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The Corporation of the City of Kawartha Lakes 

Minutes 

Kawartha Lakes Municipal Heritage Committee 

Meeting 

 

KLMHC2021-04 

Thursday, April 8, 2021 

5:00 P.M. 

Council Chambers 

City Hall 

26 Francis Street, Lindsay, Ontario K9V 5R8 

 

 

 

   

Accessible formats and communication supports are available upon request. The 

City of Kawartha Lakes is committed to accessibility for persons with disabilities. 

Please contact AgendaItems@kawarthalakes.ca if you have an accessible 

accommodation request.   

 

1. Call to Order 

A. Hart called the meeting to order at 4:58 p.m. with the following members 

present Councillor R. Ashmore, A. Adare, W. Bateman, J. Garbutt, J. Hartman, 

R. Macklem, I. McKechnie, W. Peel and J. Pitcher.  

 

Staff Present: E. Turner, Economic Development Officer - Heritage Planning and 

J. Petersen, Manager, Building and Property. 

  

2. Administrative Business 

2.1 Adoption of Agenda 

E. Turner informed the Committee that GIS staff were unable to attend the 

meeting and that their presentation needed to be deferred until May. 
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KLMHC2021-25 

Moved By Councillor Ashmore 

Seconded By W. Bateman 

That the agenda be adopted as amended. 

Carried 

 

2.2 Declaration of Pecuniary Interest 

There were no declarations of pecuniary interest disclosed. 

2.3 Adoption of Minutes 

2.3.1 Minutes of the March 11, 2021 Municipal Heritage Committee Meeting 

KLMHC2021-26 

Moved By I. McKechnie 

Seconded By R. Macklem 

That the minutes of the Municipal Heritage Committee meeting held on March 

11, 2021 be adopted as circulated. 

Carried 

 

3. Presentations and Deputations 

3.1 GIS Presentation 

James Auld, Supervisor, Mapping and GIS 

Emma Hollinger, GIS Specialist 

 GIS staff were unable to attend the meeting.  

3.1.1 Report KLMHC2021-13 

Report KLMHC2021-13 GIS Presentation 

 

KLMHC2021-27 

Moved By A. Adare 

Seconded By W. Peel 
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That Report KLMHC2021-13, GIS Mapping Presentation, be received; and 

 

That the presentation from GIS staff be deferred until the meeting of May 6, 

2021. 

Carried 

 

3.2 Old Gaol Alterations Update 

Jorg Petersen, Manager, Building and Property 

 

J. Petersen provided an update on the current status of the demolition of the wall 

at the Old Gaol. The Committee discussed the proposed demolition and the 

heritage significance of the wall. J. Petersen suggested that a commemoration 

strategy could be put in place. 

The Committee expressed concern regarding the burials believed to be located 

within the courtyard. J. Petersen informed the Committee that an archaeological 

assessment had been carried out and no burials located. 

E. Turner informed the committee that under the Ontario Heritage Act, the 

Committee is required to provide a recommendation regarding the demolition 

because it is located on a designated property and that the final decision rested 

with Council. The Committee decided that they would make a recommendation to 

Council regarding the demolition as well as direction regarding a commemoration 

strategy but required a site visit in order to do so. 

3.2.1 Report KLMHC2021-14 

Report KLMHC2021-14 Old Gaol Alterations Update 

 

KLMHC2021-028 

Moved By Councillor Ashmore 

Seconded By J. Hartman 

That Report KLMHC2021-14, Old Gaol Alterations Update, be received; 

That the presentation from Building and Property staff be received; and 
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That the decision regarding the demolition of the Old Gaol wall be deferred until 

meeting of June 3, 2021, to allow for a site visit and further consultation. 

Carried 

 

4. Reports 

4.1 Report KLMHC2021-15 

Report KLMHC2021-15 Alterations and Demolitions Policy Review 

 

The Committee discussed the proposed alteration and demolitions policy. A. Hart 

suggested that a section be added in regarding demolition by neglect. E. Turner 

noted that a section could be added in to policy, but the changes would also 

need to be made to the Property Standards By-law at a later date. 

KLMHC2021-29 

Moved By W. Peel 

Seconded By J. Garbutt 

That Report KLMHC2021-15, Alterations and Demolitions Policy Review, be 

received for information.  

Carried 

 

5. Subcommittee Updates 

5.1 Heritage Conservation District Subcommittee 

5.1.1 Minutes of the March 31, 2021 Heritage Conservation District Subcommittee 

Meeting 

E. Turner provided an update on the Old Mill HCD study which is currently 

ongoing. The property inventories are almost complete and public engagement 

will resume once the stay at home order is lifted and it is safe to do so. 

KLMHC2021-30 

Moved By J. Hartman 

Seconded By I. McKechnie 

7



 
 Kawartha Lakes Municipal Heritage Committee 

April 8, 2021 

Page 5 of 7 

 

 

That the minutes of the March 31, 2021 Heritage Conservation District 

Subcommittee meeting be received for information. 

Carried 

 

5.2 Outreach Subcommittee 

5.2.1 Minutes of the March 30, 2021 Doors Open Subcommittee 

I. McKechnie provided an update on planning for Doors Open 2021. The 

subcommittee has decided to create three heritage driving routes which will 

require minimal in person contact and will be primarily self-directed for visitors. 

KLMHC2021-31 

Moved By W. Peel 

Seconded By J. Garbutt 

That the minutes of the March 30, 2021 Doors Open Subcommittee be received 

for information. 

Carried 

 

5.3.1 Sturgeon Point Cabins Subcommittee 

Councillor Ashmore provided an update on the Sturgeon Point cabins. He has 

been in communication with Parks Canada who have agreed to delay the 

demolition of the buildings until their ownership can be determined. 

6. Correspondence 

E. Turner received correspondence for the Committee from Old Home 

Magazine/Edifice regarding upcoming virtual workshops for heritage committee 

and owners of older homes. She will circulate the email to the Committee. 

7. New or Other Business 

7.1 40 Head Street Designation 

E. Turner provided an update on the designation of 40 Head Street. The owner 

contacted her shortly after the Committee's resolution to recommend designation 

for the property to say they were selling the property due to unforeseen 
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circumstances. The designation has been paused going to Council pending the 

sale and E. Turner will work with the new owners. 

7.2 Heritage Item at Council 

E. Turner provided an update on heritage items which have recently been 

reviewed by Council. 

Council has agreed to amend the terms of reference to change the Committee 

composition. E. Turner will work with the Clerk's Office to advertise the vacant 

positions and will inform the Committee when they are posted. 

The Committee of the Whole has reviewed the properties proposed for listing on 

the Heritage Register and passed a motion to list the properties, except for 390 

Tracey's Hill Road because the owner objected. 

7.3 29 Boyd Street Grant Applications 

Councillor Ashmore informed the Committee of the discussion at Committee of 

the Whole on April 6 regarding the 50/50 Community Community Project Capital 

Fund and the Community Partnership and Development Fund. The restoration 

project at the Bobcaygeon dry stone wall did not receive funding for either project 

and Councillor Ashmore believes that they should have done so. 

A. Adare provided the Committee with an update on the grant applications about 

which she had discussed with staff prior to application. 

Councillor Ashmore will investigate to see what other types of funding are 

available. 

KLMHC2021-32 

Moved By J. Garbutt 

Seconded By J. Hartman 

That the Committee provide correspondence to Council, through the Chair, 

regarding the grant funding for the Boyd dry stone wall.  

Carried 

 

7.4 St. David Street and Riverview Road Properties  
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Councillor Ashmore inquired as to the current status of the properties at 4 

Riverview Road and 3 St. David Street. J. Garbutt believed they have been sold 

and are being renovated.  

J. Garbutt suggested that the properties should be listed on the Heritage 

Register. E. Turner suggested that they be included in the batch of proposed 

properties for listing to go to Council. 

The Committee also discussed the property currently for sale on Logie Street 

which is adjacent to the Old Mill HCD Study are and requested that E. Turner find 

out the restrictions on the property from Kawartha Conservation. 

KLMHC2021-33 

Moved By J. Garbutt 

Seconded By I. McKechnie 

That 3 St. David Street and 4 Riverview Road be recommended for listing on the 

Heritage Register.  

Carried 

 

7.5 Repealed Heritage Designation By-laws 

J. Hartman brought up a concern regarding properties on the Heritage Register 

which were identified as having repealed by-laws. E. Turner explained that these 

by-laws have been repealed and replaced as part of the by-law update process 

that took place in 2018 but there are other designation by-laws that have been 

repealed but not replaced. The Committee decided that these properties should 

be listed on the Heritage Register.  

8. Next Meeting 

The next meeting will be Thursday, May 6 at 5:00 p.m. on Zoom and will be an 

electronic participation meeting.  

9. Adjournment 

KLMHC2021-34 

Moved By I. McKechnie 

Seconded By A. Adare 

That the Municipal Heritage Committee Meeting adjourn at 7:19 p.m. 
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Carried 
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Municipal Heritage Committee Report 

Department Head: _____________________________________________ 

Financial/Legal/HR/Other:_______________________________________ 

Chief Administrative Officer:______________________________________ 

Report Number: KLMHC2021-20 

Meeting Date: May 6, 2021 

Title: Old Gaol Lighting 

Description: Proposed New Lighting for the Old Gaol (50 Victoria 
Avenue North, Lindsay) 

Author and Title: Emily Turner, Economic Development Officer – Heritage 
Planning  

Recommendation(s): 

That Report KLMHC2021-20, Old Gaol Lighting, be received; and 

That the new lighting be approved.  
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Report ED2021-20 
Old Gaol Lighting 

Page 2 of 3 

Background: 

Under the City of Kawartha Lakes’ delegated authority by-law for the alteration of 

designated heritage properties (By-law 2019-154), approvals for minor alterations to 

properties designated individually under Part IV of the Act are delegated to staff in 

consultation with the Kawartha Lakes Municipal Heritage Committee. Minor alterations 

are defined in the by-law and include changes to the property including, but not limited 

to, the replacement of exterior elements, additions, the construction of accessory 

structures, hard landscaping, and the installation of utilities.  

