni-1350) 

(608.010/605.030/600.040)
m

$0.00
-

2.0m wide Concrete Sidewalk m
2

$0.00 -

1.8m wide Concrete Sidewalk m
2

$0.00 -

1.5m wide Concrete Sidewalk m
2

$0.00 -

Ditching m $0.00 -

Topsoil, Seed & Mulch m² $0.00 -

Concrete Mail Box Pad ea $0.00 -

Line Painting LS $0.00 -

Dead End Barrier (chain ea $0.00 -

Parking Curb ea $0.00 -

Subtotal: Road Internal Site Work $0.00

Date:Project Name: 

1 of 4296



CITY OF KAWARTHA LAKES - SITE PLAN COST ESTIMATE

Unit Price ($) Quantity
Total 

Cost ($)

100% 

Security 

($)

Reduced 

Value, max. 

10% ($)

Date:Project Name: 

4 Road - External Site Work (100% Security)

Street, Stop and Parking Signs LS $0.00 $0.00

Granular 'B' 300mm Depth m
2

$0.00 $0.00

Granular 'A' 150mm Depth m
2

$0.00 $0.00

HL8 Asphalt Binder Course 50mm Depth m
2

$0.00 $0.00

HL4 Asphalt Surface course 40mm Depth m
2

$0.00 $0.00

HL3 Asphalt Driveway m
2

$0.00 $0.00

Storm 150 mm Dia Subdrain Road 

(OPSD216.021)
m

$0.00
$0.00

Barrier Curb and Gutter (muni-1350) 

(608.010/605.030/600.040)
m

$0.00
$0.00

2.0m wide Concrete Sidewalk m
2

$0.00 $0.00

1.8m wide Concrete Sidewalk m
2

$0.00 $0.00

1.5m wide Concrete Sidewalk m
2

$0.00 $0.00

Ditching m $0.00 $0.00

Topsoil, Seed & Mulch m² $0.00 $0.00

Concrete Pad (i.e. mailbox, bus stop) ea $0.00 $0.00

Line Painting LS $0.00 $0.00

Dead End Barrier (barricade and checkerboard 

sign)
ea

$0.00
$0.00

Parking Curb ea $0.00 $0.00

Subtotal: Road External Site Work $0.00 $0.00

5 Storm

250mm ø P.V.C. m $0.00 -

300mm ø P.V.C. m $0.00 -

375mm ø P.V.C. m $0.00 -

450mm ø P.V.C. m $0.00 -

525mm ø Conc. m $0.00 -

600mm ø Conc. m $0.00 -

675mm ø Conc. m $0.00 -

750mm ø Conc. m $0.00 -

825mm ø Conc. m $0.00 -

1050mm ø Conc. m $0.00 -

450mm CSP Culvert m $0.00 -

Oil Grit Separator ea $0.00 -

1200mm ø  (OPSD:701.010) ea $0.00 -

1500mm ø  (OPSD:701.011) ea $0.00 -

1800mm ø (OPSD:701.012) ea $0.00 -

2400mm ø (OPSD:701.013) ea $0.00 -

600mm ø Catch Basin c/w Frame & Grate 

(OPSD:705.010/400.020)
ea

$0.00
-

600mm ø Ditch Inlet Catch Basin c/w Frame & 

Grate (OPSD:705.030/403.010)
ea

$0.00
-

150mm ø Long Storm Service ea $0.00 -

150mm ø Short Storm Service ea $0.00 -

Clean, Flush and Video Inspection of Storm 

Sewers
m

$0.00
-

Pond $0.00 -

Swales $0.00 -

Soak Away Pit $0.00 -

Other (please list) $0.00 -

Subtotal: Storm $0.00

5a
External Storm Works to be completed by 

the City
LS $0.00 -
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CITY OF KAWARTHA LAKES - SITE PLAN COST ESTIMATE

Unit Price ($) Quantity
Total 

Cost ($)

100% 

Security 

($)

Reduced 

Value, max. 

10% ($)

Date:Project Name: 

6 Sanitary

200mm ø P.V.C. 404.020 m $0.00 -

1200mm ø (701.010) ea $0.00 -

Manhole Drop Structure 1003.01 ea $0.00 -

100mm ø Short Sanitary Service ea $0.00 -

100mm ø Long Sanitary Service ea $0.00 -

Clean, Flush and Video Inspection of Sewer m $0.00 -

Subtotal: Sanitary $0.00

6a
External Sanitary Works to be Completed by 

the City
LS $0.00 -

7 Watermain and Appurtenances

150 mm P.V.C. watermain m $0.00 -

50 mm Copper m $0.00 -

150 mm Gate Valve ea $0.00 -

Yard Hydrant ea $0.00 -

Hydrant Set, Valve and Tee ea $0.00 -

19 mm Short Water Service ea $0.00 -

19 mm ø Long Water Service ea $0.00 -

19mm Curbstop with rod & box ea $0.00 -

300 mm P.V.C. watermain m $0.00 -

300 mm Gate Valve ea $0.00 -

Water, Disinfection and Pressure Testing LS $0.00 -

Subtotal: Watermain and Appurtenances $0.00

7a
External Water Works to be completed by 

the City
LS $0.00 -

8 Lighting

Exterior Wall Lighting ea $0.00 -

Light Standards ea $0.00 -

Subtotal: Lighting $0.00

9 Landscaping (100% Security)

Clearing & Grubbing ea $0.00 $0.00

Strip & Stockpile Topsoil m
3

$0.00 $0.00

Earth Excavation m
3

$0.00 $0.00

Topsoil, Seed & Mulch m
3

$0.00 $0.00

Supply & Instalation of Plants ea $0.00 $0.00

Construction of Berm ea $0.00 $0.00

Garbage Enclosure ea $0.00 $0.00

Gates ea $0.00 $0.00

Acoustical Fencing m $0.00 $0.00

Chain Link Fencing m $0.00 $0.00

Other (please list) $0.00 $0.00

Subtotal: Landscaping $0.00 $0.00
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CITY OF KAWARTHA LAKES - SITE PLAN COST ESTIMATE

Unit Price ($) Quantity
Total 

Cost ($)

100% 

Security 

($)

Reduced 

Value, max. 

10% ($)

Date:Project Name: 

*Subtotal Construction Costs $0.00

$0.00

Total Construction Costs $0.00

*DAAP Fee: 3.70% of Subtotal - Pre H.S.T. $0.00

Total of Security (inclusive of HST) $0.00

Name

_____________________________

Title

Note: Release of any security will require signoff from all other involved parties certifying all works are completed 

as per the site plan agreement (i.e.City of Kawartha Lakes Building Division, Parks Canada, Conservation Authority).

Upon completion of the site works, the Engineering department will require as-built information, certification, a statutory 

declaration, and Details regarding the cleaning of the Oil/Grit Separator (OGS) as well as installation certification of the

OGS prior to any inspection for security reduction. 

H.S.T - 13%

I certify these engineering costs to be the current estimated costs for the works proposed within 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number ENG2018-015 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: All 

Title: Airport 2018 Capital Budget Update 

Description: Capital Budget Update 

Author and Title: Juan Rojas 

Recommendation(s): 

That Report ENG2018-015, Airport 2018 Capital Budget Update, be received; 

That 2018 Capital Program AP1802 – Airport Facilities Program, be closed and 
$10,000 allocated to this program be transferred to Capital Reserves and; 

That 2018 Capital Program AP1801 – Airport Siteworks Program, be increased 
by $10,000 for Minor Airside Improvements and be funded from Capital Reserve.  
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Report ENG2018-015 
Airport 2018 Capital Budget Update 

Page 2 of 4 

 

 

Background: 

At the Airport Board Meeting of June 18, 2018, the Board adopted the following 

resolution: 

MOVED BY Mark Wilson 
SECONDED BY Councillor Veale 
THAT AP1802, Airport Facilities Program, Airport Terminal HVAC be 
closed and a request be submitted to transfer the funds ($10K) to 
AP1801, Airport Siteworks Program, for a new project for Minor Airside 
Improvements (tie-downs, signage and ramp painting). 

CARRIED 

The Airport Board passed the minutes via email on June 20, 2018 in order to 
expedite the adoption of the minutes to facilitate a report going to Council. 

This report addresses that direction. 

Rationale: 

During the start of the 2018 Capital Budget Process (Q2 2017), improvements to 
the HVAC system was identified as a possible concern.  At this time, the rental 
space was vacant.  
 

Upon additional review and inspection , the HVAC replacement is unnecessary 
because the area it would service is rented to a tenant who is responsible for his 
own hydro costs, who has not expressed any dissatisfaction with the status quo.  
 
It would be a misuse of funds for Loomex / Airport Board to arbitrarily upgrade 
the system without any real necessity. 
 
The airport does urgently require improvements to the ramp area, which would 
consist of new aircraft tie down anchors, repair of the ramp in various areas, and 
line painting to direct visiting aircraft to parking areas newly designated for their 
use.  
 
The total cost of these items will not exceed the $10,000 HVAC allocation, and 
the Board is requesting that the AP1802 allocation be transferred to a new 
project as described under AP1801. 
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Other Alternatives Considered: 

No other Alternatives should be considered, as this has a net zero financial 
impact. 

Financial/Operation Impacts: 

Approved 2018 Capital Budget: 
 
AP1801 – Airport Site Works 

JDE Identifier Asset(s) / Project Total Approved Budget 

987180101 Runway 13-31 Partial 
Parallel Taxiway 

$163,500 

987180102 Commercial / Hanger 
Service Road 

$38,000 

Total   $201,500 

 
 
AP1802 – Airport Facilities Program 

JDE Identifier Asset(s) / Project Total Approved Budget 

987180201 Airport Terminal HVAC $10,000 

Total   $10,000 

 
Request is to closed AP1802 and add a new project within AP1801 with a value 
of $10,000 for Minor Airside Improvements, thus the new revised value of: 

-  AP1801 would be $211,500 and 
- AP1802 would be $0  

 

Note: that proposed Minor Airside Improvements project and the approved HVAC 
project are not DC eligible. 

Relationship of Recommendation(s) To The 2016-2019 Strategic 
Plan: 

The Kawartha Lakes Municipal Airport aligns with Goal 1 – A Vibrant and 
Growing Economy and Goal 2 – An Exceptional Quality of Life. 

It also aligns with the Strategic Enablers of “Efficient Infrastructure & Asset 
Management” and “Responsible Fiscal Resource Management”. 
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Review of Accessibility Implications of Any Development or 
Policy: 

There is no accessibility implications associated with the above noted 
recommendations. 

Servicing Implications: 

There are no servicing implications. 

Consultations: 

Kawartha Lakes Municipal Airport Board 
Loomex Group - City of Kawartha Lakes Airport Manager 

Attachments: 

N/A 

Department Head E-Mail: jrojas@city.kawarthalakes.on.ca 

Department Head: Juan Rojas, Director of Engineering &Corporate Assets 

Department File: Engineering 
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Department Head:  

Financial/Legal/HR/Other:  

Chief Administrative Officer:  

The Corporation of the City of Kawartha Lakes 

Council Report  

Report Number HS2018-002 

Date: July 17, 2018 
Time: 2:00 p.m. 
Place: Council Chambers 

Ward Community Identifier: All 

Title: Kawartha Lakes Health Care Initiative: Return of Service 
Incentive Repayment 

Author and Title: Rod Sutherland, Director, Human Services 

Recommendation(s): 

That Report HS2018-002, Kawartha Lakes Health Care Initiative: Return of 
Service Incentive Repayment, be received; and 

That Kawartha Lakes Health Care Initiative retain the repaid Doctor recruitment 
incentive for the sole purpose of supporting upcoming recruitment incentives 
prior to further Doctor Recruitment Reserve funding being requested from the 
City. 
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Background: 

The City maintains the Doctor Recruitment Reserve to fund incentives negotiated 
by the Kawartha Lakes Health Care Initiative (KLHCI) to bring family physicians 
to Kawartha Lakes. 

In 2014 KLHCI entered into an agreement with a medical student under their 
Tuition Support and Residency Support program. The incentives provided totaled 
$20,000 and were issued to KLHCI from the Doctor Recruitment Reserve as part 
of the following Council resolution (CR2014-427) on April 22, 2014. 

RESOLVED THAT the memorandum from Rod Sutherland, Acting 
Director of Health and Social Services, dated April 22, 2014, regarding the 
KLHCI request for Doctor Recruitment Reserve funds, be received; and 

THAT payment of up to $50,000.00 to Kawartha Lakes Health Care 
Initiative (KLHCI) be authorized from the Doctor Recruitment Reserve to 
support the two Return of Service Agreements executed by KLHCI in the 
second quarter of 2014. 