50 Victoria Avenue North is designated under Part IV of the Ontario Heritage Act by by-

law 2000-068 and is currently home the Old Gaol Museum. The building is owned by 

the City of Kawartha Lakes.  

Building and Property staff are proposing the installation of new lighting on the exterior 

of the building. A total of six new lights will be installed: one above the north exit by 

the stairs; two on the north wall; one above the ground level above the east exit; one 

of the south east wall; and one about the south basement door. A specification sheet 

for the proposed lighting it attached as Appendix A.  

Rationale: 

The designated property is a public building and requires exterior lighting for safety and 

accessibility. The proposed lighting is minimal in its profile and is unlikely to have an 

impact on the heritage attributes of the property.  

Other Alternatives Considered: 

There are no recommended alternatives.  

Financial/Operation Impacts: 

There are no financial implications as a result of the recommendations of this report.  

Consultations: 

N/A 

Attachments: 

Appendix A – Lighting Specifications   
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wpx-led---specificatio

n-sheet_0720.pdf  

(Acting) Department Head email: rholy@kawarthalakes.ca 

(Acting) Department Head: Richard Holy, (Acting) Director of Development Services  
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Series Color Temperature Voltage Options Finish

WPX1 LED P1
WPX1 LED P2
WPX2 LED
WPX3 LED

1,550 Lumens, 11W 1

2,900 Lumens, 24W
6,000 Lumens, 47W
9,200 Lumens, 69W

30K 3000K

40K 4000K 

50K 5000K

MVOLT 120V - 277V

347 347V  3

(blank) None
E4WH Emergency battery backup, CEC compliant 

(4W, 0ºC min) 2

E14WC Emergency battery backup, CEC compliant 
(14W, -20ºC min) 2

PE Photocell 3

DDBXD Dark bronze
DWHXD White 

DBLXD Black
Note : For other options, consult factory.

Note: The lumen output and input power shown in the ordering tree are average 
representations of all configuration options. Specific values are available on request.

One Lithonia Way  •  Conyers, Georgia 30012  •  Phone: 1-800-705-SERV (7378)  •  www.lithonia.com
© 2020 Acuity Brands Lighting, Inc.  All rights reserved.

WPX LED

Rev. 09/29/20

COMMERCIAL OUTDOOR

WPX LED 
Wall Packs

Ordering Information EXAMPLE:  WPX2 LED 40K MVOLT DDBXD

NOTES

1.	 All WPX wall packs come with 6kV surge protection standard, except WPX1 LED P1 package 
which comes with 2.5kV surge protection standard. Add SPD6KV option to get WPX1 LED P1 
with 6kV surge protection.  
Sample nomenclature: WPX1 LED P1 40K MVOLT SPD6KV DDBXD

2.	 Battery pack options only available on WPX1 and WPX2.
3.	 Battery pack options not available with 347V and PE options.

Catalog 
Number

Notes

Type

Hit the Tab key or mouse over the page to see all interactive elements.

Introduction
The WPX LED wall packs are energy-efficient, cost-
effective, and aesthetically appealing solutions 
for both HID wall pack replacement and new 
construction opportunities. Available in three sizes, 
the WPX family delivers 1,550 to 9,200 lumens with 
a wide, uniform distribution.

The WPX full cut-off solutions fully cover the 
footprint of the HID glass wall packs that they 
replace, providing a neat installation and an 
upgraded appearance. Reliable IP66 construction 
and excellent LED lumen maintenance ensure a 
long service life. Photocell and emergency egress 
battery options make WPX ideal for every wall 
mounted lighting application.

Specifications

FEATURES & SPECIFICATIONS

INTENDED USE
The WPX LED wall packs are designed to provide a cost-effective, energy-efficient solution for 
the one-for-one replacement of existing HID wall packs. The WPX1, WPX2 and WPX3 are ideal 
for replacing up to 150W, 250W, and 400W HID luminaires respectively. WPX luminaires deliver a 
uniform, wide distribution.

CONSTRUCTION
WPX feature a die-cast aluminum main body with optimal thermal management that both 
enhances LED efficacy and extends component life. The luminaires are IP66 rated, and sealed 
against moisture or environmental contaminants.

ELECTRICAL
Light engine(s) configurations consist of high-efficacy LEDs and LED lumen maintenance of 
L90/100,000 hours. Color temperature (CCT) options of 3000K, 4000K and 5000K with minimum 
CRI of 70. Electronic drivers ensure system power factor >90% and THD <20%. All luminaires have 
6kV surge protection (Note: WPX1 LED P1 package comes with a standard surge protection rating 
of 2.5kV. It can be ordered with an optional 6kV surge protection). 
All photocell (PE) operate on MVOLT (120V - 277V) input.

Note: The standard WPX LED wall pack luminaires come with field-adjustable drive current 
feature. This feature allows tuning the output current of the LED drivers to adjust the lumen 
output (to dim the luminaire).

INSTALLATION
WPX can be mounted directly over a standard electrical junction box. Three 1/2 inch conduit ports 
on three sides allow for surface conduit wiring. A port on the back surface allows poke-through 
conduit wiring on surfaces that don't have an electrical junction box. Wiring can be made in the 
integral wiring compartment in all cases. WPX is only recommended for installations with LEDs 
facing downwards.

LISTINGS
CSA Certified to meet U.S. and Canadian standards. Suitable for wet locations. IP66 Rated. 
DesignLights Consortium® (DLC) qualified product. Not all versions of this product may be DLC 
qualified. Please check the DLC Qualified Products List at www.designlights.org/QPL to confirm 
which versions are qualified. International Dark Sky Association (IDA) Fixture Seal of Approval 
(FSA) is available for all products on this page utilizing 3000K color temperature only.

WARRANTY
5-year limited warranty. Complete warranty terms located at:  
www.acuitybrands.com/CustomerResources/Terms_and_conditions.aspx.

Note: Actual performance may differ as a result of end-user environment and application. 
All values are design or typical values, measured under laboratory conditions at 25°C.  
Specifications subject to change without notice.

Front View Side View

w D 

u L ----

:::c: 

<( 

B 

Luminaire Height (H) Width (W) Depth (D)
Side Conduit Location

Weight
A B

WPX1 8.1” (20.6 cm) 11.1” (28.3 cm) 3.2” (8.1 cm) 4.0” (10.3 cm) 0.6” (1.6 cm) 6.1 lbs (2.8kg)
WPX2 9.1” (23.1 cm) 12.3” (31.1 cm) 4.1” (10.5 cm) 4.5” (11.5 cm) 0.7” (1.7 cm) 8.2 lbs (3.7kg)
WPX3 9.5” (24.1 cm) 13.0” (33.0 cm) 5.5” (13.7 cm) 4.7” (12.0 cm) 0.7” (1.7 cm) 11.0 lbs (5.0kg)
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Visual - Template Tool 

These lighting calculation results are for general informational purposes only and are provided without warranty as to accuracy, completeness, reliability or 
otherwise. Results are based on user provided data and data provided from publicly available sources; actual field conditions may affect calculated output. Visit 
www.Visual-3D.com . 

Design Information 
Project 
Description 

Wednesday, April 15, 2020 
Name 
Company 
Phone 
Email 

[ B ] - WPX1 LED P2 30K Mvolt
Manufacturer Lithonia Lighting Configuration Single
Lamp Lumens 2748 Orientation Single
Lamp Quantity 1 Mounting Height 12
Light Loss Factor 1 Arm Length 1
Input Power 24 Tilt 0
Max Illuminance 5 Area > 0.5fc 1344

Page 1 of 1Template Print

4/15/2020https://www.visual-3d.com/tools/template/Print.aspx?SessionID=7379918

Visual - Template Tool 

These lighting calculation results are for general informational purposes only and are provided without warranty as to accuracy, completeness, reliability or 
otherwise. Results are based on user provided data and data provided from publicly available sources; actual field conditions may affect calculated output. Visit 
www.Visual-3D.com . 

Design Information 
Project 
Description 

Wednesday, April 15, 2020 
Name 
Company 
Phone 
Email 

[ C ] - WPX2 LED 40K Mvolt
Manufacturer Lithonia Lighting Configuration Single
Lamp Lumens 5895 Orientation Single
Lamp Quantity 1 Mounting Height 12
Light Loss Factor 1 Arm Length 1
Input Power 47.8 Tilt 0
Max Illuminance 11 Area > 0.5fc 1825

Page 1 of 1Template Print

4/15/2020https://www.visual-3d.com/tools/template/Print.aspx?SessionID=7379918

Visual - Template Tool 

These lighting calculation results are for general informational purposes only and are provided without warranty as to accuracy, completeness, reliability or 
otherwise. Results are based on user provided data and data provided from publicly available sources; actual field conditions may affect calculated output. Visit 
www.Visual-3D.com . 

Design Information 
Project 
Description 

Wednesday, April 15, 2020 
Name 
Company 
Phone 
Email 

[ D ] - WPX3 LED 40K Mvolt
Manufacturer Lithonia Lighting Configuration Single
Lamp Lumens 9269 Orientation Single
Lamp Quantity 1 Mounting Height 12
Light Loss Factor 1 Arm Length 1
Input Power 69 Tilt 0
Max Illuminance 17 Area > 0.5fc 2556

Page 1 of 1Template Print

4/15/2020https://www.visual-3d.com/tools/template/Print.aspx?SessionID=7379918

Visual - Template Tool 

These lighting calculation results are for general informational purposes only and are provided without warranty as to accuracy, completeness, reliability or 
otherwise. Results are based on user provided data and data provided from publicly available sources; actual field conditions may affect calculated output. Visit 
www.Visual-3D.com . 