Rationale: 

Due to personal commitments, the physician requested a termination of the 
Return of Service agreement and has repaid the full incentive amount, plus 
interest. They will continue to practice in Kawartha Lakes but cannot commit to a 
full-time practice at this time as required in the agreement. 

The City’s Doctor Recruitment Reserve has a current balance of $104,500, 
including $20,000 allocated in the 2018 City Operating Budget. With ongoing 
physician recruitment efforts, KLHCI may have additional Return of Service 
agreements in place later this year. 

The KLHCI has requested that the incentive amount that was repaid, $25,903.58 
less legal and administrative costs of approximately $1,000 relating to the legal 
review and termination of the agreement, be retained by KLHCI solely for the 
purpose of supporting future Return of Service incentives. 

It is recommended that the total repaid incentive, approximately $24,903.58, be 
retained by the KLHCI for the sole purpose of supporting continued doctor 
recruitment incentives consistent with the existing process. These funds will be 
allocated to the next Return of Service Agreement(s) prior to further Reserve 
funds being requested from Council. 

Other Alternatives Considered: 

The City could request the return of the incentive funds. Future recruitments will 
require Council resolution to allocate funds from the Reserve. 
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Financial/Operation Impacts: 

Budget allocations to the Doctor Recruitment Reserve are done as part of the 
annual Operating Budget process. The Reserve is currently maintained for the 
sole purpose of supporting Doctor recruitment and retention efforts by KLHCI. 

Relationship of Recommendation(s) To The 2016-2019 Strategic 
Plan: 

The City’s support of the KLHCI and Doctor recruitment and retention efforts 
relates directly to the Strategic Goal of An Exceptional Quality of Life, Enhancing 
access to Community and Human/Health Services. 

Consultations: 

Kawartha Lakes Health Care Initiative 

Department Head E-Mail: rsutherland@kawarthalakes.ca 

Department Head: Rod Sutherland 

306

mailto:rsutherland@kawarthalakes.ca


''?
i , i.r:I)

----Original Messag
From: Candice Milroy
Sent: Tuesday, June ,201810:56 AM
To: Agenda ltems
Subject: Fwd: boathouse - letter

Hi. This is my written submission requesting an appeal of the decision regarding our

boathouse at the end of Walnut Street, Fenelon Falls.

Below is the letter I wrote to Christine Oliver explaining our reasons for appealing the

decision.

Please let me know what else I need to do.

Thank you, Candice Milroy and Daniel Mellen

--- Original Message -----

Hi Christine, I am writing with regard to a letter we received today about a boathouse

we own. I have some questions and some more information regarding it'

Most importantlv, we have been saving up and are prepared to completely repair the

existing'boathouse. We were waiting to move fonryard. We have already met with the

building inspector regarding the boathouse renovation'

Secondly, we bought this boathouse from the land owners adjacent to it. lt once

belonged with our current home. Our home is 100 years old and the boathouse in

question was part of this estate. The owners moved the house up the road a ways. The

boathouse has been passed between land owners in our little area for many years'

Most recently it came to be ours.

Seeing as the reason stated in the letter for not honouring our request is the disrepair of

the bo-athouse we feelthat it should be reconsidered. My husband is a builder and we

have the resources and expertise to put the boathouse to rights within the 30 days

given.

Lasly, we have the blessing of the landowners on either side of the boathouse, they

would love to see our young family enjoying the water and improving the general look of

the area.

please let me know what my next step is regarding this boathouse. lt is very important

to our family.

Thank you, Candice MilroY
(recenf recipient of the Environmental Hero Award in the City of Kawartha

Lakes)

307



ll, e' /*

Pasquale &

July 5, 2018

Details of Request

Re: To enter a License Agreement for an existing dock and boathouse belonging to

781 Kenstone Beach Road, Bobcaygeon. (To be read in conjunction with Request for

Deputation APPlication)

Attn: Mr. Mayor and Council,

We are appealing the decision made by the Land Management Committee that we remove our

boathouse. With repair and permits from Trent Severn Watenruays, we will be able to enter a

lease agreement with tne City of Kawartha Lakes for our dock but not our boathouse'

This year has been particularly difficult to keep up with repairs due to health issues and

extreme weather conditions. The major storm in April 2018 severely damaged both our dock

and boathouse.

Since my husband is now retired, we will be able to spend longer periods of time at the cottage

and malie repairs when needed. We had already contacted a contractor (Aspin Windows and

Doors and complete Home Renovations) to do the work.

One of the main reasons that we chose to buy this cottage was that it had access to the lake.

We would appreciate being able to continue to enjoy sitting on our dock watching the view and

enjoying the beautiful sunsets. Our cottage does not have a view of the lake (it is up the street)

and ifreietore we use our boathouse to store chairs and peddle boat.

k you ideration in this matter

Pasquale and Lucia Dileo
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Office of the City Clerk 
P.O. Box 9000, 26 Francis St. 

Lindsay, ON    K9V 5R8 
Telephone: (705) 324-9411, ext.1322 

E-Mail: jwatts@kawarthalakes.ca 
Fax: (705) 324-8110 

Website: www.kawarthalakes.ca 

Memorandum 

To:  City Council 
Date:  July 17, 2018 
From:  Joel Watts, Deputy Clerk 
Subject: Fence-Viewer Resignation  

 

Recommendation 

That the July 17, 2018 memorandum from Joel Watts, Deputy Clerk, regarding Fence-
Viewer Resignation, be received; 

That the notice of resignation, dated June 29, 2018, of Fence-Viewer Charles Clarke, 
be received; and  

That a by-law to amend by-law 2015-024 be presented to Council for adoption to reflect 
the resignation, effective the date of the by-law adoption. 

Background 

A letter of resignation was received from Fence-Viewer Charles Clarke on June 29, 
2018, (attached as Schedule A) with the expressed intention of allowing him to run for 
City Council. Fence-Viewers may be perceived as ‘employees’ of the municipality as 
they are appointed specifically by name with a by-law.  
 
The Municipal Act states the following:  

Ineligible 

258 (1) The following are not eligible to be elected as a member of a council or to 
hold office as a member of a council: 

1. Except in accordance with section 30 of the Municipal Elections Act, 1996,  

i. an employee of the municipality, 

ii. a person who is not an employee of the municipality but who is the clerk, 
treasurer, Integrity Commissioner, Auditor General, Ombudsman or registrar 
referred to in section 223.11 or an investigator referred to in subsection 239.2 (1) 
of the municipality, or  
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iii. a person who is not an employee of the municipality but who holds any 
administrative position of the municipality. 

The Municipal Elections Act states the following regarding employees running for 
Council:  

Employee of municipality or local board 

30 (1) An employee of a municipality or local board is eligible to be a candidate 
for and to be elected as a member of the council or local board that is the 
employer if he or she takes an unpaid leave of absence beginning as of the day 
the employee is nominated and ending on voting day. 1996, c. 32, Sched., s. 30 
(1); 2002, c. 17, Sched. D, s. 9 (1). 

Notice of leave 

(2) The employee shall give the council or local board written notice, in advance, 
of his or her intention to take unpaid leave under subsection (1). 1996, c. 32, 
Sched., s. 30 (2). 

Right to unpaid leave 

(3) The employee is entitled, as of right, to take unpaid leave under subsection 
(1). 2002, c. 17, Sched. D, s. 9 (2). 

The Clerk’s Office has spoken with Mr. Clarke and confirmed his intentions to run for 
City Council, and has advised him of this memo and by-law amendment being 
presented to Council.  

Considerations 

Mr. Clarke has opted to resign rather than take a leave of absence as Fence-Viewer. 
This provides clarity regarding his intentions, and no leave-of-absence will need to be 
authorized by Council. However, as a by-law was adopted to appoint him as a Fence-
Viewer, Council is required to amend the by-law to clearly identify that Mr. Clarke is not 
perceived as an ‘employee’ of the municipality.  

Conclusion 

The full resignation of Charles Clarke will become effective upon the successful 
adoption of an amending by-law to remove Mr. Clarke’s name from by-law 2015-024. 
This will allow him to submit nomination papers for the 2018 Municipal Election with the 
Office of the City Clerk.  
 

Schedule A to 
Memorandum of Fence Viewer Resignation.pdf
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To:
Subject:

JoelWatts
RE: resignation as a fence viewer effective june 29

---Orig inal Message-----
From: noreply@kawarthalakes.ca lmailto:noreplv@kawarthalakes.ca] On Behalf Of charles clarke
Sent: Wednesday, June 27,2018 9:24 PM
To: Clerks
Subject: resignation as a fence viewer effective june 29

To whom it may concern
I send you this email to submit my letter of resignation as a fence viewer effective June 29 2018. The
reason I am doing this is to clear the way to run for city council.
yours truly
J Charles Clarke

Origin:
https://www.kawarthalakes.calModules/contacUsearch.aspx?s=24qmuTqSVdKxJjExD5lA5HOwoweQ
uAteQuAl

This email was sent to you by charles clarke< , through
https://www. lakes.ca

1
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From: AMO Communications [mailto:communicate@amo.on.ca]  

Sent: Monday, June 25, 2018 3:29 PM 
To: Andy Letham 

Subject: Policy Update - AMO Stands with Canada and Ontario on NAFTA 

 

June 25, 2018 

AMO Stands with Canada and Ontario on NAFTA 

At its June 21st meeting AMO’s Board of Directors passed a resolution in support of 

the Governments of Canada and Ontario successfully resolving the North American 

Free Trade Agreement (NAFTA) renegotiation. The Board calls on member 

municipalities to consider the resolution (below) to express local support. 

Fair trade with the United States of America and Mexico has been the cornerstone of 

Canada’s and Ontario’s economy for many years. Since the Canada-US Free Trade 

Agreement (FTA) came into force in 1989 and NAFTA in 1993, Ontario’s economy 

has become more integrated with the US and Mexico to the mutual benefit of 

residents and businesses. These relationships reinforce our prosperity and openness. 

Changes to NAFTA could have major repercussions on the prosperity of Canada’s 

local, regional and national economies. In passing this resolution AMO, and 

municipal governments across Ontario, are sending a strong message that municipal 

leaders stand with and support our provincial and federal governments in ensuring 

fairness and prosperity for Canadians.  

Municipal Councils are encouraged to consider and pass this resolution copying Prime 

Minister Trudeau, Premier Designate Doug Ford, AMO and the Federation of 

Canadian Municipalities.  

AMO Contact: 

Craig Reid, Senior Policy Advisor, creid@amo.on.ca, 416-971-9856 ext. 334. 

  

NAFTA RESOLUTION 

That the AMO board approve the proposed NAFTA resolution to be shared with 

members, the Federal Government, the Provincial Government, and Federation of 

Canadian Municipalities (FCM). 
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WHEREAS, the North American Free Trade Agreement (NAFTA) governs nearly 

every aspect of Canada and the United States economic relationship including 

manufacturing, agriculture, resources industries, and services; 

WHEREAS, about 80% of all of Ontario’s exports go to the United States and Ontario 

is the top trading partner of half of all American States; 

WHEREAS, even minor changes to the established trade relationship between Canada 

and the United States could have significant consequences for workers, consumers, 

and governments on both sides of the border; 

WHEREAS, Canada’s and Ontario’s economic future and the continued well-being of 

communities and their local economies depend on free and fair trading relationships 

based in current future trade agreements; 

Therefore, be it: 

resolved that Ontario municipal governments, represented by the Association of 

Municipalities of Ontario (AMO), stand together with the Federal and Ontario 

governments in their efforts to protect Canadian jobs and local economies; 

RESOLVED that AMO will work with the Province of Ontario to support the 

interests of municipalities and communities affected by trade disputes and during 

ongoing trade agreement negotiations; 

RESOLVED that AMO will work with the Federation of Canadian Municipalities to 

ensure that Canada understands the municipal impacts affected by trade disputes and 

during ongoing trade agreement negotiations; and be it further  

RESOLVED that ___________________________________ supports AMO’s 

resolution. 

 

DISCLAIMER:   Any documents attached are final versions.  AMO assumes no responsibility for any discrepancies 
that may have been transmitted with this electronic version.   The printed versions of the documents stand as the 
official record. 

OPT-OUT: If you wish to opt-out of email communications from AMO, please click here.  
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---Original Message-----
From: noreplv@kawarthalakes.ca lmailto:norep]v@kawarthalakes.cal On Behalf Of Alex
Mitchell
Sent: Wednesday, June 20,2018 10:22 AM
To: Clerks
Subject: Wedding noise bylaw exemption

Hello,
I am writing to inquire and aPPIY

25th in Lindsay. The wedding wi
Saturday August 25th2018. MY

for a noise bylaw exemption for my wedding on August
ll be taking place at 30 street 1am

contact
- -^ and my home address is

Thank you

Alex Mitchell

Origin: https://unnrw.kawarthalakes.calen/municipal-services/applications-licences-and-
permits.aspx

This email was sent to you by Alex Mitchell
https ://www. kawa ft h a I akes. ca.

rough
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July 7,2018

REQUEST FOR EXEMPTION FROM NOISE BI.IAW

Mayor Letham and Council Members,

We are kindly requesting a noise exemption for our long weekend wedding on Sunday, August 5,2018.

The wedding is taking place at our family cottage on Shadow Lake Road #2, Cottage #44.The event begins at

3pm and wiit conclude by 1am on August 6, 2018. We are requesting an extension of the Noise Bi-Law to

1am.

We have notified many of our neighbours in surrounding cottages of our plans and have received their support'

but we want to ensure we are also following all proper measures with the City.

Thank you in advance for your consideration.

Warmest regards,

RussellWillmot & Kaitlin Jubb

Willmot
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Ministre de I'Environnement et
du Changement climatique

Minister of Environment
and Climate Change

JUN 2 6 ?0!8
Ottawa, Canada KIA 0H3

Ms. Ann Rooth
Deputy Clerk
City of Kawartha Lakes
26 Francis Street
P.O. Box 9000
Lindsay ON KgV 5R8

RECEIVED

JUL 0 3 2018

OFFICE OF THE CITY CLERK
KAWARTHA LAKES

Dear Mr. Rooth:

Thank you for your correspondence of February 22,2018, regarding the report
of the Standing Committee on Environment and Sustainable Development,
Preserving Canada's Heritage: The Foundation for Tomorrow.

The Government of Canada is committed to responding to the recommendations
contained in the report as part of its ongoing commitment to protecting Canada's
heritage places. The Committee's 17 recommendations are ambitious and go
beyond conserving the heritage places administered by the federal government.

The report highlights a number of challenges and opportunities that will require
a thorough review and engagement with provincial, territorial, and municipal
governments, lndigenous partners, and heritage stakeholders. ln the
Government Response tabled on March 23,2018,1 committed to considering
each of the report's recommendations carefully, and to providing the Committee
with a recommendation by recommendation response in December 2018.

By taking a unified and collaborative approach, we can create a path forward
to secure the future of Canada's heritage places for generations to come.

I appreciate you taking the time to write.

Sincerely,

The Honourable Catherine McKenna, P.C., M.P

s
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The Corporation of the City of Kawartha Lakes 

Minutes 

Planning Advisory Committee Meeting 

 

PC2018-07 

Wednesday, July 4, 2018 

1:00 P.M. 

Victoria Room 

City Hall 

26 Francis Street, Lindsay, Ontario K9V 5R8 

 

 

Members: 

Mayor Andy Letham 

Councillor Brian Junkin 

Councillor Rob Macklem 

Councillor Gord Miller 

Councillor Patrick O'Reilly 

Councillor Heather Stauble 

Councillor Andrew Veale 

Mike Barkwell 

Debbie Girard 

  

 

Accessible formats and communication supports are available upon request. 
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 Planning Advisory Committee Minutes 

July 4, 2018 

Page 2 of 9 

 

1. Call to Order and Adoption of Agenda 

Chair O'Reilly called the meeting to order at 1:01 p.m. Mayor A. 

Letham, Councillors B. Junkin, R. Macklem, G. Miller, H. Stauble and A. Veale 

and M. Barkwell and D. Girard were in attendance. 

 

Deputy Clerk and Recording Secretary J. Watts, Director of Development 

Services C. Marshall, Supervisor of Development Planning S. Rea, Supervisor of 

Policy Planning L. Barrie, Planning Officer - Large Developments I. Walker, 

Economic Development Officer L. Newton and Planners II A. Kalnina and D. 

Harding were also in attendance. 

The Chair opened the meeting and introduced Planning Advisory Committee and 

the members of staff present, and noted that as Council Chambers was under 

construction, that the Victoria Room would be used for future meetings until 

renovations are complete. 

Moved By Councillor Miller 

Seconded By Councillor Veale 

That the agenda for the Wednesday, July 4, 2018 Planning Advisory Committee 

Meeting be adopted as circulated. 

2. Declarations of Pecuniary Interest 

There were no declarations of pecuniary interest noted. 

3. Public Meeting 

The Chair stated that, as required under the Planning Act, a public meeting is 

being held prior to the City of Kawartha Lakes Council making decisions on the 

following planning matters. 

3.1 PLAN2018-051 

Community Improvement Plan 

Leah Barrie, Policy Planning Supervisor 

The Chair requested staff to advise on the manner of giving notice for the 

proposed Community Improvement Plan (CIP).  He also asked staff to briefly 

describe the proposal.  

 

Ms. Barrie and Ms. Kalnina presented an overview of the draft Community 

Improvement Plan (CIP). They stated that their recommendation is to receive 

their report and draft CIP in today's meeting, and that a further version 
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July 4, 2018 
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incorporating the public comments received during the public meeting would be 

presented to the committee in August. Their overview included a summary of the 

background and legal context, information about the proposed CIP, the 

application process, administration requirements, and the next steps for the 

program. Ms. Barrie responded to questions from the members of the committee. 

 

The Chair inquired if anyone wished to speak to the application. 

Chris Appleton spoke as a member of the Fenelon Falls Downtown Revitalization 

group. He encouraged the committee to support the plan, and ensure it was well 

funded so that it wouldn't become a shelf-program. He also expressed concern 

about the timing of how the various funding options might be rolled out to ensure 

fairness to potential applicants. He noted that some derelict building 

owners might have difficulty securing loans, so some consideration should be 

given to them.   

William Bateman, spoke as the Chairperson of the Kawartha Lakes Municipal 

Heritage Committee. He sought clarity on the matter if the CIP funding programs 

would be made available to only properties with a Heritage designation, or also 

properties within Heritage Conservation Districts. 

John Kintare spoke on behalf of the Peterborough and Kawarthas Home Builders 

Association. He stated that many of their member companies are facing 

long timelines and heavy workloads, and are booking work 8 and 12 months in 

advance, and as such, reputable builders may have difficulty committing to quick 

timelines of the CIP. He also questioned on whether staff had set a targeted 

timeline for the intake and approval of applications. Finally, he asked that 

provisions be put in place to ensure that the CIP work is being done by reputable, 

licenced, and tax-paying contractors with appropriate insurance, and safety 

certifications.  

 

Paul Reeds, spoke as the Chairperson of the Kawartha Lakes Community 

Futures Development Corporation, and stated that they are pleased to bring 

$500,000.00 to the community. He stated that there were a number of efforts to 

make the funding as simple as possible so that they can assist where they can. 

 

Ron Cork, presented questions regarding the sources for the funding options, 

and securities for the loans.  

 

Melissa McFarland, spoke on behalf of the Lindsay Downtown Business 

Improvement Area. She stated that many members have been waiting on the 
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CIP to start projects, such as renovating 3rd floor spaces into residential 

units. She stated that they would like to see a streamlined process for building 

permits, and minor variance applications to ensure a smooth process.  

 

No other persons spoke to the application. 

 

The committee recessed at 2:14 p.m. and reconvened at 2:21 p.m. 

3.2 PLAN2018-060 

An application to amend the Township of Ops Zoning By-law 93-30 to prohibit the 

following on the proposed retained agricultural land: (1) residential use and (2) 

livestock within any of the existing buildings at 417 Fieldside Road (Walker) 

David Harding, Planner II 

The Chair requested staff to advise on the manner of giving notice for the 

proposed zoning by-law amendment.  He also asked staff to briefly describe the 

proposal and summarize the correspondence, if any, received to date. 

 

Mr. Harding confirmed that the required notice was given in accordance with the 

Planning Act: letters were circulated to each owner of land within 500 meters of 

the subject property, and a sign was posted on the subject property.  He 

summarized the application, explaining that it proposes to (as per the provisional 

consent) sever an approximately 0.98 hectare (2.4 acre) residential lot containing 

a single detached dwelling and garage, and retain approximately 41.72 hectares 

(102.6 acres) of agricultural land. The retained land will be consolidated with non-

abutting agricultural land belonging to the same farm operation. The dwelling on 

the land to be severed is considered surplus to the agricultural operation as a 

result a consolidation of farm land. The agricultural land to be retained is to be 

rezoned to prohibit residential use and to prohibit the existing barn from being 

used to house livestock. The application conforms to the 2017 Growth Plan and 

the City of Kawartha Lakes Official Plan and is consistent with the 2014 

Provincial Policy Statement.  Mr. Harding summarized the comments received to 

date, as detailed in his report, noting that subsequent to the writing of the report 

additional comments were received from the Chippewas of Rama First Nation 

with no concerns. Staff are recommending that the application be referred to 

Council for approval. He responded to questions from Committee members. 

The Chair inquired if the applicant wished to speak to the application, however 

the applicant was not available. 

The Chair inquired if anyone wished to speak to the application. 
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No other persons spoke to the application. 

The Public Meeting concluded at 2:28 p.m. 

4. Business Arising from Public Meeting 

4.1 Item 3.1 

PAC2018-032 

Moved By Councillor Macklem 

Seconded By Councillor Miller 

Recommend that Report PLAN2018-051, Community Improvement Plan, be 

received; and, 

That the draft CIP be referred back to Staff pending the outcome of the public 

consultation component, and that any revisions to the draft CIP be brought back 

to a subsequent Planning Advisory Committee meeting. 

Carried 

 

4.2 Item 3.2 

PAC2018-033 

Moved By Councillor Veale 

Seconded By D. Girard 

Recommend that Report PLAN2018-060, respecting East Half of Lot 22, 

Concession 7, geographic Township of Ops, and identified as 417 Fieldside 

Road – Application D06-2018-018, be received; 

That a Zoning By-law Amendment respecting application D06-2018-018, 

substantially in the form attached as Appendix D to Report PLAN2018-060, be 

approved and adopted by Council; and 

That the Mayor and Clerk be authorized to execute any documents and 

agreements required by the approval of this application. 

Carried 

 

5. Deputations 

5.1 PC2018-07.5.1 

Stephen Bedford 

Relating to Report PLAN2018-057, Item 7.1 on the Agenda 
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Mr. Bedford spoke on behalf of the applicant for Report PLAN2018-057, and 

stated that they have reviewed the report, and are pleased with the 

recommendation. He provided an overview of the current land uses, and noted 

the plans that support the initiatives of the application. He noted that they would 

proceed with the commercial entrance as per the MTO requirements, and that 

the application would have minimal impact on surrounding farms in the areas of 

high water usage, light pollution and noise. He stated that they would implement 

the recommendations of the noise consultant. Overall he stated that the 

application represents good planning, and he recommended the applications be 

forwarded to Council for approval. He responded to questions from the members 

of the Committee. 

Moved By Councillor Veale 

Seconded By Councillor Miller 

That the deputation of Stephen Bedford, regarding Report PLAN2018-057 (Item 

7.1 on the Agenda), be received. 

6. Correspondence 

7. City of Kawartha Lakes Reports 

7.1 PLAN2018-057 

Applications to amend the City of Kawartha Lakes Official Plan and the Township 

of Manvers Zoning By-law to permit a variety of on-farm diversified uses on land 

identified as 804 Highway 7A (Sutcliffe) 

Sherry L. Rea, Development Planning Supervisor 

Ms. Rea confirmed that a Public Meeting on this matter was held on April 11, 

2018 in accordance with the Planning Act. She summarized the application, 

explaining that it proposes to recognize the occurring value-added uses, on-farm 

diversified uses and agri-tourism uses on the farm. The area of the agricultural 

parcel is 39 ha. She stated that these applications propose to amend the Prime 

Agricultural designation in the City of Kawartha Lakes Official Plan to include a 

Special Provision to permit on-farm diversified uses and to change the zone 

category from the Rural General (A1) Zone to the Rural General Exception 

Thirty-Seven (A1-S37) Zone. She noted that staff reviewed the Planning 

Justification Report prepared by Stephen Bedford Consulting in support of the 

official plan and zoning by-law amendments and generally accepts the planning 

rationale with respect to conformity with the Growth Plan for the Greater Golden 

Horseshoe (Growth Plan) and consistency with the 2014 Provincial Policy 

322



 Planning Advisory Committee Minutes 

July 4, 2018 

Page 7 of 9 

 

Statement (PPS). Ms. Rea summarized the comments received to date, as 

detailed in her report, noting that subsequent to the writing of the report 

additional comments were received past the deadline for the amended agenda 

from John Dell, and Kathy Morton (as circulated to the members of the 

committee). Mr. Dell noted in his correspondence ongoing concerns regarding 

consistency with the PPS, noise, municipal law enforcement, proposed additional 

cabins, and removal of land for development. Ms. Morton noted in her 

correspondence issues regarding value-added uses of an agricultural property, 

agri-tourism uses, projected noise, intended uses, and possible rezoning 

solutions similar to her property. Staff are recommending that the applications be 

forwarded to Council for approval. Ms. Rea and Mr. Marshall responded to 

questions from Committee members. 