Design Information 
Project 
Description 

Wednesday, April 15, 2020 
Name 
Company 
Phone 
Email 

[ A ] - WPX1 LED P1 40K Mvolt
Manufacturer Lithonia Lighting Configuration Single
Lamp Lumens 1568 Orientation Single
Lamp Quantity 1 Mounting Height 12
Light Loss Factor 1 Arm Length 1
Input Power 11 Tilt 0
Max Illuminance 3 Area > 0.5fc 844

Page 1 of 1Template Print

4/15/2020https://www.visual-3d.com/tools/template/Print.aspx?SessionID=7379918

LEGEND

0.1 fc

0.2 fc

1.0 fc

0.5 fc

One Lithonia Way  •  Conyers, Georgia 30012  •  Phone: 1-800-705-SERV (7378)  •  www.lithonia.com
© 2020 Acuity Brands Lighting, Inc.  All rights reserved.

WPX LED

Rev. 09/29/20

COMMERCIAL OUTDOOR

Performance Data

Use these factors to determine relative 
lumen output for average ambient 
temperatures from 0-50°C (32-122°F).

Lumen Ambient Temperature 
(LAT) Multipliers

Ambient Ambient Lumen Multiplier

0°C 32°F 1.05

5°C 41°F 1.04

10°C 50°F 1.03

15°C 59°F 1.02

20°C 68°F 1.01

25°C 77°F 1.00

30°C 86°F 0.99

35°C 95°F 0.98

40°C 104°F 0.97

Projected LED Lumen Maintenance
Data references the extrapolated performance projections in a 25°C 
ambient, based on 6,000 hours of LED testing (tested per IESNA LM-80-08 
and projected per IESNA TM-21-11).
To calculate LLF, use the lumen maintenance factor that corresponds to the 
desired number of operating hours below. For other lumen maintenance 
values, contact factory.

Operating Hours 50,000 75,000 100,000

Lumen Maintenance 
Factor >0.94 >0.92 >0.90

To see complete photometric reports or download .ies files for this product, visit the Lithonia Lighting WPX LED homepage. Tested in 
accordance with IESNA LM-79 and LM-80 standards 

Photometric Diagrams

Luminaire Input Power (W) 120V 208V 240V 277V 347V

WPX1 LED P1 11W 0.09 0.05 0.05 0.04 0.03

WPX1 LED P2 24W 0.20 0.12 0.10 0.09 0.07

WPX2 47W 0.39 0.23 0.20 0.17 0.14

WPX3 69W 0.58 0.33 0.29 0.25 0.20

Electrical Load

WPX1 LED P1

HID Replacement Guide

Luminaire Equivalent HID Lamp WPX Input Power

WPX1 LED P1 100W 11W

WPX1 LED P2 150W 24W

WPX2 250W 47W

WPX3 400W 69W

Emergency Egress Battery Packs

Battery Type
Minimum 

Temperature 
Rating

Power 
(Watts)

Controls 
Option Ordering Example

Standard 0°C 4W E4WH WPX2 LED 40K MVOLT E4WH DDBXD

Cold Weather -20°C 14W E14WC WPX2 LED 40K MVOLT E14WC DDBXD

WPX1 LED P2

WPX2 LED WPX3 LED

The emergency battery backup is integral to the luminaire — no external housing or back 
box is required. The emergency battery will power the luminaire for a minimum duration of 
90 minutes and deliver minimum initial output of 550 lumens. Both battery pack options are 
CEC compliant.

Mounting Height = 12 Feet.

Luminaire Color  
Temperature

Lumen  
Output

WPX1 LED P1

3000K 1,537 

4000K 1,568 

5000K 1,602 

WPX1 LED P2

3000K 2,748 

4000K 2,912 

5000K 2,954 

WPX2

3000K 5,719 

4000K 5,896 

5000K 6,201 

WPX3

3000K 8,984 

4000K 9,269 

5000K 9,393 

Lumen Output
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Municipal Heritage Committee Report 

Department Head: _____________________________________________ 

Financial/Legal/HR/Other:_______________________________________ 

Chief Administrative Officer:______________________________________ 

Report Number: KLMHC2021-17 

Meeting Date: May 6, 2021 

Title: Heritage Applications Policy 

Description: Proposed policy regarding applications to alter or demolish 
a heritage property, repeal and designating by-law, or 

remove a property from the Heritage Register 

Author and Title: Emily Turner, Economic Development Officer – Heritage 
Planning  

Recommendation(s): 

That Report KLMHC2021-17, Heritage Applications Policy, be received; 

That the proposed policy be endorsed and forwarded to Council for approval.  
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Report KLMHC2021-17 
Heritage Applications Policy 

Page 2 of 4 

Background: 

At its meetings of March 11 and April 8, 2021, the Committee reviewed a draft of a 

proposed policy regarding the alterations and demolition of heritage properties, the 

repeal of heritage designation by-laws and the removal of listed properties from the 

Heritage Register. At those meetings, the Committee provided comments on the policy 

to staff. Staff have integrated the comments into the final draft policy as well as 

comments from an internal technical group also reviewing the policy.  

This report presents the final draft policy for the Committee’s review.  

Rationale: 

The proposed policy addresses legislative direction from the Ontario Heritage Act which 

requires municipalities to provide submission requirements for the different types of 

applications that can be made by an owner under the Act. At present, the City does not 

have any comprehensive policy addressing the submission requirements and processes 

for submission of applications related to heritage properties. The goal of the policy is to 

provide consistent and transparent requirements and processes for heritage 

applications when they are received. The Municipal Heritage Committee reviews and 

provides recommendations regarding heritage policy prior to it being finalized and 

presented to Council. 

An overview of the different sections of the policy was presented to the Committee at 

their meeting of March 11, 2021 and a summary and background on its development 

can be found in Report KLMHC2021-12. The Committee reviewed the policy again at 

their meeting of April 8, 2021 and comments were provided to staff at that time which 

have been integrated into the final draft of the policy. Staff have also added additional 

content to the policy to provide clarity regarding heritage applications with associated 

applications made under the Planning Act. This new section clarifies the requirements 

for these types of applications which will require the applicant to enter into a site plan 

agreement and/or heritage easement, depending on the type of application. The 

section also introduces the potential for heritage-specific securities to be required for 

applications to ensure the preservation of a property during the redevelopment process. 

Staff have also expanded upon and clarified the requirements for the relocation of a 

heritage property.  

The final draft policy is attached to this report as Appendix A.  
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Other Alternatives Considered: 

There are no recommended alternatives.  

Financial/Operation Impacts: 

There will be financial impacts for the City as a whole as a result of the new fees which 

are being introduced through this policy. The applications for which fees are being 

proposed (demolitions and the repeal of designating by-laws) are very infrequently 

received by the City and will have a limited impact on the overall budget.  

The fee amounts will be established through an amendment to the consolidated fees 

by-law. As the fees are intended to cover only the costs to the City for processing these 

types of applications, the recommended fee amount, beginning in 2022, will be $750 

for each of these applications which includes the cost for advertising and public notice, 

postage, and the registration of a repealing or amending by-law on title.  

Consultations: 

Ministry of Heritage, Sport, Tourism, and Culture Industries 

Municipal Heritage Committee 

Director, Development Services 

City Solicitor  

Manager, Planning 

Manager, Economic Development 

Chief Building Official  

Policy Planning Supervisor 

Development Planning Supervisor 

Clerk’s Office 

Manager, Revenue and Taxation  

Supervisor, Development Engineering 

Attachments: 

Appendix A – Heritage Applications Policy  

Heritage Applications 

Policy Final Draft.docx 

(Acting) Department Head email: rholy@kawarthalakes.ca 
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Council Policy  

 

 

Council Policy No.: CP2021-XXX 

Council Policy Name: Heritage Applications  

Date Approved by Council: TBD 

Date revision approved by Council:  

Related SOP, Management Directive, 
Council Policy, Forms 

Heritage Permit Processing SOP 

By-law 2019-154 Delegate Authority for 
the Alteration of Heritage Property 

Heritage Permit Application Form 

Policy Statement and Rationale: 

The Ontario Heritage Act and the City’s Official Plan authorize the City to have set 
procedures which require the submission of certain documentation as part of an 
application by an owner to alter or demolish a heritage property located within the 
municipality, repeal a heritage designation by-law, or remove a listed property from the 
Heritage Register. This policy is intended to establish the process for application for the 
alteration or demolition of heritage property, the repeal of a heritage designation by-law, 
or the removal of a listed property from the Heritage Register, including the submission 
requirements for applicants, and staff and Council procedures for processing such 
applications.  

The Ontario Heritage Act prescribes minimum submission requirements for an 
application to alter or demolish a heritage property but stipulates that a municipality may 
also request additional materials which have been established through by-law, Council 
resolution or Official Plan. Similarly, Sections 27, 34 and 42 of the Ontario Heritage Act 
require Council to identify the information it requires when processing an application for 
the demolition of a listed or individually designated property and the alteration and/or 
demolition of a property designated as part of a heritage conservation district. This 
policy responds to that legislative direction.  

The Provincial Policy Statement (2020), the Growth Plan for the Greater Golden 
Horseshoe (2019), and the City’s Official Plan require the municipality to conserve its 
heritage resources as part of its broader approach to planning, development and 
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growth. This policy is intended to strike a balance between the preservation of important 
heritage properties in the City of Kawartha Lakes with the understanding that alteration 
and demolition applications are received for these properties for a variety of reasons. It 
is also intended to address provincial requirements under the Ontario Heritage Act and 
its regulations, while providing transparency and consistency for applicants, staff, and 
Council regarding the process, submission requirements, and evaluation procedures for 
applications to alter or demolish a heritage property.  

Scope: 

This policy applies to heritage properties as identified on the City’s Heritage Register. 
These include:  

 Properties designated individually under Part IV of the Ontario Heritage Act 

 Properties designated under Part V of the Ontario Heritage Act as part of a 
heritage conservation district 

 Properties listed on the Heritage Register as properties of cultural heritage value 
or interest 

This policy also applies to individual properties for which a Notice of Intention to 
Designate has been issued by Council in accordance with Section 30 of the Act, which 
provides for interim control prior to the passage of a designation by-law. It may also 
apply to properties located in a heritage conservation district study area if Council has 
passed a study area by-law with interim controls that prohibits or sets limitations with 
regard to the demolition or removal of buildings or structures within the study area, as 
enabled by Section 40.1 of the Act. It does not apply to a heritage conservation district 
study area if a by-law has not been passed to designate it as a study area and provide 
interim controls.  

Properties located within a heritage conservation district which have been identified as 
non-contributing properties in a heritage conservation district plan are also subject to 
these requirements in instances where they are required to submit heritage permit 
applications to the municipality. In general, this would include the construction of a new 
building, the demolition of property, or the installation of commercial signage. However, 
for these properties, the submission requirements may be scoped or waived as 
appropriate and as identified in the relevant heritage conservation district plan.  

The requirements for the request to repeal a designation by-law only applies to 
properties designated under Part IV of the Act for which an individual designation by-law 
can be repealed. Individual properties within a heritage conservation district designated 
under Part V of the Act cannot opt out of a heritage conservation district plan. Similarly, 
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the requirements for a request to remove a property from the Heritage Register only 
apply to listed properties. 

Definitions: 

In this policy,  

“alter” means to change in any manner and includes to restore, renovate, repair, erect 
or disturb; and “alteration” and “altering” have corresponding meaning;  

“applicant” means a person who applies for a permit, the repeal of a by-law or the 
removal of a property from the Heritage Register, and includes any person authorized 
by an owner to apply for a permit on the owner’s behalf;  

“Building Code Act” means the Building Code Act, S.O. 1992, Chap. 23, as amended 
or any successor thereof;  

“Building By-law” means the by-law or by-laws passed by the municipality for the 
administration and enforcement of the Building Code Act within the City of Kawartha 
Lakes, as amended from time to time; 

“building permit” means a permission or authorization given in writing by the Chief 
Building Official for the construction or demolition of a building or structure, of part 
thereof, as defined in subsection 1(1) of the Building Code Act;  

“Chief Building Official” means the person appointed by Council as the Chief Building 
Official for the purpose of the enforcement of the Building Code Act;  

“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means the Corporation of the 
City of Kawartha Lakes and includes its entire geographic area; 

“Consolidated Fees By-law” means the by-law passed by the municipality to establish 
or require payment of fees for information, services, activities and use of City property, 
as amended from time to time;  

“Council” or “City Council” means the municipal council for the City;  

“delegated authority by-law” means the by-law or by-laws passed by Council under 
Sections 33 and 42 of the Ontario Heritage Act to delegate authority to approve the 
alteration of heritage property to an employee or appointed officer of the City by position 
occupied, as amended from time to time;  
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“demolish” means the removal of a building or structure, in whole or in part, from a 
property, either by destruction or relocation, the removal of a heritage attribute from a 
property designated under Part IV of the Act as identified in a property’s designating by-
law, or the removal of a heritage attribute from a property designated under Part V of 
the Act where the removal would impact the heritage attributes of the district as 
identified in a heritage conservation district plan; and “demolition” and “demolishing” 
have corresponding meanings;  

“demolition permit” means a permission or authorization given in writing by the Chief 
Building Official for the demolition in whole, or in part, of a structure;  

“designated property” means any property that is designated individually under Part 
IV of the Ontario Heritage Act or under Part V of the Act as part of a heritage 
conservation district;  

“Economic Development Officer – Heritage Planning” means the person who holds 
that position or his or her designate(s) as appointed, or, in the event of organizational 
changes, another person designated by Council;  

“Funeral, Burial and Cremation Services Act” means the Funeral, Burial and 
Cremation Services Act, 2002, S.O. 2002, c.33, as amended or any successor thereof;  

“heritage conservation district” means a heritage conservation district designated 
under Part V of the Ontario Heritage Act;  

“heritage conservation district plan” means a plan adopted by Council to provide 
direction on the preservation of the heritage character and defining elements of a 
heritage conservation district; 

“heritage easement agreement” means an agreement entered into by the City and 
the owner(s) of a heritage property as enabled by Section 37 of the Ontario Heritage 
Act; 

“heritage permit” means the authorization given in writing by the municipality to make 
alterations, including demolition, to a heritage property;  

“heritage property” means any property that is designated under Part IV or Part V of 
the Ontario Heritage Act, is subject to a Notice of Intention to Designate, is located in a 
heritage conservation district study area subject to an interim control by-law, or is listed 
as a property of cultural heritage value or interest on the City’s Heritage Register and 
includes buildings, structures, landscape features, and subject lands; 

24



 

Heritage Alterations and Demolitions 
Page 5 of 21 

 

“Heritage Register” or “Register” means the City’s register of properties situated in 
the municipality which are of cultural heritage value or interest as required by Section 27 
of the Ontario Heritage Act;  

“listed property” means a property included on the City’s Heritage Register as being 
of cultural heritage value or interest that is not designated under Part IV or Part V of the 
Ontario Heritage Act;  

“Municipal Act” means the Municipal Act, S.O. 2001, c.25, as amended or any 
successor thereof;  

“Municipal Heritage Committee” means the Kawartha Lakes Municipal Heritage 
Committee which makes recommendations to Council and is established under Section 
28 of the Ontario Heritage Act;  

“Ontario Heritage Act” or “the Act” means the Ontario Heritage Act, R.S.O. 1990, 
c.o.18, as amended or any successor thereof;  

“owner(s)” means the owner of a heritage property and includes a corporation of 
partnership, the heirs, executors, administrators, and other legal representatives of a 
person to whom the context can apply according to the law, and the person who has 
made application for approval for the alteration or demolition of a heritage property, the 
repeal of a heritage designation by-law or the removal of a property from the Heritage 
Register;  

“Planning Act” means the Planning Act, R.S.O. 1990, Chap. 13, as amended or any 
successor thereof;  

“Sign By-law” means the by-law or by-laws passed by the City of Kawartha Lakes to 
regulate advertising devices in the City, as amended from time to time.  

Policy 

Heritage Register 

As required by subsection 27(1) of the Ontario Heritage Act, the City has established 
and will maintain a Register of Heritage Properties (the Heritage Register) located within 
the municipality. The Register will include properties designated under Parts IV and V of 
the Ontario Heritage Act and listed properties. As required by the Act, it will be publically 
accessible in the Clerk’s Office as well as on the City’s website, in the Economic 
Development Office, and in the Building and Septic Division. The Register will be 
maintained by the Economic Development Officer – Heritage Planning, or designate, 
and updated as necessary. Owners of properties located within the municipality and 
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other members of the public will be able to access the Heritage Register to ascertain 
whether or not a property is subject to this policy. There is no fee to access the Heritage 
Register.  

Roles 

The implementation of this policy will be coordinated by the City’s Economic 
Development Officer – Heritage Planning on conjunction with Building and Planning 
staff. Staff will:  

 Ensure that the Heritage Register is kept up to date to provide a complete 
inventory of all properties to which this policy applies 

 Conduct pre-submission meetings with the applicant(s) 

 Conduct site visits to subject properties, as required 

 Advise applicants of the submission requirements and ensure all appropriate 
documentation is submitted 

 Request additional information from the applicant, as required 

 Deem applications complete 

 Review applications, studies and plans and make recommendations to the 
Municipal Heritage Committee and Council 

 Ensure statutory requirements under relevant legislation including, but not limited 
to, the Ontario Heritage Act, the Planning Act, and the Building Code Act, are 
met 

 Waive submission requirements, as outlined below 

 Review and approve applications for certain classes of alterations for which 
authority is delegated to staff, as outlined in the delegated authority by-law 

 Issue appropriate permits and execute relevant documents as directed by 
Council 

Under the Ontario Heritage Act, the Municipal Heritage Committee must be consulted 
regarding the demolition of a heritage property, the repeal of a designating by-law 
and/or the removal of a listed property from the Heritage Register. The Committee must 
also be consulted when an application for alteration is presented to Council. Similarly, 
under the City’s delegated authority by-law, staff must also consult with the Committee 
regarding the approval of certain classes of alterations for which authority is delegated 
to staff when the property in question is designated under Part IV of the Act. The 
Municipal Heritage Committee will:  

 Review applications, studies, plans, and recommendations from staff 

 Request additional information from staff and/or the applicant as required 
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 Provide recommendations to staff regarding the approval of certain classes of 
alterations to individually designated properties for which authority is delegated to 
staff, as outlined in the delegated authority by-law 

 Provide recommendations to Council regarding alterations, demolitions, the 
repeal or amendment of heritage designation by-laws, and the removal of 
property from the Heritage Register 

The Ontario Heritage Act establishes Council as the decision-making body on matters 
regarding the demolition or alteration of a heritage property, the repeal of a heritage 
designation by-law or the removal of a property from the Heritage Register. As per the 
Act, only Council may consent to the full or partial demolition of a property, repeal a 
heritage designation by-law, and/or remove a property from the Heritage Register. 
While under the City’s delegated authority by-law, certain classes of alterations are 
delegated to staff for approval, certain types of alterations are not delegated and must 
be approved by Council. Similarly, Council may retain authority related to the approval 
of any application to alter a heritage property. Council will:  

 Review applications, studies, plans, and recommendations from staff and the 
Municipal Heritage Committee 

 Request additional information from staff, the Municipal Heritage Committee, 
and/or the applicant as required 

 Consent to or deny applications to demolish heritage property, in full or in part 

 Consent to or deny applications to alter a heritage property, with or without 
conditions 

 Amend designation by-laws, as required 

 Repeal designation by-laws, as appropriate 

 Remove properties from the Heritage Register, as appropriate 

Removal of Heritage Attributes 

Subsections 34(1) and 42(1) of the Ontario Heritage Act define the demolition of a 
designated property as either the full demolition or removal of a property designated 
under Part IV or Part V, respectively, of the Act or the removal of any of a designated 
property’s identified heritage attributes. For properties designated under Part IV of the 
Act, this means the removal of any of the heritage attributes identified in the property’s 
individual designation by-law. For properties designated under Part V of the Act, this 
means the removal of any heritage attributes of a property if its removal would affect the 
heritage attributes of the district as a whole as identified in the heritage conservation 
district plan.  