PAC2018-034 

Moved By Mayor Letham 

Seconded By Councillor Miller 

Recommend that Report PLAN2018-057, respecting Part of Lot 13, Concession 

7, geographic Township of Manvers and identified as 804 Highway 7A, 

Application Nos. D01-2018-004 and D06-2018-013 be received; 

That a By-law to adopt Official Plan Amendment Application D01-2018-004 

respecting Part Lot 13, Concession 7, geographic Township of Manvers, now 

City of Kawartha Lakes, substantially in the form attached as Appendix D to 

Report PLAN2018-057, be approved and adopted by Council; 

That a Zoning By-law Amendment Application D06-2018-013 respecting Part Lot 

13, Concession 7, geographic Township of Manvers, now City of Kawartha 

Lakes, substantially in the form attached as Appendix E to Report PLAN2018-

057, be approved and adopted by Council; and 

That the Mayor and Clerk be authorized to execute any documents and 

agreements required by the approval of this application. 

Carried 

8. Adjournment 

Moved By D. Girard 

Seconded By Councillor Macklem 

That the Planning Advisory Committee Meeting adjourn at 3:26 p.m. 
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Recommendations made at the July 4, 2018 Planning Advisory Committee 

Meeting:  

PAC2018-032 

Moved By Councillor Macklem 

Seconded By Councillor Miller 

Recommend that Report PLAN2018-051, Community Improvement Plan, be 

received; and, 

That the draft CIP be referred back to Staff pending the outcome of the public 

consultation component, and that any revisions to the draft CIP be brought back 

to a subsequent Planning Advisory Committee meeting. 

 

PAC2018-033 

Moved By Councillor Veale 

Seconded By D. Girard 

Recommend that Report PLAN2018-060, respecting East Half of Lot 22, 

Concession 7, geographic Township of Ops, and identified as 417 Fieldside 

Road – Application D06-2018-018, be received; 

That a Zoning By-law Amendment respecting application D06-2018-018, 

substantially in the form attached as Appendix D to Report PLAN2018-060, be 

approved and adopted by Council; and 

That the Mayor and Clerk be authorized to execute any documents and 

agreements required by the approval of this application. 

 

PAC2018-034 

Moved By Mayor Letham 

Seconded By Councillor Miller 

Recommend that Report PLAN2018-057, respecting Part of Lot 13, Concession 

7, geographic Township of Manvers and identified as 804 Highway 7A, 

Application Nos. D01-2018-004 and D06-2018-013 be received; 

That a By-law to adopt Official Plan Amendment Application D01-2018-004 

respecting Part Lot 13, Concession 7, geographic Township of Manvers, now 

City of Kawartha Lakes, substantially in the form attached as Appendix D to 

Report PLAN2018-057, be approved and adopted by Council; 
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That a Zoning By-law Amendment Application D06-2018-013 respecting Part Lot 

13, Concession 7, geographic Township of Manvers, now City of Kawartha 

Lakes, substantially in the form attached as Appendix E to Report PLAN2018-

057, be approved and adopted by Council; and 

That the Mayor and Clerk be authorized to execute any documents and 

agreements required by the approval of this application. 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018-___ 

A By-law to Delegate Authority for Decisions to the Chief 
Administrative Officer for Restricted Acts after Nomination Day 

in the City of Kawartha Lakes 

Recitals 

1. Section 275 of the Municipal Act, 2001, as amended, limits the authority of 
a council during an election year should it be determined that the new 
council will include less than three-quarters of the members of the 
outgoing council. 

2. Section 275(6) of the Municipal Act, 2001, as amended, allows a council 
to delegate such authority to a person prior to the nomination day for a 
new council.  

3. This by-law addresses that delegated authority. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-__. 

Section 1.00: Definitions and Interpretation 

1.01 Definitions: In this by-law, 

“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means The 
Corporation of the City of Kawartha Lakes and includes its entire 
geographic area; 

"City Clerk" means the person appointed by Council to carry out the 
duties of the clerk described in section 228 of the Municipal Act, 2001; 

“Council” or “City Council” means the municipal council for the City; 

“Chief Administrative Officer” means the person who holds that position 
and his or her delegate(s) or, in the event of organizational changes, 
another person designated by Council. 

1.02 Interpretation Rules: 

(a) The Schedules attached to this by-law form part of the by-law, and 
are enforceable as such. 

(b) The words “include” and “including” are not to be read as limiting 
the meaning of a word or term to the phrases or descriptions that 
follow. 

1.03 Statutes: References to laws in this by-law are meant to refer to the 
statutes, as amended from time to time, that are applicable within the 
Province of Ontario. 
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1.04 Severability: If a court or tribunal of competent jurisdiction declares any 
portion of this by-law to be illegal or unenforceable, that portion of this by-
law shall be considered to be severed from the balance of the by-law, 
which shall continue to operate in full force and effect. 

Section 2.00: Delegated Authority 

2.01 Delegation to Chief Administrative Officer: The following authority, 
beyond the current delegated authority, is delegated by Council to the 
Chief Administrative Officer in the event that the municipality finds itself 
subject to Section 275 of the Municipal Act, 2001, as amended, regarding 
“Restricted Acts after Nomination Day”: 

a) The appointment or removal from office of any officer of the 
municipality including an Integrity Commissioner; 

b) The hiring or dismissal of any employee of the municipality; 
c) The disposition of any real or personal property of the municipality 

which has a value exceeding $50,000.00 at the time of disposal; and 
d) Making any expenditure or incurring any other liability which exceeds 

$50,000.00. 

2.02 Nothing in this by-law prevents any person or body exercising any 
authority of a municipality that is delegated to the person or body prior to 
nomination day of the election of the new council. 

Section 3.00: Administration and Effective Date 

3.01 Administration of the By-law: The City Clerk is responsible for the 
administration of this by-law. 

3.02 Effective Date: This By-law shall come into force on the date it is finally 
passed. 

By-law read a first, second and third time, and finally passed, this 17th day of 
July, 2018. 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018-___ 

A By-law to Provide Tax Relief To Certain City of Kawartha 
Lakes Property Owners Who Are Low Income Elderly Persons, 

Low Income Persons Between The Ages Of 55 And 64, Low 
Income Disabled Persons Or Ontario Disability Support Program 

Recipients For The Year 2018. 

Recitals 

1. Section 319 of the Municipal Act, 2001, S.O. 2001, c.25, provides that for 
purposes of relieving financial hardship, a municipality may pass a by-law 
providing for deferrals or cancellation of, or other relief in respect of all or 
part of a tax increase for 1998 and subsequent years on property in the 
residential property class for persons assessed as owners who are, or 
whose spouses are, (a) low-income seniors as defined in the by-law; or (b) 
low-income persons with disabilities as defined in the by-law. 

2. Section 365 of the Municipal Act, 2001, S.O. 2001, c.25, provides that the 
council of a local municipality may, in any year, pass a by-law to provide 
for the cancellation, reduction or refund of taxes levied for local municipal 
and school purposes in the year by the council in respect of an eligible 
property of any person who makes an application in that year to the 
municipality for that relief whose taxes are considered by the council to be 
unduly burdensome, as defined in the by-law. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-__. 

Section 1.00: Definitions and Interpretation 

1.01 Definitions: In this by-law, 

“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means The 
Corporation of the City of Kawartha Lakes and includes its entire 
geographic area; 

"City Clerk" means the person appointed by Council to carry out the 
duties of the clerk described in section 228 of the Municipal Act, 2001; 

“Council” or “City Council” means the municipal council for the City; 

“Corporate Services Manager, Revenue and Taxation” means the 
person within the administration of the City which fulfills the function of the 
Tax Collector or his or her delegate(s), as required by the Municipal Act, 
2001 or, in the event of organizational changes, another person 
designated by Council. 
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“Assessment Related Property Tax Increase” is the increase in 
property taxes attributed directly to an increase in the assessed value of 
the eligible property 

“Low-income Senior” means:  
i)    a person who attained the age of 65 years as of December 

31st of the previous year and is in receipt of benefits paid 
under the Guaranteed Income Supplement (GIS) program, 
as established under The Old Age Security Act (Canada); 

ii) a person aged 55 to 64 years of age as of December 31st  of 
the previous year whose taxable income, as reported on 
Line 260 of the 2017 Income Tax Notice of Assessment, is 
less than $27,993. 

“Low-income person with disabilities” means a person who is in 
receipt of benefits paid under the Ontario Disability Support Program Act, 
1997; or a disability amount paid under the Family Benefits Act (Ontario); 
or a Canada Pension Plan Disabilities Pension, and be eligible to claim a 
disability amount as defined under the Income Tax Act (Canada). 

“Eligible person” means a “low-income senior” or a “low-income person 
with disabilities” or the spouse of such eligible person whose name also 
appears as a registered owner of the property. 

“Eligible property” means residential property located in the City of 
Kawartha Lakes that is utilized as a principle residence and must be solely 
owned (with their spouse, if applicable) and occupied by the eligible 
person(s) as of January 1st of the year for which a tax credit is being 
applied. 

“Owner” means a person assessed as the owner of residential real 
property, and includes an owner within the meaning of the Condominium 
Act.   

“Tax increase” means the difference between current year tax on 
assessment and the previous year tax on assessment – excluding tax 
increases resulting from an assessment increase from new construction 
and/or improvements to a property. 

“Eligible amount” means for  
 

(i) Low Income Senior as defined in section 1.01 (c) (i)  and 
Low income person with disabilities, a combined amount 
totaling $175 that first addresses the assessment related 
increase for the eligible property, and if the assessment 
related increase is less than $175, the balance of the $175 is 
related to taxes considered to be unduly burdensome. 

(ii) Low Income Senior as defined in section 1.01 (c) (i)  and 
Low income person with disabilities, where the taxes have 
decreased from 2014, an amount equivalent to the 
difference between the $175 and the amount of the total 
property tax reduction. 
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(iii) Low Income Senior aged from 55 to 64 the amount of the 
property tax increase assessment related property tax 
increase to a maximum of $175 per year, with a minimum 
rebate of $25, if there is an increase in property taxes from 
the previous year. 

The tax relief applies only to increases in tax based upon assessment  
values and does not apply to any additional charges that may be levied 
against the property, including but not restricted to local improvement 
charges, or any other miscellaneous types of charges added to the Tax 
Roll for collection purposes. 

The tax relief amount shall be prorated from the date of ownership to 
December 31st, if the applicant subsequent to January 1st of the year for 
which the relief is sought purchases the property.  

1.02 Interpretation Rules: 

(a) The Schedules attached to this by-law form part of the by-law, and 
are enforceable as such. 

(b) The words “include” and “including” are not to be read as limiting 
the meaning of a word or term to the phrases or descriptions that 
follow. 

1.03 Statutes: References to laws in this by-law are meant to refer to the 
statutes, as amended from time to time, that are applicable within the 
Province of Ontario. 

1.04 Severability: If a court or tribunal of competent jurisdiction declares any 
portion of this by-law to be illegal or unenforceable, that portion of this by-
law shall be considered to be severed from the balance of the by-law, 
which shall continue to operate in full force and effect. 

Section 2.00: Tax Relief Provisions 

2.01 Tax relief granted pursuant to this by-law shall be in the form of an outright 
cancellation of the annual eligible amount, provided that: 

(a) the Owner, or the spouse of such Owner, or both, occupies or occupy 
the property in respect of which real property taxes are imposed, as his, 
her or their principle residence;  

(b) the Owner, or the spouse of such Owner, or both, have been or has 
been the assessed owner of the residential real property in the City on or 
before January 1st of the year for which they are applying for the credit  

2.02  No tax relief granted pursuant to this by-law shall be allowed to an Owner 
in respect of more than one (1) single family dwelling unit in any year and 
the residence must be solely classified in the Residential tax classification.  