For the purpose of determining submission requirements and processing applications, a 
property’s heritage attributes will be considered to have been removed when they are 
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removed from a property and not replaced. Such applications will follow the submission 
requirements and process for demolition. Applications where heritage attributes are 
removed and replaced in kind, for example as part of a restoration project, will not be 
considered to have been removed and will be processed as alterations.  

Cultural Heritage Evaluation Reports and Heritage Impact Assessments 

As part of an application to alter or demolish a heritage property, repeal a designating 
by-law, or remove a listed property from the Heritage Register, staff may request either 
a Cultural Heritage Evaluation Report or a Heritage Impact Assessment from the 
applicant. Each study is designed to fulfil a different purpose and will be requested 
based on the nature of the proposal. The preparation of either study will be undertaken 
by a qualified professional, as defined by the study Terms of Reference, and follow the 
respective Terms of Reference developed by the City.  

A Cultural Heritage Evaluation Report (CHER):  

 Reviews and summarizes the history and development of a site 

 Identifies any cultural heritage resources, including built or natural heritage and 
cultural heritage landscapes, present on the site 

 Evaluates the identified cultural heritage resources based on O. Reg. 9/06 and/or 
O. Reg. 10/06 

 Identifies the potential for impact from future development on the site, if 
applicable 

 Provides conclusions and recommendations regarding the cultural heritage value 
of the site 

A CHER may be requested when the cultural heritage value of a property is unclear or 
in question, or when it is required to determine the presence and scope of cultural 
heritage resources on a site. In general, a CHER will be requested when an application 
is made to remove a listed property from the Heritage Register or repeal a designation 
by-law when there is not a corresponding application for demolition or alteration.  

A Heritage Impact Assessment (HIA):  

 Determines the impact of a proposed development on a cultural heritage 
resource 

 Identifies any cultural heritage resources, including built or natural heritage and 
cultural heritage landscapes, present on the site and summarizes its historical 
development 

 Identifies potential mitigation and conservation strategies to protect the cultural 
heritage resources present on the site 
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 Provides recommendations and conclusions regarding the most appropriate 
mitigation and conservation strategies for identified heritage resources in relation 
to the proposed development 

An HIA may be requested when a proposed development has the potential to impact an 
identified cultural heritage resource. In general, an HIA will be requested when an 
application is submitted under the Planning Act which directly involves or is adjacent to 
an identified heritage property or cultural heritage landscape, including a heritage 
conservation district. An HIA will also be requested with an application to demolish a 
heritage property.  

Submission Requirements 

The Ontario Heritage Act allows for a municipality to request the submission of certain 
documents as part of a complete application to alter a heritage property, demolish a 
heritage property or remove it from the Heritage Register and the power for a 
municipality to deem when an application is complete. The following sets out the 
documents required for a complete application for the alteration or demolition of a 
heritage property, the repeal of a designating by-law, and/or the removal of a listed 
property from the Heritage Register.  

Alteration 

Authorization for the alteration of a heritage property is granted through the issuance of 
a heritage permit and applicants will apply using the heritage permit application form.  
For alterations which require either a building permit or permission under the Planning 
Act, the applicant may submit the relevant building and planning applications 
concurrently with their heritage permit application. Building permits and planning 
approvals will not be issued unless a heritage permit has been approved.  

Applicants are required to submit a complete application for alteration of a heritage 
property prior to their application being processed. An application for the alteration of a 
heritage property is not deemed to be complete until the owner has submitted the 
following documents to the Economic Development Officer – Heritage Planning:  

 Completed Heritage Permit Application Form including the following information: 

o The name, address, telephone number, and, if applicable, the email 

address of the applicant 

o A description of the subject property including the municipal address and 

legal description 

o A written description of the proposed alterations and reasons for 

undertaking them 
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o Identification of other applications made to the City relating to the 

proposed alteration 

o An affidavit or sworn declaration by the applicant certifying that the 

information provided is complete and accurate 

 Photo documentation of the portion of the property to be altered 

 Site plan, elevations, and other drawings, as appropriate, clearly demonstrating 

the proposed alteration to the property. Drawings must include all architectural 

details and proposed materials 

An application is deemed complete when all of the required documentation is submitted 
to the Economic Development Officer – Heritage Planning. In addition to the 
requirements listed above, the applicant may be required to submit additional 
supporting documents that may be identified by the City as being relevant or necessary 
to the evaluation of the application. These may include, but are not limited to, a Heritage 
Impact Assessment or Engineering Report. Any additional requirements will be 
established at a pre-submission meeting prior to application. Staff may request entry 
onto the property in order to evaluate the proposed alterations on the heritage attributes 
of the site.  

If a heritage permit is granted for the alteration of the property, the applicant is then 
responsible for applying for a building permit from the City’s Building and Septic Division 
and fulfilling any and all requirements under the Building Code Act and as required by 
the City’s Building By-law, as amended, prior to the issuance of a building permit. 
Applications for new commercial signage are required to apply for and receive a sign 
permit as required by the City’s Sign By-law. Some alterations to heritage properties for 
which a heritage permit is required may not require a building permit. The applicant 
should consult with the Building and Septic Division to verify the requirements under the 
Building Code Act.  

The applicant is also responsible for ensuring any permissions required under the 
Planning Act are received and any conditions related to those applications are fulfilled. 
Not all heritage permit applications will require an application made under the Planning 
Act, but the applicant should consult with the Planning Division to verify the 
requirements under the Planning Act.  

There is no additional fee to process an application to alter a heritage property. The 
appropriate fee is payable for the application for a building permit from the Building and 
Septic Division as per the fee schedule in the Building By-law. Applicants are also 
responsible for any fees incurred related to relevant Planning Act applications made in 
support of the alteration.  
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Owners of listed properties are not required to apply for a heritage permit to alter their 
property, except for demolition. This section of the policy does not apply to listed 
properties.  

Demolition 

Authorization for the demolition of a heritage property is granted through is the issuance 
of a heritage permit and applicants will apply using the Heritage Permit Application form. 
Heritage approvals must be granted prior to the issuance of demolition permit from the 
Building and Septic Division. Applicants may submit their heritage and demolition 
applications concurrently. For applications made to demolish a heritage property as part 
of a Planning Act application, the application to demolish may be made concurrently 
with the Planning Act application but planning approval will not be issued until the 
heritage permit is approved. Applicants are required to submit a complete application for 
the demolition of a heritage property prior to their application being processed. Approval 
from Council is required for the full or partial demolition of a heritage property. 

An application for the demolition of a heritage property is not deemed to be complete 
until the owner has submitted the following documents to the Economic Development 
Officer – Heritage Planning: 

 Completed Heritage Permit Application Form 

 Heritage Impact Assessment prepared in accordance with the City’s Heritage 

Impact Assessment Terms of Reference 

 A scaled, full size site plan and elevation drawings which clearly show the 

proposed future use of the site with the location of the existing building(s) clearly 

identified. Elevation drawings must include all architectural details and proposed 

materials.  

 Photo documentation of the property and all structures demonstrating the 

architectural and heritage features and including at least one photograph of each 

elevation of any structures on the property 

 A complete and certified title search of the property including: 

o A chain of title with instrument numbers and brief legal descriptions 

identified with the title searcher’s name, stamp or similar; 

o Block map 

o Certified copy of PIN 

o Certified copy of old abstract pages 

o Full copies of transfers or other relevant title documents (wills, mortgages, 

etc.) 
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o Copies of reference plans 

For properties where the demolition involves the relocation of a heritage building to 
another site, the owner will also be required to submit a site plan which clearly shows 
the proposed future location of the heritage building.  

An application is deemed complete when all of the required documentation is submitted 
to the Economic Development Officer- Heritage Planning. In addition to the 
requirements listed above, the applicant may be required to submit any other supporting 
materials that may be identified by the City as being relevant and necessary to the 
evaluation of the application. Any additional requirements will be established at a pre-
submission meeting prior to application. Staff may request entry onto the property as 
part of an evaluation of the heritage significance of the site.  

The documents required for a complete submission under this policy may be waived in 
whole or in part in writing by the Economic Development Officer – Heritage Planning, in 
consultation with Planning and Building staff. Reasons for waiver of some or all 
submission documents may include, but are not limited to:  

 Demolition of a property, in whole or in part, that is required to ensure public 

safety as determined by the Chief Building Official 

 Measures required to deal with an emergency that puts the integrity of a building 

or structure in danger as determined by the Chief Building Official  

 Demolition of the interior of a building when the building is listed on the Heritage 

Register, designated under Part V of the Ontario Heritage Act as part of a 

heritage conservation district, or designated under Part IV of the Ontario Heritage 

Act and does not have identified interior attributes and the interior demolition will 

not compromise the structural integrity of the building or the property’s identified 

heritage attributes 

 Demolition of an accessory structure not identified in a heritage designation by-

law 

In situations where documents and/or requirements are waived prior to the full or partial 
demolition of a structure, the applicant still must receive consent in writing from the 
Economic Development Officer – Heritage Planning, through the issuance of a heritage 
permit, and a demolition permit from the Building and Septic Division prior to 
commencing demolition. For instances where public safety is at risk or there is an 
emergency, the waiver will be coordinated internally by the Chief Building Official.  

32



 

Heritage Alterations and Demolitions 
Page 13 of 21 

 

If a Heritage Permit is granted for the demolition of a structure, the applicant is then 
responsible for applying for a demolition permit from the City’s Building and Septic 
Division and fulfilling any and all requirements under the Building Code Act and as 
required by the City’s Building By-law, as amended, prior to the issuance of a demolition 
permit.  

In cases where there will be new construction, either of a new building or as an addition 
to an existing heritage building, as the next step to demolition, the application for a 
heritage permit for new construction may be processed simultaneously with the 
application to demolish.  

If an application for demolition involves partial demolition of a property, can be 
considered minor in nature, and will not have an impact on the property’s heritage 
attributes, such as, for example, the removal of a non-historic addition, staff may 
process the application through the heritage alterations application process, as opposed 
to the demolition process outlined in this policy. This may allow a permit to be granted 
without approval from Council, should it be deemed appropriate, under the City’s 
delegated authority by-law.  In such cases, the application will follow the submission 
requirements, processes, and timelines prescribed under Sections 33 or 42 the Act and 
in this policy for alterations to heritage properties. Applicants will be advised regarding 
the processing stream for their application at the pre-submission meeting. 

Demolition by neglect will be addressed through provisions in the Property Standards 
By-law.  

The applicant will be required to pay the established fee for the demolition of a heritage 
property as outlined in the City’s Consolidated Fees By-law. The applicant is also 
responsible for any additional fees incurred as a result of the application which may 
include peer review or appeal to the Local Planning Appeals Tribunal (LPAT). 

Repeal of Designation By-law 

Section 32(1) of the Ontario Heritage Act allows the owner of an individually designated 
property to apply to the Council of a municipality to repeal the designation by-law of 
their heritage property. Approval from Council is required for the repeal of a designating 
by-law. An application to repeal, in whole or in part, a designating by-law for a property 
designated under Part IV of the Ontario Heritage Act is not deemed complete until the 
owner has submitted the following documents to the Economic Development Officer – 
Heritage Planning:  
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 Notification, in writing, of the applicant’s intention to apply to Council to repeal the 

designation by-law including a detailed description of the reasons for which the 

repeal of the designating by-law is being requested 

 A Cultural Heritage Evaluation Report prepared in accordance with the City’s 

Cultural Heritage Evaluation Report Terms of Reference, or a Heritage Impact 

Assessment prepared in accordance with the City’s Heritage Impact Assessment 

Terms of Reference, as appropriate 

 Photo documentation of the property and all structures demonstrating the 

architectural and heritage features and including at least one photograph of each 

elevation of any structures on the property 

 A complete and certified title search of the property including: 

o A chain of title with instrument numbers and brief legal descriptions 

identified with the title searcher’s name, stamp or similar; 

o Block map 

o Certified copy of PIN 

o Certified copy of old abstract pages 

o Full copies of transfers or other relevant title documents (wills, mortgages, 

etc.) 

o Copies of reference plans 

If the applicant is also seeking a heritage permit for demolition, they must also submit 
the documentation noted above as part of their application to demolish the property. 
Applications which involve both the demolition of a property and the repeal of a 
designating by-law should be submitted concurrently and will be processed as a single 
application. Applicants are not required to submit duplicate documentation.  

An application is deemed complete when all of the required documentation is submitted 
to the Economic Development Officer- Heritage Planning. Staff may request entry onto 
the property as part of an evaluation of the heritage significance of the site.  

Staff will request either a Cultural Heritage Evaluation Report or a Heritage Impact 
Assessment Report as part of an application to repeal a designating by-law. In general, 
a CHER will be requested in situations where the applicant is seeking to only repeal the 
designating by-law. An HIA will be requested where the repeal of the designating by-law 
is requested in conjunction with an application to demolish or alter and/or an application 
made under the Planning Act. Staff will advise the applicant as to the required study at 
the pre-submission meeting.  
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Although applications to demolish a property and repeal its designating by-law should 
be submitted together, the designating by-law for the property will be presented to 
Council for repeal after the subject property has been demolished.  

The documents required for a complete submission may be waived, in whole or in part, 
in writing by the Economic Development Officer – Heritage Planning in consultation with 
Building and Planning staff if it is deemed appropriate. Reasons for waiver include, but 
are not limited to, the unexpected loss of the property. Waiver of documents will be 
established at the pre-submission meeting with the applicant.  

The applicant will be required to pay the established fee for the demolition of a heritage 
property as outlined in the City’s Consolidated Fees By-law. The applicant is also 
responsible for any additional fees incurred as a result of the application which may 
include peer review or appeal to the Local Planning Appeals Tribunal (LPAT). 

Removal of a Listed Property from the Heritage Register 

Owners may request that their listed property be removed from the Heritage Register, 
either because they believe that it does not have cultural heritage value or because they 
wish to demolish the property. Approval from Council is required to remove a property 
from the Heritage Register. For applications which involve the demolition of the 
property, the applicant must submit an application to demolish the property, as outlined 
above, and the submission requirements for the demolition of a heritage property apply. 
The property will be removed from the Heritage Register after it has been demolished.  

The partial demolition of a property, such as the removal of an addition or the demolition 
of the interior, will not necessitate the removal of a listed property from the Heritage 
Register and will be processed on a case by case basis. Submission requirements may 
be scoped or waived by staff to reflect the nature of the application.  

For applications where the owner is proposing the removal of a property from the 
Heritage Register but is not proposing the demolition of the property, an application to 
remove a listed property from the Heritage Register is not deemed complete until the 
owner has submitted the following documents to the Economic Development Officer – 
Heritage Planning: 

 Notification, in writing, of the applicant’s intention to apply to Council to remove 

the property from the Heritage Register including the reasons for which the 

removal from the Register is being requested 

 A Cultural Heritage Evaluation Report prepared in accordance with the City’s 

Cultural Heritage Evaluation Report Terms of Reference 
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 Photo documentation of the property and all structures demonstrating the 

architectural and heritage features and including at least one photograph of each 

elevation of any structures on the property 

 A complete and certified title search of the property including: 

o A chain of title with instrument numbers and brief legal descriptions 

identified with the title searcher’s name, stamp or similar; 

o Block map 

o Certified copy of PIN 

o Certified copy of old abstract pages 

o Full copies of transfers or other relevant title documents (wills, mortgages, 

etc.) 

o Copies of reference plans 

An application is deemed complete when all of the required documents are submitted to 
the Economic Development Officer – Heritage Planning. Staff may request entry onto 
the property as part of an evaluation of the heritage significance of the site. 

The documents required for a complete submission may be waived, in whole or in part, 
in writing by the Economic Development Officer – Heritage Planning if it is deemed 
appropriate. Waiver of documents will be established at the pre-submission meeting 
with the applicant. Reasons for waiver may include, but are not limited, the unexpected 
loss of the property.   

Application Process 

Application for the alteration or demolition of a heritage property, the repeal of a 
designating by-law or the removal of a listed property from the Heritage Register will 
follow the requirements and processes outlined in the Ontario Heritage Act and the 
City’s delegated authority by-law and will take place within the timeframes outlined by 
the Act (see below). In general, the process will be as follows:  

1. The applicant meets with staff at a pre-submission meeting before submitting an 
application where staff will advise on their proposal and establish waiver of 
document submission, if applicable, and/or any additional documentation that 
might be required. It is the responsibility of the applicant to reach out to staff to 
coordinate the meeting. The meeting will be coordinated by the Economic 
Development Officer – Heritage Planning. For applications with an associated 
Planning Act application which are participating in the City’s preconsultation 
process, heritage staff will inform the applicant of the requirement to participate in 
a heritage specific pre-submission meeting.  
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2. The applicant submits a completed heritage permit application form or notice of 

intent and all required documentation. Staff review application for completeness 

and request additional information if necessary. A notice of receipt is served on 

the applicant when the application is deemed complete.  

3. For applications where authority is delegated to staff, staff review the application 

and approve, approve with conditions, or deny the application. A notice of 

decision is served on the applicant. The applicant may appeal the decision to 

Council.  

4. For applications where authority is not delegated or where recommendations 

from the Municipal Heritage Committee are required, staff prepare a report for 

the Municipal Heritage Committee including a staff recommendation, the 

application, and all submitted documents.  

5. The application is reviewed by the Municipal Heritage Committee which makes a 

recommendation, through a resolution, regarding the application.  

6. For applications for which authority is delegated to staff in consultation with the 

Municipal Heritage Committee, staff serve a notice of decision, approving, 

approving with conditions, or denying the application, on the applicant. The 

applicant may appeal the decision to Council. 

7. For applications where authority is not delegated, staff prepare a report for 

Council including the Municipal Heritage Committee’s recommendation, the 

application, and all submitted documents.  

8. Council reviews the application and makes a decision to approve, approve with 

conditions, or deny the application.  

9. Staff execute the appropriate documents, bring forward any amending or 

repealing by-laws to Council, provide notification to the owner, revise the 

Heritage Register, publish appropriate public notices, and notify the Ontario 

Heritage Trust, as necessary with respect to the type and outcome of the 

application. 

For applications to repeal a designation by-law that also include the demolition of the 
designated property in question, the applications should be submitted simultaneously 
and will be processed as a single application. However, the designating by-law will only 
be repealed after the property has been demolished and a final inspection carried out by 
a Building Inspector. Similarly, a listed property for which demolition is proposed will 
only be removed from the Heritage Register once the property has been demolished 
and an inspection carried out.  
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Building and/or demolition permits will not be issued until heritage permits have been 
issued as per the requirements of the Building Code Act. Similarly, applications under 
the Planning Act will not be approved until heritage permits have been issued for the 
proposed alterations or demolition. Applicants may submit their Heritage applications 
concurrently with their Building and Planning applications.  

Planning Act Applications 

For heritage permit applications which are made as part of certain Planning Act 
applications, a site plan agreement will be required to ensure the continued preservation 
of the heritage property or, if the building is to demolished, the construction of a suitable 
replacement as agreed upon with the applicant. The cash deposit or letter of credit 
required to be deposited with the City as part of the site plan agreement will include 
securities related to the continued preservation or the approved replacement of the 
heritage building. Securities will be calculated either as 50% of the cost of completing 
the work as outlined in the agreement or the replacement value of elements to be 
preserved when the heritage building will be retained, either in whole or in part. 
Elements to be preserved will be identified in the site plan agreement. The securities will 
be returned to the applicant after a successful inspection from the Economic 
Development Officer – Heritage Planning. Site visits will be coordinated with Planning 
staff.  