2.03 Tax relief shall be granted, pursuant to this by-law, to only one eligible 
person per household.  

330



2.04 Applications for the property tax rebate must be in writing on a form 
prepared by the City for this purpose and must be submitted to the City of 
Kawartha Lakes on or before June 30 of each taxation year for which the 
property tax rebate is sought.  

2.05 The application must be submitted to: 

Corporate Services Manager,  
Revenue & Taxation 
P.O. Box 696 
26 Francis St. 
Lindsay ON  K9V 4W9 

2.06 Applications must include documentation in supporting the applicant is an 
eligible person and that the property with respect to which the application 
is made is an eligible property.  

2.07 Successful applications will result in a credit applied to the eligible 
property tax account to be deducted from the final tax installment for the 
year. 

2.08 Credits will not be refunded but will be applied to future property taxes. 

Section 3.00: Administration and Effective Date 

3.01 Administration of the By-law: The Corporate Services Manager, 
Revenue and Taxation is responsible for the administration of this by-law. 

3.02 Effective Date: This By-law shall come into force on the date it is finally 
passed. 

Section 4.00: Repeals 

4.01 Repeal: By-law 2017-036 is repealed. 

By-law read a first, second and third time, and finally passed, this 17 day of July, 
2018. 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018-___ 

A By-law to Provide Water Rate Relief To Certain City of 
Kawartha Lakes Property Owners Who Are Low Income Elderly 
Persons, Low Income Persons Between The Ages Of 55 And 64, 

Low Income Disabled Persons Of Ontario Disability Support 
Program Recipients. 

Recitals 

1. Section 10 of the Municipal Act, 2001, S.O. 2001, c.25, provides a 
municipality may provide any service or thing that the municipality 
considers necessary or desirable for the public. 

2. Section 391 of the Municipal Act, 2001, S.O. 2001, c.25, provides that the 
council of a local municipality may impose fees and charges that include 
administration charges. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-__. 

Section 1.00: Definitions and Interpretation 

1.01 Definitions: In this by-law, 

“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means The 
Corporation of the City of Kawartha Lakes and includes its entire 
geographic area; 

"City Clerk" means the person appointed by Council to carry out the 
duties of the clerk described in section 228 of the Municipal Act, 2001; 

“Council” or “City Council” means the municipal council for the City; 

“Dependant” means a child if: 

i. he/she is under 18;  
ii. he/she resides in the same home with his/her parent(s);  
iii. the parent(s) is an ODSP applicant/recipient or his/her 

spouse; and  

The applicant/recipient receives the Canada Child Tax Benefit on behalf of 
the child or if that does not apply, has been determined to be the child’s 
primary caregiver.  

In addition, if the child is of school age, the child must be attending school. 
If the child is over 16 years of age, the child must be making satisfactory 
progress in school. The child is exempt from the school requirement, if the 
child is unable to attend school due to a physical or mental disability, or for 
reasons outside his/her control. 
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“Eligible person” means a “low-income senior” or a “low-income person 
with disabilities” or the spouse of such eligible person whose name also 
appears as a registered owner of the property who meets the 
qualifications set out in this By-law.  

“Eligible property” means  

i. a property classified as residential real property on the annual 
assessment roll for the City of Kawartha Lakes, or  

ii. a portion of real properties classified as residential real property 
that is utilized as a principle residence and must be solely owned 
(with their spouse, if applicable) and occupied by the eligible 
person(s). 

“Household income” means the combined gross income of all eligible 
persons occupying the eligible property in respect of which the application 
for a water bill rebate is made. 

“Low-income person with disabilities” means: 

i. Who has owned and occupied, as the principal residence, the 
eligible property for a period of not less than one year immediately 
preceding the date of application for the rebate; 

ii. Who is in receipt of one or more of the following: benefits paid 
under the Ontario Disability Support Program Act, 1997; or a 
disability amount paid under the Family Benefits Act (Ontario); or a 
Canada Pension Plan Disabilities Pension. 

“Low-income Senior” means:  

i. Who has owned and occupied, as the principal residence, the 
eligible property for a period of not less than one year immediately 
preceding the date of application for the rebate; 

ii. a person who attained the age of 65 years as of December 31st of 
the previous year and is in receipt of benefits paid under the 
Guaranteed Income Supplement (GIS) program, as established 
under The Old Age Security Act (Canada); 

iii. a person between the ages of 55 to 64 years of age as of 
December 31st  of the previous year whose combined taxable 
income, with their spouse (if applicable), as reported on Line 260 of 
the 2017 Income Tax Notice of Assessment, is less than $27,993. 

“Manager of Revenue and Taxation” means the person who holds that 
position and his or her delegate(s) or, in the event of organizational 
changes, another person designated by Council. 

“Owner” means a person assessed as the owner of the eligible property, 
and includes the owner within the meaning of the Condominium Act.  

“Treasurer” means the Director of Finance and Treasurer for the City of 
Kawartha Lakes or their designate. 
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1.02 Interpretation Rules: 

i. The Schedules attached to this by-law form part of the by-law, and 
are enforceable as such. 

ii. The words “include” and “including” are not to be read as limiting 
the meaning of a word or term to the phrases or descriptions that 
follow. 

1.03 Statutes: References to laws in this by-law are meant to refer to the 
statutes, as amended from time to time, that are applicable within the 
Province of Ontario. 

1.04 Severability: If a court or tribunal of competent jurisdiction declares any 
portion of this by-law to be illegal or unenforceable, that portion of this by-
law shall be considered to be severed from the balance of the by-law, 
which shall continue to operate in full force and effect. 

Section 2.00: Water bill rebate for eligible low income 
disabled persons and low income seniors 

2.01 The City shall, where an eligible person has made a successful 
application in relation to an eligible property under this portion of this By-
law relating to the water bill rebate, provide a rebate in accordance with 
the provisions set out in Sections 2 to 5 of this By-law, inclusive. 

2.02 The water bill rebate shall be set at a rate representing a twenty-percent 
reduction from the water rate, as set out in the City of Kawartha Lakes 
By-law 218-039, A By-Law To Regulate Water and Wastewater Sevices 
in The City Of Kawartha Lakes, or at such other rate as determined by 
City Council from time to time. 

Section 3.00: Eligibility to receive a water bill rebate. 

3.01 A person is eligible to receive a water bill rebate if: 

i. The person is an eligible low-income disabled person or low-
income senior; 

ii. The person occupies the eligible property, which is the subject of 
the rebate application, as his or her personal principal residence; 

iii. The person has made an application for the water bill rebate 
program in accordance with the provisions of Section 4.00 of this 
By-law. 

iv. The application for a water bill rebate is in respect of only the water 
bill for the year in which the application is made; 

3.02 The person agrees to notify the Treasurer of any change in circumstances 
which would alter his or her status as an eligible person, or the amount of 
the water bill rebate to which they are entitled; 

3.03 The person is an owner who has occupied the eligible property, which is 
the subject of the rebate application, for a period of not less than one year 
immediately preceding the date of application for the rebate; 
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3.04 Where title to the eligible property, which is the subject of the rebate 
application, is held by an eligible person and his or her spouse or same 
sex spouse and no other owner, one of the joint owners must qualify as an 
eligible person, but where title to the eligible property is held jointly by an 
eligible person and a person or persons who are not his or her spouse or 
same sex spouse, all of the joint owners must qualify as an eligible 
person; 

3.05 Payment to the City for all taxes payable for all previous years and water 
and wastewater bill charges payable for the current year related to the 
eligible property, which is the subject of the rebate application, have been 
made in full. 

3.06 The water consumption for the eligible property, which is the subject of the 
rebate application, must be 

i. 175 cubic metres or less of water per calendar year for a 
qualifying low income Senior; or 

ii. 175 cubic metres or less for a low-income disabled person with 
up to 2 permanent residents; or 

iii. 300 cubic metres or less for a low-income disabled person with 
more than 2 permanent residents residing at the property and 
residents of the property who are not registered owners of the 
property are dependants of the property owner(s). 

3.07 The eligible property, which is the subject of the rebate application, must 
be metered and the applicant must provide to the City an actual meter 
reading in or around December 31 or the last quarter of the year, and/or 
provide access to City staff to obtain an actual reading; or 

3.08 If the eligible property is one that is on the flat-rate billing system, the 
applicant must have made a request to the City of Kawartha Lakes, Utility 
Billing Section  for the installation of a water meter and made a reasonable 
effort to provide the City access to install the new meter, in which case, 
the water bill rebate shall be calculated to a maximum rebate that an 
eligible metered customer would be entitled to receive for a consumption 
of 175 cubic metres, for accounts paid on or before the due date for the 
year in which the rebate is being sought. 

Section 4.00: Administration and Effective Date 

4.01 Applications for the water bill rebate must be in writing on a form prepared by the 
City for this purpose and must be submitted to the City of Kawartha Lakes on or 
before September 30 of the year for which the water bill rebate is sought.  

4.02 An application must include documentation in support thereof in a form 
satisfactory to the Manager of Revenue and Taxation, to establish that the 
applicant or, in the case of property held jointly in accordance with Section 3.04, 
the applicant’s spouse, is an eligible person, that the eligible property with 
respect to which the application is made is eligible for such water bill rebate and 
to establish the amount of water bill rebate to which the eligible person is entitled. 
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Section 5.00: Credit to water bill account 

The following provisions shall apply to the water bill rebate program: 

5.01 The rebate for eligible low-income seniors and low-income disabled 
persons shall be in the form of a credit applied to the eligible person’s 
water bill for the eligible property which is the subject of the rebate 
application; 

5.02 If all eligibility requirements are met, the credit shall be applied to the 
eligible person’s first water bill of the following year; 

5.03 If an eligible person sells their eligible property during the year, and 
provided that a final read was forwarded to the City prior to the change in 
ownership, a rebate will be credited to the final bill for the portion of the 
year the eligible property was owned by the eligible person and shall be 
issued based on the consumption used up to the change of ownership 
date calculated on a pro-rated basis; and 

5.04 In any year, or eligible portion thereof, the water bill rebate or credit rate 
shall be calculated by multiplying the water per cubic metre rate by 20%, 
and such rates being based on ‘paid on or before the due date’, applicable 
for the year or portion thereof in which the rebate is being applied for. 

Section 6.00: Administration and Effective Date 

6.01 Administration of the By-law: The Manager of Revenue and Taxation is 
responsible for the administration of this by-law. 

6.02 Effective Date: This By-law shall come into force on the date it is finally 
passed. 

By-law read a first, second and third time, and finally passed, this 17 day of July, 
2018. 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018-XXX 

A By-law to Amend By-law 2015-024, being A By-law to Appoint 
Fence-Viewers for the City of Kawartha Lakes 

Recitals 

1. The Line Fences Act, R.S.O. 1990, c. L.17, s.2 requires that every local 
municipality shall by by-law appoint such number of fence viewers as are 
required to carry out the provisions of this Act. 

2. A Notice of Resignation from a Fence-Viewer has been received 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-XXX 

Section 1.00: Definitions and Interpretation 

Definitions: 

All defined terms in the amending By-law take their meaning from By-law 2015-
024 of the City of Kawartha Lakes. 

Section 2.00: Amendment Details 

2.01 Amendment: The name “Charles Clarke” in Section 2.01 to By-law 2015-
024 is deleted in its entirety. 

Section 3.00: Administration and Effective Date 

3.01 Administration of the By-law: The City Clerk is responsible for the 
administration of this by-law. 

3.02 Effective Date: This By-law shall come into force on the date it is finally 
passed. 

By-law read a first, second and third time, and finally passed, this 17th day of 
July, 2018. 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018-___ 

A By-law to Designate 15 Cluxton Street, Kinmount, City of 
Kawartha Lakes as being of Cultural Heritage Value and Interest 

Recitals 

1. Section 29 of the Ontario Heritage Act, R.S.O. 1990, provides that the Council of a 

municipality may pass a by-law designating a property within the boundaries of the 
municipality to be of cultural heritage value or interest. 

2. Notice of Intention to Designate 15 Cluxton Street, Kinmount, City of Kawartha 
Lakes, described further in Schedule A, has been given in accordance with Section 
29 of the Ontario Heritage Act. 

3. No objection to the proposed designation has been served on the Clerk of the City. 

4. Reasons for Designation are set forth in Schedule A. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-__. 

Section 1.00: Definitions and Interpretation 

1.01 Definitions: In this by-law, 

“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means The 
Corporation of the City of Kawartha Lakes and includes its entire 
geographic area; 

"City Clerk" means the person appointed by Council to carry out the 
duties of the clerk described in section 228 of the Municipal Act, 2001; 

“Council” or “City Council” means the municipal council for the City; 

“Director of Development Services” means the person who holds that 
position and his or her delegate(s) or, in the event of organizational 
changes, another person designated by Council. 
 
"Property" means property as set out in Section 2.01. 

1.02 Interpretation Rules: 

(a) The Schedules attached to this by-law form part of the by-law, and 
are enforceable as such. 

(b) The words “include” and “including” are not to be read as limiting 
the meaning of a word or term to the phrases or descriptions that 
follow. 
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1.03 Statutes: References to laws in this by-law are meant to refer to the 
statutes, as amended from time to time that are applicable within the 
Province of Ontario. 

1.04 Severability: If a court or tribunal of competent jurisdiction declares any 
portion of this by-law to be illegal or unenforceable, that portion of this by-
law shall be considered to be severed from the balance of the by-law, 
which shall continue to operate in full force and effect. 

Section 2.00: Designation 

2.01 15 Cluxton Street, Kinmount, City of Kawartha Lakes, otherwise known as 
the Kinmount United Church, is designated as being of historic interest 
and value, described further in Schedule A. This designation shall not 
preclude any changes that may be deemed necessary for the efficient use 
of the building but that any and all such changes shall be in keeping with 
the original and present character of the building and in consultation with 
the Municipal Heritage Committee. 

2.02   The City is hereby authorized to cause a copy of this by-law to be registered 
against the property described above in the proper Land Registry Office. 

2.03  The Clerk is hereby authorized to cause a copy of this by-law to be served on the 
owner of the aforesaid property and on the Ontario Heritage Trust, and to cause 
notice of the passing of this by-law to be published in the newspaper. 

Section 3.00: Enforcement, Offence and Penalties 

3.01 Enforcement: This by-law may be enforced by every municipal law 
enforcement officer and police officer. 

3.02 Offence and Penalty: It is an offence for a person to contravene any 
provision of this by-law, and every person who contravenes this by-law is 
guilty of an offence and, on conviction, is liable to a fine in accordance with 
the provisions of the Provincial Offences Act and to any other applicable 
penalty. 

Section 4.00: Administration and Effective Date 

4.01 Administration of the By-law: The Director of Economic Development is 
responsible for the administration of this by-law. 

4.02 Effective Date: This By-law shall come into force on the date it is finally passed 

 

By-law read a first, second and third time, and finally passed, this 17 day of July, 
2018. 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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Schedule A to By-law 2018 – 

 

Being a By-law to designate15 Cluxton Street, Kinmount, City of Kawartha 

Lakes, as being of cultural heritage value and interest. 

Description of Property 

15 Cluxton Street, Kinmount, City of Kawartha Lakes 

Legal Description:  

PT LT 3 N/S CLUXTON ST PL 105 PT 2, 57R8981; KAWARTHA LAKES 

  
PIN: 63120-0484 (LT) 

REASON FOR DESIGNATION 

Architectural Design or Physical Value: 
 
The building was constructed by volunteers using a balloon framing technique 
with materials from the local sawmill. The stone foundation was laid in place in 
1866 and the beam and wood flooring were installed in 1867. The bell tower and 
church bell were donated by Mr. John Hunter (considered to be the founder of 
Kinmount) in 1907 and the stained glass windows were donated circa 1923. The 
interior wall finishing includes unique wainscoting and the metal ceiling is 
reportedly preserved under the current acoustic-tile drop ceiling. Original pendant 
globe light fixtures are still in place. 

Historical Significance: 

The building was constructed as a Presbyterian Church of Scotland (circa 1867). 
Prior to construction of the church, religious services were held in private homes. 
Until the early 1880’s the Anglicans, Methodists and Baptists also made use of 
the church for their services. In addition the church served as the first school in 
Kinmount. Over the years the church was also used for concerts, political 
debates, community meetings and council meetings. The building is the oldest 
publicly used building and the first place of worship in the community. The church 
continues to operate as an important place of religious practice and community 
participation in Kinmount. 

Contextual Value: 

The building is located at the top of East Hill and is considered a landmark to 
many in the community. 

Attributes To Be Conserved: 

 The building structure and façade including pitched roof structure, bell 
tower and front entrance 

 Original stone foundations and foundation walls 

 Original supporting beam 

 Some interior components including the original wood floors, wainscoting, 
 stained glass windows, and original metal ceiling. 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018 - 

A By-Law To Deem Part of a Plan of Subdivision,  
Previously Registered For Lands Within Kawartha Lakes,  

Not To Be A Registered Plan Of Subdivision In Accordance With The Planning Act 
PIN 63269-0299 (Lt) And PIN 63269-0300 (LT), Described As Lot 3 and Lot 4, 57M-

734, Geographic Township Of Manvers, Now City Of Kawartha Lakes 

File D30-2018-010, Report PLAN2018-059, respecting 13 and 17 Sandbourne Drive – 
1590839 Ontario Inc. 

Recitals: 

1. Section 50(4) of the Planning Act, R.S.O. 1990, c.P.13 authorizes Council to 
deem any plan of subdivision, or part of a plan of subdivision, that has been 
registered for eight years or more, not to be a registered plan of subdivision for 
the purposes of Subsection 50(3) of the Planning Act, R.S.O. 1990, c.P.13. 

2. Council has been requested to pass a deeming By-law, by the owner of the 
land described in Section 1 of this By-law. 

3. A duplicate of this By-law shall be registered in the Land Registry Office in 
accordance with the Planning Act, R.S.O. 1990, c.P.13. 

4. Notice of the passing of this By-law shall be mailed to the owner(s) of the land 
described in Section 1 of this By-law. 

5. Council considers it appropriate to enact the requested By-law. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes enacts 
this By-law 2018-__. 

Section 1:00  Details 

1.01  Property Affected: PIN 63269-0299 (LT) and PIN 63269-0300 (LT). The 
Property affected by this By-law is described as Lot 3 and Lot 4, 57M-734, 
geographic Township of Manvers, City of Kawartha Lakes. 

1.02 Deeming Provision: The Property is deemed not to be part of a Registered Plan 
of Subdivision of the purposes of Subsection 50(3) of the Planning Act, R.S.O. 
1990, c.P.13. 

Section 2:00  General Terms 

2.01 Force and Effect: This By-law shall come into force on the date it is finally 
passed, subject to the provisions of Sections 50(26), 50(28), and 50(29) of the 
Planning Act, R.S.O. 1990, c.P.13. 
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By-law read a first, second and third time, and finally passed, this ** day of **, 2018. 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, Clerk 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018-  

A By-Law to Amend The City of Kawartha Lakes Official Plan to Add a 
Special Provision to Land within The City Of Kawartha Lakes 

[File D06-2018-013, Report PLAN2018-057, respecting Part Lot 13, Concession 7, 
geographic Township of Manvers, identified as 804 Highway 7A – Sutcliffe] 

Recitals: 
 
1. Sections 17 and 22 of the Planning Act, R.S.O. 1990, c. P.13, authorize Council to 

consider the adoption of an amendment to an Official Plan. 
 
2. Council has received an application to amend the City of Kawartha Lakes Official 

Plan to amend the Prime Agricultural designation to include a Special Provision to 
permit on-farm diversified uses and agri-tourism uses on the land. 

3. A public meeting to solicit public input has been held. 
 
4. Council deems it appropriate to adopt Official Plan Amendment Number 30. 
 
Accordingly, the Council of The Corporation of the City of Kawartha Lakes enacts this 
By-law 2018-***. 
 
Article 1:00 Official Plan Amendment Details 
 
1.01 Property Affected: The Property affected by this By-law is identified as Part of 

Lot 13, Concession 7, geographic Township of Manvers, now City of Kawartha 
Lakes. 

 
1.02 Amendment: Amendment No. 30 to the City of Kawartha Lakes Official Plan, 

attached hereto as Schedule A and forming a part of this By-law is hereby 
adopted. 

 
Article 2:00 Effective Date 
 
2.01 Force and Effect: This By-law shall come into force and take effect on the date 

it is finally passed, subject to the approval of the City of Kawartha Lakes in 
accordance with the provisions of Section 17 and 22 of the Planning Act, R. S. 
O. 1990, c. P.13. 

 
 
By-law read a first, second and third time, and finally passed, this ** day of July, 2018. 
 
 
_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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Schedule ‘A’ to By-law No. 2018-*** 
 

The Corporation of the City of Kawartha Lakes 
 
 

Amendment No. 30 to the Official Plan  
for the City of Kawartha Lakes 

 

Part A - The Preamble  
 

A. Purpose 

 The purpose of the Official Plan Amendment is to add a Special Provision to the 
Prime Agricultural designation on Schedule ‘A-1’ of the City of Kawartha Lakes 
Official Plan. The land is also subject to an application for Zoning By-law 
Amendment. 

 The effect of the change is to permit on-farm diversified uses and agri-tourism 
uses on the property.  

 
B. Location 
 

The subject site has an area of approximately 39 hectares and is located on the 
south side of Highway 7A, just west of the Village of Bethany, in the geographic 
Township of Manvers, now City of Kawartha Lakes.  The land is legally 
described as Part of Lot 13, Concession 7, geographic Township of Manvers, 
now City of Kawartha Lakes. 
 

C. Basis 
 

Council has enacted this official plan amendment in response to an application 
submitted by Stephen Bedford Consulting on behalf of Shawn Sutcliffe to permit 
on-farm diversified uses on the property. It is intended that a special policy be 
incorporated into the amendment to permit on-farm diversified uses and agri-
tourism uses on the property. The property is developed with developed with a 
single detached dwelling which includes a bed and breakfast with 34 parking 
spaces, a barn which includes 90 parking spaces to accommodate activities in 
the barn and several small unserviced cabins. The balance of land is cropped 
and forested on the south side of the farm. Farming activities also include an 
apiary, an apple orchard with meadow and a goat shed. The owner currently 
operates Iron Horse Ranch which in addition to being an operating farm, 
includes a bed and breakfast facility and events that occur in the barn on a 
seasonal basis with the storing of straw, hay and farm implements during the 
fall, winter and spring seasons.  
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The land is designated Prime Agricultural and Environmental Protection on 
Schedule “A-1” of the City of Kawartha Lakes Official Plan. The land is also 
subject to an application for Zoning By-law Amendment.  

The development and amendment to the City of Kawartha Lakes Official Plan 
are justified and represent good planning for the following reasons: 

1. The development conforms to relevant provincial policy documents being 
the Growth Plan for the Greater Golden Horseshoe and is consistent with 
the 2014 Provincial Policy Statement. 

2. The development conforms to the goals and objectives of the Prime 
Agricultural designation as set out in the City of Kawartha Lakes Official 
Plan.  

3. The development maintains the guideline criteria as set out in the 
Guidelines on Permitted Uses in Ontario's Prime Agricultural Areas 
(2015). 

4. The development maintains the Minimum Distance Separations (MDS) 
from surrounding vacant and occupied barns.  

5. The development conforms to the goals and objectives of the 
Environmental Protection designation as set out in the City of Kawartha 
Lakes Official Plan.  

6. The site concept is compatible and integrates well with the surrounding 
area. 

7. The applicant has submitted the selected background reports as set out 
in the Official Plan to demonstrate the appropriateness of the 
development with respect to servicing, traffic, agricultural impact and the 
environment.  

8. The developed area of the property will be subject to Site Plan Control 
through the implementing Zoning By-law Amendment.  

Part B - The Amendment 
 

D. Introductory Statement  
 
All of this part of the document entitled Part B - The Amendment, consisting of 
the following Map ‘A’ and text constitutes Amendment No. 30 to the Official Plan 
for the City of Kawartha Lakes. 
 

E. Details of the Amendment 
 

1. The Official Plan for the City of Kawartha Lakes is amended to add the 
following subsection. 

 

15.4.3 On land designated Prime Agricultural and described as Part of 
Lot 13, Concession 7, geographic Township of Manvers, now City 
of Kawartha Lake and identified as 804 Highway 7A, on-farm 
diversified uses and agri-tourism uses are permitted. 
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Without limiting the uses permitted, they generally include: 
 
social events such as farm based educational programs, 
workshops on farming operations, gallery space, displays of farm 
equipment in a museum setting, dances, musical and artistic 
performances, weddings, private parties, charitable fund raisers, 
farm to table dinners, corporate functions, and accommodation in 
a limited number of un-serviced pioneer cabins and a bed and 
breakfast in the existing dwelling on the property as of the date of 
adoption of the By-law. All permitted uses are permitted to obtain 
liquor licenses. 
 