The applicant may also be required to enter into a heritage easement agreement with 
the City under Section 37 of the Ontario Heritage Act, depending on the scope of the 
application. The intention of the heritage easement agreement is to ensure the 
continued preservation of the heritage property. In general, a heritage easement 
agreement will be required for the following types of applications:  

 Plans of subdivision which include the retention of a heritage property 

 Major site plan and development applications which include the retention, in 
whole or in part, of a heritage property 

 Relocation of a heritage property  

Heritage easement agreements will also be required for all properties participating in a 
heritage property tax relief program related to the improvement or redevelopment of the 
property, as required by Section 365.2 of the Municipal Act. An agreement may also be 
required for other funding programs administered by the City. Easements will be 
secured as a condition of the relevant required approval(s), including site plan 
agreements and draft plans of subdivision, as appropriate.  

Relocation of Heritage Properties 
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If an application to demolish a heritage property involves the relocation of a building to 
another site, an individual designation by-law will be repealed, repealed and replaced, 
or amended, as appropriate, to reflect the new site of the building, its associated legal 
description, and any changes in the heritage attributes of the property or statement of 
significance. For listed properties, the address will be amended on the Heritage 
Register to reflect the municipal address of the new site. The by-law will not be repealed 
or amended or the address amended on the Register until the building is moved to its 
new site. The processes established under the Ontario Heritage Act for repeal or 
amendment will be followed.  

The applicant will be required to enter into a heritage easement agreement under 
Section 37 of the Act for the original property and a site plan agreement for the 
receiving site. The cash deposit or letter of credit required to be deposited with the City 
as part of the site plan agreement will include securities equal to the cost of relocating 
the building. The easement on the original property will be released and securities 
refunded to the applicant once the property is successfully relocated and an inspection 
carried out by the Economic Development Officer – Heritage Planning. For heritage 
buildings being relocated on the same property, a heritage easement agreement will be 
required. 

The applicant will also be responsible for applying for and receiving a building permit 
and any other relevant City permissions, such as a Road Closure or Oversized Load 
permit.  

Any removal which requires the disinterment and/or relocation of human remains or a 
burial marker from a heritage property will follow the processes outlined in the Funeral, 
Burial and Cremation Services Act which prevails over the Ontario Heritage Act. 
Applications of this nature will be processed on a case by case basis in consultation 
with the applicant and other relevant agencies, including local First Nations as 
appropriate.   

Amendment of a Heritage Designation By-law Following a Partial Demolition 

If an application to demolish a heritage property designated under Part IV of the Act 
involves the partial demolition of a building, the demolition of one building which forms 
part of a designated property, or the permanent removal of heritage attributes and the 
application is approved, the designation by-law for the property will be amended to 
reflect the changes to the property. The process for amending a designation by-law, 
including the provision of notice and appeal process, is established by Section 30.1 of 
the Act.  
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Applicants do not need to apply to amend the designating by-law for the property. An 
amending by-law will be brought forward by staff, in accordance with the processes 
outlined in the Act, following approval of the demolition by Council to reflect the changes 
made to the property.  

Application Timeframes 

The Ontario Heritage Act establishes timeframes for consent to or refusal of permits for 
the alteration of heritage properties under Sections 30(4) and 42(4), the demolition of 
heritage properties under Sections 27(3), 34(2), and 42(4) of the Act, and for repeal of a 
designation by-law under Section 32(2). The prescribed timeframes are:  

 60-day review period for the demolition of a listed property 

 90-day review period for the alteration of a property designated under Part IV or 

V of the Act 

 90-day review period for the demolition of a property designated under Part IV or 

V of the Act 

 90-day review period for the repeal of a by-law designating a property under Part 

IV of the Act 

The City will adhere to these timeframes which begin when an application is deemed 
complete and a notice of receipt is served on the applicant.  

There is no timeline established in the Act for the removal of a property from the 
Heritage Register that does not include the demolition of the property. In keeping with 
the legislated timeline for other types of applications, the City will process these 
requests within 90 days of deeming the application complete and serving a notice of 
receipt on the applicant.  

Legislative and Administrative Authority  

Ontario Heritage Act, 1990 
Planning Act, 1990 
Building Code Act, 1992 
Funeral, Burial and Cremation Services Act, 2002 
Municipal Act, 2001 
Provincial Policy Statement, 2020 
A Place to Grow: Growth Plan for the Greater Golden Horseshoe, 2019 
City of Kawartha Lakes Official Plan, including Official Plan Amendment 26 (2017) 
City of Kawartha Lakes By-law 2019-154 
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Municipal Heritage Committee Report 

Department Head: _____________________________________________ 

Financial/Legal/HR/Other:_______________________________________ 

Chief Administrative Officer:______________________________________ 

Report Number: KLMHC2021-18 

Meeting Date: May 6, 2021 

Title: Amendment to the Heritage Delegated Authority 
By-law 

Description: Proposed amendment to the heritage Delegated Authority 
By-law (By-law 2019-154) 

Author and Title: Emily Turner, Economic Development Officer – Heritage 
Planning  

Recommendation(s): 

That Report KLMHC2021-18, Amendment to the Heritage Delegated Authority 

By-law, be received; 

That the proposed amendments to By-law 2019-154 (Delegate Authority for the 

Alteration of Heritage Property) be endorsed; and 

That this recommendation be forwarded to Council for approval.  
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Background: 

In 2019, Council passed a by-law to delegate authority to approve certain types of 

alterations to heritage properties to staff. The delegation of authority is enabled by 

Sections 33 and 42 of the Ontario Heritage Act and is intended to increase efficiency in 

service deliver by simplifying the process to apply for and receive a heritage permit to 

undertake minor alterations to a heritage property. Councils may only delegate 

authority to approve alterations to property and, under the Act, may not delegate 

authority to approve the demolition of heritage properties, a process for which Council 

is the decision making body. 

The amendments made to the Ontario Heritage Act by the More Homes, More Choice 

Act (2019) changed the definition of demolition within the Act. The demolition of a 

heritage property now includes both the full or partial demolition of a property and the 

removal of any of its heritage attributes. This would mean that any alteration 

application which included the removal of a heritage attribute would require Council 

approval.  

After consultation with the Ministry of Heritage, Sport, Tourism and Culture Industries, 

staff have prepared an amendment to the City’s delegated authority by-law to address 

the legislative changes to the Act. The proposed amendment involves the addition of a 

definition for demolition to the by-law to reflect the new definition under the Act. It also 

adds a section to the by-law to clarify when an application will be considered an 

alteration and when it will be considered a demolition.  

The revised by-law, with amendments highlighted, is attached to this report as 

Appendix A.  

Rationale: 

The new definition of demolition under the Act is vague and does not adequately 

address what is meant by the removal of heritage attributes. This makes it difficult to 

interpret for staff, heritage committees, Councils and members of the public and means 

that the process for determining whether a heritage attribute has been removed is not 

clear. If it is interpreted as meaning any removal, whether or not that element or 

attribute is replaced, it would mean that a significant number of small alteration 

projects, namely restorations, would require approval by Council. This would 

significantly increase the time and effort it would take for a property owner to obtain 
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approval to undertake a project and may discourage owners from undertaking 

restoration projects. This would vastly decrease the City’s ability to provide good service 

delivery and take up Council time unnecessarily.  

Staff have received verbal guidance from the Ministry of Heritage, Tourism, Sport and 

Culture Industries that removal is intended to mean permanent removal of a heritage 

attribute, as opposed to the removal and replacement of a heritage attribute with a 

replica. In order to provide clarity and consistency to City processes, staff are proposing 

that this guidance be included in the delegated authority by-law to make clear that a 

project which includes the removal and in-kind replacement of a heritage attribute will 

be considered an alteration, not a demolition. Under the amendments to the Act, 

removals where the element is not replaced will be treated as demolitions and will 

require Council approval to proceed.  

Staff are also proposing adding the new definition of demolition, as per the 

amendments to the Act, into the delegated authority by-law for clarity.  

Other Alternatives Considered: 

There are no recommended alternatives.  

Financial/Operation Impacts: 

There are no financial or operational impacts as a result of the recommendations of this 

report.  

Consultations: 

Ministry of Heritage, Sport, Tourism and Culture Industries 

Attachments: 

Appendix A – Proposed Amendments to By-law 2019-154  

Delegated Authority 

Heritage 2021 Amendments.docx 

(Acting) Department Head email: rholy@kawarthalakes.ca 

(Acting) Department Head: Richard Holy, (Acting) Director of Development Services  
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The Corporation of the City of Kawartha Lakes 

By-Law 2019-154 

A By-law to Delegate Authority for the Alteration of Heritage 
Property in the City of Kawartha Lakes 

Recitals 

1. Subsections 33(15) and 33(16) of the Ontario Heritage Act, R.S.O. 1990, c. 
o.18, as amended, provides that a Council of a municipality may pass a by-
law delegate the power to consent to alterations to property designated 
under Part IV of the Act to an employee or official of the municipality after 
having consulted with its municipal heritage committee.  

 
2. Subsections 42(16) and 42(17) of the Ontario Heritage Act, R.S.O. 1990, c. 

o.18, as amended, provides that a Council of a municipality may pass a by-
law to delegate the power to grant permits for the alteration of a property 
designated under Part V of the Act to an employee or official of the 
municipality after having consulted with its municipal heritage committee. 

 
3. Council has deemed it advisable to delegate certain powers to an appointed 

officer of the City of Kawartha Lakes by position occupied.  
 
4. The delegation is required to be adopted by by-law. 
 
5.  Council has consulted with its Municipal Heritage Committee.  
 

Accordingly, the Council of The Corporation of the City of Kawartha Lakes 
enacts this By-law 2019-154. 