Specific provisions and development standards related to the uses 
shall be outlined in the implementing Zoning By-law. 

 

2. Schedule ‘A-1’ of the City of Kawartha Lakes Official Plan is hereby 
amended by inserting the note that the property is subject to Special 
Provision 15.4.3 of the Official Plan, as shown on Map ‘A’ as ‘Subject 
Land’. 

 

F. Implementation and Interpretation 
 

The implementation and interpretation of this amendment shall be in accordance 
with the relevant policies of the Official Plan. 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018-  

A By-Law to Amend the Township of Manvers Zoning By-Law No. 87-
06 to Rezone Land Within The City Of Kawartha Lakes 

[File D06-2018-013, Reports PLAN2018-036 and PLAN2018-057, respecting Part Lot 
13, Concession 7, geographic Township of Manvers, identified as 804 Highway 7A – 
Sutcliffe] 

Recitals: 

1. Section 34 of the Planning Act, R.S.O. 1990, c.P.13 authorizes Council to determine 
the appropriate zoning categories and provisions assigned to land. 

2. Council has received an application to amend the categories and provisions 
relating to a specific parcel of land to permit a variety of on-farm diversified uses 
and agri-tourism uses on the subject land. 

3. A public meeting to solicit public input has been held. 

4. Council deems it appropriate to rezone the Property. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-___.  

Section 1:00  Zoning Details 

1.01 Property Affected: The Property affected by this by-law is described as Part 
Lot 13, Concession 7, geographic Township of Manvers, City of Kawartha 
Lakes. 

1.02 Textual Amendment: By-law No. 87-06 of the Township of Manvers is further 
amended to add the following section to Section 10.4: 

kk Notwithstanding the permitted uses and zone requirements for the A1 
Zone, on land zoned A1-S37(H), the following shall apply: 

 In addition to the permitted uses in Subsection 10.1 land zoned A1-S37 
may also be used for on-farm diversified uses and agri-tourism uses as 
defined herein: 

 On-farm diversified uses: means uses that are secondary to the principal 
agricultural use of the property, and are limited in area. On-farm diversified 
uses include, but are not limited to, home occupations, home industries, 
agri-tourism uses, and uses that produce value added agricultural 
products. 
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 Agri-tourism uses: means those farm related tourism uses, including 
limited accommodation such as a bed and breakfast, that promote the 
enjoyment, education or activities related to the farm operation. 

Generally, and without limiting the permitted uses, on land zoned A1-S37, 
on-farm diversified uses and agri-tourism uses shall include; social events 
such as farm based educational programs, workshops on farming 
operations, gallery space, displays of farm equipment in a museum setting, 
dances, musical and artistic performances, weddings, private parties, 
charitable fund raisers, farm to table dinners, corporate functions, and 
accommodation in a limited number of un-serviced pioneer cabins and a 
bed and breakfast in the existing dwelling on the property as of the date of 
adoption of the By-law. All permitted uses are permitted to obtain liquor 
licenses. 
 
For the purposes of on-farm diversified uses and agri-tourism uses, Un-
serviced pioneer cabins: means a building for sleeping, containing no 
cooking or sanitary facilities and which is an accessory use to an on-farm 
diversified use or agri-tourism use. Un-serviced pioneer cabins are limited 
to 10 per property. 

Notwithstanding the permitted uses and zone requirements for the A1 
Zone, on land zoned A1-S37(H), the following environmental standards 
shall also apply: 

a) A 120 metre radius of the last known location of the Eastern 
Meadowlark shall be maintained to represent adjacent lands significant 
habitat. 
 

b) A 15 metre natural setback shall be maintained between the unnamed 
watercourse at the southwest portion of the site and any proposed 
development. 

 
c) A 30 metre natural setback shall be maintained from the watercourse 

where groundwater base flow is prevalent, located about 40 metres 
downstream of the pond weir. 

On land zoned A1-S37(H), the removal of the (H) Holding Symbol shall be in 
accordance with the following: 

 The Owner shall enter into a Site Plan Agreement with the City. 

 The Owner shall upgrade the existing entrance to the satisfaction of the 
Ministry of Transportation. 

1.03 Schedule Amendment: Schedule A to By-law No. 87-06 of the Township of 
Manvers is further amended to change the zone category from the Rural 
General (A1) Zone to the Rural General Exception Thirty-Seven Holding (A1-
S37)(H) Zone for the land referred to as A1-S37(H), as shown on Schedule A 
attached to this By-law. 
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Section 2:00  Effective Date 

2.01 Effective Date: This By-law shall come into force and take effect on the date it 
is finally passed, subject to the provisions of Section 34 of the Planning Act 
R.S.O. 1990, c.P.13. 

By-law read a first, second and third time, and finally passed, this ** day of ***, 2018. 

 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018 -  

A By-Law To Amend The Township of Ops Zoning By-Law No. 93-30 
To Rezone Land Within The City Of Kawartha Lakes 

File D06-2018-001, Report PLAN2018-060, respecting East Half of Lot 22, Concession 
57, geographic Township of Ops, identified as 417 Fieldside Road 

Recitals: 

1. Section 34 of the Planning Act, R.S.O. 1990, c.P.13 authorizes Council to determine 
the appropriate zoning categories and provisions assigned to land. 

2. Council has received an application to amend the categories and provisions 
relating to a specific parcel of land to:  

 (a) prohibit residential use on the subject land, and  

 (b) prohibit existing agricultural buildings from housing livestock,  

 in order to fulfill a condition of provisional consent approval. 

3. A public meeting to solicit public input has been held. 

4. Council deems it appropriate to rezone the Property. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-__. 

Section 1:00  Zoning Details 

1.01 Property Affected: The Property affected by this by-law is described as East 
Half of Lot 22, Concession 7, geographic Township of Ops, City of Kawartha 
Lakes. 

1.02 Textual Amendment: By-law No. 93-30 of the Township of Ops is further 
amended by adding the following section to Section 16.3: 

 “16.3.19 Agricultural Exception Nineteen (A-19) Zone 

 Notwithstanding the uses permitted in Section 16.1.1 and 16.1.2, in the A-19 
Zone residential use is not permitted and buildings existing on the date of 
passing of this by-law may not be used to house livestock.” 

1.03 Schedule Amendment: Schedule ‘A’ to By-law No. 93-30 of the Township of 
Ops is further amended to change the zone category on a portion of the 
Property from “Agricultural (A) Zone” to “Agricultural Exception Nineteen (A-19) 
Zone” for the land referred to as ‘A-19’, as shown on Schedule ‘A’ attached to 
this By-law. 
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Section 2:00  Effective Date 

2.01 Effective Date: This By-law shall come into force and take effect on the date it 
is finally passed, subject to the provisions of Section 34 of the Planning Act 
R.S.O. 1990, c.P.13. 

By-law read a first, second and third time, and finally passed, this ** day of ***, 2018. 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018-XXX 

A By-law to Repeal By-law 2011-260, (as amended), being a By-
Law to Govern Water and Wastewater Services 

Recitals 

1. Council adopted By-law 2011-260 on December 13, 2011 to govern water 
and wastewater services in the City of Kawartha Lakes.  

2. By-law 2018-039 replaces 2011-260. 

3. This by-law repeals the original by-law as it has been replaced.  

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-__. 

Section 1.00: Definitions and Interpretation 

1.01 Definitions: In this by-law, 

“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means The 
Corporation of the City of Kawartha Lakes and includes its entire 
geographic area; 

“Council” or “City Council” means the municipal council for the City. 

Section 2.00: Repeals 

2.01 Repeal: By-law 2011-260, 2012-125, 2013-074, 2014-130, 2014-224, 
2015-057, 2015-232, 2017-003, 2017-075 are repealed. 

 
Section 3.00: Administration and Effective Date 

3.01 Administration of this By-law: The Director of Public Works is 
responsible for the administration of this By-law.  

3.02 Effective Date: This By-law shall come into force on the date it is finally 
passed. 

By-law read a first, second and third time, and finally passed, this 17th day of 
July, 2018. 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018-___ 

A By-law to Set the Remuneration Level to be Paid to the 
Municipal Council in the City of Kawartha Lakes 

Recitals 

1. The Municipal Act, 2001 requires the passage of by-laws when dealing with 
Council remuneration. 

2. Council, at the April 24, 2018 Council meeting, approved that Council 
salaries be adjusted to gap loss in total remuneration from the elimination of 
the tax exempt status as outlined in Report CAO2018-004 

3. This by-law is therefore required to implement Council’s decisions under the 
legislation. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-__. 

Section 1.00: Definitions and Interpretation 

1.01 Definitions: In this by-law, 

“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means The 
Corporation of the City of Kawartha Lakes. 
 
“Council” or “City Council” means the municipal council for the City. 
 
“Member of Council” means an individual, other than the Mayor, elected 
as part of the Council. 
 
“Mayor” means the individual elected to hold the position of head of 
Council (as contemplated by the Municipal Act). 
 
“Treasurer” means the person within the administration of the City which 
fulfils the function of the City Treasurer as required by the Municipal Act. 

 

1.02 Interpretation Rules: 

(a) The Schedules attached to this by-law form part of the by-law, and 
are enforceable as such. 

(b) The words “include” and “including” are not to be read as limiting 
the meaning of a word or term to the phrases or descriptions that 
follow. 
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1.03 Statutes: References to laws in this by-law are meant to refer to the 
statutes, as amended from time to time, that are applicable within the 
Province of Ontario. 

1.04 Severability: If a court or tribunal of competent jurisdiction declares any 
portion of this by-law to be illegal or unenforceable, that portion of this by-
law shall be considered to be severed from the balance of the by-law, 
which shall continue to operate in full force and effect. 

Section 2.00: Remuneration of the Mayor 

2.01 Salary: The Mayor shall be paid a salary of One-hundred and eleven 
thousand, seven hundred and ninety ($111,790) dollars commencing the 
effective date of this by-law.  Annually, the salary is to increase in 
accordance with table below. 

 

Mayor Salary 2022 2021 2020 2019 

 $115,177 $114,037 $112,908 $111,790 
 

2.02 Other Stipends Received: The salary set out in Section 2.01 of this By-
law is total compensation for all duties required to be fulfilled by the 
Mayor.  No per diems or other stipend shall be paid for serving as a 
representative on a committee, board or agency on behalf of the City of 
Kawartha Lakes. 

2.03 Benefits & Pension: The Mayor may purchase, at his/her sole option, 
health and other benefits to which he/she may be eligible and to which 
staff may be entitled (ie. Fitness) through the City.  Participation in the 
Ontario Municipal Employees Retirement program may be a requirement 
subject to current legislation. 

2.04 Mileage: The Mayor shall receive compensation for mileage for business 
travel at the rate set in the City’s Council Expense Policy.   

2.06 Expenses: The Mayor shall be reimbursed for actual, out-of-pocket 
expenses as defined through the City’s Council Expense Policy. The 
Mayor shall also be provided with an upset limit of $10,000 per annum for 
Conference, Training and Meeting expenses including partner’s programs 
subject to budget approval. 

Section 3.00: Remuneration of the Deputy Mayor 

3.01 Salary: Deputy Mayor shall appointed for a one year term and will be paid 
a salary of fifty thousand, nine hundred, and seventy ($50,970) dollars per 
annum commencing the effective the start of each term.  Annually, the 
salary is to increase in accordance with table below. 

 

Deputy Mayor 2022 2021 2020 2019 

 $52,515 $51,995 $51,480 $50,970 
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3.02 Other Stipends Received: The salary set out in Section 3.01 of this By-
law is total compensation for all duties required to be fulfilled by the 
Deputy Mayor.  No per diems or other stipend shall be paid for serving as 
a representative on a committee, board or agency on behalf of the City of 
Kawartha Lakes. 

3.03 Benefits & Pension: The Deputy Mayor may each purchase, at his or her 
sole option, health and other benefits to which he or she may be eligible 
for and to which staff may be entitled through the City.  Participation in the 
Ontario Municipal Employees Retirement program may be a requirement 
subject to current legislation. 

3.05 Mileage: The Deputy Mayor shall receive compensation for mileage for 
business travel at the rate set in the City’s Council Expense Policy  

3.06 Expenses: The Deputy Mayor shall be reimbursed for actual, out-of-
pocket expenses as defined through the City’s Council Expense Policy.  
The Deputy Mayor shall also be provided with an upset limit of $5,000 per 
annum for Conference, Training and Meeting expenses including partner’s 
programs, subject to budget approval. 

Section 4.00: Remuneration of the other Members of Council 

4.01 Salary: Members of Council shall be paid a salary of forty-eight thousand, 
and fifty ($48,050) dollars per annum commencing the effective date of 
this by-law.  Annually, the salary is to increase in accordance with table 
below. 

 

Council Salary 2022 2021 2020 2019 

 $49,506 $49,016 $48,531 $48,050 
 

4.02 Other Stipends Received: The salary set out in Section 3.01 of this By-
law is total compensation for all duties required to be fulfilled by the 
Members of Council. No per diems or other stipend shall be paid for 
serving as a representative on a committee, board or agency on behalf of 
the City of Kawartha Lakes. 

4.03 Benefits & Pension: The Members of Council may each purchase, at his 
or her sole option, health and other benefits to which he or she may be 
eligible for and to which staff may be entitled through the City.  
Participation in the Ontario Municipal Employees Retirement program may 
be a requirement subject to current legislation. 

4.05 Mileage: Members of Council shall receive compensation for mileage for 
business travel at the rate set in the City’s Council Expense Policy. 

4.06 Expenses: Each Member of Council shall be reimbursed for actual, out-
of-pocket expenses as defined through the City’s Council Expense Policy.  
Each Member of Council shall also be provided with an upset limit of 
$5,000 per annum for Conference, Training and Meeting expenses 
including partner’s programs, subject to budget approval. 
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Section 5.00: Effective Date 

5.01 Effective Date: This By-law shall come into force with the inauguration of 
the new term of Council on December 3, 2018. 

By-law read a first, second and third time, and finally passed, this 17 day of July, 
2018. 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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The Corporation of the City of Kawartha Lakes 

By-Law 2018-___ 

A By-law to Authorize An Application for Approval to Expropriate Land  

Recitals 

1. The Corporation of the City of Kawartha Lakes requires a three (3) meter strip of 

land, comprising approximately 2741 square feet, from the easternmost part of the 
property  municipally referenced as 51 Needham Street, Lindsay and legally described 
as PIN 63212-0004 (LT), being Pt Lt 12-14, Plan 377, Part 1 on 57R-1536; in the 
Geographic Township of Lindsay, City of Kawartha Lakes, for the purposes of facilitating 
the construction of a new pumping station to replace or upgrade the existing Colborne 
Street Pumping Station, including the construction of a new forcemain along St. David 
Street, and any works ancillary thereto (“Project”); 
 
2.  The Corporation of the City of Kawartha Lakes has been unable to purchase the 

lands required and therefore must expropriate the said lands; 

 
3. The making of the application to expropriate the required land was approved by 

City Council on July 17, 2018 by Council Resolution arising out of Report RS2018-020; 
 
4. Pursuant to Section 6(1) of the Municipal Act, 2001, S.O. 2001, c.25, as 
amended (hereinafter referred to as the “Municipal Act, 2001”), the power of a 
municipality to acquire land under this or any other Act includes the power to expropriate 
land in accordance with the Expropriations Act, R.S.O. 1990, c. E.26, as amended 
(hereinafter referred to as the “Expropriations Act”); 
 
5. Pursuant to Section 5(3) of the Municipal Act, 2001, a municipal power shall be 
exercised by by-law unless the municipality is specifically authorized to do otherwise; 
 
6. Pursuant to Section 4 of the Expropriations Act, an expropriating authority, in this 
case, the Corporation of the City of Kawartha Lakes, shall not expropriate land without 
the approval of the approving authority, in this case, the Council of the Corporation of the 
City of Kawartha Lakes; 
 
7. Ontario Regulation 363, R.R.O., 1990 to the Expropriations Act, as amended, 
directs that an Application for Approval to Expropriate Land shall be in “Form 1”, 
appended hereto as Schedule “A” and a Notice of Application for Approval to 
Expropriate Land shall be in “Form 2”, appended hereto as Schedule “B”; 
 
8. The Corporation of the City of Kawartha Lakes shall conduct the expropriation in 
accordance with the Expropriations Act. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-__. 

Section 1.00: Definitions and Interpretation 

1.01 Definitions: In this by-law, 
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“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means The 
Corporation of the City of Kawartha Lakes and includes its entire geographic 
area; 

"City Clerk" means the person appointed by Council to carry out the duties of 
the clerk described in section 228 of the Municipal Act, 2001; 

“Council” or “City Council” means the municipal council for the City; 

“Realty Services Manager, or City Solicitor” means the person who holds that 
position and his or her delegate(s) or, in the event of organizational changes, 
another person designated by Council. 

1.02 Interpretation Rules: 

(a) The Schedules attached to this by-law form part of the by-law, and are 
enforceable as such. 

 
(b) The words “include” and “including” are not to be read as limiting the 

meaning of a word or term to the phrases or descriptions that follow. 

1.03 Statutes: References to laws in this by-law are meant to refer to the statutes, as 
amended from time to time, that are applicable within the Province of Ontario. 

1.04 Severability: If a court or tribunal of competent jurisdiction declares any portion 
of this by-law to be illegal or unenforceable, that portion of this by-law shall be 
considered to be severed from the balance of the by-law, which shall continue to 
operate in full force and effect. 

Section 2.00: Expropriation of Land 

 
2.01 The Council of the Corporation of the City of Kawartha Lakes hereby authorizes 

the making of an application for approval to expropriate land by the Corporation 
of the City of Kawartha Lakes, in the form attached hereto as Schedule “A”, in 
respect of the portion of the property municipally referenced as 51 Needham 
Street, Lindsay, that has been identified as being necessary for the purposes of 
the Project. 
 

2.02 The City Solicitor is hereby authorized to execute, on behalf of the Corporation of 
the City of Kawartha Lakes, the Application for Approval to Expropriate Land in 
Form 1 attached as Schedule “A”. 
 

2.03 The City Solicitor is hereby authorized to execute on behalf of the Corporation of 
the City of Kawartha Lakes, the Notice of Application for Approval to Expropriate 
Land in  the form attached hereto as Schedule “B”.  It will be served and  
published in accordance with the Expropriations Act. 
 

2.04 In the event an owner or registered owner requests a hearing of necessity, and a 
report of the inquiry officer is issued, the report of the inquiry officer shall come 
before Council of the Corporation of the City of Kawartha Lakes for 
consideration. 
 

2.05 The Officers and authorized agents of the Corporation of the City of Kawartha 
Lakes are hereby authorized and directed to do all things required arising from 
the authorizations provided for by this By-law. 
 

361



2.06 Council hereby receives the City’s Application for Approval to Expropriate Land, 
appended hereto as Schedule “A”. 

 

Section 3.00: Administration and Effective Date 

3.01 Administration of the By-law: The City Clerk is responsible for the 

administration of the by-law. 

3.02 Effective Date: This By-law shall come into force on the date it is finally passed. 

By-law read a first, second and third time, and finally passed, this ___ day of 
July, 2018. 

_______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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SCHEDULE "A" TO CITY OF KAWARTHA LAKES 
BY-LAW NUMBER 2018-____ 

PASSED THIS 17TH DAY OF JULY, 2018 
 

FORM 1 
 

APPLICATION FOR APPROVAL TO EXPROPRIATE LAND 
 

Expropriations Act 
 

To:  
The Council of the Corporation of the City of Kawartha Lakes 

 
26 Francis Street, P.O. Box 9000, Lindsay, ON  K9V 5R8 

 
 

IN THE MATTER OF the proposed expropriation of a portion of land by the 
Corporation of the City of Kawartha Lakes from the property municipally known 
as 51 Needham Street, Lindsay, and legally described as PIN 63212-0004 (LT), 
being Pt Lt 12-14, Plan 377, Part 1 on 57R-1536; in the Geographic Township of 
Lindsay, City of Kawartha Lakes, for the purpose of Colborne St. sewage 
pumping station upgrade. 
 
APPLICATION IS HEREBY MADE for approval to expropriate the land described 
as follows: 
 

A fee simple interest in a three (3) meter strip of land, comprising 
approximately 2741 square feet, from the easternmost part of the property 
(running along St. David Street) municipally known as 51 Needham Street, 
Lindsay, and legally described as PIN 63212-0004 (LT), being Pt Lt 12-14, 
Plan 377, Part 1 on 57R-1536; in the Geographic Township of Lindsay, 
City of Kawartha Lakes. 

 
Dated at Lindsay, this _____ day of July, 2018. 
 

The Corporation of the City of Kawartha Lakes 
Robyn Carlson, City Solicitor 
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SCHEDULE "B" TO CITY OF KAWARTHA LAKES 
BY-LAW NUMBER 2018-____ 

PASSED THIS 17TH DAY OF JULY, 2018 
 

NOTICE OF APPLICATION FOR APPROVAL TO EXPROPRIATE LAND 
 

Expropriations Act 
 

IN THE MATTER OF an application by 
 

the Corporation of the City of Kawartha Lakes 
 

For approval to expropriate a fee simple interest in those lands marked on the 
key map below, more particularly being a three (3) meter strip of land, comprising 
approximately 2741 square feet, from the easternmost part of the property 
(running along St. David Street) municipally known as 51 Needham Street, 
Lindsay, and legally described as PIN 63212-0004 (LT), being Pt Lt 12-14, Plan 
377, Part 1 on 57R-1536; in the Geographic Township of Lindsay, City of 
Kawartha Lakes, for the purpose of facilitating the construction of a new pumping 
station to replace or upgrade the existing Colbourn Street Pumping Station, 
including the construction of a new forcemain along St. David Street, and any 
works ancillary thereto 
 
NOTICE IS HEREBY GIVEN that application has been made for approval to 
expropriate the land or interests in land more particularly described above.  

 
Any owner of lands in respect of which notice is given who desires an inquiry into 
whether the taking of such land is fair, sound and reasonably necessary in the 
achievement of the objectives of the expropriating authority shall notify the 

approving authority in writing,  
 
(a) in the case of a registered owner, 
served personally or by registered mail 
within thirty (30) days after the registered 
owner is served with notice, or, when the 
registered owner is served by publication, 
within thirty (30) days after the first 
publication of the notice; 

 
(b) in the case of an owner who is not 
a registered owner, within thirty (30) 
days after the first publication of the 
notice. 

 
The approving authority is: 
 
The Council of the Corporation of the City 
of Kawartha Lakes 
26 Francis Street, P.O. Box 9000, 
Lindsay, ON  K9V 5R8 
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The expropriating authority is: 
 
The Corporation of the City of Kawartha Lakes 
c/o Robyn Carlson 
26 Francis Street, P.O. Box 9000, Lindsay, ON  K9V 5R8 
Phone: 705-324-9411 ext. 1298  Fax: 705-324-2982 
 
 
This notice first published on the _____ day of ___________ 2018. 
 

 
The Corporation of the City of Kawartha Lakes 
Robyn Carlson, City Solicitor 
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The Corporation of The City of Kawartha Lakes 

By-Law 2018-XXX 

A By-law to Confirm the Proceedings of a Regular Meeting of 
Council, Tuesday, July 17, 2018 

Recitals 

1. The Municipal Act, 2001, S.O. 2001 c. 25 as amended, provides that the powers 
of a municipal corporation are exercised by its Council. 

2. The Municipal Act, also provides that the Council’s powers must be exercised by 
by-law. 

3. For these reasons, the proceedings of the Council of The Corporation of the City 
of Kawartha Lakes at this meeting should be confirmed and adopted by by-law. 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2018-XXX. 

Section 1.00: Confirmation 

1.01 The actions of the Council at the following meeting: 

Tuesday, July 17, 2018 Regular Council Meeting and each motion, resolution 

and other action passed or taken by the Council at that meeting is, except where prior 
approval of the Ontario Municipal Board is required, adopted, ratified and confirmed as 
if all such proceedings had been expressly embodied in this By-law. 

1.02 The Mayor and the proper officials of the City are authorized and directed to do 
all things necessary to give effect to the actions of the Council referred to in 
Section 1.01 of this By-law.  In addition, the Clerk is authorized and directed to 
affix the corporate seal to any documents which require it. 

Section 2.00: General 

2.01 This By-law shall come into force on the date it is finally passed. 

By-law read a first, second and third time, and finally passed, this 17th day of July, 2018. 

 
______________________________ 
Andy Letham, Mayor 

______________________________ 
Cathie Ritchie, City Clerk 
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