Section 1.00: Definitions and Interpretation 

1.01 Definitions: In this by-law, 

“alter” means to change in any manner and includes to restore, renovate, 
repair, erect, and disturb; and “alteration” and “altering” have 
corresponding meanings; 
 
“City”, “City of Kawartha Lakes” or “Kawartha Lakes” means The 
Corporation of the City of Kawartha Lakes and includes its entire 
geographic area; 

"City Clerk" means the person appointed by Council to carry out the 
duties of the clerk described in section 228 of the Municipal Act, 2001; 

“Council” or “City Council” means the municipal council for the City; 

45



 

“demolish” means the removal of a building or structure, in whole or in 
part, from a property, either by destruction or relocation, the removal of a 
heritage attribute from a property designated under Part IV of the Act as 
identified in a property’s designation by-law, or the removal of a heritage 
attribute from a property designated under Part V of the Act where the 
removal would impact the heritage attributes of the district as identified in 
a heritage conservation district plan; and “demolition” and “demolishing” 
have corresponding meanings; 

“designated property” means any property that is designated 
individually under Part IV of the Ontario Heritage Act or under Part V of 
the Act as part of a heritage conservation district or is subject to a notice 
of intention to designate as per subsection 30(2) of the Act and includes 
buildings, structures, landscape features, and subject lands; 

“Director of Development Services” means the person who holds that 
position and his or her designate(s) or, in the event of organizational 
changes, another person designated by Council; 
 
“heritage conservation district” means a heritage conservation district 
designated under Part V of the Ontario Heritage Act; 
 
“heritage conservation district plan” means a plan adopted by Council 
to provide direction on the preservation of heritage character and defining 
elements of a heritage conservation district; 
 
“information” means any information requested by the Director of 
Development Services, or designate, with regard to an application to alter 
a designated property including, but not limited to plans, reports, historical 
documentation and photographs; 
 
“Municipal Heritage Committee” means the Kawartha Lakes Municipal 
Heritage Committee which makes recommendations to Council and is 
established under Section 28 of the Ontario Heritage Act;  
 
“Ontario Heritage Act” or “the Act” means the Ontario Heritage Act, 
R.S.O. 1990, c. o.18, as amended or any successor thereof; 
 
“owner(s)” means the owner of a property and includes a corporation or 
partnership, the heirs, executors, administrators, and other legal 
representatives of a person to whom the context can apply according to 
the law including a designated agent making application for approval for 
the alteration of a property. 
 

1.02 Interpretation Rules: 

(a) The words “include” and “including” are not to be read as limiting the 
meaning of a word or term to the phrases or descriptions that follow. 
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1.03 Statutes: References to laws in this by-law are meant to refer to the 
statutes, as amended from time to time, that are applicable within the 
Province of Ontario. 

1.04 Severability: If a court or tribunal of competent jurisdiction declares any 
portion of this by-law to be illegal or unenforceable, that portion of this by-
law shall be considered to be severed from the balance of the by-law, 
which shall continue to operate in full force and effect. 

 

Section 2.00: Delegated Authority  

2.01 Delegation of Authority: Council grants the Director of Development 
Services, or designate, the power to:  
 

(a) request additional information from an owner as may be required to 
complete an application for alterations to a designated property under 
the by-law and the power to determine when said application in 
complete; 
 

(b) consent to the alteration of properties designated under Part IV of the 
Act, in consultation with the Municipal Heritage Committee, through the 
granting of heritage permits; 

 
(c) grant heritage permits for the alteration of property situated in a heritage 

conservation district designated under Part V of the Act;  
 

(d) extend the timeline in which alterations proposed in a previously 
approved heritage permit can be undertaken if the owner is not able to 
complete the work in the specified timeframe. 

 
2.02 Classes of Alterations: The delegated authority in Section 2.01 (b) and (c) 
is limited to the following alterations to properties designated either individually 
under Part IV of the Act or situated in a heritage conservation district designated 
under Part V of the Act and which do not have a significant negative impact on the 
heritage attributes of the property or district:  
 

(a) Alterations to or replacement of exterior building elements including, but 
not limited to, windows, doors, roof finishes, skylights, cladding, 
cornices, decorative architectural features, porches, verandahs, and 
storefronts; 
 

(b) Additions to residential buildings; 
 

(c) Construction of accessory buildings; 
 
(d) Construction or modification of agricultural buildings;  

 
(e) New or increased parking areas;  
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(f) Installation or removal of, or alterations to, hard landscaping features 
including, but not limited to, walkways, driveways, patios, gazebos, 
fences, gates, ponds, and walls; 

 
(g) Alterations to landscape features identified in a heritage conservation 

district plan or designating by-law; 
 

(h) Removal or replacement of, or alteration to, non-heritage features; 
 

(i) Installation or removal of, or alteration to, exterior lighting; 
 

(j) Installation of solar panels;  
 

(k) Installation of above ground and in-ground swimming pools;  
 
(l) Installation of septic systems; 
 
(m)  Installation of utilities and associated fixtures; 

 
(n)  Installation of or alterations to signage; 

 
(o)  Installation of or alterations to accessibility features;  
 
(p) Erection of temporary structures;  

 
(q) Any alterations identified in a heritage conservation district plan as being 

delegated to staff;  
 

(r) Alterations proposed as part of a municipal financial incentive program; 
 
(s) Alterations necessary to comply with the Ontario Fire Code; 

 
(t) Minor revisions to previously approved heritage permits;  

 
(u) Temporary measures reasonably necessary to deal with an emergency 

which puts the security or integrity of a building at risk of damage or 
when the condition of a building or property is a risk to public safety. 

 
2.03 Part IV Interior Designated Features: In addition to the alterations 
identified in Section 2.02 (a) to (u) inclusive, the delegated authority of Section 
2.01 extends to designated interior features in applicable properties as designated 
under Part IV of the Act including: 
 

a) Alteration to or replacement of interior elements including, but not limited to, 
windows, doors, ceilings, decorative architectural features, stairs, lighting 
and interior finishes as identified in the designating by-law; 

 
b) Removal or replacement of non-heritage features which impact identified 

heritage attributes; 
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c) Installation, alteration or removal of signage and/or interpretive material 
which impacts identified heritage attributes.  

 
2.04 Removal of Heritage Attributes: A heritage attribute will be considered 
removed and will constitute a demolition under the Act when it is removed and not 
replaced. A heritage attribute will be considered altered if it is removed and 
replaced in kind.  
 
2.054 Financial Incentive Programs: The Director of Development Services, or 
designate, may request the submission of a heritage permit application for any 
application made with regard to a designated property under a financial incentive 
program offered by the City and is authorized to review and request additional 
information as necessary to ensure that projects funded through City programs are 
consistent with City heritage policy. 
 
2.065 Reference to Council: Notwithstanding Section 2.01 of this by-law, the 
Director of Development Services, or designate, may refer any application to the 
Municipal Heritage Committee and/or Council as appropriate. In such cases, the 
Director, or designate, will prepare a report for Council and Council will retain all 
powers under the Act.  
 
2.076 Exercise of Authority: In exercising the delegated authority in Section 2.01 
of this by-law, the Director of Development Services, or designate, in consultation 
with the Municipal Heritage Committee as appropriate, may: 
 

(a) Grant a heritage permit for an application to alter a designated property; 
or 

 
(b) Grant a heritage permit for an application to alter a designated property 

with conditions. 
 

2.087 Council Retains Authority: Notwithstanding any provision of this by-law to 
the contrary, Council may, after notifying the Director of Development Services and 
the Municipal Heritage Committee, exercise any authority that is delegated to 
either party. 
 
 

Section 3.00: Administration and Effective Date 

3.01 Administration of the By-law: The Director of Development Services is 
responsible for the administration of this by-law. 

3.02 Effective Date: This By-law shall come into force on the date it is finally 
passed. 

By-law read a first, second and third time, and finally passed, this XX19th day of 
XXXNovember,  20212019. 
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______________________________ 
Andy Letham, Mayor 

_______________________________ 
Cathie Ritchie, City Clerk 
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Municipal Heritage Committee Report 

Department Head: _____________________________________________ 

Financial/Legal/HR/Other:_______________________________________ 

Chief Administrative Officer:______________________________________ 

Report Number: KLMHC2021-19 

Meeting Date: May 6, 2021 

Title: Designation of 398 County Road 41, Bexley 
Township 

Description: Proposed designation of 398 County Road 41, Bexley 
Township of Part IV of the Ontario Heritage Act 

Author and Title: Emily Turner, Economic Development Officer – Heritage 
Planning  

Recommendation(s): 

That Report KLMHC2021-19, Designation of 398 County Road 41, Bexley 

Township, be received; 

That the designation of the property known municipally as 398 County Road 41, 

Geographic Township of Bexley be endorsed; and 

That the recommendation to designate the subject property be forwarded to Council 

for approval.  
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Background: 

The City of Kawartha Lakes designates properties under Part IV of the Ontario Heritage 

Act. Properties are recommended for designation by their owners, members of the 

public, local organizations, the Municipal Heritage Committee, Council or staff. 

Properties proposed for designation are reviewed by the Municipal Heritage Committee, 

as required by subsection 29(2) of the Ontario Heritage Act, and their recommendation 

is brought forward to Council under the cover of a staff report.  

398 County Road 41, located in the hamlet of Bexley in the former Township of Bexley, 

was listed on the City’s Heritage Register in April 2021. The owner was provided notice 

that the property was proposed for listing in February 2021 and, at that time, reached 

out to staff and requested that the property be designated under Part IV of the Act. 

Staff undertook a site visit to the property and background research and have 

determined that the property is eligible for designation under Part IV of the Act.  

This report addresses that request from the property owner.  

Rationale: 

398 County Road 41 has cultural heritage value as a representative example of a rural 

Methodist church from the late nineteenth century, although it has now been converted 

into a residence. It yields information regarding the development of Bexley Township in 

the second half of the nineteenth century and the role of religion, and Methodism more 

specifically, in community life. It is eligible for designation under the criteria established 

by Ontario Regulation 9/06.  

A heritage evaluation report outlining the full reasons for designation and the property’s 

heritage attributes it attached to this report as Appendix A.   

Other Alternatives Considered: 

There are no recommended alternatives.  

Financial/Operation Impacts: 

There are not financial or operational impacts as a result of the recommendation of this 

report.   

Consultations: 

N/A 
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Attachments: 

Appendix A – Heritage Evaluation Report: 398 County Road 41, Bexley Township 

398 County Road 41 

Heritage Evaluation.pdf 

(Acting) Department Head email: rholy@kawarthalakes.ca 

(Acting) Department Head: Richard Holy, (Acting) Director of Development Services  
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